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1. Before	you	begin: Selecting an internet browser. Our new system is 
supported by 1) Goggle, 2) Microsoft Edge, 3) Firefox. Safari is not supported. 

2. Have	your	business	entity	number that is linked to your alcoholic 
beverage license(s) from CBPL and your license number(s) at hand.	
https://www.commerce.alaska.gov/cbp/main/search/entities 
If you are now a current AMCO license holder, you will use your current license 
number within our legacy system.	

Additionally, any current license in delegated,	pending,	new,	transfer status are not 
able to use AK-ACCIS. 
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3. Sign	into	myAlaska.	

Note:	myAlaska - Welcome.  Many licensees have set up their own myAlaska 
account for the entity that holds the license. Please follow a procedure that best 
protects your business’s and your information. Per myAlaska policy, do not share 
passwords. As the licensee you will be able to identify other individuals who can act 
on your behalf. They will proceed through their own myAlaska account to do so. 

Regarding	passwords: AK-ACCIS does	not	manage the userID/Password, 
licensees will need to utilize the Forgot	Password within myAlaska.  

Go to the myAlaska page and select: Forgot	my	password.	Follow the directions to 
create a new password. 
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4.	 Click	View	Your	Services 

 
 
 
5.	 Scroll	down	to	Services	for	Businesses, and click on AMCO	‐	Alcohol	&	
Cannabis	Control	Information	System 
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6.	 Once	clicked,	you	will	see	this	link	– https://accis.elicense365.com  
Choose AK-ACCIS Login.   

	

Do	Not use your browser back arrow. There are “Back Buttons” on the different 
screens within the new system. 

	
	 	

Very	Important	
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Step	7.	 As	a	licensee	or	agent	for	the	licensee,	you	are	the	“Public	User”.	

	
8.	 The	next	screen	you	will	see:	
Choose: “I have one or more active license(s) with AMCO……” 
Please know that all your licenses will be claimed in a single transaction for the same 
entity.  You do	not need to claim each individual license separately. 
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9.	 The	next	screen	will	ask	you	to	Claim	your	Business.	
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10.	 It	will	next	ask	if	you	are	a	sole	proprietorship	or	General	Partnership.	
Answer accordingly using the drop down. 
 
If	“yes”,	please call AMCO, 907.269.0350 and give us your Date of Birth (DOB). We will enter 
this, so you are able to claim your business through AK-ACCIS. 
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11.	 If	you	answer	you	are	a	sole	proprietor	or	General	Partnership,	you	will	
be	prompted	to	this	screen.	

 

	
12.	 If	you	are	not	a	sole	proprietor,	you	will	see	this	screen	the	below.	

Enter your CBPL entity number that is linked with your license(s).  

 
  

There is not a “RED” asterisk for SSN 
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13.	 So	long	as	your	license	is	not	in	delegated	status	or	a	duplicate	license,	
you	will	see	the	following	screen. 
 

907.269.0350. 
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14.	 You	then	will	be	asked	to	give	identifying	information	about	your	
business.	What you submit here will allow AMCO examiners to substantiate that 
the claimed license is yours.  
Please	note:	Enter one of your current AMCO license numbers in the field stating 
AK-ACCIS license number.		

There is not a “RED” 
asterisk for either DOB or 
SSN 

If you currently have a license 
number from the AMCO legacy 
system, please enter it here. 
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15.	 Once	completed,	you	will	advance	to	the	below	screen.

 
16.	 This	 means	 your	 claim	 has	 been	 forwarded	 to	 AMCO	 licensing	
staff	 for	 review	 and	substantiation.	
Approximately 48 hours later you will receive an AMCO approval email from: 
noreply-accis@elicense365.com. 

17.	 Logout	of	both	AK‐ACCIS	and	myAlaska.	

Log out of AK-ACCIS to log out of both the application and myAlaska. 

 

 
Warning:	logging out of myAlaska directly from the myAlaska	site will 
leave your AK‐ACCIS session open for several minutes. 

Should you have questions please call Janyce Ibele, 907.269.8614 or by email: 
Janyce.ibele@alaska.gov 


