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The purpose of this publication is to explain:  

 What “site control” is and why it is important  

 What kind of site control is needed.  

 How to get site control.  

 
The first part of this publication will answer a series of the most commonly asked questions 
concerning site control: 

 What is site control?  

 Why is site control important?  

 What happens if a public building is constructed on privately owned land?  

 When should I research land ownership for a potential project?  

 How do I know if what I have for site control is adequate?  

 
The second part of the publication provides a checklist describing how to obtain site control, 
followed by more specific information:  

 Determine how much land is needed and develop a project description 

 Develop a suitable map and land description 

 Determine who legally owns the land 

 Research history of title for your property 

 Decide what type of property interest is needed 

 Negotiate and obtain a draft property document 

 Sign and record property document 

The last part of this publication provides in-depth information in six Appendices, which are described in 
the following table of contents. 
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WHAT IS “SITE CONTROL”?                   
Site control refers to the “enforceable 
right to use property”. In other words, 
when you can show written proof that you 
have legal right to own and control a 
piece of property, you have “site control” 
for that property. The term “site control” is 
commonly used when people want to use 
public funds to develop or upgrade a 
piece of property.  
 
If your project does not require 
constructing a project, then you may not 
need site control documents. For 
example, if your project proposal is to develop the design of a community hall but no building is taking 
place, you probably do not need to worry about site control. It is best to check with your funding agency 
to see if or when site control documents are needed. 
 
People often ask if a resolution, ordinance or memorandum of agreement can be considered written 
proof of site control. Although a resolution or ordinance is required when a city or borough makes a 
property decision, it cannot legally transfer a property interest (See Alaska Statute Section 34, Chapter 
15). A memorandum of agreement shows intent and can be written as a legal contract, but it does not 
typically meet the requirements of state law as a land conveyance document.  Usually a deed, lease, 
easement or similar document is used to legally “grant and convey” a property interest from one person 
or organization to another. 
 
Finally, it is important the property document being used to show land ownership is a public document 
filed with Alaska’s statewide land record system. The Alaska land record system is managed by the 
Alaska Department of Natural Resources Recorder’s Office. This land record system consists of 34 
separate recording districts across the State. A description of these districts is provided in Appendix C, 
along within information about how to contact this office.  
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Why is site control important?  
Site control is important because, without it, 
you may be wasting public money. You 
could even be held liable for damage to the 
land by the person who owns the land.  
 
In many cases, State and Federal agencies 
will not release grant funds unless proof of 
site control is provided. Some agencies may 
give higher scores if site control documents 
are included as part of the grant application. 
It is helpful to check with each agency to 
learn about their specific guidelines for site 
control. 

 
 

“Thanks for the new clinic you built on my land! Do you want to 
rent it or buy it? Oh, and you also have to pay me for the 
damage you did to my garden.” 

 

 
What happens if a public building is constructed 
on privately owned land?  
Generally, the building becomes the 
property of the landowner. The landowner 
has the right to say who can come on the 
property, how the property can be used, 
and even if the building can be used. The 
landowner could demand the removal of 
the building or could demand compensation 
for the use of the building. In other words, if 
you put a structure on land that you don’t 
have a legal right to use, you essentially 
have “given” that structure to the 
landowner. You need to obtain legal control 
of the site – or “site control”-- before a 
parcel of land is used. 

  

 
“I’m sorry, but this is my property and you can’t use it!”  
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When should I research land ownership for a 
potential project? 
Ownership of land is one of the most basic things to consider when planning a community project. Too 
often, ownership of land is overlooked or not dealt with until right before the construction phase of a 
project. Waiting this late can result in costly delays in construction or serious legal problems if 
construction takes place on private property without authorization. Instead, researching land 
ownership should be an important part of the initial planning phase.  

 

How do I know if what I have for site control is 
adequate?  
The site control requirements depend on the nature of the project. For example, 
if a permanent building is to be constructed, you should either obtain title to the 
land by deed or obtain a right to use the land by lease for the life of the 
structure. It is recommended that no less than a 20-year lease interest be 
obtained for smaller buildings and facilities. Longer leases may be needed for 
larger or more expensive structures or facilities, especially if they are expected 
to last much longer than 20 years. 

Before obtaining a deed, lease or other document, you should make sure the person giving the deed 
actually owns the land. See information about determining land ownership on page 8.  

If the project is for the construction of utility lines, roadways, trails or some other type of development 
that crosses land in a line, then an easement could be considered sufficient for site control. Easements 
are not typically used for permanent buildings. 

For short-term land uses of less than five years, a permit could be considered 
adequate. For example, a permit would be considered sufficient site control for use of 
land for temporary storage of construction materials.  

For best results, consult with the landowner and funding agency to determine their 
preferred type of site control for the proposed building or facility. It is also important 
that the boundaries of the property be identified and legally described so that 
structures are built on the right land. It is recommended that the property be surveyed 
if you are obtaining title to the land by deed. 

In addition to obtaining a property interest in your site, you should also be sure there is adequate access 
to the site. It may be necessary to obtain an easement across other property in order to provide legal 
access to the property being used. Owning the property is useless if you cannot get to it.  
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The diagrams below, show examples of lots with and without legal access.  

 

 

 

 
Additional information about deciding whether you need a deed, lease, easement, permit or some other 
form of site control for your project is provided in the section on “Decide what type of property interest is 
needed” on page 10.   
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HOW DO I OBTAIN SITE 
CONTROL?  
Now that common questions about site control has been covered, the rest of this publication will go over 
the steps needed to obtain sufficient site control. A checklist is provided below, followed by more specific 
information.  

 

Checklist for Site Control 

 Determine how much land is needed for the entire project footprint and 
develop a project description. 

 Develop a suitable map and proper land description. If necessary, get 
assistance from a surveyor or land manager. 

 Determine who legally owns the land. You can research federal and 
state land records or ask for assistance from DCRA staff as described 
in Appendix B.  

 Research the history of title for your property. This history is also 
referred to as the “chain of title” and this research will identify whether 
there are any other valid claims or conflicts of record affecting your 
property.   

 Decide what type of interest is needed, such as deed, lease, 
easement or other form of site control. If you have a complex title 
situation or your project involves a large amount of funds, you may 
want to obtain a preliminary site control opinion from the granting 
agency and get technical assistance with drafting your document. 

 Negotiate and obtain a draft property document. If you do not have full 
interest in the property, negotiate and work with the owner of the land 
to develop a draft property document.  

 Sign and record property documents. Make sure the final transfer 
documents are properly written, properly signed, legally binding and 
properly recorded. Obtain technical or legal advice if necessary.  
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Determine how much land is needed and 
develop a project description  
Land requirements are unique for each project. In 
determining how much land is needed, you may need 
to consider the following questions. Is the area large 
enough to allow a well or septic tank? How much 
parking is needed for the kind of vehicles used in the 
community? How close does the building need to be 
to other buildings for utility purposes? How wide 
should a utility easement be? (Minimum width is 10 
feet.) What width should roads be? (May vary from 40 
to 100 feet, depending upon the type of use.)  Be sure 
to consider the entire “footprint” of the project – which 
is every place in the community where you will set 
your foot down when building the project.  

Once you have considered how much land is needed, select a site which meets all your land 
requirements. It then helps to write a paragraph or two which describes your project and what will be 
built in which locations. 
Develop a suitable map and land description 
Now that you have a site selected, it is necessary to write a land description for your project which will be 
used in a lease, deed, easement or some other type of legal property document. This land description is 
extremely important because it must accurately identify the land being used for your project. If a parcel of 
land is incorrectly described, the lease, deed or easement is defective and cannot be used to show 
adequate site control.  

Appendix D describes three common methods of describing land in property documents, which are by 
survey or plat, by a metes and bounds method, or by describing sections using the Public Land Survey 
System method.  

If your area is described by an existing survey or plat, you may not need assistance with a land 
description but it is helpful to get it double-checked by someone else, because survey descriptions are 
commonly misread or misinterpreted.  

On the other hand, if you need to describe land using metes and bounds or the Public Land Survey 
System method, you may need the assistance of an experienced land manager or a surveyor to come 
up with an accurate description of your project area.  

When you seek technical advice and assistance on your property, you will need to provide your project 
description and a suitable map marked with the project area. The map would preferably be an aerial 
photograph with enough information to help any person locate the site. It may be difficult to find one map 
with sufficient information, so more than one map may be needed. 
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The first map below is an example of a poorly made map. Even though local residents may know where 
the lot is located, there is not enough information provided to research land title and identify the legal 
description of the property.  
 
The second map describes the same project 
area, but also provides information which 
describes the section, township, range and 
meridian for this area. In the second map, 
you can see the parcel is located within 
sections 12, 7,13, and 18. The note 
“C047S062E” means this area is located 
within Township 47 South, Range 62 East, 
Copper River Meridian. Since both DNR and 
BLM land record systems use this same 
method of describing land – called the Public 
Land Survey System method -- it is now 
easier to research land title and land 
descriptions for the project area.  
 

 
 

Map 1 

Map 2 
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“Alaska Mapper” is a good online map viewer for finding land descriptions and is available on a website 
managed by Alaska Department of Natural Resources, (see Appendix B for a description of this and 
other mapping websites). This map viewer allows you to easily draw your parcel on aerial photography 
with section lines showing. The Alaska Division of Community and Regional Affairs is also a good source 
for community maps which also use this method for describing land. 
    
If needed, it may be possible to get technical assistance to help develop your land description from staff 
at the Alaska Division of Community and Regional Affairs (DCRA). The contact information for DCRA 
staff is available in Appendix B.  

Finally, there may be times when you need to consult a professional land surveyor, especially if you are 
creating a new land description using the metes and bounds method or you are creating a new survey.  

Determine who legally owns the land 
So far you have determined how much land is needed, 
where the project should be located, developed a project 
description, and identified a land description for the 
property. The next step is to determine who legally owns 
the land.  

For most funding agencies, the grant applicant must be the 
landowner and must have a valid document that shows full 
ownership of the property.  

Communities commonly have their own local understanding of ownership but granting agencies will rely 
on the State’s land record system to legally identify who owns the land. All legal property documents are 
required to be filed with the State’s legal land record system. This land record system is managed by 
Alaska Department of Natural Resources in what they call the “Recorder’s Office”.  

The only two other places recognized for having official legal land records are the U.S. Bureau of Land 
Management for specific federal documents, or the U.S. Bureau of Indian Affairs for documents 
associated with Native townsite lots or Native allotments. For more detailed information about 
researching official land records, see Appendix E.  

There may be situations where the legal property documents or the “legal paper trail” does not match 
local understanding of site control. In some of these cases, it may be necessary to check your city or 
corporation office for property documents and get them officially filed with the State Recorder’s Office. If 
no documents can be found, it is possible to get local understanding to match legal land ownership if all 
parties affected by the property agree to signing a new or corrective property document.  

Whatever your situation, it is important to remember agencies decide if there is sufficient site control 
based on the legal paper trail and not on local understanding.  
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Research history of title for your property 
One of the best steps you can do early in your planning process is to research and understand how 
much property interest you own in your proposed project site. Another word for “property interest” is 
“title”, or “land title”.  

Most people believe you can tell land ownership by producing and reading one document. In fact, the 
only way to verify land ownership for a piece of property is to actually look at the history of land transfers 
from one person to the next. This history of land transfers is often referred to as the “chain of title” 
because there is a link formed each time the property is transferred from one person to another. There 
are three main issues being checked when looking at the chain of title: 

1) How much property interest was transferred from one person to the next, 
2) If the land description was properly written and includes the property you are proposing to use, 

and 
3) If there are any special restrictions or limitations on the property title. 

All title begins with the U.S. government so transfer out of federal ownership is usually the first ‘link’ in 
the chain of title. Fortunately for many parts of Alaska, the chain of title is short and easy to research.  

For example, the Bureau of Land Management (BLM), as the land management agent for the U.S. 
government, transfers land to the village corporation, who in turn may have transferred part of it to the 
City. To understand title in this example, there are only two documents to look at to understand how 
much and what kind of property interest was transferred. The first document will either be an Interim 
Conveyance document or a Patent from BLM to the corporation. The second document is usually a deed 
or lease from the corporation to the city.  

In this example, assume the corporation deed to the City states the property may only be used for a 
community center. This deed restriction means the property is legally limited to that one use. You would 
need to get an amendment to the deed or a new deed from the corporation in order to use it for another 
purpose.  

In a different example, assume the corporation deed accidentally leaves out a portion of the land 
description, such as a lot, block, tract or survey number. If the legal description ends up describing the 
wrong lot or if it is not altogether clear on which lot was described, the corporation may need to issue a 
new or corrective deed to “clear up” title for desired lot. 

It is important to be educated on what type of property interest you may or may not have in a site. If you 
wait too late to check the chain of title for a property, you may be surprised to find out there are 
restrictions or conflicts connected with the property, or you may find out the property documents didn’t do 
a good job of describing the full amount of land expected. 

Knowing who owns the property and what type of property interest they have is a vital part of knowing 
whether you have sufficient site control. Appendix E provides more information on where to find and 
research land records and common types of land ownership in Alaska.  

 
If you are not comfortable researching land title, the other option is to find someone with experience 
researching land title with both federal and state land records. Planning or engineering firms sometimes 
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have a real estate professional on staff. Some communities use attorneys. Others look for real estate 
staff working at their nearest regional non-profit association. In a few parts of Alaska, especially areas 
where settlement goes back to the early 1900s, the chain of title may be long and confusing. In those 
cases, it may be better to order and pay for a title report from a company that specializes in researching 
land title. 

Finally, if you are a city or village government or you are working with one, it’s possible you can get 
assistance with land research from Alaska Division of Community and Regional Affairs as described in 
Appendix B. 
 

Decide what type of property interest is needed 
With full knowledge about title for the property you want to obtain, the next step is to determine what type 
of property interest is needed. The type of property interest needed depends on the type of project being 
built and the amount of funds being spent. Here are a few examples to illustrate how much property 
interest might be considered sufficient site control: 

Project Amount of Funds Example of sufficient site control needed 

Study to properly locate and 
design a new subdivision. No 
building taking place, but need 
to enter the land to do soil and 
archeology work.  

$75,000 A permit to do soil log work and 
archeological studies would be sufficient site 
control because no building is taking place.  

Floor and window renovation of 
city office. 

$50,000 Property must be owned by City or leased to 
City for the “life” of the floor and windows. A 
deed or a 20-year lease could be considered 
sufficient. 

New community hall built by city $250,000 Property must be owned by the city or leased 
to the City of the life of the hall. A deed or a 
30-year lease could be considered sufficient. 

 
In your planning stages, it may be helpful to share your project description with the funding agency to 
determine what they consider to be sufficient site control. The following definitions are provided to help 
explain the different types of property interests or site control that may be obtained.  

Quitclaim Deed: 
A legal document used to convey title to property where the owner transfers any title, interest or claim to 
the property he or she may have. The owner is saying in effect, “If I have an interest in this parcel, I 
convey it to you.” There is no guarantee of title provided to the person receiving the land so reviewing 
the chain of title is important. 
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Warranty Deed: 
A legal document used to convey title to property where the owner legally guarantees or “warrants” that 
he or she does own land being conveyed.  

Lease:  
A contract used to grant the right to possession of property for a specified period of time. Full ownership 
is not transferred. A lease can be for any amount of time, for any amount of money, and can be made 
subject to conditions. Sometimes an “interim lease” is obtained which promises a full property transfer 
after development has occurred or after a survey has been completed. 

Easement: 
A right to use land for a specific purpose. An easement may be granted in an agreement or as part of a 
deed. The land owner retains ownership of the land underneath the easement but gives permission to 
use the land as described in the easement. If additional uses are desired, the easement needs to be 
amended or otherwise revised. An easement is commonly used for roads and utility lines and are not 
commonly used for permanent buildings. 

Permit: 
A document (contract) which gives a person the permission to do something for a short period of time. 
Typically a permit has many conditions on how the land should be used. It can also be easily revoked or 
cancelled if the terms and conditions of the permit are not being followed. Temporary construction areas 
or staging areas are examples of when a permit could be considered adequate site control. 

Other types of consent: 
Sometimes there are circumstances where you own property but there are special conditions or 
restrictions in your deed, or you share ownership of the property and facilities with another organization. 
Here are two types of documents which may be needed to show full site control in these types of situations. 

Letter of non-objection or a similar type of consent: 
Sometimes there is a restriction or special condition in your deed which may require a letter of non-
objection or some other written form of consent to allow use of the land for a specific purpose. For 
example, the person who gave you the property may have restricted the property to say land use must 
not interfere with a trail which also crosses the property. You may need to get a letter of non-objection 
which agrees your new building would not interfere with the use of the trail. 

Cooperative Agreements: 
Sometimes an organization may share use of the site with another organization. For example, some 
generator sites are owned by Alaska Village Electrical Cooperative (AVEC) but managed by the City, or 
owned by the City and managed by AVEC. In order to spend additional amounts of public dollars on these 
sites, cooperative agreements or some other type of guarantees are needed to make sure the public has 
use and access to the site based on the life of the improved facilities and the amount of public funds spent. 
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Negotiate and obtain a draft property document  

Once you have a general idea about how much property interest you need, the next step is to negotiate 
with the property owner to obtain an adequate interest in the land. Once there is a willingness to provide 
permission to use the land or transfer a property interest, the two parties usually work out the specific 
terms and conditions of the property transfer by working on a draft property document.  

As you work out the details of your property transfer, you 
may want to get the funding agency to review your 
document to see if it will be sufficient site control for the 
amount of funds being considered. You may want to also 
get an experienced land manager or attorney to review 
the land description and help determine if you obtained 
the appropriate amount of property interest. 

Examples of ways to obtain an interest in property include 
purchase, lease, ANCSA 14(c)(3) conveyance, easement, 
donation or land exchange.  Specifically: 

Purchase: 
Simply buy the property from the owner and receive a property document in return.  

Lease: 
If the owner does not want to sell the property, he or she may be willing to enter into a long term lease. 
A lease has many parts to negotiate, including 
whether a financial payment or some other interest of 
value is being exchanged.  Sometimes an interim 
lease is signed with the written promise of a deed 
once the property has been surveyed. 

ANCSA 14(c)(3) reconveyance: 
Within Section 14(c)(3) of the Alaska Native Claims 
Settlement Act (ANCSA), a village corporation has a 
responsibility to reconvey certain land for community 
use and expansion. If the proposed site for a 
community project is on ANCSA land, the village 
corporation’s patent or interim conveyance document 
may be subject to reconveyance under the terms of 
Section 14(c)(3) of ANCSA. 

Nearly half the village corporations in Alaska have entered into final ANCSA settlement agreements with 
either their local City government or the State in Trust over which lands will be conveyed and which 
lands are no longer subject to this condition. If the final agreement and deeds have not been recorded, 
you may need to research the actual status of a community’s ANCSA 14(c)(3) process. On the other 
hand, if a final settlement has not been reached, village corporations will often do an interim land transfer 
by deed or by lease for a specific lot to partly meet their requirements under ANCSA 14(c)(3). 

I think there are some ANCSA 14(c) agreements made in this 
area. We had better check to see who is getting land from the 
Village Corporation in this area. 
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As a final note, it is important to know the difference between an ANCSA agreement and an actual 
conveyance:  

• A properly signed ANCSA agreement is a contractual and legal obligation to transfer property,  
• The actual conveyance is carried out by use of a deed, easement or right of way.  

The typical ANCSA process happens in this manner: 

• An ANCSA agreement is signed first 
• A survey of all the lots and tracts described in the agreement is completed second 
• Then, the actual conveyance of property interest occurs when deeds are signed.  The deed uses 

legal land descriptions which were created by the survey. 

Some agencies may consider a signed ANCSA agreement sufficient site control, while others may 
require deeds to be signed before releasing large sums of money for a public project. 

Easement: 

If the owner does not want to sell or lease the property, he or she may be willing to enter into an 
easement which authorizes a use or allows access across a property. 

Donation:  

A donation is a transfer of title to property without any payment. 

Exchange: 

Another method of obtaining interest in property is through an exchange of property interests. 
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Sign and record property documents 

Then, the last step is to properly sign and record the property document. It is important to remember that 
the documents which are signed in order to transfer in interest in land must be legally binding. Chapter 
15, Title 34, of the Alaska Statues contains information about these legal requirements for conveyances. 
For example:  
 

 The deed (or other document) must contain a proper legal description and must name the parties. 

 The transfer document must be in the correct legal format with statement of consideration 
(payment). 

 It must contain words of conveyance (like “grant and convey”). 

 It must have the necessary signatures with proper acknowledgments (notarized by a public 
notary or postmaster). 

 Especially when dealing with corporations, it must be determined that the signers have the 
authority to sign and to commit the organization to the agreement. 

 The final step is to have the document recorded. 

 

 

 

 

 

  

NOTE: You should consider seeking legal or technical 
advice to make sure all the documents are legally 
binding.  
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Finally, the property document (deed, lease, easement) must be recorded with the Alaska State 
Recorder’s Office. By State law, priority is given to the first recorded property interest. For example, 
assume Person A was issued a deed January 15, 2003, and Person B was issued a deed for the same 
property February 18, 2003. However, Person A did not record their deed. Person B did record their 
deed. Person B would have the priority interest 
because their deed was the first deed recorded. 
This situation is true even though Person A 
received the first deed. By failing to record the 
deed, Person A could lose their interest in the 
property. It is very important the deed or other 
document be recorded as soon as possible.  

A document must meet certain standards before 
it will be accepted for recording. It must have a proper legal description. It must be properly 
acknowledged and witnessed by a notary or U.S. postmaster. The document must also contain the 
mailing address of both the grantor and the grantee. It must have a two-inch top margin on the first page 
and one-inch margins everywhere else. The recording requirements are set out in 
Article 3, Chapter 15, Title 34 of the Alaska Statutes or you can check the State of 
Alaska District Recorder’s website.  

 

 

 

 

 

 

Good intentions are not enough when it comes to site control. Land status in Alaska can be complicated. 
You should not use a parcel of land until you have reviewed written recorded documents to determine 
who the legal landowner is and until you have obtained a sufficient interest from the landowner 
authorizing your use of the land.  

 

 

FINAL WORD: BE CAREFUL! 



What is Site Control?            

 Appendix A - 16 

APPENDIX A – SOURCES OF 
PUBLIC LAND RECORDS 

Federal Public Lands Records 
 

Bureau of Land Management 
Alaska State Office 
Public Information Center 
222 West 7th Avenue, #13 
Anchorage, AK 99513-7599 
Phone: (907) 271-5960 
 

Bureau of Indian Affairs 
Land Titles and Records Office 
3601 C Street, Suite 1200 
Anchorage, AK 99503 
Phone: (907) 271-4593 
  
 

Bureau of Land Management 
ANCSA 14(c) Surveying 
Division of Cadastral Surveying 
222 West 7th Avenue, #13 
Anchorage, AK 99513-7504 
Phone: (907) 271-5770            
  

 

Bureau of Land Management 
Townsite Trustee 
Alaska State Office 
222 West 7th Avenue, #13 
Anchorage, AK 99513-7504 
Phone: (907) 271-5770  
  
 

State Public Lands Records 
 

Alaska Department of Natural Resources 
Public Information Center 
550 W. 7th Avenue, Suite 1360  
Anchorage, AK 99501-3510 
Phone (907) 269-8400 
dnr.alaska.gov/commis/pic 
 

 
Anchorage Recorder's Office 
550 W 7th Ave #108,  
Anchorage, AK 99501 
(907) 269-8876 
dnr.alaska.gov/ssd/recoff/ 
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APPENDIX B –  
OTHER SOURCES OF RECORDS AND 
HELPFUL WEBSITES   

Alaska Department of Commerce, 
Community, and Economic Development 
Municipal Land Trustee  
(ANCSA communities without city 
governments): 
550 W. 7th Avenue, Suite 1650 
Anchorage, AK 99501-3510 
Municipal Trust Land Records 
Phone: (907) 269-4527 
Fax:     (907) 269-4539 
Email:  MLT@alaska.gov 
 
Alaska Department of Education 
810 West 10th Avenue, Suite 200 
P.O. Box 110500 
Juneau, AK 99811-0500 
School site documents (State owned) 
Phone (907) 465-2785 
 
Alaska Department of Environmental 
Conservation Village Safe Water 
555 Cordova Street, Fourth Floor 
Anchorage, AK 99501-2617 
Sewer and Water Facility Records 
Phone: (907) 269-7502 
 
Alaska Native Tribal Health Consortium 
Division of Environmental Health & 
Engineering 
4500 Diplomacy Drive 
Anchorage, AK 99508 
Sewer and Water Facility Land Records 
Phone: (907) 729-3600 
 
 
 
 
 
 
 
 

Alaska Department of Commerce, Community, 
and Economic Development 
Local Government Assistance (ANCSA 
communities with city governments): 
550 W. 7th Avenue, Suite 1650 
Anchorage, AK 99501-3510 
Phone: (907) 269-4501 
Fax:     (907) 269-4539 
Email:  dcra.admin@alaska.gov 
 
Alaska Department of Military and Veteran 
Affairs - AKARNG Environmental 
P.O. Box 5800 
JBER, AK  99505 
Alternate contact: National Guard Armory properties 
Contact: Cultural Resource Manager and  
               Tribal Liaison 
Phone: (907) 428-7184 
 
AT&T Alascom 
505 East Bluff Drive 
Anchorage, AK 99501-1100 
Telephone Property Records 
Contact: Corporate Real Estate 
Phone: (907) 264-7329 
 
Alaska Village Electric Cooperative (AVEC) 
Engineering Department  
4831 Eagle Street 
Anchorage, AK 99503-7497 
Electric line drawings - Western Alaska villages 
Phone: (907) 565-5334 
Main number: (907) 561-1818 

mailto:MLT@alaska.gov
mailto:dcra.admin@alaska.gov
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Quantum Spatial 
2014 Merrill Field Drive 
Anchorage, AK 99501 
Aerial Photography 
Phone: (907) 272-4495 
Fax:(907) 274-3265 

U.S. Bureau of Indian Affairs 
Alaska Region 
3601 C Street Suite 1200 
Anchorage, Alaska  99503 
Native allotment and restricted townsite lots  
Contact: Land and Title Record Office 
Phone: (907) 271-4085  
 

U.S. Army Corps of Engineers 
Chief of Real Estate 
P.O. Box 6898 
JBER, AK  99506 
National Guard Armory Sites 
Phone: (907) 753-2859 
Phone: (907) 753-2856 

U.S. Bureau of Indian Affairs 
Alaska Region 
3601 C Street Suite 1200 
Anchorage, Alaska  99503 
Alternate contact: National Guard Armory Sites 
Phone: (907) 271-4508  
Fax: (907) 271-4090 
 

U.S. Federal Aviation Administration 
Real Estate and Utilities Group 
222 West 7th Avenue #14 
Anchorage, AK 99513-7587 
FAA Facility Land Records 
Phone: (907) 271-5876 
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Useful websites 

SOA/ Division of Community and Regional 
Affairs: 
Municipal Land Trustee Program, for information 
on the status of ANCSA 14(c)(3) land transfers 
within communities without city governments:   
www.commerce.alaska.gov/web/dcra/PlanningL
andManagement/MunicipalLandTrusteeProgram
.aspx 
 
Community Maps, to help map location of 
proposed development:  
dcced.maps.arcgis.com/apps/webappviewer/ind
ex.html?id=18fdb060875740fdad22099ca779d6
37 
 
Alaska Department of Environmental 
Conservation list of sewer/water staff contacts 
for each community:  
dec.alaska.gov/water/village-safe-water/  
and look for “Community Water and Sewer 
Improvements Contact List (pdf). 
 
Alaska Department of Natural Resources: 
Alaska Mapper, which is an interactive mapper 
used to research State land records displays 
state land ownership, land-use classifications, 
disposals, leases and other information with 
helpful up-to-date aerial photography. It is 
possible to draw your own lot within this mapper 
to show others the location of the property you 
are researching:  
dnr.alaska.gov/mapper/controller  
 
Public Information Center for general information 
related to state natural resource and land 
management:  dnr.alaska.gov/commis/pic/ 
 
State Recorder’s Office to research legally 
recorded documents: 
dnr.alaska.gov/ssd/recoff/searchRO.cfm 
 
Unorganized Borough Platting Authority for 
subdivisions in progress:  
dnr.alaska.gov/mlw/survey/unorganized_boroug
h/ 
 

Alaska Department of Transportation and 
Public Facilities  
• Airport Layout Plans Central Region:  

dot.alaska.gov/stwdav/airports_public_centr
al.shtml 

• Airport Layout Plans Northern Region:  
dot.alaska.gov/stwdav/airports_public_north
ern.shtml 

• Airport Layout Plans Southcoast Region:  
dot.alaska.gov/stwdav/airports_public_south
coast.shtml 

• Right of Way Mapper:  
www.dot.state.ak.us/edocs_code/rowmap/ro
wmaps.cfm 

 
U.S. Bureau of Land Management: 
General Land Office Records to look up historic 
patents: glorecords.blm.gov/search/default.aspx 
 
Main portal for land document research, 
including their interactive mapper called Spatial 
Data Management System or SDMS:  
http://sdms.ak.blm.gov/sdms/ 
 
U.S. Fish and Wildlife Service interactive 
mapper showing land status within Alaskan 
national refuges: 
fws.maps.arcgis.com/apps/webappviewer/index.
html?id=3eed8d6b30ea443dafe4380d70d0fa5e 
 
U.S. Forest Service Land Status and 
Encumbrance Map for U.S. Forest Service 
properties:    
usfs.maps.arcgis.com/home/item.html?id=ec8d1
86709cf46e48c238cce43fc4572 
 
U.S. Postal Service Postmaster Finder (for 
getting notarized signatures):  
webpmt.usps.gov/pmt002.cfm 
 
Note:  If you are located within an organized 
borough, check online or call the borough to see 
if they have an online property database or 
interactive mapper.  

https://www.commerce.alaska.gov/web/dcra/PlanningLandManagement/MunicipalLandTrusteeProgram.aspx
https://www.commerce.alaska.gov/web/dcra/PlanningLandManagement/MunicipalLandTrusteeProgram.aspx
https://www.commerce.alaska.gov/web/dcra/PlanningLandManagement/MunicipalLandTrusteeProgram.aspx
http://dcced.maps.arcgis.com/apps/webappviewer/index.html?id=18fdb060875740fdad22099ca779d637
http://dcced.maps.arcgis.com/apps/webappviewer/index.html?id=18fdb060875740fdad22099ca779d637
http://dcced.maps.arcgis.com/apps/webappviewer/index.html?id=18fdb060875740fdad22099ca779d637
https://dec.alaska.gov/water/village-safe-water/
http://dnr.alaska.gov/mapper/controller
http://dnr.alaska.gov/commis/pic/
http://dnr.alaska.gov/ssd/recoff/searchRO.cfm
http://dnr.alaska.gov/mlw/survey/unorganized_borough/
http://dnr.alaska.gov/mlw/survey/unorganized_borough/
http://dot.alaska.gov/stwdav/airports_public_central.shtml
http://dot.alaska.gov/stwdav/airports_public_central.shtml
http://dot.alaska.gov/stwdav/airports_public_northern.shtml
http://dot.alaska.gov/stwdav/airports_public_northern.shtml
http://dot.alaska.gov/stwdav/airports_public_southcoast.shtml
http://dot.alaska.gov/stwdav/airports_public_southcoast.shtml
http://www.dot.state.ak.us/edocs_code/rowmap/rowmaps.cfm
http://www.dot.state.ak.us/edocs_code/rowmap/rowmaps.cfm
https://glorecords.blm.gov/search/default.aspx
https://sdms.ak.blm.gov/sdms/
https://fws.maps.arcgis.com/apps/webappviewer/index.html?id=3eed8d6b30ea443dafe4380d70d0fa5e
https://fws.maps.arcgis.com/apps/webappviewer/index.html?id=3eed8d6b30ea443dafe4380d70d0fa5e
https://usfs.maps.arcgis.com/home/item.html?id=ec8d186709cf46e48c238cce43fc4572
https://usfs.maps.arcgis.com/home/item.html?id=ec8d186709cf46e48c238cce43fc4572
https://webpmt.usps.gov/pmt002.cfm
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APPENDIX C – RECORDING 
DISTRICTS 
Recording District Address Phone 
Anchorage 
Aleutian Islands 
Bristol Bay 
Cordova 
Chitina 
Haines 
Homer 
Iliamna 
Juneau* 
Ketchikan 
Kodiak 
Kvichak 
Palmer* 
Petersburg 
Seldovia 
Seward 
Sitka 
Skagway 
Talkeetna 
Valdez 
Wrangell 

550 West 7th Ave., Suite 108, 
Anchorage, AK 99501-3564 

(907) 269-8876 
(Fax) 269-6006 

Barrow 
Bethel 
Cape Nome 
Fairbanks 
Ft. Gibbon 
Kotzebue 
Kuskokwim 
Manley Hot Springs 
Mt. McKinley 
Nenana 
Nulato 
Rampart 

3700 Airport Way 
Fairbanks, AK 99709-4699 

(907) 452-3521 
(Fax) 452-2951 

Kenai 110 Trading Bay Rd., #105 
Kenai, AK 99611 

(907) 283-3118 
(Fax) 283-8419 

UCC Central File Statewide 
UCC Central File  
550 West 7th Ave., Suite 108A  
Anchorage, Alaska 99501-3564 

(907) 269-8873 
(Fax) 269-8945 

 
*As of August 22, 2019, the Juneau and Palmer Office's have closed permanently, contact the 
Anchorage office with questions. Individuals with Internet access can conduct online research at 
dnr.state.ak.us/recorders/search or on the UCC Central web site at: dnr.alaska.gov/ssd/recoff/ucc.

http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info13.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info13.cfm
http://int.dnr.alaska.gov/ssd/recoff/info13.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info2.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://int.dnr.alaska.gov/ssd/recoff/info8.cfm
http://www.dnr.state.ak.us/recorders/search
http://dnr.alaska.gov/ssd/recoff/ucc
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APPENDIX D – UNDERSTANDING 
LEGAL LAND DESCRIPTIONS 
For purposes of deciding site control, there are three common ways to describe property.  The three 
methods are: 

1) By survey or plat 
2) By a metes and bounds description, or 
3) By use of the Public Land System which describes lands as parts of a section and township. 

When working with site control, it can be helpful to understand these methods when reading property 
documents. 

Survey or Plat Description 
The most accurate and preferred method of describing land is by survey or plat.   A survey is put 
together by a licensed surveyor which identifies the boundaries of a parcel of land.  A plat is the same 
thing as a survey, but it includes the approval and signature of a platting authority which may be the 
Alaska Department of Natural Resources in the unorganized borough, or a local borough or city for other 
parts of the State. 

There are two types of legal surveys common in Alaska -- a U.S. survey and a legal plat.  

U.S. Survey  

A U.S. Survey is a survey which is completed by the U.S. Bureau of Land Management (BLM). The 
federal government is not required to record their surveys and they do not need to get them approved by 
a city or state government, so copies of U.S. surveys can be obtained from BLM. Often people will 
record these surveys so many are available on the State Recorder’s website. An example of a U.S. 
survey is shown on the next page. Notice there is a date, survey number, surveyor’s signature and seal, 
and an official signature of acceptance on this example. 

U.S. surveys may have lots, blocks and tracts associated with it, but the example provided is for one lot 
which is legally described as U.S. Survey 11900, Alaska. Notice the survey also describes what is 
written on the corner markers for this lot. 
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Legal Plat 

The other type of survey is a legal plat done by surveyor and approved by a “platting authority” which 
can be a state, borough or city government. The survey is then filed with the State Recorder’s Office who 
assigns the survey a plat number and recording district.   

Below is an example which shows the description of a surveyed lot as “Lot 1, Plat 2018-2, Kotzebue 
Recording District”. The lots on this plat were legally described by a licensed surveyor who signed and 
stamped the survey. The Northwest Arctic Borough approved the plat and then it was filed with the State 
Recorder’s Office who stamps it and assigns the plat number and recording district as “Plat 2018-2, 
Kotzebue Recording District”.   
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Metes and Bounds Description 

The metes and bounds method is used 
when someone describes property by 
using compass readings and measuring 
distances.  An example of a metes and 
bounds description is provided here.  
This example shows the description of a 
utility easement within a parcel of land 
described as U.S. Survey 5092.   

The description starts at the “true point 
of beginning”, then describes a distance 
(60 feet) and a compass direction (south 
76 degrees 09 minutes east) and 
continues around the entire parcel until 
the whole easement is identified.  This 
map also shows the total easement to 
be .55 acre in size.   
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Public Land Survey System  
 
The third most common method of describing land is by using the Public Land Survey System (PLSS) 
which is sometimes labeled as “MTRS” because it uses Meridian, Township, Range, and Sections to 
describe land.   You will often see this method used to describe state land, or to describe land 
transferred to a regional or village corporation. 
 
This method divides Alaska into a grid, starting out with five meridians, as shown in the map below. 
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Each area is then divided up into townships.  A township is typically 6 miles by 6 miles, but the exact size 
changes based on the curvature of the earth.  In the township grid below, the township which has an X 
on it would be described as Township 3 North, Range 3 West, Principal Meridian. 
 
Then each township is divided into 36 sections.  Each section is roughly 1 mile by 1 mile and roughly 
contains 640 acres but actual size can also vary.  The picture on the right shows how the 36 sections are 
numbered within the township.

 
  



           What is Site Control? 
 

Appendix D - 28 

Each section can then be divided into smaller parts often referred to as “aliquot parts”.  Aliquot means a 
portion of a larger whole.  Since a section consists of roughly 640 acres, if you divide it into four, each 
quarter section contains 160 acres.   
 
Below you can see the southwest quarter of a section which adds up to 160 acres.  The northwest 
quarter is divided into four more pieces (each containing 40 acres).  The section outlined in red would be 
described as ”the northwest quarter of the northwest quarter of the section”, which might be written like 
this:  NW ¼ NW ¼ Section 3, Township 3 North, Range 3 West, Principal Meridian.   

 
 
Now to show a real-life example of how land is described using the PLSS method to transfer land.  On 
the next page is a federal map called a Master Title Plat, or MTP, which shows a large block of land 
transferred under patent 50-2013-0134 to Doyon Limited for the subsurface estate and patent 20-2013-
0133 to Northway Natives Incorporated (NNI) for the surface estate.  This map shows the township for 
Township 13 North, Range 19 East, Copper River Meridian.  The highlighted sections are the ones being 
transferred to NNI.   
 
If you wanted to see if there are any restrictions or special conditions affecting this property, you would 
need to look up and read patent 50-2013-0133 on BLM’s webpage which allows a search of BLM 
patents (https://sdms.ak.blm.gov/scanned_images/patentindex.html).   
   
 
 

https://sdms.ak.blm.gov/scanned_images/patentindex.html
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One final note.  When reading Master Title Plats, it is also good to know that BLM often provides “lot 
numbers” for parts of a section which may not be surveyed.  In the example below, the highlighted area 
would be described as “Lot 3, Section 14, Township 13 North, Range 19 East CRM” because NNI is not 
getting land within U.S. Survey 5970.  Notice that lot 3 of Section 14 is estimated to be 605.27 acres.  
Often you will see these type of land descriptions in federal patents and interim conveyance documents. 
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APPENDIX E – RESEARCHING 
LAND RECORDS AND COMMON 
TYPES OF OWNERSHIP IN 
ALASKA 
If a property is well-described and there are no errors in the recorded land documents and no changes in 
the land description, then determining and documenting how much property interest is owned can be 
straightforward.   

On the other hand, if you begin to research the history of land title for a property and discover changes in 
land description or property documents which are unclearly written, then you may need to find a land 
manager or title research company to assist with your research. In these type of situations, determining 
land ownership can be a difficult task which requires tracking changes in land descriptions and deciding 
when property documents did not do a sufficient job of properly transferring property interest. 

This appendix provides more detailed information on where to find land records and describes a few 
common types of property ownership, especially in rural Alaska. As a reminder, Appendix A provides 
contact information for sources of government land records and Appendix B provides options for sources 
of unrecorded land records as well as useful websites when researching property interests.  

Finding the location of your property 
Before describing where to find land records, the first task is to identify where your property is located 
within the Public Land Survey System (PLSS, also referred to as MTRS for Meridian Township Range 
and Section). If you are fortunate and have a clearly surveyed piece of property, the MTRS is usually 
identified on the survey or plat.  For example, for the plat on page 26, the MTRS information is described 
in the title box of the plat as “Sections 34 and 36, Township 17 North, Range 11 West, Kateel River 
Meridian”. A shorter way to describe it would be written as “Secs. 34 and 36, T17N, R11W, KRM”.   

A copy of the plat and the last recorded document can be provided to show proof of site control.  The 
granting agency can use the MTRS information to double-check the chain of title to make sure there are 
no restrictions or conflicts of record.  A “site control opinion” may be written which documents the chain 
of title and describes whether any unusual restrictions or conflicts were found.  The site control opinion 
describes whether sufficient site control has been proven based on the chain of title, the type of project 
and the amount of money proposed for the project. 

If there is complex history of title or a huge sum of funds being proposed, you may want to ask for 
technical assistance and a “preliminary site control opinion”. This preliminary site control opinion will let 
you know early on if there are any corrections to title or special documents needed for the type of project 
being proposed. For large projects, getting site control documents can take up to six months or longer to 
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obtain, so doing this step early on will make sure the project is not delayed once grant funds are 
available. 

If your property document does not have MTRS, then there are two common ways to quickly determine 
where you are located within the Public Land Survey System.  One way involves using community profile 
maps found on Alaska Division of Community and Regional Affairs (DCRA) website.  The other involves 
using Alaska Department of Natural Resources map viewer called “Alaska Mapper”. 

DCRA Community Profile Maps.  Many communities in the state have a “community profile map” 
completed which shows the town core along with the MTRS information.  These maps are available 
online within the Alaska Division of Community and Regional Affairs website.  The webpage can be 
found searching DCRA’s website – but currently these maps are located at:  
dcced.maps.arcgis.com/apps/webappviewer/index.html?id=18fdb060875740fdad22099ca779d637.   

Below is the first view after opening the web app viewer for DCRA’s community profile maps.  In this 
example, the community “White Mountain” is described in the search box on the upper left side.  You can 
see the green dots means a profile map is available and an orange dot means a profile map is not 
available.   

 

Once you click on the eyeglass icon (search tool), the following view pops up.  The next step is to click 
on the green dot to see what type of community profile maps are available. 

https://dcced.maps.arcgis.com/apps/webappviewer/index.html?id=18fdb060875740fdad22099ca779d637
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After clicking on the green dot, scroll down to select “White Mountain Area Map Sheet 2” to see the 
following view. In this view, it is possible to locate the heavy equipment building being proposed for 
improvements – it is circled in red. This building is located within Section 26 and when looking at the title 
box for the map (see next picture), you see the area on this map is located within Township 9 South, 
Range 23 and 24 West, Kateel River Meridian. On the first view, you can see that Section 26 was  
originally transferred to “WMNC” or White Mountain Native Corporation within Patent 50-2002-0397. 
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Using DNR’s Alaska Mapper   

It is also possible to identify where a property is located by using Alaska Department of Natural 
Resources’ Alaska Mapper. Below is a view of the Alaska Mapper website. If you have limited 
bandwidth, you can select “Launch Alaska Mapper (Lite)”, otherwise the “Launch Alaska Mapper 
(Advanced)” provides more options and details. 
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After launching Alaska Mapper, you will be prompted to choose a base map.  A common base map used 
would be “Ownership map (public)” as shown in the view below. 

 

After picking “Ownership Map(public), Alaska Mapper will load a statewide ownership map.  You can 
zoom to your area by selecting the zoom tool: 
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Or, a quicker way to get to your location would be to click on the “navigate’ tool icon:  

 

After selecting navigate, the following screen pops up.  Click on the right side arrow to see the pull-down 
menu, then select, “Alaska Place Name” and then type in your community or the closest place name, 
and Alaska Mapper will zoom to that area quickly.  Here is a view of the Alaska Place Name screen: 

 

 

After selecting the “use” button, then checking the boxes under “L” for label for the “PLSS Section Grid” 
and the “PLSS Township Grid”, and selecting a base map in the top right corner of the mapper titled 
“ArcGIS World Imagery, the screen that comes up for White Mountain is shown below 

 

If you zoom in closer, you can see the heavy equipment building circled in red is located within Section 
26, Township 9 South, Range 24 West, Kateel River Meridian (see below): 
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Notice there are other tools within mapper where you can circle or draw a polygon around the property 
you are researching and send it to others. 

Now that the location of the property has been identified within the Public Land Survey System, it will be 
easier to do property research on various state or federal websites. 

Where to research land records 
Four common places to research land title are the Bureau of Land Management (BLM), the Bureau of 
Indian Affairs (BIA), the Alaska Department of Natural Resources (DNR), and finally local offices such as 
the village corporation, city or village council offices.  

Bureau of Land Management (BLM) 

BLM manages the land record system of the Federal government but only provides information about 
federal ownership of land, claims to federal lands, or times when the federal government gave up 
interest in federal property. For example, BLM keeps a copy of patents and interim conveyance 
documents (or “ICs”) when it transfers property to the village corporation under ANCSA. It does not keep 
any records for those properties once they left federal ownership. BLM also keeps a copy of “certificates 
of Native allotments” which is similar to patent documents but used when transferring property in trust to 
an individual as a Native allotment.  

BLM has an office in Fairbanks and Anchorage for anyone looking for these type of land records. They 
also have many online websites, which are described in Appendix B, to help research and locate land 
documents. One online website has a map viewer called “Spatial Data Management System” or “SDMS” 
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for short. When using the map viewer, it is important to remember it may not accurately show or ‘color 
code’ land ownership. Instead, it is meant to be a tool for locating the actual land documents which 
describe when land was transferred out of federal ownership.   

Although BLM is the primary source for federal property documents, it can be helpful to double-check 
federal land ownership by using the U.S. Forest Service or U.S. Fish and Wildlife map viewers if your 
property is located near property owned by the U.S. Forest Service or U.S. Fish and Wildlife. The 
locations of these map viewers are described in Appendix B. 

Search BLM’s SDMS Website   

Once you open the SDMS map viewer, a statewide map opens up.  The quickest way to navigate to your 
community is to select “town” on the pull-down menu located in the upper right corner of the viewer:  

 

 

Below is a picture of the SDMS map viewer which shows village corporation land in brown around White 
Mountain, Alaska.  To get this view, check the boxes next to “Master Title Plat”, “Native Patent or IC”, 
and “1:63,360 map base”, and you see the view shown on below.   

Outlined in red is the area being researched which is the town core for White Mountain. From this map, 
you can see that the patent documents which transferred ownership of this area are outlined in blue – 
patent 50-2002-0398 transferred the “SSE Only” which means this patent transferred the subsurface 
estate only.  Usually surface property rights goes to a village corporation and subsurface property rights 
goes to the regional Native corporations.   

The viewer also describes patent 50-2002-0397 as the document you would want to find to describe 
what type of property interest was transferred from BLM to the local village corporation.  By putting this 
patent number on BLM’s patent search webpage, you can download the pdf file showing this patent (see 
the second clip below for a view of this search webpage.  The website for finding BLM conveyance 
documents is https://sdms.ak.blm.gov/scanned_images/patentindex.html, or you can search for “BLM 
conveyance documents” on the BLM webpage. 

https://sdms.ak.blm.gov/scanned_images/patentindex.html
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By reviewing the actual patent document, you will learn that the property within Section 26, T9S, R24W, 
K.R.M. was transferred to the White Mountain Native Corporation. The patent describes some 
easements but DCRA’s community profile map of this area shows none of the easements affect the 
property you are researching.   

The patent also mentions the property may be subject to the ANCSA 14(c)(3) requirement.  Other than 
easements and Section 14(c)(3), there are no other restrictions or conditions indicated in the patent. A 
tip:  Even if you do not know how to read the patent or you might not understand the conditions of the 
patent, a site control opinion can be written much faster if these historic documents are provided with 
your site control documents.   

For this example, the next research step would be to check the State Recorder’s website to see if White 
Mountain Native Corporation transferred any interest to the City or Village for the land where the heavy 
equipment site is located. This step is described on page 43. 

BLM townsites and mining claims: Many communities have a federal townsite survey within their 
community. BLM’s online system does not provide information on townsites, so you need to go to the 
person at BLM called the Townsite Trustee to obtain copies of townsite deeds when BLM transferred 
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lands to cities, villages, or individuals within these townsites. (See Appendix A for contact information).   
Fortunately, many cities, villages or individuals recorded their deeds with the State Recorder’s Office so 
you can often find recorded copies of these deeds on the Recorder’s website.  

A tip: If you are a city or village government and you determine your original townsite deeds have not 
been recorded, it is highly recommended you have them recorded as many of BLM’s original townsite 
deeds are now stored in federal archives and can be difficult to locate. 

Also, if you are in an area where there has been mining, there is potential for conflict with mining claims. 
The appropriate Federal and State land records should be checked to make sure there are no conflicts 
of record (SDMS or Alaska Mapper websites). 

BIA: The Bureau of Indian Affairs maintains land records for Native allotments and restricted townsite 
lots. Often you will find Native allotment certificates (similar to a patent document) and townsite deeds 
recorded on the State Recorder’s website.  If not, the BIA records will have copies of original deeds and 
certificates when individuals received their property from the federal government. They will also have any 
documents if the property has ever been transferred or sold to others, or if the property transferred to 
heirs if the original owner has passed. BIA has a land record office in Anchorage, but you may obtain title 
information from your closest BIA realty contractors. Most often these contractors are the regional non-
profit Native corporation or association.  See Appendix A for contact information for BIA.  

DNR:  The Alaska’s Department of Natural Resources (DNR) maintains two land record systems. One of 
their offices maintains information on all State actions on State lands and tidelands. These type of land 
records are important if you are next to state land and you want to verify the boundaries of state land.  
The DNR Public Information Office can help you identify the boundaries of State land (see Appendix A 
for contact information). 

The other office at DNR is the State of Alaska Recorder’s Office. This office is sometimes referred to 
as the “State Recorder” or as the “Recorder’s Office”. This office maintains the entire land record system 
for all of Alaska as required by state law and regulations. Everyone is expected to record their property 
documents with the Recorder’s Office because the documents maintained by this office represents the 
current legal ownership of land. In other words, the Recorder’s Office is the “legal paper trail” for land 
records in Alaska. Occasionally, however, a federal patent, trustee deed, or certificate may not be 
recorded and you may need to go to BLM or BIA to get a copy of these documents. 

The Recorder’s Office maintains a complete record of property documents which have been issued since 
patent from the United States government down to and including the document held by the current 
owner of record. The history of title documents for a property is often referred to as the ‘chain of title’. A 
good chain of title shows properly described property interest which flows directly from one person to the 
next without any ‘breaks’ in the title or poor legal descriptions. A “break” in the title occurs when a new 
name pops up as “Grantor” when there is no record of this name ever receiving the property as the 
“Grantee” first. 
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Conducting research on the State Recorder’s website.  If you have a good idea of what the current 
land description is for your property, the first place to go when researching land records is the State 
Recorder’s Office because it is where all legal land records for Alaska are recorded. They have an online 
website where all their land records can be located and viewed. When a document is recorded, the 
information is indexed by location as well as by name which means you can research by name, or by 
survey number, or by plat number and recording district. Below is a view of the type of searches 
available on this website. 

A tip:  occasionally you may be able to locate documents on this website doing a search by Meridian, 
Township, Range and Section search, but many property documents are indexed by plat or survey so 
you may not find the document you are looking for by doing an MTRS search.  

Although it can be time-consuming, it is common to also research land records by name.  Often, there 
can be different ways a name is spelled and a long history of documents. For example, let’s say you are 
trying to find a site control document between the White Mountain Native Corporation and the City of 
White Mountain for the heavy equipment building.  If you search by name for “White Mountain Native 
Corporation”, here is what you see: 
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In this case you can see two entries for White Mountain Native Corporation (WMNC).  If you click on the 
first entry, you see over 50 recorded documents and if you click on the second WMNC entry, you find 1 
recorded document. After reading all of these documents, you discover it is not possible to find a lease, 
deed or other type of site control document between the WMNC and the City for the heavy equipment 
building.  By not finding a document, it means the land is still owned by White Mountain Native 
Corporation.  In order for the city to receive public funds to improve this building, they would need to get 
a deed or lease from WMNC for this property to show sufficient site control. 
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To provide an example of how you can search by plat number, below is a view showing a search for Plat 
2003-47 within the Cape Nome Recording District. 

 

After selecting the “Plat Search” button, these recorded documents can be found related to Plat 2003-27: 

 

After clicking on both Statutory Quitclaim Deeds, you see the first deed transferred the property from 
NANA Regional Corporation as successor in interest to Deering Ipnatchiak Corporation to the City of 
Deering with no special conditions or restrictions.  
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The second deed transferred interest from the City of Deering to Maniilaq Association.  If you click on 
“Plat”, you will see what the actual plat for this property looks like.  In this example, the last deed shows 
Maniilaaq Association has site control for this property, but you may want to include the first deed in with 
your site control documents to get a quicker site control opinion.   

Occasionally, you may not find a U.S. Survey on the Recorder’s website. Since U.S. Surveys are 
surveyed by the federal government, they can also be located within BLM land records. Also, many 
documents related to Native allotments and restricted townsite lots may not be available on the 
Recorder’s website so you may need to contact BIA’s Land Transfer and Record office to get current 
land ownership information.  

Local Offices  

There are times when the local knowledge or understanding 
about land ownership does not match the information at the 
Recorder’s Office. This situation can happen when documents 
for whatever reason did not get recorded as they should. In this 
situation, you may need to search local records at the village 
corporation, city or tribal office to find the property document 
and record it so that the legal paper trail matches local 
understanding of land ownership. 

When researching title, you may become aware of potential agreements or claims which do not show up 
yet as a legally recorded document. These agreements or claims can be determined by talking with staff 
or officials from the local village corporation, city government, or the Municipal Land Trustee (MLT) office 
if there is no city government. The Municipal Land Trustee holds title to community land in many of the 
communities which do not have a city government.  See Appendix B for contact information for the MLT 
program.   

Here are some other examples of potential claims or conflicts which may need to be researched at the 
local level: 

• An ANCSA 14(c)(3) agreement may be signed and BLM may have surveyed lots and tracts, but 
the village corporation may not have signed deeds yet, or the city may not have recorded the 
deeds.  
 

• Individuals and businesses that occupied village corporation land prior to December 18, 1971, 
are entitled to a claim under Section 14(c)(1) and (2) of ANCSA. You should make sure your site 
does not conflict with a potential or actual 14(c) claim by contacting the local village corporation, 
or by contacting the City or MLT office.  
 

• The Federal Townsite Trustee may have issued a deed to the local village corporation who later 
signed a deed transferring the property to the local city government.  If the deed was not 
recorded, you will need to research the City office for a copy of the original deed.   
 
If the deed is found, the City should record it with the State Recorder’s Office.  If it was not found, 
then the Corporation may need to sign a new deed or a confirmatory deed and the City would 
need to record it to prove they have adequate site control for the property.  
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• Any use or removal of subsurface resources, including gravel, may require permission from the 
subsurface owner which should show up within federal records. Often this information can be 
confirmed by the land manager for the nearby regional Native corporation.  Each regional 
corporation has their own policies related to use of subsurface resources which they own.   
 

• Although many Native allotment owners have received their certificates (patents) from BLM, there 
are still some pending allotment applications in the State and some which have not been 
surveyed on the ground. Native allotment applications should appear on the Federal land status 
records, but if there is local understanding of a Native allotment claim, you can also check with 
the U.S. Bureau of Indian Affairs (BIA) or the regional non-profit association who may have a 
contract with BIA to manage realty functions. 
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Common types of land ownership in rural 
Alaska  
In this section, five common types of property documents will be described – a townsite trustee deed, a 
BLM Interim Conveyance document (or IC), a BLM patent, a BLM Certificate of Native allotment, and a 
quitclaim deed. 

Example 1.  U.S. Townsite Trustee Deed transferring federal townsite lot to a City.  Below is a copy 
of the Trustee Deed from BLM to the City of Toksook Bay, Alaska.  Notice it is recorded at Book 50, 
Page 333, Bethel Recording District (which shows up on the second page). There are no special 
conditions or restrictions associated with this deed.  The legal land description is Lot 6, Block 8, U.S. 
Survey 5024. (Page 1 of 2) 
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Example 1.  U.S. Townsite Trustee Deed transferring federal townsite lot to a City (page 2 of 2) 
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Example 2.   BLM Interim Conveyance document transferring property to a village corporation (1 
of 2).    BLM uses interim conveyance documents to initially transfer property to a village corporation 
before a survey is done, so acreage amounts are estimates. Notice this conveyance includes sections 
21, 22 and 27 of Township 23 North, Range 76 West, Seward Meridian, except it excludes three survey 
areas and the Andreafsky River. Only the surface estate is transferred to this corporation.  Also notice 
there is an easement that goes with this property. If the corporation transferred part of this property to 
the City, the same easement would still be in place over City property. 
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Notice this interim conveyance is also subject to the requirements of ANCSA 14(c) which means some of 
this land could be selected and conveyed to the City as part of their 14(c)(3) conveyance. Until the 
Corporation and City sign a final agreement, the requirement to address what will be a 14(c) conveyance 
remains in place.  
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Example 3.  BLM transferring property to a village corporation by Patent. 

The BLM document number for the patent below is 50-82-0123 (82 refers to the year of the document).  
The legal land description is Lot 2, Block 10, U.S. Survey 5024. The patent does not include the 
subsurface estate and the patent is subject to ANCSA 14(c)(3) requirements and possibly some “ANCSA 
17(b) easements”. These easements are sometimes drawn on the DCRA community profile maps, or 
BLM has topographic quadrangle maps showing the location of any easements in this area.  
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Example 4.  BLM issuing a Certificate to an individual as a Native allotment .  The BLM document 
number for the Native allotment certificate below is 50-95-0360.  The legal land description is Lot 6, U.S. 
Survey 10812, Alaska.  Notice the document is recorded at Book 9, Page 111, Ft. Gibbon Recording 
District.  The numbers “989 3791” is how the document is recorded with BIA.   
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Also notice the property has one condition on the title  -- a 15-foot wide easement for the Ft. Gibbon-
Koyukuk Trail. 
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Example 5.  Quitclaim deed by a village corporation transferring property to a City as part of the 
ANCSA 14(c)(3) conveyances. The State Recorder’s document number is 2007-000005-0, Ft. Gibbon 
Recording District.  The legal description is “Tracts A, B, and C, Plat  2005-1, Ft. Gibbon Recording 
District”.  There are no special restrictions or conditions within this deed. 



           What is Site Control? 
 

Appendix F - 55 

 
 

APPENDIX F – DETERMINING 
SUFFICIENT SITE CONTROL 

 
 



 

  



 

 

NOTES: 
 
       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

         



 

 

 

 DIVISION OF COMMUNITY 
AND REGIONAL AFFAIRS 

 
 


	What Is “Site Control”?
	Why is site control important?
	What happens if a public building is constructed on privately owned land?
	When should I research land ownership for a potential project?
	How do I know if what I have for site control is adequate?

	How Do I Obtain Site Control?
	Determine how much land is needed and develop a project description
	Develop a suitable map and land description
	Determine who legally owns the land
	Research history of title for your property
	Decide what type of property interest is needed
	Negotiate and obtain a draft property document
	Sign and record property documents

	Appendix A – Sources of Public Land Records
	Appendix B –  Other Sources of Records and helpful websites
	Useful websites

	Appendix C – Recording Districts
	Appendix D – Understanding Legal Land Descriptions
	Appendix E – Researching Land Records and Common Types of Ownership in Alaska
	Finding the location of your property
	Where to research land records
	Common types of land ownership in rural Alaska

	Appendix F – Determining Sufficient Site Control

