Alaska Municipal Land Management Handbook

Chapter 8
Sample Documents Providing Procedures for Land Disposal by Sealed Bid

Documents Providing Procedures for Land Disposal by Sealed Bid
(Borough Letterhead)

M E M O R A N DUM

TO: 


Borough Land Sale Workers

FROM: 

(Borough staff)
DATE: 

(Date)

SUBJECT: 

20__ LAND SALE PROCEDURES

Attached is a set of procedures for the 20__ Sealed Bid Land Auction to be conducted on (Day/Date) beginning at (time).  On the last page of the procedures you’ll notice that Borough Land Sale Workers have been assigned jobs based on similar tasks they have accomplished at land sales in the past. 

Attached also is an information sheet titled, “Receiving Sealed Bids". Note that we are collecting a $______ fee for each bid submitted.  Please read both of these papers carefully. To work out any issues and problems with the land sale process ahead of time, we will stage a realistic mock-up of the sale. This "dummy sale" is scheduled after our staff meeting on (Day/Date).   We will discuss the procedures in detail at the dummy sale to make sure all of your questions about the sale are answered attachments.
LAND SALE PROCEDURES
Sealed Bid Auction


(Date)

, 20__
Borough Assembly Chambers
SALE SCHEDULE
9:00 a.m. 

Transfer bid envelopes to Assembly Chambers.
10:00 a.m. 

Sale begins.
1:00 p.m. 

Sale ends. Transfer bid envelopes to storage.

20__ Sealed Bid Land Auction
PROCEDURES FOR LAND SALE CUSTOMERS
RECEIVING SEALED BIDS

The Department of __________ will be receiving only hand-delivered sealed bids for the (date) Land Sale. These sealed bids will be received in our office from (time/date) until (time/date).
In a sale of this type, it is very important to ensure that all customers are treated in a consistent manner. Therefore, the person receiving bids should follow these steps:
1. Review the sale procedure with the bidder. Make sure the bidder understands the modified sale procedures. In particular, emphasize the fact that the bidder can bid on as many parcels as desired but stands to lose $25.00 on each unsuccessful bid.
2. At least one large envelope will be delivered to you by the person submitting the bid. This is the delivery envelope.

3. Open this envelope. It should contain a smaller envelope, a Bidder Application Form, and a completed power-of-attorney form (if necessary). This smaller envelope is the SEALED BID ENVELOPE and SHOULD NOT BE OPENED.
Once the sealed bid envelope and the forms are removed from the large envelope, the large mailing envelope can be discarded.
4. Stamp the date and time received in the lower left corner of the sealed bid envelope.
Remember, DO NOT OPEN this envelope. Initial the date and time on the envelope.
Make two photocopies of the Bidder Application Form and
A. File one photocopy in the Bidder Application File located in Barbara Powell’s office;
B. Give one photocopy to the bidder;
C. Attach the original to the sealed bid envelope with a spring clip.
5. Collect the $25.00 bid fee for each bid submitted. Give each bidder a standard borough receipt for the money collected.
6. If the bidder has had problems with large unpaid bills or delinquent taxes, remind he/she to call us on (weekday/date) to verify that the bidder is eligible for the sale.
7. Update ‘BIDS RECEIVED’ sheet on the counter.

8. 8. Give the sealed bid envelope (with the attached Bidder Application Form copy) to (name of Borough staff assigned to this task).
9. (Name of Borough staff assigned to this task) will file the bid in the locking file drawer in (borough staff’s) office.
NOTE: The procedures for opening the sealed bids on the day of the sale is very different from that used at past sealed bid auctions. Please read the following procedures carefully to make sure you understand them. Ask (name of Borough staff assigned to this task) for clarification on any point that is unclear to you.

SALE PROCEDURES
WELCOME: 
Announcer welcomes public to the land sale. See supplemental “Information for Announcer” instruction sheet.

BID OPENING: 
(Borough Assembly Chambers):

1. Announcer explains process of opening and announcing bids. (See “Information for Announcer” instruction sheet.)
2. Announcer opens all of the bids for all of the parcels. Recorder #1 writes the name of each bidder and the amount of each bid on the large bid tally sheet for each parcel. Recorder #2 writes the name of each bidder and amount of each bid on the small bid tally form for each parcel. As each bid tally sheet is completed, it is taped on the wall of the Assembly Chambers in the order of bid opening. This process continues uninterrupted until all of the bid envelopes for all of the parcels have been opened.
3. There will be a 20 minute pause at this point to allow the audience to inspect the bid tally sheets.

PRIMARY SALE: 
(Borough Assembly Chambers):
1. Beginning with the parcel with the most bids (if the parcels have the same number of bids, the priority will be determined alphabetically by subdivision name, block, lot), the announcer asks the highest bidder for the parcel whether he/she would like to purchase the parcel. If the high bidder does not want to purchase the parcel (or does not sign the real estate purchase agreement), the next highest bidder is given the opportunity to purchase the parcel. The announcer notifies the high bidder that a “second chance” to purchase the parcel will not be given unless all other bidders for the parcel decline to purchase it and the parcel is reoffered in the secondary sale. The runner will notify the announcer when the real estate purchase agreement is signed for each parcel.  The procedure outlined in #1, above, will continue until all parcels with bids placed on them have been offered to the listed bidders.
2. When a high bidder is determined, the announcer will instruct the bidder to go to the HIGH BIDDERS TABLE in the Ester Room to sign the real estate purchase agreement.

SECONDARY SALE:

1. Parcels that are not sold in the primary sale because all bidders declined to accept them will be reoffered for sale in the secondary sale. For each parcel, the announcer will read the same list of bidders in the same order as in the primary sale using the same procedure outlined in #1, above. Parcels which had no bids originally placed on them will not be offered in the secondary sale.

2. When a high bidder is determined, the announcer will instruct the bidder to go to the HIGH BIDDERS TABLE to sign the real estate purchase agreement.

PROCEDURE FOR HIGH BIDDERS (High Bidders Table)
1. Runner delivers the high bid envelopes to the Purchase Agreement Administrator I. The Purchase Agreement Administrator I:

A. Explains the provisions of the purchase agreement to the purchaser;
B. Types the correct information onto the purchase agreement form;
2. Purchase Agreement Administrator II checks each purchase agreement as signed, and:

A. Schedules a closing date and time with the purchase and gives the bidder a Closing Appointment form showing the date and time of the closing;
B. Makes two photocopies of the original purchase agreement;
C. Gives one copy to the purchaser and places the other copy in the parcel file. The original should also go in the parcel file;
D. Notifies the Runner that the purchase agreement has been completed. The Runner then notifies the Announcer so that the audience can be informed.

SALES STAFF

	LOCATION/DUTY
	WORKER

	ASSEMBLY CHAMBERS:
	(List specific staff assigned to duties)

	1 Announcer 
	

	1 Filer 
	

	2 Recorders 
	

	
	

	1 Runner 
	

	
	

	HIGH BIDDERS’ AREA:
	

	1 Purchase Agreement Administrator I 
	

	1 Purchase Agreement Administrator II 
	

	
	

	GENERAL:
	

	1 Miscellaneous Helper 
	

	
	

	8 STAFF MEMBERS NEEDED FOR SALE
	


SPECIFIC DUTIES BY POSITION:
1. Announcer: See separate “Information for Announcer” instruction sheet.
2. Filer: Keeps track of bids for each parcel as they are opened; helps announcer with all aspects of bid opening; assists announcer in notifying the audience when purchase agreements have been signed.
3. Recorder #1: As bids are opened, records bidder names and amounts on large bid tally sheets; when all bids for a parcel are opened, confers with Recorder #2 to determine the highest bidder; designates the high bid on the large bid tally sheet for each parcel; tapes the bid tally sheet for each parcel on the wall of the Assembly Chambers.
4. Recorder #2: As bids are opened, records bidder names and amounts on small bid tally forms; when all bids for a parcel are opened, confers with Recorder #1 to determine the highest bidder; designates the high bid on each bid tally form; assists Recorder #1 in taping the bid tally sheets on the wall of the Assembly Chambers.

5. Runner: Moves the high bid information from the announcer to the High Bid Table in the Ester Room; informs the announcer when the purchase agreement has been signed for each parcel.

6. Purchase Agreement Administrators I and II: Administers the real estate purchase agreement to each high bidder; schedules a closing date and time for each high bidder; answers any questions the high bidders have about the closing procedure.
7. Miscellaneous Helper: Fills in where needed; answers questions; assists the runner during busy times.

20__ Sealed Bid Land Auction
INFORMATION FOR ANNOUNCER
This sheet should answer any questions you might have on minimum bid requirements and difference between successful and unsuccessful bidders. You will have to make sure that each bid meets the minimum criteria for bid submittal and be able to identify the successful bidder.

GENERAL INFORMATION:

The announcer is the staff worker mainly responsible for conducting the auction. Because the sale procedure is very different this year, the announcer will undoubtedly receive many questions from the audience regarding the procedure to be used. At the beginning of the auction explain the following (this script is only a suggestion; however, all of the points contained in the script should be mentioned in the introductory explanation):
“There will be three parts to this auction: (1) the bid opening; (2) the primary sale, and (3) the secondary sale. Please listen carefully while I briefly explain each part.
“In just a moment we will open all of the bids for all of the parcels at once and place them on large sheets of paper. These sheets of paper will be placed around the Assembly Chambers where you can see them. We will then give you about 20 minutes to look over the results of the bidding.
“In the primary sale the highest bidder for each parcel will be asked whether he or she would like to purchase the parcel. If not, the next highest bidder will be asked the same question, and so on until the parcel is accepted. Once you decide you do not want the parcel you cannot change your mind unless the parcel is not purchased by any other person that has bid on it. We will start with the parcel having the most bids on it and progress to that having the least number of bids on it. If the parcels have the same number of bids, the priority will be determined alphabetically by subdivision name, block, and lot. Each bidder that wants to purchase a parcel will be instructed to go to the High Bidders Table to sign a real estate purchase agreement and schedule a closing.
“Parcels that received bids but did not get sold in the primary sale will be reoffered in the secondary sale. I will proceed in the same order as in the primary sale. This will give you a second chance to purchase a parcel you may not have accepted in the primary sale.

“You may ask yourself, ‘Why does this sound so complicated? What are the advantages?’  The main reason we have adopted this procedure is to give you more flexibility at this sale. Because you do not risk losing a down payment, you can bid on many lots with the idea of increasing your chances of getting the parcel that you want. You can choose not to purchase a parcel on which you are the highest bidder without fear of losing your down payment. You stand to lose only the $25.00 bid fee.  The secondary sale allows you a second chance to purchase a parcel you might have chosen not to accept the first time around.
“Does anyone have any questions before we begin?”
MINIMUM BID REQUIREMENTS:

1. The amount of the bid must equal at least __% of the appraised value for the parcel.
2. A bidder or an agent with power-of-attorney must be present at the sale in order to purchase a parcel. When a high bidder has been identified, verify that the bidder is in the audience. If the bidder is not present, the parcel is offered to the next highest bidder. Ask the highest bidder whether he/she would like to purchase the parcel. If the bidder would like to purchase the parcel, instruct him/her to proceed to the HIGH BIDDERS TABLE. If the bidder does not want to purchase the parcel, ask the next highest bidder. Continue this procedure until the parcel is accepted. If all bidders decline to purchase a parcel, it will be reoffered in the secondary sale.

SUCCESSFUL BIDDERS:
A successful bidder is one who meets the minimum bid requirements, submitted the highest bid for a parcel, wants to purchase the parcel, and is present at the sale. In the case of a tie bid, the bid submitted to the Department of _______________ earliest will be the successful bid. Each bid envelope is marked with the date and time of submittal.

THINGS TO ANNOUNCE:
Announce the following at the beginning of the sale and periodically throughout the sale:
1. Warn the audience that all low bidders for a parcel should remain in the audience until you indicate that the purchase agreement for the parcel has been signed. Mention that the secondary sale will allow bidders a “second chance” to purchase a parcel.
2. Minimum bid requirements (see above).
3. Definition of a successful bidder (see above).
4. Warn the audience that all persons who sign a purchase agreement MUST be at the scheduled closing meeting that they will arrange at the time the purchase agreement is signed.
5. Announce that the OTC Sale will resume on 

(day, date)
, 20__ in the office of the Department of 


.

20__ SEALED BID LAND SALE

BID TALLY SHEET

	SUBDIVISION NAME
	BLOCK #
	LOT #
	# OF BIDS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


_________________________ BOROUGH


(Address


(City)

, Alaska 99

(907) 

(phone)

BOROUGH MAYOR

ASSEMBLY MEMBERS

	Member 1
	Member 6

	Member 2
	Member 7

	Member 3
	Member 8

	Member 4
	Member 9

	Member 5
	Member 10


(Presiding Officer)
20__ SEALED BID LAND AUCTION


(Day, Date)

, 20__
In the

Fairbanks North Star Borough Assembly Chambers
DEPARTMENT OF 




 




, Director
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 BOROUGH

Department of 




20__ SEALED BID LAND AUCTION

INSTRUCTIONS FOR PARTICIPANTS

Important Dates and Places
Sale Brochures/Bid Packets Available:


When: 


(Time, Date)







to





(Time, Date)



Where: 
Department of 







(Address)






(Address)






(City)
, Alaska 99___
Bid Submittal Deadline:

When: 


(Time, Date)



Where: 
Bids must be submitted IN PERSON to




Department of 







(Address)






(Address)






(City)
, Alaska 99___
Land Sale:

When: 


(Time, Date)





Where: 
Borough Assembly Chambers




(Address)






(Address)






(City)
, Alaska 99___
Reoffering in the Over-the-Counter Sale:


When: 


(Time, Date)



Where: 
Department of 







(Address)






(Address)






(City)
, Alaska 99___
SEALED BID LAND SALE PROCEDURES
1. You may submit any number of bids in this land sale. However, you may submit only one bid per parcel. There will be a non-refundable $___ fee for each bid submitted, regardless of whether the bid is successful or not.
2. The required down payment will be due on the day of the sale at the time the real estate purchase agreement(s) is signed.
3. You MUST BE PRESENT at the sale to purchase parcels. If you cannot be present, you can assign an agent to act on your behalf with a power-of-attorney form available from the Department of Land Management. If the high bidder is not in the audience or declines to purchase the parcel, option to accept the parcel will pass to the next highest bidder.
4. In order to reduce the number of defaults on land sold by the borough, a limited credit check will be done to determine the eligibility of each applicant. New borrowers with no credit history will be eligible. However, if you have had previous difficulties with large unpaid bills, delinquent taxes, or similar situation, you should call the Department of 

 at 
(phone number)
 on 
(day, date)
 20__ to obtain your eligibility status. The Department of 


will not call you. YOU MUST CALL 


 TO BE CERTAIN YOU ARE ELIGIBLE FOR THE SALE. If you are determined to be ineligible, your bid will be declared invalid and your application fee will be refunded. This is the only case in which the application fee will be refunded.
5. Sale day procedures will be different from past sealed bid sales the borough has conducted. Please read the following very carefully to familiarize yourself with the new procedures. The new procedures are designed to make it easier for you to place bids and to increase the amount of flexibility you have on the sale day itself. These procedures will allow you to bid on many parcels and choose to purchase only those you desire the most. You stand to lose only the $____ fee for each unsuccessful bid. The sale will consist of these three parts:
a. Bid Reading – At the beginning of the sale, all bids for all parcels will be opened, read publicly and listed on large sheets of paper placed within viewing distance of the audience.
b. Primary Sale – Beginning with the parcel with the most bids, the high bidder will be asked whether he/she accepts the parcel. If so, that parcel is deemed to have been sold and the announcer will move on to the parcel with the next highest number of bids. If the high bidder does not wish to purchase the parcel or does not sign the real estate purchase agreement, the next highest bidder is given the opportunity to accept the parcel.
A “second chance” for the high bidder to purchase the parcel will not be given unless all other bidders for the parcel decline to accept it and the parcel is reoffered in the secondary sale. This process will continue until all parcels with bids placed on them have been offered to the listed bidders.
c. Secondary Sale – Parcels that are not sold because all bidders declined to accept them in the primary sale will be reoffered for sale in the secondary sale. The same list of bidders will be read by the announcer in the same order as in the primary sale. This will give the bidders who have declined to purchase a parcel in the primary sale a second chance to purchase. Parcels which had no bids originally placed on them will not be offered in the secondary sale.
The announcer will clarify the above procedures at the beginning of the land sale to make sure everyone understands them.
6. If you are the high bidder, you must either proceed to the HIGH BIDDERS TABLE to sign a real estate purchase agreement or you must notify the announcer that you do not wish to buy the parcel.
7. All persons who have submitted bids for a parcel should remain in the Assembly Chambers until the announcer notifies you that the real estate purchase agreement has been signed. If the high bidder does not sign the real estate purchase agreement, the parcel will be reoffered to the remaining bidders during the Secondary Sale.

HIGH BIDDERS
1. At the HIGH BIDDERS table you will be asked to complete and sign a real estate purchase agreement with the borough.
2. High bidders must place their minimum __% down payment(s) with the clerk at the time the real estate purchase agreement is signed (on the day of the sale).
3. Cash, personal checks, money orders, cashiers’ checks, and certified checks will be accepted. Please make checks out to 

(borough name)
.
4. You must arrange an appointment with the Department of 


 for closing to complete a Deed of Trust and Promissory Note or to pay in full.
5. You must pay for all recording, processing, and closing fees (approximately $____ per parcel) at the time of closing. Call our office at 
(phone number)
 for an estimate of these costs.
6. See the section about TERMS below.
PARTICIPANT ELIGIBILITY

1. Any United States citizen or resident alien, eighteen (18) years of age or older, is eligible to participate in this sale. Please see Item #4 on page 2.
2. There is no requirement for the applicant to be a resident of Alaska.
3. The following persons may not participate in 


Borough land sales either in their own name or in the name of their spouse, dependent child, or solely-owned or family-owned business:
a. Borough Mayor
b. Borough Administrative Director
c. Director, Department of ____________
TERMS

Option #1: 
A minimum down payment of five percent (5%) of the purchase price. The balance shall be paid in equal monthly installments according to an amortization schedule based on ten percent (10%) interest, for a period of ten (10) years. 
Option #2: 
A discount of ten percent (10%) of the purchase price is available if the balance is 

paid in full by the time of closing. A down payment of five percent (5%) of the 


purchase price must be made at the time the real estate purchase agreement is 


signed if you choose this option.
Payments of unpaid balances may be accelerated at the option of the purchaser.

There is no penalty for prepayment.
IF YOU CANNOT BE AT THE LAND SALE
If you cannot attend the land sale, you can give power-of-attorney to someone to act on your behalf at the sale. Special Power-of-Attorney forms specifically for the sale are available at the Department of 


. You must use this special form. If possible, the completed and notarized form (a notary is available at the borough) should be attached to your bid application and a copy given to the person with the power-of-attorney. Otherwise the person with power-of-attorney must have the form in his/her possession at the sale. The parcel legal description on the power-of-attorney form must be the same as the parcel on which you are bidding. If you bid on more than one parcel you will need a separate form for each parcel.

Be sure the person to whom you have given power-of-attorney knows that he/she MUST be present at the sale. If that person is not at the sale, you lose any opportunity to buy parcels.

REOFFERING IN THE OVER-THE-COUNTER SALE

Parcels not sold in the sale will be reoffered over-the-counter starting at 
(time)
, 
(day, date)
, 20__.  In the over-the-counter sale the lots will be offered on a continuous first-come, first-served basis during normal business hours. Parcels will be sold at appraised value and at the same terms as in the sale. For more information, contact the Department of ___________ at 
(phone)
.
DISCLAIMERS
This brochure is for informational purposes only, and does not constitute an offer to sell. It is possible that, after the publication of the packet, modifications may become necessary. Anyone wishing information concerning modifications may call or write the Borough Department of _______________ at 

(address)
, 
(city)

, Alaska 99___, (907) 

(phone)
. Any such changes will be announced as soon as possible and will be available at the Department of 

. However, it is your responsibility to keep yourself informed of any changes or corrections.
Although the borough has researched the land that is for sale, the borough makes no warranty or representation, either expressed or implied, with respect to the land that is for sale, including its quality, merchantability, or fitness for particular purpose. This land is sold “as is” and you, the buyer, are assuming the entire risk as to its quality and suitability for your intended use.

In no event shall the borough be liable for direct, indirect, special, incidental, or consequential damages arising out of the use or the inability to use the land that is for sale, even if advised of the possibility of such damages.

The right is reserved to adjourn, postpone, or vacate this sale, in whole or part, at any time prior to or during the offering, where such action is deemed necessary by the borough administration to protect the interest of the borough. One or more parcels may be modified, or withdrawn, at any time prior to or during the disposal period.

The right is reserved to waive any technical defects in this brochure.

FURTHER INFORMATION

Further information may be obtained from the Department of 

, 

 Borough, 
(address)
, 
(city)

, Alaska 99___, or by phoning (907) 

(phone)
.

REQUIRED READING FOR ALL PARTICIPANTS

Site Inspection
ALL PARTICIPANTS ARE STRONGLY URGED TO PERSONALLY EXAMINE THE

PARCEL(S) IN WHICH THEY ARE INTERESTED PRIOR TO SUBMITTING AN APPLICATION. The Borough does not warrant that the parcels are suited for any particular use whatsoever. There is no substitute for a thorough personal inspection of the parcel(s). If you would like a representative of the Department of 


 to accompany you on a site inspection, arrange an appointment with our office at your convenience (call 
(phone number)
).

Conveyances and Taxes
Conveyance of title to parcels sold in this sale will be by quitclaim deed. A quitclaim deed conveys title or interest in land without warranty. However, most land offered in this sale was conveyed from the federal government to the state and from the state to the borough. The borough obtained patent to the land through the Municipal Selections Act (AS 29.18.201-.213). There are no known intervening owners or claimants. 
Parcels selling for more than $

 will have $

 in sales tax assessed on them.  Parcels selling for under $

 will have 
 percent (
%) sales tax assessed on them. 
Property sold in this sale is also subject to property taxes and assessments. Presently there is no property tax due.
Zoning
All parcels offered in this sale are zoned in accordance with Title __ of the 

 Borough code of ordinances. The parcels shall be used only in accordance with this Title.
A zoning permit must be obtained from the borough, Department of


before the start of any excavation, construction, or installation for a new structure or for the modification of any existing structure which would result in a different use of the structure, an increase in number of dwelling units in the structure, or in the size, height or location of the structure. A zoning permit is not a building permit. There are not building codes outside of the City of 

 with the 


 Borough. The zoning permit is used to determine compliance with the local zoning designation. Construction within the City of 


 must conform to city building codes.

Platting
Lots in 

 Subdivision are being offered for sale contingent upon receiving final plat approval before September 12, 1987. 

 Parcels have received approval from the 


 Borough Platting Board. The plat for subdivision contains more details than can be included in the maps in this brochure. You are encouraged to inspect copies of the plats located on the counter at the Department of 


.
Mineral Resources
The State of Alaska retains ownership of all oil, gas, coal, ores, minerals, fissionable material, geothermal resources and fossil fuels which may be in or upon land conveyed to the borough. The State has reserved the right to enter upon the land to explore for and develop these materials. It may lease them or allow mining claims to staked. However, Alaska law also provides that the surface owner be compensated for damages resulting from mineral exploration and development.

Optional text: A Mineral Closing Order has been obtained for 

 Subdivision. The mineral potential for other parcels in this sale is low. The 

 Parcel includes the mineral rights because the original private owner obtained the land from the federal government through homesteading.
Utilities
Electric service is/may not be available to all subdivisions and parcels. Engineering and economic considerations, availability of rights-of-way, and how quickly the parcels are occupied will all play a role in determining how soon a particular parcel can be served. If electric service is important to you, contact 
(appropriate utility)
for more information before purchasing a lot. It is your responsibility to check on the specific availability of power to the lot in which you are interested. The borough is not planning to supply electrical power to or within any of the parcels offered in this sale.

Telephone service will/will not be provided by the borough. If telephone service is important to you, contact 
(appropriate utility)
.   
Sewer and Water
Optional Text: Purchasers are responsible for their own water supply and sewer disposal systems. The borough does not provide installations, test borings, percolation tests, wells, or other improvements. 
All water and sewer-related improvements are subject to applicable State of Alaska regulations enforced by the State of Alaska, Department of Environmental Conservation (ADEC). These regulations detail specific requirements for water supply systems, sewage disposal systems, and solid waste disposal.  

All subdivisions have been reviewed and approved by ADEC as required by state regulation 18 AAC 72.065. Potential purchasers are urged to examine the subdivision plats for any conditions of approval. Purchasers are required to contact ADEC prior to beginning any construction of a dwelling on a parcel to familiarize themselves with the governing state regulations and any special requirements that might apply. All sewage systems must be approved by ADEC.
To obtain water rights, the purchaser must apply to the State of Alaska, Department of Natural Resources, at the 
(closest regional office)
, phone (907) 

.
Driveways, Roads and Drainage
List any requirements or restrictions to access to roads and driveways or drainage.
Trails and Easements
Clarify if any of the lots being offered for sale include trails or easements. 
Agricultural Restriction
List any agricultural use restrictions and covenants on any of the lots being offered for sale.
Finding the Lot Corners
Look for survey markers (similar to the following to identify the corners of a lot in 

 Subdivision:

[image: image1.png]ROADWAY /R . O . VV.\\ ROADWAY





This marker is approximately 1 1/2 inches in diameter and mounted on rebar close to the ground. Look for survey stakes approximately 15 feet from the edge of the drivable surface of the road. At the base of each stake you will find one of the above markers.
BUYER’S CHECKLIST

The following checklist is for your convenience to aid you in making an informed decision.

All of these factors should be considered by a prospective purchaser, but other factors not included in this list may be of importance to you.
	1.
	
	HAVE YOU INSPECTED THE PARCEL PERSONALLY?

You are strongly encouraged to review all information and personally inspect the parcel you intend to purchase. If you would like to inspect the parcel along with a member of our staff, please arrange an appointment at your convenience.

	
	
	

	2.
	
	Are there any easements or other encumbrances on the parcel which you intend to purchase? This information is available at the office of the borough Department of Land Management.

	
	
	

	3.
	
	Does the zoning of the parcel allow the use you anticipate for it? The Department of Community Planning can answer questions you may have regarding specific uses.

	
	
	

	4.
	
	Does the parcel have adequate access year around for your vehicle? What provisions will be necessary for a driveway?

	
	
	

	5.
	
	Are the soils on the parcel satisfactory for your intended use? What is the potential for permafrost and/or thermokarst pitting? Contact the USDA Soil Conservation Service for specific information about soil types.

	
	
	

	6.
	
	Is the slope satisfactory? Is the slope too great for your intended type of construction?

	
	
	

	7.
	
	Are the utilities you desire presently available, or soon to be available? If they are not available, how much will it cost to bring them to the parcel?

Contact (electrical utility) and (Telephone utility) for further information.

	
	
	

	8.
	
	If you desire a well, how deep is the water table? Is the available water of good enough quality to fit your needs?

	
	
	

	9.
	
	Always check what is happening on land adjacent to the parcel. What is the potential for further development in the area, and will further development be of concern to you?

	
	
	

	10.
	
	Are there use restrictions (covenants) contained in the deed for the parcel in which you are interested? Agricultural parcels have retractions against re-subdivision and against certain uses. The borough Department of _________ can provide a copy of any restrictions or covenants for a parcel.

	
	
	

	11.
	
	Are there any other factors besides these which are important to you?

	
	
	


PARCEL CATALOG

Subdivision 1 

Legal Description: 






General Location: 






Soils: 








Slope: Slopes range from __% - __%.

Aspect: Most lots are _______ facing.

Vegetation: 






Water quality: 










Lot Access: 







Fire Service Area: 





Road Service Area: 







Utilities: 







Zoning: 







Easements: 









Covenants: 
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