
RENEWAL INSTRUCTIONS 
 
 
RENEWAL DUE DATE - The processing time for correct and completed renewal applications is three 
to four weeks after receipt if you renew by mail. If you renew online, licenses will be mailed within 3-4 
days from your completed transaction date. 
 
NAME CHANGE - If you have had a legal name change since your last license was issued, please 
enclose a completed Change of Name form, available on the division’s website 
https://www.commerce.alaska.gov/web/portals/5/pub/rec4471.pdf and a copy of the legal document 
(marriage certificate, divorce decree, etc.) for proof of your name change.   
 
LAPSED LICENSE - If you choose to not renew your license by January 31, 2016, it will lapse. You 
may reinstate a lapsed license after satisfying the requirements in AS 08.88.241, 12 AAC 64.071 and 
pay a $250 REINSTATEMENT FEE per 12 AAC 64.360(11). If a license has been lapsed for more than 
two years, it cannot be reinstated. 
 
SOCIAL SECURITY NUMBERS - Under AS 08.01.100(e) a license may not be renewed if the 
licensee’s United States Social Security Number is not on file. If you do not have a social security 
number, you must complete the form Request for Exception from Social Security Number Requirement 
located on the division’s web site at: https://www.commerce.alaska.gov/web/portals/5/pub/adm4372.pdf  
or contact the Commission for the form. 
 
PAYMENT OF CHILD SUPPORT AND STUDENT LOANS - If the Alaska Child Support Enforcement 
Division has determined that you are in arrears on child support, or if the Alaska Commission on 
Postsecondary Education has determined you are in loan default, you may be issued a nonrenewable 
temporary license valid for 150 days. Contact Child Support Services at (907) 269-6900 or the 
Postsecondary Education office at (907) 465-2962 or 1-800-441-2962 to resolve payment issues. 
 
PUBLIC INFORMATION - Please be aware that all information on this renewal form will be available to 
the public, unless required to be kept confidential by state or federal law. Information about current 
licensees, including mailing address, is available on the division’s web site at: 
www.commerce.alaska.gov/occ under License Search. 
 
BUSINESS LICENSES - Renewal applications for business licenses are mailed separately.  For more 
information about business licenses, call (907) 269-8160 or visit the Business Licensing Section at 
www.commerce.alaska.gov/occ. 
 
RANDOM AUDIT - The division will audit a percentage of license renewals.  If your license is randomly 
selected for audit, you will be mailed a letter and required to submit copies of documentation and proof 
you have satisfied the continued competency requirements as stated on your renewal form. Save your 
documents for at least four years so you can respond to audits.(AS 08.88.091(d) and 12 AAC 02.960).      
 
ALASKA REAL ESTATE COMMISSION LISTSERV - Subscribe to the Alaska Real Estate 
Commission electronic mailing list and receive: meeting agendas, meeting minutes, REC updates, 
position statements, and notice of regulation changes. Visit the Commission web site at 
http://list.state.ak.us/soalists/commerce-rec/jl.htm to sign-up. You may cancel your subscription at any 
time by unsubscribing. 
 
 
 
 
 
 
 
 
 
     

                                                              PLEASE NOTE 
 If your license lapses and you wish to reinstate, you may do so, however, you must pay the license fee and recovery fund  
 fee for the license period 02/01/2016 through 01/31/2018, as well as a $250 reinstatement fee. You must also submit  
 copies of your certificates for the required 20 hours of continuing education (CE) completed during the licensing period 
02/01/2014 through 01/31/2016. If applicable, submit proof of completion of Post Licensing Education (PLE). 
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Biennial License Renewal: Real Estate 
 
Alaska Administrative Code: Title 12, Chapter 64: Real Estate Commission 
 
Title 12, Chapter 64, Article 02: Licensing 
12 AAC 64.071. LICENSE RENEWAL.  
(a)    Except as provided in (g) of this section, all licenses lapse January 31 of every even-numbered year unless renewed 
under this section and in   
        accordance with AS 08.88.091, 08.88.171, and 08.88.251.  A renewal reminder document will be provided to each 
licensee with a current expiration  
        date at least 60 days before the renewal date. 
 (b)  An applicant for renewal of an active license shall submit to the department, by the date the license lapses, 

(1)  a completed renewal application on the form provided by the department; 
(2)  the license renewal fee established in 12 AAC 02.360; 
(3)  the recovery fund fee established in 12 AAC 64.073; and 
(4)  certification that the applicant has satisfied the continuing education requirements of AS 08.88.091(d) and 12 AAC 
64.500. 

(c)  An applicant for renewal of an inactive license shall submit to the department, on or before the date the 
 license lapses, 

(1)  a completed renewal application on the form provided by the department; 
(2)  the license renewal fee established in 12 AAC 02.360; and 
(3)  certification that the applicant has satisfied the continuing education requirements of AS 08.88.091(d) and 12 AAC 
64.500. 

(d)  A license lapses if an application for renewal either has not been received by the department or is not 
 complete by the date the license is to lapse. 
(e)  A lapsed license will be reinstated only as an active license according to the provisions of this section. 
(f)  A licensee may be inactive for an entire licensing period and reactivate without paying the recovery fund fee 
 established in 12 AAC 64.073 if the licensee's inactive license dates coincide exactly with the dates of a biennial 
 licensing period. 
(g)  Except for an initially-issued license that has lapsed under (a) of this section, an initially-issued license 
 lapses 395 days after issuance unless the real estate licensee meets the requirements of 12 AAC 64.064. 

 
 

Title 12, Chapter 64, Article 08: Continuing Education Requirements 
12 AAC 64.500: Continuing Education Requirements 
(a) For the purposes of AS 08.88.091(d), the commission will accept only those continuing education courses that meet the 
Real Estate education standards of 12 AAC 64.400 – 12 AAC 64.470, including courses in the following subject areas: 

 
(1) agency relationships; 
(2) closing transactions; 
(3) common interest ownership and resale certificates required 

under AS 34.08.590; 
(4) communications, negotiations, and real estate counseling 

skills; 
(5) repealed 6/28/97; 
(6) contracts; 
(7) energy conservation; 
(8) health, safety, and environmental issues, and compliance 

with 42 U.S. C. 12101 – 12213 (Americans with Disabilities 
Act of 1990); 

(9) fair housing and equal opportunity laws; 
(10) financing real estate; 
(11) foreclosure, judgments, and bankruptcy; 
(12) international real estate transactions; 
(13) land use, planning, zoning, and building codes; 
(14) legal descriptions; 
(15) listing responsibilities; 
(16) marketing property; 
(17) new construction; 
(18) prohibited conduct; 
(19) property disclosure and inspections; 
(20) residential property management 
(21) property valuation; 
 
 
 

(22) real estate brokerage management; 
(23) real estate investment analysis; 
(24) real estate property law; 
(25) real estate license law; 
(26) securities; 
(27) title insurance and lien law; 
(28) trust account management; 
(29) trusts, estates, and probate; 
(30) ethical decision-making in real estate transactions; 
(31) community association management; 
(32) community association documents; 
(33) risk management; 
(34) Alaska landlord tenant law; 
(35) customer client service; 
(36) commercial property management; and 
(37) tax law and exchanges; 
(38) broker disclosure responsibility; and 
(39) broker supervision; 
(40) broker trust account responsibility; and 
(41) organizing and managing real estate office. 
 

 
 
 
 



Biennial License Renewal: Real Estate 
 
CONTINUED: Alaska Administrative Code: Title 12, Chapter 64.500 Real Estate Commission 
(b)    An applicant for renewal of a broker, associate broker, or salesperson license must complete the following continuing education contact  
        hours during the concluding licensing period: 

(1) an eight-hour continuing education core curriculum, identified by the commission, that stresses current trends in real estate 
practices and changes in state, federal, and case law in the areas of real estate sales, property management, community 
association management, or commercial sales; and 

 (2) 12 contact hours of continuing education in elective topics that meet the requirements in (a) of this section. 
(c) At least 120 days before the beginning of each licensing period, the commission will identify topics in which all licensees will be required 

to obtain eight contact hours of continuing education credit under (b)(1) of this section during the next licensing period. 
(d) By October 1 of each odd-numbered year, the commission will, or the division staff at the commission’s direction shall notify course 

sponsors of the topics that satisfy the requirements in (b)(1) of this section during the next renewal period. 
(e) While useful to the practice of real estate, the following types of training do not meet the continuing education standards of the 

commission: 
(1) mechanical office or business skills, including typing, speed-reading, or use of a calculator or computer, unless related to one of the 

subject areas listed in (a) of this section; 
(2) office sales meetings; 
(3) orientation courses by professional organizations; 
(4) instructor development courses; 
(5) prospecting; 
(6) repealed 2/12/99. 

(f) No more than 12 contact hours of credit from any one course content area may be accrued toward license renewal in a single licensing 
period. 

(g) An applicant for license renewal who creates a new course that is approved for credit under 12 AAC 64.410 may earn continuing 
education credit equal to the number of hours approved for the course. 

(h) An applicant for renewal may not accrue continuing education contact hours for taking the same or substantively identical course more 
than once during a licensing period. 

(i) An applicant for renewal may not earn real estate continuing education contact hours for courses taken before the applicant was 
originally licensed. 

(j) An applicant for renewal who, at the time the license is due to lapse, will have been licensed 
(1) more than 90 days must complete 20 contact hours of continuing education consisting of the eight designated contact hours in 

topics identified by the commission under (b)(1) of this section; 
(2) 90 days or less is not required to meet continuing education requirements. 

(k) Repealed 7/16/94. 
(l) Repealed 7/16/94. 
(m) For the purposes of this section and AS 08.88.091 

(1) one contact hour equals a minimum of 50 minutes of instruction; 
(2) one academic semester credit hour equals 15 contact hours; 
(3) one academic quarter credit hour equals 10 contact hours. 

(n)   Notwithstanding the provisions of 12 AAC 64.420 – 12 AAC 64.450, a licensee who has taken a course offered outside of this state by a  
       nationally recognized real estate education provider during a licensing period that has not otherwise been certified under 12 AAC 64.410 
       and 12 AAC 64.420 may apply to the commission under this subsection for continuing education credit under this section for the  
       licensee’s attendance at that course.  To be considered for approval by the commission, within 60 days after completing the course and  
       at least 60 days before the end of the licensing period, the licensee must submit to the department 
      (1) an application on a form provided by the department; 
      (2) all materials provided as part of the class, including 

(A) materials promoting or describing the class; 
(B) evidence that the real estate education provider is nationally recognized; and 
(C) proof of attendance including time of instruction. 
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