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Department of Commerce, Community, 
and Economic Development 


 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
May 22, 2018 
 
Taku Campbell Community Council 
Attn: President or Chair 
VIA email: akrljordan@hotmail.com  
 info@communitycouncils.org   
 


License Number: 13613 


License Type: Retail Marijuana Store 


Licensee: RDA Enterprise LLC 


Doing Business As: PUFFIN AK 


Physical Address: 200 W 68TH AVE 


UNIT A1 


ANCHORAGE, AK 99518 


Designated Licensee: Ana Hall 


Phone Number: 907-727-9012 


Email Address: puffyouak@gmail.com 


☒ New Application  ☐ Renewal Application  
 
3 AAC 306.025(d)(3) and (4) requires that the Director shall provide written notice to a community 
council or any nonprofit organization that has requested notification about pending applications for 
marijuana licenses.   
 
This letter serves to provide written notice to the above referenced entities regarding the above 
application.  
 
To object to the approval of this application pursuant to 3 AAC 306.065, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the objection within 30 days 
of the date of this notice. We recommend that you contact the local government with jurisdiction over 
the proposed premises to share objections you may have about the application. 
 
If you have any questions, please send them to marijuana.licensing@alaska.gov. 
 
Sincerely, 


 
Erika McConnell, Director 
 



mailto:akrljordan@hotmail.com

mailto:info@communitycouncils.org

mailto:puffyouak@gmail.com

mailto:marijuana.licensing@alaska.gov






 


 


 


 
Department of Commerce, Community, 


and Economic Development 
 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
May 22, 2018 
 
RDA Enterprises, LLC  
DBA: Puffin AK  
VIA email: puffyouak@gmail.com  
 
Re: Application Status for License #13613 
 
Dear Applicant:  
 
AMCO has received your application for a retail marijuana store. Our staff has reviewed your application 
after receiving your application and required fees. Your application documents appear to be in order, and it 
has been determined that your application is complete for purposes of 3 AAC 306.025(d). 
 
Your application will now be sent electronically, in its entirety, to your local government, your community 
council if your proposed premises is in Anchorage or certain locations in the Mat-Su Borough, and to any 
non-profit agencies who have requested notification of applications. The local government has 60 days to 
protest the issuance of your license or waive protest. 
 
If you have not yet received all necessary approvals, such as a local license, conditional use permit, site plan 
review, Fire Marshal approval, or Department of Environmental Conservation approval, you should continue 
to work with those local or state agencies to get the requirements completed. We must also wait for the 
criminal history check for each individual licensee based on your fingerprint card(s).Your application status 
in the application database will be changed to “Complete” today.   
 
Your application may be considered by the board while some approvals are still pending. However, your 
license will not be finally issued and ready to operate until all necessary approvals are received and a 
preliminary inspection of your premises by AMCO enforcement staff is completed.  
 
Your application will be scheduled for the June 13-15, 2018 board meeting for Marijuana Control Board 
consideration. The meeting agenda gets posted on our website 7 days before the board meeting. Your 
appearance at the meeting, either in-person or telephonic, is mandatory. The telephone number is 1-800-
315-6338 code 69176#. Please feel free to contact us through the marijuana.licensing@alaska.gov email 
address if you have any questions.  
 
Sincerely,  


 
Erika McConnell, Director 
907-269-0350 



mailto:puffyouak@gmail.com
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Alcohol & Marijuana Control Office
550 W 7th Avenue, Suite 1600


Anchorage, AK 99501
marijuana.licensing@alaska.gov


https://www.commerce.alaska.gov/web/amco
Phone: 907.269.0350Alaska Marijuana Control Board


Cover Sheet for Marijuana Establishment Applications


What is this form?


This cover sheet must be completed and submitted any time a document, payment, or other marijuana establishment application item is
emailed, mailed, or hand-delivered to AMCO's main office.


Items that are submitted without this page will be returned in the manner in which they were received.


Section 1 – Establishment Information


Enter information for the business seeking to be licensed, as identified on the license application.


Licensee: RDA Enterprise LLC License Number: 13613


License Type: Retail Marijuana Store


Doing Business As: PUFFIN AK


Physical Address: 200 W 68TH AVE, UNIT A1


City: ANCHORAGE State: AK Zip Code: 99518


Designated
Licensee:


Ana Hall


Email Address: puffyouak@gmail.com


Section 2 – Attached Items


List all documents, payments, and other items that are being submitted along with this page.


Attached Items:


OFFICE USE ONLY


Received Date: Payment Submitted Y/N: Transaction #:


MJ-00
MJ-01
MJ-02
MJ-03
MJ-07
MJ-08
MJ-09
POPPP
Publisher's Affidavit
Entity Documents
Food Safety Permit Application


(FP cards and fees to be hand delivered by JDW Counsel)


Received by AMCO 12.11.17












Department of Commerce, Community, and Economic Development


CORPORATIONS, BUSINESS & PROFESSIONAL 
LICENSING


Show Former


State of Alaska / Commerce / Corporations, Business, and Professional Licensing / Search & Database 
Download / Corporations / Entity Details 


ENTITY DETAILS
Name(s)
Type Name
Legal Name RDA Enterprise LLC


Entity Type: Limited Liability Company


Entity #: 10055909


Status: Good Standing


AK Formed Date: 4/10/2017


Duration/Expiration: Perpetual


Home State: ALASKA


Next Biennial Report Due: 1/2/2019   


Entity Mailing Address: 7200 KISKA CIR., #A, ANCHORAGE, AK 99504


Entity Physical Address: 200 W. 68TH AVE , SUITE C, ANCHORAGE, AK 99518


Registered Agent
Agent Name: Ana A. Hall


Registered Mailing Address: 7200 KISKA CIR., #A, ANCHORAGE, AK 99504


Registered Physical Address: 7200 KISKA CIR., #A, ANCHORAGE, AK 99504


Officials


AK Entity # Name Titles Owned
Ana Hall Member 40


Page 1 of 2Division of Corporations, Business and Professional Licensing


5/3/2018https://www.commerce.alaska.gov/cbp/main/Search/EntityDetail/10055909







AK Entity # Name Titles Owned
Maclovia Avila Member 60


Filed Documents
Date Filed Type Filing Certificate
4/10/2017 Creation Filing Click to View Click to View


5/18/2017 Initial Report Click to View


7/31/2017 Change of Officials Click to View


COPYRIGHT © STATE OF ALASKA · DEPARTMENT OF COMMERCE, COMMUNITY, AND ECONOMIC DEVELOPMENT · 
EMAIL THE WEBMASTER


Page 2 of 2Division of Corporations, Business and Professional Licensing


5/3/2018https://www.commerce.alaska.gov/cbp/main/Search/EntityDetail/10055909
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Department of Commerce, Community, 


and Economic Development 
 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
May 4, 2018 
 
RDA Enterprises, LLC  
DBA: Puffin AK 
Via email: puffyouak@gmail.com  
 
Re: Retail Marijuana Store #13613 
  
Dear applicant, 
 
The AMCO Office is reviewing the documents submitted for the proposed marijuana establishment license 
referenced above.  The following items need to be corrected and/or resubmitted. Please be sure to read 
the entire letter.  
 


 MJ-00 Online Application 
o Please read the Proof of Possession for Proposed Premises bullet below. Please let me 


know if I need to amend this letter because of the unit number.  
 


 MJ-01 Operating Plan 
o Page 9: FYI-business records for the last six months must be maintained on the licensed 


premises of the retail store. 
o Page 7: the check box should be “yes” since technically the surveillance records will be 


stored the licensed premises.  
o Page 15, first box: the answer given here sounds a lot like what a marijuana cultivation 


facility would do to comply with this section, this is a retail application. Please re-review 
3 AAC 306.750 and describe how you will comply with the regulation.  


 


 MJ-02 Premises Diagram 
o Please see MJ-03 Retail Supplemental bullet below, I do not see the glass window 


referenced on page 2 of your MJ-03. 
o Just FYI-your diagram for the cultivation will need to be fixed, too. But I will talk about it 


in the incomplete notice for it.  
 


 MJ-03 Retail Supplemental 
o On page 2, you state that the customer will enter through one main entry door…and will 


be greeted by an employee, located behind a wall with glass window… Is this depicted on 
the diagram? I do not see it.  


 


 MJ-07 Public Notice Posting Affidavit 
o The MJ-07 submitted does not list the other conspicuous location. Did you post the Public 


Notice at the second location? If not, please post it and submit a new MJ-07, but first read 
Proof of Possession for Proposed Premises section below. 



mailto:puffyouak@gmail.com





 
 
RDA Enterprise, LLC DBA Puffin AK 
May 4, 2018 
Page 2 
 


 


 MJ-09 Statement of Financial Interest 
o Maclovia’s MJ-09 needs the social security number.  


 


 Proof of Possession for Proposed Premises 
o The lease is for unit #A, all of your paperwork including your online application states unit 


A1. Please amend the lease accordingly, OR if it is supposed to be only unit #A, then let 
me know because I will have to amend this letter to list additional corrections that will be 
needed.  
 


 Entity Documents 
o Please write the effective date on the LLC’s Operating Agreement 
o Please have the members sign the Operating Agreement 


 
It is very important that you submit the above corrections and/or documents as soon as possible. AMCO 


staff needs adequate time to review the documents and determine if additional corrections and/or 


documents are necessary to complete your application. If you fail to complete this application within 90 


days of the date of this notice, you must file a new application and pay a new fee, per 3 AAC 306.025(f). 


 
Respectfully,  
 


 
Jane Sawyer, Occupational Licensing Examiner 
For, 
Erika McConnell, Director 
marijuana.licensing@alaska.gov  



mailto:marijuana.licensing@alaska.gov
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Department of Commerce, Community, 
and Economic Development 


 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
May 22, 2018 
 
Municipality of Anchorage 
Attn:  Mandy Honest 
VIA Email:  mjlicenses@muni.org  
Cc:  mclaughlinfd@muni.org ;   odellsm@muni.org; yellerj@muni.org  
 


License Number: 13613 


License Type: Retail Marijuana Store 


Licensee: RDA Enterprise LLC 


Doing Business As: PUFFIN AK 


Physical Address: 200 W 68TH AVE 


UNIT A1 


ANCHORAGE, AK 99518 


Designated Licensee: Ana Hall 


Phone Number: 907-727-9012 


Email Address: puffyouak@gmail.com 
 


☒ New Application ☐ Transfer of Ownership Application    
AMCO has received a completed application for the above listed license (see attached application 
documents) within your jurisdiction. This is the notice required under 3 AAC 306.025(d)(2). 
 
To protest the approval of this application(s) pursuant to 3 AAC 306.060, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the protest within 60 days of 
the date of this notice, and provide AMCO proof of service of the protest upon the applicant. 
 
3 AAC 306.010, 3 AAC 306.080, and 3 AAC 306.250 provide that the board will deny an application for a 
new license if the board finds that the license is prohibited under AS 17.38 as a result of an ordinance or 
election conducted under AS 17.38 and 3 AAC 306.200, or when a local government protests an 
application on the grounds that the proposed licensed premises are located in a place within the local 
government where a local zoning ordinance prohibits the marijuana establishment, unless the local 
government has approved a variance from the local ordinance. 
 
This application will be in front of the Marijuana Control Board at our June 13-15, 2018 meeting.  
  
Sincerely, 


 
Erika McConnell, Director 
amco.localgovernmentonly@alaska.gov  



mailto:mjlicenses@muni.org

mailto:odellsm@muni.org

mailto:yellerj@muni.org
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ZendToZendTo


From:


Jane Preston Sawyer <jane.sawyer@alaska.gov> State of Alaska-AMCO from 10.3.202.44 on 2018-05-22 11:56


To:


<mjlicenses@muni.org> <mclaughlinfd@muni.org> <odellsm@muni.org> <yellerj@muni.org>


Drop-Off Summary


Filename Size SHA-256 Checksum Description


13613 Entity Documents.pdf 8.5 MB 7EF0D9934461788E09FB769112CC7AFF
5EF2C5690CA9CEE3936A99F9E150F8B3


13613 Food Safety Permit Application - Retail.pdf 613.2 KB 14EBFBFE7A9EA38A0B3F452FF6A8763C
726826C6ED37A03B60E396BBF2DABF46


13613 MJ-00 Application Certifications - Retail.pdf 941.4 KB 57A29D48C7FE476F924562F33CA18B5B
B3366871CECBBB63AF627B91ECD86DCB


13613 MJ-01 Operating Plan - Retail.pdf 2.0 MB 07E03967B12446D40AF6039BEC1E4C04
79AC74408264F80E7BCB767E4D189AD8


13613 MJ-02 Premises Diagram Retail...pdf 1.6 MB F66CAD435BAC781605D87FA2A76C9B9F
CF3C274C1CB9214167E9B44362B6D4EE


13613 MJ-03 Retail Supplemental Operating Plan.pdf 809.3 KB DE4ED59D6C3ADB67C7A7BDA852852610
581769ECC16CC6335418AF99C563A1A4


13613 MJ-07 Public Notice Posting Affidavit.pdf 947.7 KB 91C39519084A50D872F4840A938C6A10
654B35D93B518E56E3C53E8739F73100


13613 MJ-08 Local Government Notice Affidavit - 
Retail.pdf


557.6 KB F0702E798B0BA2FA222D11F473E92AE1
8BE176CE3ED0BA0C9525C22CFCFC13F7


13613 MJ-09 Statement of Financial Interest - 
Retail_Redacted.pdf


2.8 MB EF4064E5EECD549BAED1E8227E2185AC
4B6BFDB0BCCADE4E2103FF774571509F


13613 Online Application_Redacted.pdf 119.4 KB E154B85CA85F266C208C5F4128CA5C60
7B13B52A268CC6C83BC1271BA46927F8


13613 POPPP.pdf 5.4 MB 98781F5524D925E645AE2F2BFED01B2E
AC02777F26F5CB8D43235637754A1AA8


13613 Publisher's Affidavit - Retail.pdf 675.9 KB C26ED3655331E42B4D2E7D446A916357
6211E6E4BD123C2A28CBD6C9591C8ACF


12 files


Comments:








New retail marijuana store: Puffin AK license 
#13613


 To send the file to someone else, simply send 
them this Claim ID and Passcode:






Claim ID: pjaTWSEWKjan7BDy 
Claim Passcode: 2YpuGeNWdZFUkBRK


None of the files has been picked-up yet. 


Version 5.02 | Copyright © 2018 | About Alaska ZendTo
You are currently logged in as Jane Preston Sawyer


Inbox Outbox LogoutHome


Page 1 of 1Alaska ZendTo


5/22/2018https://drop.state.ak.us/drop/verify.php
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


[Form MJ-01] (rev 02/12/2016)  Page 1 of 19 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


What is this form? 


An operating plan is required for all marijuana establishment license applications. Applicants should review Title 17.38 of Alaska 
Statutes and Chapter 306 of the Alaska Administrative Code. This form will be used to document how an applicant intends to meet 
the requirements of those statutes and regulations. If your business has a formal operating plan, you may include a copy of that 
operating plan with your application, but all fields of this form must still be completed per 3 AAC 306.020(c). 


What must be covered in an operating plan? 


Applicants must identify how the proposed premises will comply with applicable statutes and regulations regarding the following: 


Security
Inventory tracking of all marijuana and marijuana product on the premises
Employee qualification and training
Waste disposal
Transportation and delivery of marijuana and marijuana products
Signage and advertising
Control plan for persons under the age of 21


Applicants must also complete the corresponding operating plan supplemental forms (Form MJ-03, Form MJ-04, Form MJ-05, or 
Form MJ-06) to meet the additional operating plan requirements for each license type. 


Enter information for the business seeking to be licensed, as identified on the license application. 


Licensee: License Number: 


License Type: 


Doing Business As: 


Premises Address: 


City: State: ZIP: 


Mailing Address: 


City: State: ZIP: 


Primary Contact: 


Main Phone: Cell Phone: 


Email: 


Section 1 – Establishment Information


RDA Enterprise, LLC 13613
Retail Marijuana Store
PUFFIN AK
200 W 68TH AVE UNIT A1
ANCHORAGE ALASKA 99518


PO Box 210953
Anchorage ALASKA 99521


Ana Hall
907-727-9012
puffyouak@gmail.com


Received by AMCO 12.11.17
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Review the requirements under 3 AAC 306.710 – 3 AAC 306.720 and 3 AAC 306.755, and identify how the proposed premises will 
meet the listed requirements. 


Describe how the proposed premises will comply with each of the following: 


Restricted Access Areas (3 AAC 306.710): 


Describe how you will prevent unescorted members of the public from entering restricted access areas: 


Describe your processes for admitting visitors into and escorting them through restricted access areas: 


Section 2 – Security


Puffin AK's retail store will be equipped with a 24 hour monitoring alarm system, exterior motion detecting
lighting - 1 light on each corner of the building, and video surveillance. 4-6 exterior video surveillance cameras
will detect and follow motion, this will help deter individuals from attempting to access restricted access areas
and to deter crime. Access to restricted areas will only be granted to employees and the licensees, and signage
will be prominently displayed on the door/entrance to each restricted access area indicating that members of the
public are not allowed un-escorted access. Additionally, the restricted access area will be separated from the
customer area by shatter and bullet-proof glass and a wall and will not be accessible from the customer area.
The facility will be equipped with an alarm system and video surveillance. Security cameras will be installed
throughout the retail store that allow for monitoring of all areas 24 hours each day including, at a minimum: all
entrances and exits - 1 exterior door and 7 internal doors, all restricted access areas, the window, and the
exterior of the building to monitor and identify all activity adjacent to the facility.


Individuals that will be permitted into the facility will have various degrees of access. Those
with unrestricted access to the entire facility, including the restricted access areas, include the
Licensees, the Manager on duty, designated employees, and any emergency personnel
during the time of an emergency. All other individuals present at the facility must remain in the
customer area of the retail store at all times, unless pre-approved and pre-arranged to visit the
restricted access areas of the retail store. Once in the customer area, the visitor will place their
photo identification into the drawer for the employee to inspect for age verification. Once the ID
has been verified, the visitor will be given a visitor log to complete indicating their name, the
date, time in and out of the restricted access area, and purpose of the visit. The visitor’s log
will be kept and stored as an official business record. The visitor will be given a visitor badge
to be displayed on their person at all times and returned upon exit. Visitors will be escorted
and actively supervised by an employee at a 5:1 ratio while in the restricted access areas, and
once the visit has concluded, the visitor must leave the restricted access area immediately.


Received by AMCO 12.11.17
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Alaska Marijuana Control Board


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Describe your recordkeeping of visitors who are escorted into restricted access areas: 


Provide a copy of a sample identification badge to be displayed by each licensee, employee, or agent while on the premises: 


In order to be escorted into restricted access areas a visitor must be pre-scheduled, with the
exception of AMCO and duly authorized law enforcement agents. Each visitor will sign into the
visitor's log indicating their name, the date, time in and out of the restricted access area, and
purpose of the visit. All visitors will be required to provide valid, government issued photo
identification. The visitor’s log will be kept and stored on-site as official business records and
scanned into the computer's hard drive as a back-up. The visitors will be escorted and actively
supervised by an employee at all times while on the premises. This visitor log will be made
available to AMCO Enforcement upon request.


Received by AMCO 12.11.17
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
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Security Alarm Systems and Lock Standards (3 AAC 306.715): 


Exterior lighting is required to facilitate surveillance. Describe how the exterior lighting will meet this requirement: 


An alarm system is required for all license types. Describe the security alarm system for the proposed premises: 


The alarm system must be activated on all exterior doors and windows when the licensed premises is closed for business. 
Describe how the security alarm system meets this requirement: 


Four (4) motion detecting lights will be installed, one on each corner of the building, to facilitate
surveillance and deter unauthorized access into the facility, and will be checked by a licensee
on a daily basis to ensure that each light is functioning properly. The light fixtures placed at
each corner of the facility will keep the premises well lit, and allow the exterior surveillance
cameras to record individuals up to twenty (20) feet from all entry points. The lighting fixtures
will be positioned at an inaccessible height with sturdy housings to deter vandalism and
common obstructions. The bulbs will be extremely bright, activated by motion sensors, to
maximize visibility and deter crime. Additionally, infrared, motion activated cameras will be
used outside to help detect any unauthorized presence.


To ensure the safety of employees and property and to detect unauthorized activity, Puffin AK will contract
with a third party security company to install an alarm system, maintain its equipment, test the devices and
continuously monitor the facility at an off-site monitoring center . The alarm system will be set up to monitor
for intrusions in the building during closed hours. Designated Employees will be trained to know how and
when to arm and disarm the alarm system. The licensees and managers will be educated on proper use,
troubleshooting, and control of the alarm system. The on-site manager or licensee will disable the overnight
alarm system and check the surveillance cameras and recordings to ensure the system is functioning as
expected each morning as part of the opening procedures. The last employee to leave the facility each night
will activate the alarm system and make sure the door and window are not locked. When triggered, the alarm
system will send an electronic message alerting the security monitoring center and the licensees via text
message who will then contact law enforcement if needed.


Sensors will be installed and maintained on all potential entry points, including the door and window, to
monitor for intrusion, or activity when the alarm system is activated. The window will be equipped with a
glass break sensor and will trigger the alarm system in the event that the window is broken. The last
employee to leave the facility each day will lock the door and window and will activate the overnight
security devices and sensors. The alarm system will be active at all times that the facility is closed, and
any attempted intrusion will initiate an immediate and electronic notification to the off-site security center
and to the licensees via text message. Each morning, the on-site manager will disable the alarm system,
and inspect the security cameras and recordings to ensure that the system is functioning as expected.


Received by AMCO 12.11.17







[Form MJ-01] (rev 02/12/2016)  Page 5 of 19 


Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Describe your policies and procedures for preventing diversion of marijuana or marijuana product: 


Describe your policies and procedures for preventing loitering: 


Describe your policies and procedures regarding the use of any additional security device, such as a motion detector, pressure 
switch, and duress, panic, or hold-up alarm to enhance security of the proposed premises: 


All areas of the licensed premises where marijuana is stocked for sale or dispensed for sale, storage/inventory areas, surveillance area and office will be
designated as Restricted access areas and access will be granted only to specific personnel to these locked areas. These secured locked areas will have 24
hour video surveillance and video back up for all video footage and will be stored for a minimum of forty (40) days. When the business is open, all marijuana
and marijuana products will be on display in locked display cabinets, unreachable to customers. Cameras will be visible and provide a full view of the room,
including the entryway, money counting area, point of sale counter and product accounting area. Mandatory inventory counts will be taken weekly and stored
as official business records. Puffin AK understands that diversion can happen in two ways. In the event that theft or diversion is suspected, all employees will
alert management immediately. In the event that an employee is caught stealing marijuana, OR infusing the facility with non-regulated black market product
Puffin AK will notify local law enforcement immediately, comply with all directives, and provide all necessary information and records for the investigation. The
licensees will take the necessary steps to ensure that illegal conduct by an employee does not compromise the facility's license and legitimate business
operations. This includes disciplinary action including termination when necessary. All employees will be trained to recognize potential theft, and are required
to notify ownership if they suspect such activity is occurring. All reports and documentation concerning a suspected or actual theft will be maintained by the
company for five (5) years and made available to AMCO or AMCO Enforcement upon request. If any suspected or actual theft occurs, the licenees will contact
local law enforcement immediately. Once a theft is reported to law enforcement, the licenees will update the product records in the marijuana inventory control
tracking system to maintain an accurate and comprehensive accounting for all marijuana inventory activity. The licenees will also comply with any and all
directives, inquiries, and investigations lodged by AMCO.


Puffin AK will "No Loitering" signs clearly posted on the exterior of the building. If an employee
or licensee suspects that a person is loitering outside the establishment, they will be given a
verbal warning that law enforcement will be notified and asked to leave the premises
immediately. Employees will check the premises for loitering individuals on a regular basis
throughout the day. The facility will have a single and secure entrance for all regular ingress
and egress from the building and for all visitors. The entrance and perimeter of the building will
be monitored by security cameras
at all times.


Motion detecting lights will be used outside the facility to keep the premises, signs and
entrance well lit. Exterior infrared, motion activated cameras will also be used to facilitate
surveillance during dark hours. Motion detectors will also be installed in areas of the retail
store to detect unauthorized access and intrusion during closed hours. The alarm system will
monitor for intrusions on all access points, including the door, and window during closed
hours. Any unauthorized or attempted intrusion will prompt an automatic, electronic alert to the
security monitoring center and the licensees via text message who will then contact local law
enforcement if needed. All alarm systems and devices will be tested regularly.
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Describe your policies and procedures regarding the actions to be taken by a licensee, employee, or agent when any 
automatic or electronic notification system alerts a local law enforcement agency of an unauthorized breach of security: 


Video Surveillance (3 AAC 306.720): 


All licensed marijuana establishments must meet minimum standards for surveillance equipment. Applicants should be able to 
answer “Yes” to all items below. 


Video surveillance and camera recording system covers the following areas of the premises: Yes No 


Each restricted access area and each entrance to a restricted access area 


Both the interior and exterior of each entrance to the facility 


Each point of sale area 


Each video surveillance recording: Yes No 


Is preserved for a minimum of 40 days, in a format that can be easily accessed for viewing 


Clearly and accurately displays the time and date 


Is archived in a format that does not permit alteration of the recorded image, so that the images 
can readily be authenticated 


Shall an emergency arise, management will evacuate the building and will wait for the arrival
of local responders in a safe and accessible location. Visitors on the premises during an
emergency will be taken immediately to the nearest exit. The manager on duty will take a head
count of all employees and visitors to ensure everyone is accounted for. Once the emergency
is resolved and employees can return to the facility, they will check for property damage and
verify inventory. Surveillance footage will be downloaded and submitted to police officials, and
will be given direct phone numbers to licensees and managers to ensure a good working
relationship. All criminal activity reported to law enforcement will be reported to AMCO
Enforcement.


✔


✔


✔


✔


✔


✔
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Business Records (3 AAC 306.755): 


All licensed marijuana establishments must maintain, in a format that is readily understood by a reasonably prudent business 
person, certain business records. Applicants should be able to answer “Yes” to all items below. 


 


Business Records Maintained and Kept on the Licensed Premises: Yes No  


All books and records necessary to fully account for each business transaction conducted under its license 
for the current year and three preceding calendar years; records for the last six months are maintained on 
the marijuana establishment’s licensed premises; older records may be archived on or off-premises 


 


A current employee list setting out the full name and marijuana handler permit number of each licensee, 
employee, and agent who works at the marijuana establishment 


 


The business contact information for vendors that maintain video surveillance systems and security alarm  


systems for the licensed premises 


 


Records related to advertising and marketing 
 


A current diagram of the licensed premises including each restricted access area 
 


A log recording the name, and date and time of entry of each visitor permitted into a restricted access 
area 


 


All records normally retained for tax purposes 
 


Accurate and comprehensive inventory tracking records that account for all marijuana inventory activity 
from seed or immature plant stage until the retail marijuana or retail marijuana product is sold to a 
consumer, to another marijuana establishment, or destroyed 


 


Transportation records for marijuana and marijuana product as required under 3 AAC 306.750(f) 
 


 
 
 
 


✔


✔


✔


✔


✔


✔


✔


✔


✔
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A marijuana establishment is required to exercise due diligence in preserving and maintain  all required records.  
Describe how you will prevent records and data, including electronically maintained records, from being lost or destroyed: 


All Puffin AK business records will be stored in the shared office, located in the cultivation
facility, and backed up to a company server to protect from loss and destruction and to allow
licensees, managers and designated authorities access at any time. Records stored in the
secured office will be separate from all storage of marijuana and currency. Only the licensees,
managers, and authorized agents will have access to the office that houses business records.
A manual backup to an external hard drive will be performed periodically to prevent loss or
destruction of business records and data. Both hard and electronic copies of documents will be
kept for at least 7 (seven) years. Surveillance recordings will be stored for at least 40 days and
may be erased unless a known pending criminal, civil or administrative investigation.
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Review the requirements under 3 AAC 306.730, and identify how the proposed establishment will meet the listed requirements. 


All licensed marijuana establishments must use a marijuana inventory tracking system capable of sharing information with the 
system the board implements to ensure all marijuana cultivated and sold in the state, and each marijuana product processed and 
sold in the state, is identified and tracked from the time the marijuana propagated from seed or cutting, through transfer to another 
licensed marijuana establishment, or use in manufacturing a product, to a completed sale of marijuana or marijuana product, or 
disposal of the harvest batch of marijuana or production lot of marijuana product.  


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Tracking and Weighing: Yes No  


A marijuana inventory tracking system, capable of sharing information with the system the board 
implements to ensure tracking for the reasons listed above, will be used 


 


All marijuana delivered to a marijuana establishment will be weighed on a scale certified in compliance 
with 3 AAC 306.745 


 
 


Describe the marijuana tracking system that you plan to use and how you will ensure that it is capable of sharing  
information with the system the board implements: 


 


Section 3 – Inventory Tracking of All Marijuana and Marijuana Product


Puffin AK will use the METRC marijuana inventory tracking system to increase product
security, track the movement of all marijuana products from seed to sale, and minimize
diversion and illegal practices. METRC will record and store all completed sales and disposal
of unusable inventory. All employees will be trained in using the system to ensure that: (1) all
marijuana received on the premises is identified and tracked from the time of arrival through its
sale, transfer, or destruction; (2) all establishments transacting to purchase or otherwise
receive marijuana products from the facility are licensed; and (3) any loss or theft of marijuana
products is promptly reported. Employees will record data at several stages, including: (1)
receiving marijuana products (2) during sale and transport; and (3) during disposal,
destruction, and theft. The facility will enter all inventory tracking information into METRC.
Employees will record all sales in the system as they are processed. Employees will use the
system to verify and record each sale. In the event that marijuana products are flagged for
disposal, the facility will record the disposal in METRC and email AMCO enforcement at least
three (3) days prior to taking any disposal action.


✔


✔
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Review the requirements under 3 AAC 306.700, and identify how the proposed establishment will meet the listed requirements. 


A marijuana establishment and each licensee, employee, or agent of the marijuana establishment who sells, cultivates, 
manufactures, tests, or transports marijuana or a marijuana product, or who checks the identification of a consumer or visitor, shall 
obtain a marijuana handler permit from the board before being licensed or beginning employment at a marijuana establishment.  


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Hander Permit: Yes No  


Each licensee, employee, or agent of the marijuana establishment who sells, cultivates, manufactures, 
tests, or transports marijuana or marijuana product, or who checks the identification of a consumer or 
visitor, shall obtain a marijuana handler permit from the board before being licensed or beginning 
employment at the marijuana establishment 


 


Each licensee, employee, or agent who is required to have a marijuana handler permit shall keep that 
person’s marijuana handler permit card in that person’s immediate possession (or a valid copy on file on 
the premises of a retail marijuana store, marijuana cultivation facility, or marijuana product 
manufacturing facility) when on the licensed premises  


 


Each licensee, employee, or agent who is required to have a marijuana handler permit shall ensure that 
that person’s marijuana handler permit card is valid and has not expired  


 
 
Describe how your establishment will meet the requirements for employee qualifications and training: 


 


 
 


Section 4 – Employee Qualification and Training


The licensees, employees and agents will complete a marijuana training course and obtain a
marijuana handler permit from AMCO Enforcement prior to employment. Each employee will
be responsible for keeping their handler permit in good standing while employed with Puffin
AK. Written materials generated by the company regarding policies, procedures and State
Laws and Regulations will be provided to employees at the beginning of employment as well
as when the need arises.


✔


✔


✔
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Review the requirements under 3 AAC 306.740, and identify how the proposed establishment will meet the listed requirements. 


Applicants should be able to answer “Yes” to the statement below. 
 


Marijuana Waste Disposal: Yes No  


The marijuana establishment shall give the board at least 3 days notice in the marijuana inventory 
tracking system required under 3 AAC 306.730 before making the waste unusable and disposing of it 


 


Describe how you will store, manage, and dispose of any solid or liquid waste, including wastewater generated during marijuana 
cultivation, production, process, testing, or retail sales, in compliance with applicable federal, state, and local laws and regulations: 


 


 


Describe what material or materials you will mix with the ground marijuana waste to make it unusable: 


 


 


Section 5 – Waste Disposal


Puffin AK will ensure that all marijuana plant and marijuana product waste is rendered unusable prior to leaving the
facility. Expected marijuana waste consists of: (1) marijuana or marijuana products that are identified as contaminated,
infected or are otherwise rejected for quality (2) expired marijuana and marijuana products (3) any other materials or
containers in contact with marijuana or marijuana products that risk contamination (4) marijuana or marijuana products
deemed by Puffin AK, the board or the director as unfit for sale or consumption for any reason and (5) other waste as
determined by the board. Marijuana and marijuana product waste will be stored away from all other products in a
locked container inside the facility, and will be rendered unusable prior to leaving the facility for disposal. Marijuana
waste will be rendered unusable by grinding and mixing the materials with other compostable and non-compostable
material until the resulting mixture is no more than fifty percent (50%) marijuana waste. A log tracking the status of all
marijuana waste including the type, date of disposal, date it was rendered unusable, and final destination of the waste
will be maintained by management or designated employees. The final mixture will be securely stored in locked
containers located inside the premises with locks in compliance with the highest UL standards.


Marijuana plant and marijuana product waste will be ground up and mixed with equal parts
compostable solid waste such as food waste, yard waste, soil, vegetable oils, or with
noncompostable solid wastes such as paper waste or cardboard waste after giving AMCO
Enforcement at least a three (3) days notice via email and recorded in METRC.


✔
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Marijuana waste must be rendered unusable for any purpose for which it was grown or produced before it leaves the marijuana 
establishment. Describe the process or processes that you will use to make the marijuana plant waste unusable: 


 


 


All marijuana plant and marijuana product waste will be ground and mixed with other
compostable or non-compostable solids to render marijuana waste unusable. This procedure
shall result in a mixture that is at least 50% non-marijuana waste. Inspection and recording of
the mixture will occur to ensure that all marijuana waste mixtures are at least 50%
non-marijuana. All marijuana waste will be
secured in the facility, separate from all other marijuana until such time that the mixture of
marijuana waste is disposed of by transportation to the Municipal solid waste station.
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Review the requirements under 3 AAC 306.750, and identify how the proposed establishment will meet the listed requirements. 


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Transportation: Yes No  


The marijuana establishment from which a shipment of marijuana or marijuana product originates will 
ensure that any individual transporting marijuana shall have a marijuana handler permit required under 
3 AAC 306.700 


 


The marijuana establishment that originates the transport of any marijuana or marijuana product will 
use the marijuana inventory tracking system to record the type, amount, and weight of marijuana or 
marijuana product being transported, the name of the transporter, the time of departure and expected 
delivery, and the make, model, and license plate number of the transporting vehicle 


 


The marijuana establishment that originates the transport of any marijuana or marijuana product will 
ensure that a complete printed transport manifest on a form prescribed by the board must be kept with 
the marijuana or marijuana product at all times during transport 


 


During transport, any marijuana or marijuana product will be in a sealed package or container in a 
locked, safe, and secure storage compartment in the vehicle transporting the marijuana or marijuana 
product, and the sealed package will not be opened during transport 


 


Any vehicle transporting marijuana or marijuana product will travel directly from the shipping marijuana 
establishment to the receiving marijuana establishment, and will not make any unnecessary stops in 
between except to deliver or pick up marijuana or marijuana product at any other licensed marijuana 
establishment 


 


When the marijuana establishment receives marijuana or marijuana product from another licensed 
marijuana establishment, the recipient of the shipment will use the marijuana inventory tracking system 
to report the type, amount, and weight of marijuana or marijuana product received 


 


The marijuana establishment will refuse to accept any shipment of marijuana or marijuana product that 
is not accompanied by the transport manifest 


 


 


Section 6 – Transportation and Delivery of Marijuana and Marijuana Products


✔


✔


✔


✔


✔


✔


✔
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Describe any signs that you intend to post on your establishment with your business name, including quantity and dimensions: 


If you are not applying for a retail marijuana store license, you do not need to complete the rest of Section 7, including Page 17. 


Restriction on advertising of marijuana and marijuana products (3 AAC 306.360): 


All licensed retail marijuana stores must meet minimum standards for signage and advertising. 


Applicants should be able to answer “Agree” to all items below. 


No advertisement for marijuana or marijuana product will contain any statement or illustration that: Agree Disagree 


Is false or misleading 


Promotes excessive consumption 


Represents that the use of marijuana has curative or therapeutic effects 


Depicts a person under the age of 21 consuming marijuana 


Includes an object or character, including a toy, a cartoon character, or any other depiction  
designed to appeal to a child or other person under the age of 21, that promotes consumption of 


marijuana 


Section 7 – Signage and Advertising


Puffin AK will post up to three signs with their business name and logo on it visible to the
general public. Each sign will not exceed 4,800 square inches and will be attached to the
building or in the store's window.


✔


✔


✔


✔


✔
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No advertisement for marijuana or marijuana product will be placed: Agree Disagree 


 
 


 
Within one thousand feet of the perimeter of any child-centered facility, including a school, childcare 
facility, or other facility providing services to children, a playground or recreation center, a public park, 
a library, or a game arcade that is open to persons under the age of 21 


 
On or in a public transit vehicle or public transit shelter 


 


On or in a publicly owned or operated property 
 
Within 1000 feet of a substance abuse or treatment facility 


 
On a campus for post-secondary education 
 


 
Signage and Promotional Materials: Agree Disagree 


 
 


 


I understand and agree to follow the limitations for signs under 3 AAC 306.360(a) 


 


The retail marijuana store will not use giveaway coupons as promotional materials, or conduct 
promotional activities such as games or competitions to encourage sale of marijuana or marijuana 


products 
 


All advertising for marijuana or any marijuana product will contain the warnings required under  
3 AAC 306.360(e) 


 
 


 
  


✔


✔


✔


✔


✔


✔


✔


✔
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(Additional Space as Needed): 
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What is this form? 
 


This operating plan supplemental form is required for all applicants seeking a retail marijuana store license and must accompany 
the Marijuana Establishment Operating Plan (Form MJ-01), per 3 AAC 306.020(b)(11). Applicants should review Chapter 306: 
Article 3 of the Alaska Administrative Code. This form will be used to document how an applicant intends to meet the 
requirements of those regulations. If your business has a formal operating plan, you may include a copy of that operating plan with 
your application, but all fields of this form must still be completed per 3 AAC 306.020 and 3 AAC 306.315(2). 


 
What additional information is required for retail stores? 


 
Applicants must identify how the proposed establishment will comply with applicable regulations regarding the following: 


 


Prohibitions 


On-site consumption 


Displays and sales 


Exit packaging and labeling 


Security 
 


This form must be submitted to AMCO’s main office before any retail marijuana store license application will be 
considered complete. 
 
 


 
 


Enter information for the business seeking to be licensed, as identified on the license application. 


 


Licensee:  License Number:  


License Type:  


Doing Business As:  


Premises Address:  


City:  State:  ZIP:  


 


Section 1 – Establishment Information


RDA Enterprise LLC 13613
Retail Marijuana Store
Puffin AK
200 W 68TH AVE, Unit A1
Anchorage ALASKA 99518


13613
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Applicants should review 3 AAC 306.310 and be able to answer “Agree” to all items below. 


 
The retail marijuana store will not: Agree Disagree 


  
 


Sell, give, distribute, deliver, or offer to sell, give, distribute, or deliver marijuana or marijuana product in 
a quantity exceeding the limit set out in 3 AAC 306.355 


 
Sell, give, distribute, deliver, or offer to sell, give, distribute, or deliver marijuana or marijuana product 
over the internet 
 
Offer or deliver to a consumer, as a marketing promotion or for any other reason, free marijuana or 
marijuana product, including a sample 
 
Offer or deliver to a consumer, as a marketing promotion or for any other reason, alcoholic beverages, 
free or for compensation 
 
Allow a person to consume marijuana or a marijuana product on the licensed premises, except as 
provided in 3 AAC 306.305(a)(4) 
 


Describe how you will ensure that the retail marijuana store will not sell, give, distribute, or deliver marijuana or marijuana  
product to a person who is under the influence of an alcoholic beverage, inhalant, or controlled substance: 


 


Section 2 – Prohibitions


All Puffin AK customers enter through one main entry door into the retail store where they will
be greeted by an employee, located behind a wall with a glass window, who will check photo
ID's and watch for signs of impairment. The customer will place their ID into a drawer under
the window for the employee to inspect. Employees will be trained to recognize the signs of
impairment and refuse service to that individual and escort them from the premises. If needed,
employees will contact law enforcement for assistance. Puffin AK will implement policies and
procedures to prevent the retail store from selling, offering to sell, giving, distributing or
delivering marijuana or marijuana products to any individuals who are: (1) not physically
present on the licensed premises; (2) under the influence of an alcoholic beverage, inhalant, or
controlled substance; or (3) not at least twenty one (21) years of age at the time of purchase,
as evidenced by valid government-issued photo identification. Additionally, employees will
exercise strict diligence and compliance with the sale limits set forth in 3 AAC 306.355.


✔


✔


✔


✔


✔
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Alaska Marijuana Control Board 


Operating Plan Supplemental 
Form MJ-03: Retail Marijuana Store 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


  
 


 


 


 
 


 Yes No 
 


 


 
Do you plan to request approval of the board with your initial application to permit consumption of marijuana 
or marijuana product in a designated area on the proposed premises? 


 
If “Yes”, describe how you ensure that only marijuana or marijuana products that were purchased at your proposed premises  
are being consumed, per 3 AAC 306.305(a)(4): 


 


 


 


 
 


Describe how marijuana and marijuana products at the retail marijuana store will be displayed and sold: 


 


Section 3 – On-site Consumption


Section 4 – Displays and Sales


A TV display screen and a locked glass display case will allow customers to view available
products. Management will ensure that only marijuana and marijuana products that are packaged
and labeled in compliance with state and municipal laws and regulations will be available for sales
to the public. A budtender will be behind the shatter and bullet-proof glass window at all times to
answer customer questions, dispense for sales from behind the counter and ensure no customers
attempt to access the restricted access areas. All marijuana and marijuana products will be
pre-packaged and labeled. Once a purchase is made, the employee will register the purchase in
the POS system which integrates with metrc, seal the product into an opaque, child-resistant
container (if needed), and print the packaging label. The prepackaged products will be stocked for
sales within the restricted access area, behind the POS counter/glass window. The store will also
buy bulk marijuana and roll their own pre-roll marijuana joints and package them in accordance
with the regulations and place into pre-labeled mylar bags. Any edibles requiring refrigeration will
be stored in a refrigerator behind the point of sale counter within the restricted access area.


✔


Received by AMCO 12.11.17
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Alaska Marijuana Control Board 


Operating Plan Supplemental 
Form MJ-03: Retail Marijuana Store 


Alcohol and Marijuana Control Office
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Review the requirements under 3 AAC 306.345, and identify how the proposed establishment will meet the listed requirements. 


Describe how the retail marijuana store will ensure that marijuana and marijuana products sold on its licensed premises will 
meet the packaging and labeling requirements set forth in 3 AAC 306.345(a): 


Provide a sample label that the retail marijuana store will use to meet the labeling requirements under 3 AAC 306.645(b): 


Section 5 – Exit Packaging and Labeling


A designated Puffin AK employee will inspect and approve all marijuana and marijuana products that will be sold at the retail
store. The inspection and approval will include all packaging, equipment, labeling, and testing policies and results. Marijuana
products transported from cultivation (including the co-located cultivation facility also owned by Ana and Maclovia) or
manufacturing facilities will be inspected by the designated employee for quality, consistency and compliance with the required
travel manifest documentation. Once approved, inventory will be entered into METRC with all mandatory information designated
by AMCO. Purchase order entry information will be stored on the server, and printed and stored as official business records.
When marijuana-infused edibles and marijuana concentrates are delivered from a manufacturer, the designated employee will
inspect the products for labeling compliance and the travel manifest documentation for consistency. Labels will be checked for:
(1) name and license number of the licensed establishment; (2) production lot and batch number; (3) strain Information; (4) net
weight of the product in the package (not including weight of packaging); and (5) packaging date and expiration date. The travel
manifest paperwork will be checked for: (1) name and license number of the licensed establishment; (2) delivery date; (3) start
time and estimated arrival time; (4) strain and batch information; (5) delivery driver name and handler permit verification; and (6)
the weight of the products transferred. The employee accepting the product will take photocopies of all paperwork involved in the
transfer. Both the provider and the receiver of the marijuana products will sign paperwork expressing that all information is correct
and the transfer took place. All marijuana bud and flower sold to a customer shall be packaged for sale in a package not
exceeding one (1) ounce. All marijuana product sold to a customer shall be packaged for sale in a package not to exceed seven
(7) grams for marijuana concentrate meant for inhalation. The packages will meet all labeling requirements of the state and the
municipality.


Received by AMCO 12.11.17
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Alaska Marijuana Control Board 


Operating Plan Supplemental 
Form MJ-03: Retail Marijuana Store 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


  
 


 


 


 
(Additional Space as Needed): 
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APPLICATION 
DOCUMENTS 


 








CORRESPONDENCE 


 








From: Marijuana Licensing (CED sponsored)
To: akrljordan@hotmail.com
Cc: Marijuana Licensing (CED sponsored); "Federation of Community Councils"
Subject: CC Notice-New Retail Marijuana Store-Puffin AK license #13613
Date: Tuesday, May 22, 2018 12:07:00 PM
Attachments: 13613 MJ-02 Premises Diagram Retail...pdf


13613 Online Application_Redacted.pdf
13613 CC Notice.pdf


 
Hello,
 
Attached is correspondence regarding a marijuana establishment in your area.  Please
direct any correspondence to marijuana.licensing@alaska.gov
 
Let me know if you would like a copy of the entire application. I want to make sure you
receive this email and its attachments first.
 
Thank you
Jane
 
AMCO Staff
State of Alaska-DCCED
Alcohol and Marijuana Control Office (AMCO)
550 W 7th Avenue Ste. 1600
Anchorage, AK 99501
907-269-0350
 



mailto:marijuana.licensing@alaska.gov

mailto:akrljordan@hotmail.com

mailto:marijuana.licensing@alaska.gov

mailto:info@communitycouncils.org

mailto:marijuana.licensing@alaska.gov






Alaska Marijuana Control Board 



Form MJ-02: Premises Diagram 



[Form MJ-02] (rev 06/20/2016)  Page 1 of 2 



Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 



Anchorage, AK 99501 
marijuana.licensing@alaska.gov 



https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 



What is this form? 



A detailed diagram of the proposed licensed premises is required for all marijuana establishment license applications, per  
3 AAC 306.020(b)(8). Your diagram must show all entrances and boundaries of the premises, restricted access areas, and storage 
areas, and dimensions. If your proposed premises is located within a building or building complex that contains multiple businesses 
and/or tenants, please provide an additional page that clearly shows the location of your proposed premises within the building or 
building complex, along with the addresses and/or suite numbers of the other businesses and/or tenants within the building or 
building complex.  For those applying for a limited marijuana cultivation license, the proposed area(s) for cultivation must be clearly 
delineated. 



The second page of this form is not required. Blueprints, CAD drawings, or other clearly drawn and marked diagrams may be 
submitted in lieu of the second page of this form. The first page must still be completed, attached to, and submitted with any 
supplemental diagrams. An AMCO employee may require you to complete the second page of this form if additional documentation 
for your premises diagram is needed. 



This form must be completed and submitted to AMCO’s main office before any license application will be considered complete. 



Yes No 



I have attached blueprints, CAD drawings, or other supporting documents in addition to, or in lieu of, the second 
page of this form. 



Enter information for the business seeking to be licensed, as identified on the license application. 



Licensee: License Number: 



License Type: 



Doing Business As: 



Premises Address: 



City: State: ZIP: 



Section 1 – Establishment Information



RDA Enterprise, LLC 13613
Retail Marijuana Store
PUFFIN AK
200 W 68TH AVE, Suite A1
Anchorage AK 99518



✔
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Alaska Marijuana Control Board 



Form MJ-02: Premises Diagram 



Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 



Anchorage, AK 99501 
marijuana.licensing@alaska.gov 



https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 



 
 



 



 



 
 



Clearly indicate the boundaries of the premises and the proposed licensed area within that property. Clearly indicate the interior 
layout of any enclosed areas on the proposed premises. Clearly identify all entrances, walls, partitions, counters, windows, areas of 
ingress and egress, restricted access areas, and storage areas. Include dimensions in your drawing. Use additional copies of this 
form or attached additional documents as needed. 



 



Section 2 – Detailed Premises Diagram
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exclusive right to reproduce, sell and 
create
derivative works from these drawing.
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Comments



101 84 SF RETAIL GYP/P1 GYP/P1 RB1 C BULLET RESISTENT
PARTITIONS



102 71 SF SALES 2 GYP/P1 GYP/P1 RB1 C



103 77 SF OFFICE GYP/P1 GYP/P1 RB1 C



104 77 SF DRY/ TRIM GYP/P1 N/A RB1 C



105 55 SF UTILITY GYP/P1 N/A RB1 C



106 49 SF RESTROOM (E) (E) (E) C



107 338 SF VEG GYP/P1 GYP/P1 RB1 C



108 464 SF FLOWER GYP/P1 GYP/P1 RB1 C



109 185 SF CORRIDOR 2 GYP/P1 N/A RB1 C



110 168 SF CORRIDOR 1 GYP/P1 N/A RB1 C



ROOM SCHEDULE LEGEND



GYP: GYPSUM WALL BOARD, TYPE X
P1: LATEX ACRYLIC, MOLD/MOISTURE RESISTENT PAINT
(E): EXISTING TO REMAIN
RB1: 4" (MIN) RUBBER COVE BASE
C: (E) SLAB ON GRADE



NOTE: SEE SHEET A-3 FOR DOOR SCHEDULE



Window Schedule



Mark Height Width Room # Comments



101 3' - 10" 3' - 0" 101 BULLET RESISTENT PASS-THRU



102 3' - 0" 5' - 0" 104



103 3' - 0" 5' - 0" 104



D-1 4' - 0" 4' - 0" EXTERIOR DEMO



D-2 4' - 0" 4' - 0" EXTERIOR DEMO



Customer 
Entrance



ID Check



Sales Window



Customer Area - No MJ or MJ 
products in this area



Puffin AK #13613 Licensed Premises (Retail)



Puffin AK #13613 Restricted Access Area (Retail)



Business Records
Surveillance Equipment



Puffin AK #13614 Cultivation 
Licensed Premises and Restricted 
Access Area
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Department of Commerce, Community, 
and Economic Development 



 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
May 22, 2018 
 
Taku Campbell Community Council 
Attn: President or Chair 
VIA email: akrljordan@hotmail.com  
 info@communitycouncils.org   
 



License Number: 13613 



License Type: Retail Marijuana Store 



Licensee: RDA Enterprise LLC 



Doing Business As: PUFFIN AK 



Physical Address: 200 W 68TH AVE 



UNIT A1 



ANCHORAGE, AK 99518 



Designated Licensee: Ana Hall 



Phone Number: 907-727-9012 



Email Address: puffyouak@gmail.com 



☒ New Application  ☐ Renewal Application  
 
3 AAC 306.025(d)(3) and (4) requires that the Director shall provide written notice to a community 
council or any nonprofit organization that has requested notification about pending applications for 
marijuana licenses.   
 
This letter serves to provide written notice to the above referenced entities regarding the above 
application.  
 
To object to the approval of this application pursuant to 3 AAC 306.065, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the objection within 30 days 
of the date of this notice. We recommend that you contact the local government with jurisdiction over 
the proposed premises to share objections you may have about the application. 
 
If you have any questions, please send them to marijuana.licensing@alaska.gov. 
 
Sincerely, 



 
Erika McConnell, Director 
 





mailto:akrljordan@hotmail.com


mailto:info@communitycouncils.org
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From: Marijuana Licensing (CED sponsored)
To: "puffyouak@gmail.com"; Valerie Mastolier; Jana Weltzin
Cc: Marijuana Licensing (CED sponsored)
Subject: Complete Application-Puffin AK license #13613 (Retail)
Date: Tuesday, May 22, 2018 11:40:00 AM
Attachments: 13613 Complete Application Notice.pdf


Hello,
 
Attached is correspondence regarding your marijuana establishment application. Please
direct all correspondence to marijuana.licensing@alaska.gov .
 
Thank you
Jane
 
AMCO Staff
State of Alaska-DCCED
Alcohol and Marijuana Control Office (AMCO)
550 W 7th Avenue Ste. 1600
Anchorage, AK 99501
907-269-0350
 



mailto:marijuana.licensing@alaska.gov

mailto:puffyouak@gmail.com

mailto:valerie@jdwcounsel.com

mailto:jana@jdwcounsel.com
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Department of Commerce, Community, 



and Economic Development 
 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
May 22, 2018 
 
RDA Enterprises, LLC  
DBA: Puffin AK  
VIA email: puffyouak@gmail.com  
 
Re: Application Status for License #13613 
 
Dear Applicant:  
 
AMCO has received your application for a retail marijuana store. Our staff has reviewed your application 
after receiving your application and required fees. Your application documents appear to be in order, and it 
has been determined that your application is complete for purposes of 3 AAC 306.025(d). 
 
Your application will now be sent electronically, in its entirety, to your local government, your community 
council if your proposed premises is in Anchorage or certain locations in the Mat-Su Borough, and to any 
non-profit agencies who have requested notification of applications. The local government has 60 days to 
protest the issuance of your license or waive protest. 
 
If you have not yet received all necessary approvals, such as a local license, conditional use permit, site plan 
review, Fire Marshal approval, or Department of Environmental Conservation approval, you should continue 
to work with those local or state agencies to get the requirements completed. We must also wait for the 
criminal history check for each individual licensee based on your fingerprint card(s).Your application status 
in the application database will be changed to “Complete” today.   
 
Your application may be considered by the board while some approvals are still pending. However, your 
license will not be finally issued and ready to operate until all necessary approvals are received and a 
preliminary inspection of your premises by AMCO enforcement staff is completed.  
 
Your application will be scheduled for the June 13-15, 2018 board meeting for Marijuana Control Board 
consideration. The meeting agenda gets posted on our website 7 days before the board meeting. Your 
appearance at the meeting, either in-person or telephonic, is mandatory. The telephone number is 1-800-
315-6338 code 69176#. Please feel free to contact us through the marijuana.licensing@alaska.gov email 
address if you have any questions.  
 
Sincerely,  



 
Erika McConnell, Director 
907-269-0350 





mailto:puffyouak@gmail.com
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From: Marijuana Licensing (CED sponsored)
To: "puffyouak@gmail.com"; "Valerie Mastolier"; "Jana Weltzin"
Cc: Marijuana Licensing (CED sponsored)
Subject: Follow up on corrections received 5.22-23.18-Puffin AK license #13614 (Standard)
Date: Tuesday, May 22, 2018 9:34:00 AM
Attachments: 13614 MJ-02 Premises Diagram - Cultivation.pdf


13614 diagram.pdf


Hello,
 
The application is still incomplete:
 


·         Just to clarify, the entrance to the bathroom is not from the outside of
the building, correct? The entrance to the bathroom is within the
licensed premises, correct? So, the bathroom should be part of the
licensed premises, enclosed within the green outline or yellow/light
green outline, depending on what diagram you are looking at, BUT not
restricted access area (in a nutshell, if you leave the bathroom
unlicensed you would need to have a camera at the entrance/exit of
the bathroom, the same as if it were restricted access area).


·         Can you please use words or a different color to identify the
entrance/exit of the premises. For a minute I thought yellow meant
restricted access.


 
Thank you
Jane
 
Jane P Sawyer
Occupational Licensing Examiner|Alcohol & Marijuana Control Office
550 W 7th Avenue, Ste. 1600, Anchorage, AK 99501| 907-269-0350
 



mailto:marijuana.licensing@alaska.gov
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Alaska Marijuana Control Board 



Form MJ-02: Premises Diagram 



[Form MJ-02] (rev 06/20/2016)  Page 1 of 2 



Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 



Anchorage, AK 99501 
marijuana.licensing@alaska.gov 



https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 



 



 



 



What is this form? 
 



A detailed diagram of the proposed licensed premises is required for all marijuana establishment license applications, per  
3 AAC 306.020(b)(8). Your diagram must show all entrances and boundaries of the premises, restricted access areas, and storage 
areas, and dimensions. If your proposed premises is located within a building or building complex that contains multiple businesses 
and/or tenants, please provide an additional page that clearly shows the location of your proposed premises within the building or 
building complex, along with the addresses and/or suite numbers of the other businesses and/or tenants within the building or 
building complex.  For those applying for a limited marijuana cultivation license, the proposed area(s) for cultivation must be clearly 
delineated. 



 
The second page of this form is not required. Blueprints, CAD drawings, or other clearly drawn and marked diagrams may be 
submitted in lieu of the second page of this form. The first page must still be completed, attached to, and submitted with any 
supplemental diagrams. An AMCO employee may require you to complete the second page of this form if additional documentation 
for your premises diagram is needed. 



 
This form must be completed and submitted to AMCO’s main office before any license application will be considered complete. 
 



 
 
 Yes No 



 
 



 
I have attached blueprints, CAD drawings, or other supporting documents in addition to, or in lieu of, the second 
page of this form. 
 



 
 
 



 
 



Enter information for the business seeking to be licensed, as identified on the license application. 



 



Licensee:  License Number:  



License Type:  



Doing Business As:  



Premises Address:  



City:  State:  ZIP:  



 



Section 1 – Establishment Information



RDA Enterprise, LLC 13614
Standard Marijuana Cultivation Facility
PUFFIN AK
200 W 68TH AVE, Suite A2
Anchorage AK 99518



✔
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Alaska Marijuana Control Board 



Form MJ-02: Premises Diagram 



Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 



Anchorage, AK 99501 
marijuana.licensing@alaska.gov 



https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 



 
 



 



 



 
 



Clearly indicate the boundaries of the premises and the proposed licensed area within that property. Clearly indicate the interior 
layout of any enclosed areas on the proposed premises. Clearly identify all entrances, walls, partitions, counters, windows, areas of 
ingress and egress, restricted access areas, and storage areas. Include dimensions in your drawing. Use additional copies of this 
form or attached additional documents as needed. 



 



Section 2 – Detailed Premises Diagram
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Comments



101 84 SF RETAIL GYP/P1 GYP/P1 RB1 C BULLET RESISTENT
PARTITIONS



102 71 SF SALES 2 GYP/P1 GYP/P1 RB1 C



103 77 SF OFFICE GYP/P1 GYP/P1 RB1 C



104 77 SF DRY/ TRIM GYP/P1 N/A RB1 C



105 55 SF UTILITY GYP/P1 N/A RB1 C



106 49 SF RESTROOM (E) (E) (E) C



107 338 SF VEG GYP/P1 GYP/P1 RB1 C



108 464 SF FLOWER GYP/P1 GYP/P1 RB1 C



109 185 SF CORRIDOR 2 GYP/P1 N/A RB1 C



110 168 SF CORRIDOR 1 GYP/P1 N/A RB1 C



ROOM SCHEDULE LEGEND



GYP: GYPSUM WALL BOARD, TYPE X
P1: LATEX ACRYLIC, MOLD/MOISTURE RESISTENT PAINT
(E): EXISTING TO REMAIN
RB1: 4" (MIN) RUBBER COVE BASE
C: (E) SLAB ON GRADE



NOTE: SEE SHEET A-3 FOR DOOR SCHEDULE



Window Schedule



Mark Height Width Room # Comments



101 3' - 10" 3' - 0" 101 BULLET RESISTENT PASS-THRU



102 3' - 0" 5' - 0" 104



103 3' - 0" 5' - 0" 104



D-1 4' - 0" 4' - 0" EXTERIOR DEMO



D-2 4' - 0" 4' - 0" EXTERIOR DEMO



Customer 
Entrance



ID Check



Sales Window



Customer Area - No MJ or MJ 
products in this area



Puffin AK #13613 Licensed Premises (Retail)



Puffin AK #13613 Restricted Access Area (Retail)



Business Records
Surveillance Equipment



Puffin AK #13614 Cultivation 
Licensed Premises and Restricted 
Access Area
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From: Marijuana Licensing (CED sponsored)
To: "puffyouak@gmail.com"
Cc: Marijuana Licensing (CED sponsored); Jana Weltzin; Valerie Mastolier; "Christina Thibodeaux"
Subject: Incomplete Application Notice-Puffin AK license #13613 (Retail)
Date: Friday, May 04, 2018 3:48:00 PM
Attachments: 13613 Incomplete Application Notice.pdf


Hello,
 
Your application has been reviewed, attached is correspondence regarding
corrections, additional documents, and/or resubmittals that need to be
addressed.  Please send any documents/correspondence to
marijuana.licensing@alaska.gov. 
 
Thank you
Jane
 
AMCO Staff
State of Alaska-DCCED
Alcohol and Marijuana Control Office (AMCO)
550 W 7th Avenue Ste. 1600
Anchorage, AK 99501
907-269-0359
 



mailto:marijuana.licensing@alaska.gov

mailto:puffyouak@gmail.com

mailto:marijuana.licensing@alaska.gov

mailto:jana@jdwcounsel.com

mailto:valerie@jdwcounsel.com

mailto:christina@jdwcounsel.com

mailto:marijuana.licensing@alaska.gov






 



 



 



 
Department of Commerce, Community, 



and Economic Development 
 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
May 4, 2018 
 
RDA Enterprises, LLC  
DBA: Puffin AK 
Via email: puffyouak@gmail.com  
 
Re: Retail Marijuana Store #13613 
  
Dear applicant, 
 
The AMCO Office is reviewing the documents submitted for the proposed marijuana establishment license 
referenced above.  The following items need to be corrected and/or resubmitted. Please be sure to read 
the entire letter.  
 



 MJ-00 Online Application 
o Please read the Proof of Possession for Proposed Premises bullet below. Please let me 



know if I need to amend this letter because of the unit number.  
 



 MJ-01 Operating Plan 
o Page 9: FYI-business records for the last six months must be maintained on the licensed 



premises of the retail store. 
o Page 7: the check box should be “yes” since technically the surveillance records will be 



stored the licensed premises.  
o Page 15, first box: the answer given here sounds a lot like what a marijuana cultivation 



facility would do to comply with this section, this is a retail application. Please re-review 
3 AAC 306.750 and describe how you will comply with the regulation.  



 



 MJ-02 Premises Diagram 
o Please see MJ-03 Retail Supplemental bullet below, I do not see the glass window 



referenced on page 2 of your MJ-03. 
o Just FYI-your diagram for the cultivation will need to be fixed, too. But I will talk about it 



in the incomplete notice for it.  
 



 MJ-03 Retail Supplemental 
o On page 2, you state that the customer will enter through one main entry door…and will 



be greeted by an employee, located behind a wall with glass window… Is this depicted on 
the diagram? I do not see it.  



 



 MJ-07 Public Notice Posting Affidavit 
o The MJ-07 submitted does not list the other conspicuous location. Did you post the Public 



Notice at the second location? If not, please post it and submit a new MJ-07, but first read 
Proof of Possession for Proposed Premises section below. 





mailto:puffyouak@gmail.com








 
 
RDA Enterprise, LLC DBA Puffin AK 
May 4, 2018 
Page 2 
 



 



 MJ-09 Statement of Financial Interest 
o Maclovia’s MJ-09 needs the social security number.  



 



 Proof of Possession for Proposed Premises 
o The lease is for unit #A, all of your paperwork including your online application states unit 



A1. Please amend the lease accordingly, OR if it is supposed to be only unit #A, then let 
me know because I will have to amend this letter to list additional corrections that will be 
needed.  
 



 Entity Documents 
o Please write the effective date on the LLC’s Operating Agreement 
o Please have the members sign the Operating Agreement 



 
It is very important that you submit the above corrections and/or documents as soon as possible. AMCO 



staff needs adequate time to review the documents and determine if additional corrections and/or 



documents are necessary to complete your application. If you fail to complete this application within 90 



days of the date of this notice, you must file a new application and pay a new fee, per 3 AAC 306.025(f). 



 
Respectfully,  
 



 
Jane Sawyer, Occupational Licensing Examiner 
For, 
Erika McConnell, Director 
marijuana.licensing@alaska.gov  
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From: AMCO Local Government Only (CED sponsored)
To: mjlicenses@muni.org; "mclaughlinfd@muni.org"; "odellsm@muni.org"; "yellerj@muni.org"
Cc: Marijuana Licensing (CED sponsored)
Subject: LG Notice-New Retail Marijuana Store-Puffin AK license #13613
Date: Tuesday, May 22, 2018 11:55:00 AM
Attachments: 13613 LG Notice.pdf


 
 
Dear local government officials,
 
Please find the attached notification for a marijuana establishment license. Direct all
correspondence to amco.localgovernmentonly@alaska.gov .
 
The application and all supporting documentation will be sent to each of you via the
State of Alaska Drop Box called ZendTo.
 
You will receive an email that looks like this:
 


 
Click the link that is circled in red in the image above. You should be redirected to a
page similar to this:
 



mailto:amco.localgovernmentonly@alaska.gov

mailto:mjlicenses@muni.org

mailto:mclaughlinfd@muni.org

mailto:odellsm@muni.org

mailto:yellerj@muni.org
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Department of Commerce, Community, 
and Economic Development 



 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
May 22, 2018 
 
Municipality of Anchorage 
Attn:  Mandy Honest 
VIA Email:  mjlicenses@muni.org  
Cc:  mclaughlinfd@muni.org ;   odellsm@muni.org; yellerj@muni.org  
 



License Number: 13613 



License Type: Retail Marijuana Store 



Licensee: RDA Enterprise LLC 



Doing Business As: PUFFIN AK 



Physical Address: 200 W 68TH AVE 



UNIT A1 



ANCHORAGE, AK 99518 



Designated Licensee: Ana Hall 



Phone Number: 907-727-9012 



Email Address: puffyouak@gmail.com 
 



☒ New Application ☐ Transfer of Ownership Application    
AMCO has received a completed application for the above listed license (see attached application 
documents) within your jurisdiction. This is the notice required under 3 AAC 306.025(d)(2). 
 
To protest the approval of this application(s) pursuant to 3 AAC 306.060, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the protest within 60 days of 
the date of this notice, and provide AMCO proof of service of the protest upon the applicant. 
 
3 AAC 306.010, 3 AAC 306.080, and 3 AAC 306.250 provide that the board will deny an application for a 
new license if the board finds that the license is prohibited under AS 17.38 as a result of an ordinance or 
election conducted under AS 17.38 and 3 AAC 306.200, or when a local government protests an 
application on the grounds that the proposed licensed premises are located in a place within the local 
government where a local zoning ordinance prohibits the marijuana establishment, unless the local 
government has approved a variance from the local ordinance. 
 
This application will be in front of the Marijuana Control Board at our June 13-15, 2018 meeting.  
  
Sincerely, 



 
Erika McConnell, Director 
amco.localgovernmentonly@alaska.gov  





mailto:mjlicenses@muni.org
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Type the text that is displayed in the image and hit enter. In this example you would
type “1200” into the field that says “type the text”.
Your Files should appear:
 


 
Click the blue link for each tab. You can download and save them however you wish.
 
Thank you,
 


Thank you
Jane Sawyer
Occupational Licensing Examiner







Alcohol and Marijuana Control Office
907-269-0359
 








 


 


 


 


Department of Commerce, Community, 
and Economic Development 


 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


MEMORANDUM 


          TO: Chair and Members of the Board  DATE:  May 29, 2018 


          FROM: Erika McConnell 
Director, Marijuana Control Board 


 


RE:     RDA Enterprise, LLC #13613 


This is an application for a retail marijuana store in the Municipality of Anchorage by RDA 
Enterprise, LLC DBA Puffin AK 
 
Date Application Initiated:  06/26/2017 
 
Objection Period Ends: 06/21/2018 
  
Date Under Review: 12/12/2017 
 
Incomplete Letter(s) Date: 05/04/2018 
 
Date Final Corrections Submitted: 05/22/2018 
 
Determined Complete/Notices Sent: 05/22/2018 
 
Local Government Response/Date: 05/22/2018-Protest pending municipal marijuana 


license or special land use permit 
 
DEC Response/Date: Deferred 
 
Fire Marshal Response/Date: Deferred 
 
Background check status:  Pending 
 
Objection(s) Received/Date: Not as of 05/29/2018 
 
Other Public Comments Received: Not as of 05/29/2018 
 
Staff Questions/Issues for Board: No 


 












NOTIFICATIONS 
 





