
GUIDE BUSINESS 
ADMINISTRATION



Know your Statutes and Regulations

■ Roadmap for your business and field procedures

■ Illustrate what you can and can’t do

– KNOW STATUTE 08.54.720 UNLAWFUL ACTS

■ Highlight Administrative responsibilities

■ Pre thru Post hunt deadlines

■ Statutes and Regulations Handbook on BGCSB website



Business Preparation

■ Guide License Renewal-Due January 1, even number years

■ Hunting License

■ Photo ID

■ Business License

■ Coast Guard or FAA license

■ First Aid/CPR

■ Boat registration

■ Aircraft administration

■ Liability Insurance
– Acknowledgment of risk and waiver of liability

■ Worker’s Compensation



Dept of Commerce BGCS Licensing 
Division

■ Guide License Renewal-Due January 1, odd number years

■ Business License

■ Land Use Authorization

■ Guide Use Area Registration

■ License search on BGCSB website

■ Excel Spreadsheet of GUA registrants on BGCSB website

■ Annual Filing Fee

■ Blank Hunt Records

■ Unique Verification Code (as required)



Before Providing Services
Statute 08.54.790 Definitions

(3) “big game hunting service” means a service for which the provider of the service 
must obtain a registered guide-outfitter, class-A assistant guide, or assistant guide 
license; “big game hunting service” includes guiding services and outfitting services; 

(9) “guide” means to provide, for compensation or with the intent or with an agreement 
to receive compensation, services, equipment, or facilities to a big game hunter in the 
field by a person who accompanies or is present with the big game hunter in the field 
either personally or through an assistant; in this paragraph, “services” includes (A) 
contracting to guide or outfit big game hunts;



Before Providing Services (continued)
■ Guide Client contract for draw entry

■ Hunt Contract (financial agreement)

Statute 08.54.670  and Regulation 12 AAC 75.260.

■ Sample Contract on BGCSB website

■ Additionally, you may want “Governing Law Provisions” in your contract

■ Example;
– “It is agreed that any dispute or claim relating to or arising out of this agreement 

and/or this safari shall be governed by the laws of the State of Alaska and venue 
and jurisdiction for any action taken with respect to such dispute or claim shall lie 
in Alaska State Court, Third Judicial District at Kodiak Alaska.”

■ Common mistakes found on Hunt Contracts

Missing guide or client signatures.

Services provided are not the same as written and agreed on in the contract.

■ Questions concerning statutory requirements of a contract can be sent to BGCSB staff.



Hunt 
Record



State Draw Entry: Guide/Client Contract

■ From the hunt supplement

■ Regulation 

AS 16.05.407

AS 08.54.680

AS 08.54.790

12AAC 75.260



In the Field Paperwork

■ Hunt Record; Client “Field Copy”

■ Guide license

■ Hunting license (guide and client)

■ Permit

■ Locking tag

■ For some land authorizers; Copy of CPR/First Aid



After the Hunt Paperwork

■ Hunt Records

– Hunt record numbers are designated to each individual contracting guide
– 60 days to turn in
– Optional Block 6 provides for ADFG numbers even though not required.  

■ Sport hunt reports

■ Land use reports



Public Meetings that Affect your 
Business

■ BGCSB

■ BOG

■ Advisory Committee meetings

■ Regional Advisory Council meetings

■ APHA

■ Conservation Organization conventions

■ Refuge, Park Service and Forest Service planning meetings

■ Legislative actions



Helpful Tips

■ Set up a “to do” schedule

■ Act on notices immediately

■ File and apply early

■ Guard against being spread too thin

■ Become Involved in the processes that affect your business

■ Continue to Learn

■ Communicate with other Guides

■ Interact with local Troopers, Land Owners and Area Biologist


