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Department of Commerce, Community, 


and Economic Development 
 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
July 24, 2018 
 
North Star Gardens, Inc.   
DBA: North Star Gardens 
VIA email: lettermanj@gmail.com  
 
Re: Application Status for License #15245 
 
Dear Applicant:  
 
AMCO has received your application for a standard marijuana cultivation facility. Our staff has reviewed your 
application after receiving your application and required fees. Your application documents appear to be in 
order, and it has been determined that your application is complete for purposes of 3 AAC 306.025(d). 
 
Your application will now be sent electronically, in its entirety, to your local government, your community 
council if your proposed premises is in Anchorage or certain locations in the Mat-Su Borough, and to any 
non-profit agencies who have requested notification of applications. The local government has 60 days to 
protest the issuance of your license or waive protest. 
 
If you have not yet received all necessary approvals, such as a local license, conditional use permit, site plan 
review, Fire Marshal approval, or Department of Environmental Conservation approval, you should continue 
to work with those local or state agencies to get the requirements completed. We must also wait for the 
criminal history check for each individual licensee based on your fingerprint card(s).Your application status 
in the application database will be changed to “Complete” today.   
 
Your application may be considered by the board while some approvals are still pending. However, your 
license will not be finally issued and ready to operate until all necessary approvals are received and a 
preliminary inspection of your premises by AMCO enforcement staff is completed.  
 
Your application will be scheduled for the August 15-17, 2018 board meeting for Marijuana Control Board 
consideration. The meeting agenda gets posted on our website 7 days before the board meeting. Your 
appearance at the meeting, either in-person or telephonic, is mandatory. The telephone number is 1-800-
315-6338 code 69176#. Please feel free to contact us through the marijuana.licensing@alaska.gov email 
address if you have any questions.  
 
Sincerely,  


 
Erika McConnell, Director 
907-269-0350 



mailto:lettermanj@gmail.com

mailto:marijuana.licensing@alaska.gov






Alcohol & Marijuana Control Office
550 W 7th Avenue, Suite 1600


Anchorage, AK 99501
marijuana.licensing@alaska.gov


https://www.commerce.alaska.gov/web/amco
Phone: 907.269.0350Alaska Marijuana Control Board


Cover Sheet for Marijuana Establishment Applications


What is this form?


This cover sheet must be completed and submitted any time a document, payment, or other marijuana establishment application item is
emailed, mailed, or hand-delivered to AMCO's main office.


Items that are submitted without this page will be returned in the manner in which they were received.


Section 1 – Establishment Information


Enter information for the business seeking to be licensed, as identified on the license application.


Licensee: North Star Gardens, Inc. License Number: 15245


License Type: Standard Marijuana Cultivation Facility


Doing Business As: NORTH STAR GARDENS


Physical Address: 5310 COMMERCIAL BLVD, 2A


City: Juneau State: AK Zip Code: 99801


Designated
Licensee:


Jamie Letterman


Email Address: lettermanj@gmail.com


Section 2 – Attached Items


List all documents, payments, and other items that are being submitted along with this page.


Attached Items:


OFFICE USE ONLY


Received Date: Payment Submitted Y/N: Transaction #:


MJ-00
MJ-01
MJ-02
MJ-04
MJ-07
MJ-08
MJ-09
POPPP
Publisher's Affidavit
Entity Documents


(FP cards and new application fees to be hand delivered by JDW Counsel)


Received by AMCO 12.19.17
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State of Alaska
Department of Commerce, Community, and Economic Development


Corporations, Business, and Professional Licensing


Alaska Entity #10068572


Certificate of Incorporation


The undersigned, as Commissioner of Commerce, Community, and Economic 


Development of the State of Alaska, hereby certifies that a duly signed and verified filing 


pursuant to the provisions of Alaska Statutes has been received in this office and has 


been found to conform to law.


ACCORDINGLY, the undersigned, as Commissioner of Commerce, Community, and 


Economic Development, and by virtue of the authority vested in me by law, hereby issues 


this certificate to


North Star Gardens, Inc.


IN TESTIMONY WHEREOF, I execute the certificate 


and affix the Great Seal of the State of Alaska 


effective September 25, 2017.


Chris Hladick


Commissioner


Received by AMCO 12.19.17
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BYLAWS 
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1 |  P a g e


 BYLAWS 


OF 


NORTH STAR GARDENS, INC. 


Adopted the ___ day of _________, 2017. 


PREAMBLE 


THESE BYLAWS (these “Bylaws”) are adopted as of the ____ day of __________, 2017, by 


and among the shareholders, or a counterpart thereof, of North Star Gardens, Inc., an Alaska business 


corporation (hereinafter referred to as the “Corporation”).  


ARTICLE I.  CORPORATE FORMATION AND ARTICLES 


1.1. References Thereto.   Any reference made herein to the Corporation's “Articles” will 


be deemed to refer to its Articles of Incorporation and all amendments thereto which are on file with 


the Alaska Department of Commerce, Community, and Economic Development at any given time, 


together with any and all certificates theretofore filed by the Corporation with the Alaska Department 


of Commerce, Community, and Economic Development pursuant to the Alaska Statutes. 


1.2. Seniority Thereof.   The Articles will in all respects be considered senior and superior 


to these Bylaws, with any inconsistency to be resolved in favor of the Articles, and with these 


Bylaws to be deemed automatically amended from time to time to eliminate any such inconsistency 


which may then exist. 


1.3. Purpose.   The purpose of the Corporation shall be to operate a commercial marijuana 


cultivation facility, and any other lawful purpose as determined by the Board of Directors (the 


“Board”).  


ARTICLE II.  SHAREHOLDERS' MEETINGS 


2.1. Annual Meetings.   Annual meetings of the shareholders shall be held on the _____ 


day of __________ of each year at a time of day and place as determined by the Board (or, in the 


absence of action by the Board, as set forth in the notice given, or waiver signed, with respect to such 


meeting pursuant to Section 2.3 below). If any such annual meeting is for any reason not held on the 


date determined as aforesaid, a special meeting may thereafter be called and held in lieu thereof, and 


the same proceedings (including the election of directors) may be conducted thereto as at an annual 


meeting. 


14th December


14th December


Received by AMCO 12.19.17
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2.2. Special Meetings.   Special meetings of the shareholders may be held whenever and 


wherever called for by the President or the Board, or by the written demand of the holders of not 


fewer than ten percent (10%) of all issued and outstanding shares of stock, regardless of class. The 


business which may be conducted at any such special meeting will be confined to the purposes stated 


in the notice thereof, and to such additional matters as the chairman of such meeting may rule to be 


germane to such purpose. 


 


2.3. Notices.   At least ten (10) but no more than sixty (60) days (inclusive of the date of 


meeting) before the date of any meeting of the shareholders, the Secretary will cause a written notice 


setting forth the day, time and place and, in the case of a special meeting the purpose or purposes of 


the meeting, to be deposited in the mail, with postage prepaid, addressed to each shareholder of 


record at her last address as it then, or on the applicable record date, appears on the stock transfer 


books of the Corporation. Any shareholder may expressly waive call or notice of any annual or 


special meeting (and any adjournment thereof) at any time before, during or after it is held. 


The waiver shall be in writing, signed by the shareholder entitled to the call or notice and delivered 


to the corporation for inclusion in the minutes or filing with the corporate records. Attendance by a 


shareholder at any such meeting in person or by proxy will automatically evidence her waiver thereof 


without a writing unless she or her proxy at the beginning of the meeting objects to holding the 


meeting or transacting business at the meeting. A shareholder's attendance shall also be deemed a 


waiver of objection to a consideration of a particular matter at the meeting that is not within the 


purposes described in the meeting notice, unless the shareholder objects to considering the matter 


when it is presented. No call or notice of a meeting of the shareholders will be necessary if each of 


them waives the same in writing or by attendance as aforesaid.  


 


2.4. Registered Shareholders.   To determine the shareholders entitled to notice of any 


shareholders' meeting, to demand a special meeting, to vote or to take any other action by consent or 


otherwise, the Board may fix in advance a date, not exceeding seventy (70) days preceding the date 


of such meeting or action, as a record date for the determination of shareholders of record entitled to 


notice of, and to vote at, such meeting or to take such action. The shares of stock, and the 


shareholders, "entitled to vote" (as that or any similar term is hereafter used) at any meeting of the 


shareholders will be determined as of the applicable record date if one has been fixed as 


aforementioned; otherwise, as of four o'clock in the afternoon (4:00 P.M.) on the day before notice of 


the meeting is sent, first demand is made, or action is taken; or, if notice is waived, at the 


commencement of the meeting. 


 


2.5. Proxies.   Any shareholder entitled to vote thereat may vote by proxy at any meeting 


of the shareholders (and at any adjournment thereof) which is specified in such proxy, provided that 


her proxy is executed in writing by him (or by her duly authorized attorney-in-fact) within twelve 


(12) months prior to the date of the meeting so specified, unless otherwise provided in the proxy or 


permitted or prohibited by law. The burden of proving the validity of any undated proxy at any such 


meeting of the shareholders will rest with the person seeking to exercise the same. An electronic 


message, telegram, cablegram or other means of electronic transmission appearing to have been 


transmitted by a shareholder (or by her duly authorized attorney-in-fact) may be accepted as a 


sufficiently written and executed proxy.  
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2.6 Corporate Shareholders. Any other corporation entitled to vote shares of the 


Corporation's stock at any meeting of the Corporation's shareholders may be represented at the 


meeting by such persons designated by the bylaws of such corporation or by resolution of its board of 


directors, and such officer or other person so designated may vote such corporation's stock in this 


Corporation in person or by proxy appointed by him. 


 


2.7. Quorum.   At any meeting of the shareholders, the presence in person or by proxy of 


the holders of a majority of all issued and outstanding shares of the Corporation which would then be 


entitled to vote on any single subject matter which may be brought before the meeting will constitute 


a quorum of the shareholders for all purposes. In the absence of a quorum, any meeting may be 


adjourned from time to time, until a quorum is present, by the affirmative vote thereof by the holders 


of a majority of shares then present, without notice other than by announcement thereat of the time 


and place of the adjourned meeting, except as otherwise provided by law. At any such adjourned 


meeting at which a quorum is present, any business may be transacted which might have been 


transacted at a meeting as originally noticed. The shareholders present at a duly organized meeting 


may continue to transact business until adjournment, notwithstanding the withdrawal of enough 


shareholders to leave less than a quorum, provided, that if the shares then represented are less than 


required to constitute a quorum, the affirmative vote on any matter must be such as would constitute 


a majority if a quorum were present.  


 


2.8. Participation in Shareholders' Meeting.   The Board may permit any or all 


shareholders to participate in an annual or special shareholders' meeting by or conduct the meeting 


through use of any means of communication by which all shareholders participating may 


simultaneously hear each other during the meeting. If the Board in its sole discretion elects to permit 


participation by such means of communication, the notice of the meeting shall specify how a 


shareholder may participate in the meeting by such means of communication. The participation may 


be limited by the Board in its sole discretion to specified locations or means of communications. A 


shareholder participating in a meeting by this means is deemed to be present in person at the 


meeting.  


  


2.9. Election Inspectors.   The Board, in advance of any shareholders' meeting, may 


appoint an election inspector or inspectors to act at such meeting (and any adjournment thereof). If 


an election inspector or inspectors are not so appointed, the chairman of the meeting may, or upon 


the request of any person entitled to vote at the meeting will, make such appointment. If any person 


appointed as an inspector fails to appear or to act, a substitute may be appointed by the chairman of 


the meeting. If appointed, the election inspector or inspectors (acting through a majority of them if 


there is more than one) will determine the number of shares outstanding, the authenticity, validity 


and effect of proxies and the number of shares represented at the meeting in person and by proxy; 


they will receive and count votes, ballots and consents and announce the results thereof; they will 


hear and determine all challenges and questions pertaining to proxies and voting; and, in general, 


they will perform such acts as may be proper to conduct elections and voting with complete fairness 


to all shareholders. No such election inspector need be a shareholder of the Corporation.   


 


2.10. Organization and Conduct of Meetings.   Each shareholders' meeting will be called to 


order and thereafter chaired by the President, or if the President is unavailable, then by such other 
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officer of the Corporation or such shareholder as may be appointed by the Board. The Corporation's 


Secretary will act as secretary of each shareholders' meeting; in her absence, the chairman of the 


meeting may appoint any person (whether a shareholder or not) to act as secretary thereat. After 


calling a meeting to order, the chairman thereof may require the registration of all shareholders 


intending to vote in person, and the filing of all proxies, with the election inspector or inspectors, if 


one or more have been appointed (or, if not, with the secretary of the meeting). After the announced 


time for such filing of proxies has ended, no further proxies or changes, substitutions or revocations 


of proxies will be accepted. If directors are to be elected, a tabulation of the proxies so filed will, if 


any person entitled to vote in such election so requests, be announced at a meeting (or adjournment 


thereof) prior to the closing of the election polls. Absent a showing of bad faith on her part, the 


chairman of a meeting will, among other things, have absolute authority to fix the period of time 


allowed for the registration of shareholders and the filing of proxies, to determine the order of the 


business to be conducted at such meeting and to establish reasonable rules for expediting the 


business of the meeting (including any informal, or question and answer portions thereof).  


 


2.11. Voting.   Except for the election of directors (which will be governed by the 


cumulative voting laws of Alaska) and except as may otherwise be required by the Corporation's 


Articles or by statutes, each issued and outstanding share of the Corporation's capital stock 


(specifically excluding shares held in the treasury of the Corporation) represented at any meeting of 


the shareholders in person or by a proxy given as provided in Section 2.5 above, will be entitled to 


one (1) vote. The voting on any question as to which a ballot vote is demanded, prior to the time the 


voting begins, by any person entitled to vote on such question; otherwise, a voice vote will suffice. 


No ballot or change of vote will be accepted after the polls have been declared closed following the 


ending of the announced time for voting.  


  


2.12. Shareholder Approval or Ratification.   The Board may submit any contract or act for 


approval or ratification at any duly constituted meeting of the shareholders, the notice of which either 


includes mention of the proposed submittal or is waived as provided in Section 2.3 above. If any 


contract or act so submitted is approved or ratified by a majority of the votes cast thereon at such 


meeting, the same will be valid and as binding upon the Corporation and all of its shareholders as it 


would be if approved and ratified by each and every shareholder of the Corporation, except as 


specifically provided to the contrary by statute.  


 


2.13. Action Without a Meeting.   Any action required to be taken at a meeting of the 


shareholders of the Corporation, or any action that may be taken at a meeting of the shareholders, 


may be taken without a meeting and without notice if a consent in writing setting forth the action so 


taken, shall be signed by all of the shareholders entitled to vote with respect to the subject matter 


thereof. This consent shall have the same effect as a unanimous vote of the shareholders. Unless 


otherwise specified in the consent or consents, the action is effective on the date that the last 


consenting shareholder signs, except where notice to non-voting shareholders requires a different 


effective date as specified under the Alaska Statues. 


 


2.14. Informalities and Irregularities.   All informalities or irregularities in any call or notice 


of a meeting, or in the areas of credentials, proxies, quorums, voting and similar matters, will be 
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deemed waived if no objection is made regarding call, notice, proxy or quorum, at the beginning of 


the meeting, and regarding voting for specific matters, when the matter is presented. 


 


2.15. List of Shareholders.   The officer who has charge of the stock ledger of the 


Corporation or its equivalent shall prepare and make available, at least ten (10) days before every 


meeting of shareholders, a complete list of the shareholders entitled to vote, arranged in alphabetical 


order, and showing the address and number of shares issued in the name of each shareholder. Such 


list shall be open to the examination of any shareholder, for any purpose germane to the meeting at 


the corporation's principal office, the office of the corporation's transfer agent if specified in the 


meeting notice or at another place identified in the meeting notice in the city where the meeting will 


be held. The list shall also be produced and kept at the place of the meeting during the whole time 


thereof, and may be inspected by any shareholder present. 


 


ARTICLE III.  BOARD OF DIRECTORS 


 


3.1. Number and Qualification.   The business and affairs of the Corporation shall be 


managed by a Board of Directors comprised of no less than one (1), but no more than five (5) 


members. The directors need not be shareholders of the Corporation or residents of the State of 


Alaska. The Board may appoint from its members a “Chairman of the Board” to preside over all 


meetings of shareholders and of the Board. 


 


3.2. Election.   The members of the initial Board shall hold office until the first annual 


meeting of the shareholders and until their successors shall have been elected and qualified. At the 


first annual meeting of shareholders, and at each annual meeting thereafter or special meeting in lieu 


of an annual meeting called for such purpose, the shareholders shall elect the directors to hold office 


until the next succeeding annual meeting. The directors shall hold office for the term for which they 


are elected and until their successors shall be elected and qualified.   


 


3.3. Vacancies.   Except as provided in Section 3.4 below, any vacancy in the Board 


caused by death, resignation, removal, increase in the number of directors, or any other cause, may 


be filled for the unexpired term by a majority vote of the remaining directors though less than a 


quorum, or by a sole remaining director. In the event that there are no directors then in office, the 


vacancy may be filled by majority vote of the shareholders at the next annual meeting or at any 


special meeting called for that purpose. 


 


3.4. Removal of Directors.   Unless prohibited or restricted by an agreement to the 


contrary, any director may be removed at any time, either with or without cause, by the affirmative 


vote of the holders of a majority of the stock of the Corporation issued and outstanding and entitled 


to vote, given at a special meeting of such shareholders called for that purpose, provided that if less 


than the entire Board is to be removed, one of the directors may not be removed if the votes cast 


against her removal would be sufficient to elect him if then cumulatively voted at an election of the 


entire Board, and the vacancy in the Board caused by any such removal may be filled by the 


shareholders at such meeting. 
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3.5. Regular Meetings.   A regular annual meeting of the directors is to be held 


immediately after the adjournment of each annual shareholders' meeting at the place at which such 


shareholders' meeting was held for the purpose of organization, election of officers and consideration 


of any other business that may properly come before the meeting. Regular meetings, other than as 


specified herein, may be held at regular intervals at such places and at such times as the Board may 


provide.  


 


3.6. Participation in Directors' Meetings.   The Board may permit any or all directors to 


participate in a regular or special meeting by or conduct the meeting through the use of any means of 


communication by which all directors participating may simultaneously hear each other during the 


meeting. A director participating in a meeting by this means is deemed to be present in person at the 


meeting. 


 


3.7. Special Meetings.   Special meetings of the Board may be held whenever and 


wherever called for by the President or the number of directors which would be required to constitute 


a quorum. 


 


3.8. Notices.   No notice need be given of regular annual meetings of the Board. Written 


notice of the day, place and time (but not necessarily the purpose or all the purposes) of any regular 


meeting, other than annual meetings, or any special meeting shall be given to each director in person 


or by mail or telefacsimile addressed to him at her latest address appearing on the Corporation's 


records. Notice to any director of any such special meeting will be deemed given sufficiently in 


advance when, if given by mail, the same is deposited in the United States mail, with postage 


prepaid, at least four (4) days before the meeting date. Notice is sufficiently given if delivered 


personally or by telefacsimile to the director, or by telephone, at least forty-eight (48) hours prior to 


the convening of the meeting. Any director may expressly waive call or notice of any meeting (and 


any adjournment thereof) at any time before, during or after it is held. Such waiver shall be in 


writing, signed by the director entitled to the call or notice and filed with the minutes or corporate 


records. Attendance of a director at any meeting shall evidence her waiver without a writing of call 


and notice of such meeting (and any adjournment thereof) unless the director, at the beginning of the 


meeting or promptly upon her arrival, objects to holding the meeting or transacting business at the 


meeting and does not thereafter vote for or assent to action taken at the meeting. No call or notice of 


a meeting of directors will be necessary if each of them waives the same in writing or by attendance 


as aforementioned. Any meeting, once properly called and noticed (or as to which call and notice 


have been waived as aforementioned) and at which a quorum is present, may be adjourned to another 


time and place by a majority of those in attendance, and notice of any adjourned meeting need not be 


given, other than by announcement at the meeting at which such action to adjourn be taken. 


 


3.9. Quorum.   A quorum for the transaction of business at any meeting or adjourned 


meeting of the directors will consist of a majority of the number of directors in office immediately 


before the meeting begins. Any act of a majority of the directors present at a meeting at which a 


quorum is present shall be the act of the Board unless the act of a greater number is required by 


statute, the Articles or these Bylaws. If a quorum shall not be present at any meeting of the Board, 


any meeting may be adjourned from time to time until a quorum is present by the affirmative vote of 


the directors then present, without notice other than by announcement thereat of the time and place 
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of the adjourned meeting at which a quorum is present, any business may be transacted which might 


have been transacted at the original meeting which was adjourned. 


 


3.10. Executive Committee.   The Board may, by resolution adopted by a majority of the 


whole Board, name two (2) or more of its members as an “Executive Committee.” Except as 


otherwise prohibited by statute, such Executive Committee will have and may exercise the powers of 


the Board in the management of the business and affairs of the Corporation while the Board is not in 


session, subject to such limitations as may be included in the Board's resolution and the prohibited 


actions in the Alaska Statutes. A majority of those named to the Executive Committee will constitute 


a quorum. In the event that vacancy occurs in the Executive Committee, the vacancy shall be filled 


by the Board. 


 


3.11. Other Committees.   Other standing or temporary committees may from time to time 


be appointed from its own membership by the Board and be vested with such powers as the Board 


may lawfully delegate. All committees are to keep regular minutes of the transactions of their 


meetings and make such minutes available to the Board at large. 


 


3.12. Presumption of Assent.   A director of the Corporation who is present at a meeting of 


the Board, or of any committee, at which action is taken on any corporate matter will be presumed to 


have assented to the action taken unless her dissent is entered in the minutes of the meeting or unless 


she files her written dissent to such action with the Secretary of the Corporation by five o'clock in the 


afternoon (5:00 P.M.) of the next day after the adjournment of the meeting, holidays and weekends 


excepted. A right to dissent will not be available to a director who voted in favor of the action.  


 


3.13. Action Without A Meeting.   Any action that may be taken at a meeting of the Board 


may be taken without a meeting if a consent in writing, setting forth the action so taken, shall be 


signed by all the directors or committee members, whichever is applicable. Such consent shall have 


the same effect as a unanimous vote. Unless otherwise specified in the consent or consents, the 


action is effective on the date that the last consenting director signs.  


 


3.14. Compensation.   Each director, in consideration of her serving as such, shall be 


entitled to receive from the Corporation such amount per annum or such fees for attendance at 


directors' meetings, or both, as the Board shall from time to time determine, together with 


reimbursement for the reasonable expenses incurred by him in connection with the performance of 


her duties. Nothing contained herein shall preclude the director from serving the Corporation, its 


affiliates or subsidiaries in any other capacity and receiving proper compensation therefore. Members 


of any committee established may be allowed such similar compensation and reimbursement as 


determined by the Board.  
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ARTICLE IV.  OFFICERS 


 


4.1. Officers.   The officers of the Corporation shall consist of a President, Secretary and 


Treasurer, and may consist of one or more Vice-Presidents and such additional officers, agents and 


employees as shall be appointed in accordance with the provisions of Section 4.2 hereof. Any two (2) 


or more offices may be held by the same person. Officers need not be directors of the Corporation. 


The Board may require any such officer, agent or employee to give security for the faithful 


performance of her duties.  


 


4.2. Additional Officers.   The Board may appoint such subordinate officers, agents or 


employees as it may deem necessary or advisable, each of whom shall hold office for such period, 


have such authority and perform such duties as are provided in these Bylaws or as the Board may 


from time to time determine. The Board may delegate to any executive officer or to any committee 


the power to appoint any such additional officers, agents or employees.  


 


4.3. Election; Term of Office.   The officers of the Corporation shall be elected at the 


annual meeting of the Board, each of whom shall serve with such power and duties and for such 


tenure as provided by these Bylaws or as the Board may from time to time determine and shall hold 


office until her successor has been duly elected and qualified, or until her death, resignation or 


removal. 


 


4.4. Removal.   Unless prohibited or restricted by an agreement to the contrary, any officer 


of the Corporation may be removed, either with or without cause, at any time, by a majority of the 


whole Board at a special meeting thereof called for that purpose, or by any committee or executive 


officer upon whom such power of removal may be conferred by the Board. 


 


4.5. Resignations.   Any director or officer may resign her office at any time, by giving 


written notice of her resignation to the President or Secretary of the Corporation. Such resignation 


shall take effect at the time specified therein, or if no time be specified therein, at the time of the 


receipt thereof, and the acceptance thereof shall not be necessary to make it effective. 


 


4.6. Vacancies.   A vacancy in any office, because of death, resignation, removal, or any 


other cause, shall be filled by the Board, and the officer so elected shall hold office until her 


successor is elected and qualified. 


 


4.7. Salaries.   The salaries of the officers and employees of the Corporation, if any, shall 


be fixed from time to time by the Board, or (except as to her own) be left to the discretion of the 


President, and none of the officers of the Corporation shall be prevented from receiving a salary by 


reason of the fact that she is also a member of the Board; and any officer who shall also be a member 


of the Board shall be entitled to vote in the determination of the amount of the salary that shall be 


paid to him.  


 


 4.8. The President.   The President shall be the chief executive officer of the Corporation 


and shall supervise and manage the business and affairs of the Corporation, subject to the control of 


the Board. He shall see that all orders and resolutions of the Board are carried into effect. He may 
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sign, with the Secretary or an Assistant Secretary, certificates of stock of the Corporation; and he 


may sign, execute and deliver in the name of the Corporation all instruments of conveyance, 


evidences of indebtedness, contracts or other instruments authorized by the Board, except in cases 


where the signing, execution or delivery thereof shall be expressly delegated by the Board or by these 


Bylaws to some other officer or agent of the Corporation or where any thereof shall be required by 


law to be otherwise signed, executed and delivered. In general, he shall perform all duties as may 


from time to time be assigned to him by these Bylaws or by the Board. 


 


4.9. Vice-President.   Each Vice-President shall have such powers and perform such other 


duties as the Board or the President may, from time to time, prescribe. 


 


4.10. The Treasurer.   The Treasurer shall have charge and custody of, and be responsible 


for, all the funds and securities of the Corporation and shall keep full and accurate accounts of 


receipts and disbursements in books belonging to the Corporation in such banks or other depositories 


as may be designated by the Board; he shall disburse the funds of the Corporation under the direction 


of the President or the Board, taking proper vouchers for such disbursements, and shall render to the 


President and to the directors at the regular meetings of the Board or whenever they may require it, a 


statement of all him transactions as Treasurer and a statement of the financial condition of the 


Corporation; and, in general, he shall perform all the duties incident to the office of Treasurer and 


such other duties as the Board or the President may from time to time prescribe. 


 


4.11. The Secretary.   The Secretary shall attend all meetings of the shareholders and of the 


Board, and shall keep, or cause to be kept in a book provided for the purpose, a true and complete 


record of the proceedings of these meetings. He shall be custodian of the stock book and also of 


other books, records and the seal of the Corporation, if any, and shall affix the seal of the 


Corporation to all certificates of stock and all documents, the execution of which on behalf of the 


Corporation under its seal is duly authorized. He may sign, with the President or a Vice-President, 


certificates of stock of the Corporation. He shall cause to be given all notices of meetings of the 


shareholders and directors, and shall perform such other duties as the Board or the President may 


from time to time prescribe.  


 


ARTICLE V.  RECORDS 


 


5.1. Records to be Kept.   The Corporation shall keep as permanent records, minutes of all 


meetings of its shareholders and the Board, a record of all actions taken by the shareholders or Board 


without a meeting and a record of all actions taken by a committee of the Board in place of the Board 


on behalf of the Corporation. The Corporation shall also keep appropriate accounting records.  


 


5.2. Shareholder List.   The Corporation or its agent shall maintain a record of its 


shareholders in a form that permits preparation of a list of the names and addresses of all 


shareholders and in alphabetical order by class of shares showing the number and class of shares held 


by each. 


 


5.3. Form of Records.   The Corporation shall maintain its records in written form or in 


another form capable of conversion into written form within a reasonable time. 
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5.4. Records Available for Inspection.   The Corporation shall keep a copy of all of the 


following records, at its known place of business or at the office of its agents, for the purpose of 


inspection within five (5) days of an appropriate demand by a qualifying shareholder: (i) the Articles 


or restated Articles of Incorporation and all amendments to them currently in effect; (ii) the Bylaws 


or restated Bylaws and all amendments to them currently in effect; (iii) resolutions adopted by the 


Board creating one (1) or more classes or series of shares and fixing their relative rights, preferences 


and limitations, if shares issued pursuant to those resolutions are outstanding; (iv) the minutes of all 


shareholders' meetings and records of all action taken by shareholders without a meeting for the past 


three (3) years; (v) all written communications to shareholders generally within the past three (3) 


years, including the financial statements furnished for the past three (3) years; (vi) a list of the names 


and business addresses of the current directors and officers; (vii) the most recent Annual Report 


delivered to the Alaska Department of Commerce, Community, and Economic Development; and 


(viii) any agreements among shareholders.  


 


ARTICLE VI.  INDEMNIFICATION; SHAREHOLDER LIABILITY 


   


6.1.  Indemnification.   The Corporation shall indemnify every director (including outside 


directors) and every officer, employee or agent to the full extent consistent with public policy and to 


the full extent permitted by and in fulfillment of the conditions found in the indemnification 


provisions of the Alaska Statutes or of any amended or successor statute thereto. Such 


indemnification shall be mandatory and shall extend to both liability and expenses (including 


advances for expenses) as those terms are defined in under Alaska law.  


 


6.2. Shareholder Liability.   The private property of the shareholders of the Corporation 


shall be exempt from liability for corporate debts. 


 


ARTICLE VII.  STOCK CERTIFICATES 


 


7.1.  Certificates.   Certificates of stock shall be in such form as required by statute and as 


approved by the Board and shall be issued and signed by the President or a Vice-President and by the 


Secretary or an Assistant Secretary, and impressed with the seal of the Corporation, if any.  


 


7.2. Shares Without Certificates.   The Board of the Corporation may authorize the 


issuance of some or all of the shares of any or all of its classes or series without certificates. 


Notwithstanding such authorization by the Board, every holder of uncertified shares is entitled to 


receive a certificate that complies with statutory requirements upon request to the Corporation. The 


authorization does not affect shares already represented by certificates until such certificates are 


surrendered to the Corporation. Within a reasonable time after the issuance or transfer of shares 


without certificates, the Corporation shall send the shareholder a written statement of the information 


required on certificates by statute.  


 


7.3. Ownership.   The Corporation will be entitled to treat the registered owner of any 


share as the absolute owner thereof and, accordingly, will not be bound to recognize any beneficial, 
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equitable or other claim to, or interest in, such share on the part of any other person, whether or not it 


has notice thereof, except as may expressly be provided by statute. 


 


7.4. Transfers.   Transfers of stock shall be made only on the books of the Corporation by 


the holder of the shares in person, or by her duly authorized attorney or legal representative, and 


upon surrender and cancellation of certificates for a like number of shares. 


 


7.5. Lost Certificates.   In the event of the loss, theft or destruction of any certificate of 


stock of this Corporation or of any predecessor corporation, the Corporation may issue a certificate 


in lieu of that alleged to be lost, stolen or destroyed, and cause the same to be delivered to the owner 


of the stock represented thereby, provided that the owner shall have submitted such evidence 


showing the circumstances of the alleged loss, theft or destruction, and her ownership of the 


certificate, as the Corporation considers satisfactory, together with any other facts which the 


Corporation considers pertinent, and, if required by the Board of Directors, a surety bond in the form 


and amount satisfactory to the Corporation, unless the stock represented by the certificate lost, stolen 


or destroyed has at the time of issuance of the new certificate a market value of five hundred dollars 


($500.00) or less (as determined by the Corporation on the basis of such information as it may 


select), in which case the requirement of a surety bond shall be waived. 


 


ARTICLE VIII.  DIVIDENDS 


 


8.1. Dividends.   Subject to such restrictions or requirements as may be imposed by law or 


the Corporation's Articles or as may otherwise be binding upon the Corporation, the Board may from 


time to time declare dividends on stock of the Corporation outstanding on the dates of record fixed 


by the Board, to be paid in cash, in property or in shares of the Corporation's stock on or as of such 


payment or distribution dates as the Board may prescribe. 


 


ARTICLE IX.  AMENDMENT 


 


9.1. Amendment.  These Bylaws may be altered, amended, repealed or temporarily or 


permanently suspended, in whole or in part, or new bylaws adopted, at any duly constituted meeting 


of the shareholders or the Board, the notice of which meeting either includes the proposed action in 


respect thereof or is waived as provided above in Section 2.3 or 3.8 (whichever is applicable). If, 


however, any such action arises as a matter of necessity at any such meeting and is otherwise proper, 


no notice thereof will be required. The Board may exercise all emergency powers permitted under 


the Alaska Statutes. These Bylaws may contain any provisions for the regulation and management of 


the affairs of the Corporation not prohibited by law or the Articles.  


 


ARTICLE X.  TERMINATION OF CORPORATION 


10.1. Termination of Corporation.   The Corporation shall cease to exist only upon the first 


to happen of the following events: (i) the death of the last surviving shareholder; or (ii) voluntary or 


involuntary dissolution pursuant to the laws governing the same for an Alaska private corporation 


organized for profit.  
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ARTICLE XI.  MISCELLANEOUS  


 


11.1. Gender.   All pronouns and any variations thereof shall be deemed to refer to the 


masculine, feminine, neuter, singular or plural as the identity of the person or persons may require. 


 


11.2. Governing Law.   These Bylaws shall be construed and enforced in accordance with 


the laws of the State of Alaska, as interpreted by the courts of the State of Alaska, notwithstanding 


any rules regarding choice of law to the contrary. 


 


11.3. Separability of Provisions.   Each provision of these Bylaws shall be considered 


separable. If for any reason any provision or provisions herein are determined to be invalid and 


contrary to any existing or future law, such invalidity shall not impair the operation of or affect those 


portions of these Bylaws which are valid. 


 


11.4. Section Titles.   Section titles are for descriptive purposes only and shall not control 


or alter the meaning of these Bylaws as set forth in the text. 


 


11.5. Entire Agreement.   These Bylaws embody the entire agreement and understanding 


between the shareholders, officers and Board hereto with respect to the subject matter hereof and 


supersedes all prior agreements and understandings relating to such subject matter.  


 


Authorization of Further Actions 


 


RESOLVED, that the officers of the Corporation are, and each of them hereby is, authorized, 


empowered and directed, for and on behalf of the Corporation, to execute all documents and to 


take all further actions they may deem necessary, appropriate or advisable to affect the purposes of 


each of the foregoing resolutions. 


 


RESOLVED, that any and all actions taken by any officer of the Corporation in connection with 


the matters contemplated by the foregoing resolutions are hereby approved, ratified and confirmed 


in all respects as fully as if such actions had been presented to the Board for approval prior to such 


actions being taken. 
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Department of Commerce, Community, 


and Economic Development 
 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


 
May 10, 2018 
 
North Star Gardens, Inc.  
DBA: North Star Gardens 
Via email: lettermanj@gmail.com  
 
Re: Standard Marijuana Cultivation Facility #15245 
  
Dear applicant, 
 
The AMCO Office is reviewing the documents submitted for the proposed marijuana establishment license 
referenced above.  The following items need to be corrected and/or resubmitted. Please be sure to read 
the entire letter.  
 


 MJ-00 Application Certifications 
o On the third page of the MJ-00s, the two boxes were initialed when only one box should 


apply. Please correct MJ-00s accordingly.   
 


 MJ-01 Operating Plan 
o Page 2: FYI- although you are not explicitly saying that AMCO Enforcement will be logged 


in as “Visitors”, I just wanted to let you know that the director, an enforcement agent, an 
employee of the board, or a peace officer acting in an official capacity are not considered 
“Visitors” for the purpose of logging in, etc.  


o Page 7: since you are using the video surveillance equipment that will be on the retail 
licensed premises (and not the cultivation licensed premises), the answer to the last 
question on this should be “yes”. Please correct that.  


o Page 9: FYI-business records for the last six months must be maintained on the licensed 
premises of the cultivation facility.  


 


 MJ-02 Premises Diagram 
o On the diagram provided, please: 


 Remove the cameras from the diagram 
 What type of structure is the premises? write it on the diagram. 
 Where does the staircase lead up to?. (I’m assuming to the retail owned by your 


other entity). Can you provide another diagram that sort of shows the cultivation 
and retail in relation to their proximity to one another (I don’t know if I am 
explaining it correctly). Kind of like what you did with the diagram for the retail 
application. 


 


 Proof of Possession for Proposed Premises 
o The master lease (BC Leasing to Thunder Ventures, Inc.) expired 4/30/2018. Please 


provide a current one.  



mailto:lettermanj@gmail.com





 
 
North Star Gardens, Inc. DBA North Star Gardens 
May 10, 2018 
Page 2 
 


o The sublease:  
 The sublease expired 4/30/2018. Please provide a current one.  
 Because the sublease is to two entities, it has to be very clear which unit is being 


used to which entity. Or you can provide a sublease to each entity which would 
also need the unit number.  


 A clause that the sub-lessor will not remove from the premises or take possession 
of marijuana or marijuana product, and that AMCO will be contacted. 


 
It is very important that you submit the above corrections and/or documents as soon as possible. AMCO 


staff needs adequate time to review the documents and determine if additional corrections and/or 


documents are necessary to complete your application. If you fail to complete this application within 90 


days of the date of this notice, you must file a new application and pay a new fee, per 3 AAC 306.025(f). 


 
Respectfully,  
 


 
Jane Sawyer, Occupational Licensing Examiner 
For, 
Erika McConnell, Director 
marijuana.licensing@alaska.gov  
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


[Form MJ-01] (rev 02/12/2016)  Page 1 of 19 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


What is this form? 


An operating plan is required for all marijuana establishment license applications. Applicants should review Title 17.38 of Alaska 
Statutes and Chapter 306 of the Alaska Administrative Code. This form will be used to document how an applicant intends to meet 
the requirements of those statutes and regulations. If your business has a formal operating plan, you may include a copy of that 
operating plan with your application, but all fields of this form must still be completed per 3 AAC 306.020(c). 


What must be covered in an operating plan? 


Applicants must identify how the proposed premises will comply with applicable statutes and regulations regarding the following: 


Security
Inventory tracking of all marijuana and marijuana product on the premises
Employee qualification and training
Waste disposal
Transportation and delivery of marijuana and marijuana products
Signage and advertising
Control plan for persons under the age of 21


Applicants must also complete the corresponding operating plan supplemental forms (Form MJ-03, Form MJ-04, Form MJ-05, or 
Form MJ-06) to meet the additional operating plan requirements for each license type. 


Enter information for the business seeking to be licensed, as identified on the license application. 


Licensee: License Number: 


License Type: 


Doing Business As: 


Premises Address: 


City: State: ZIP: 


Mailing Address: 


City: State: ZIP: 


Primary Contact: 


Main Phone: Cell Phone: 


Email: 


Section 1 – Establishment Information


North Star Gardens, Inc. 15245
Standard Marijuana Cultivation Facility
NORTH STAR GARDENS
5310 COMMERCIAL BLVD, 2A
Juneau ALASKA 99801


5310 COMMERCIAL BLVD, 2A
Juneau ALASKA 99801


Jamie Letterman
907-723-7234
lettermanj@gmail.com
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Review the requirements under 3 AAC 306.710 – 3 AAC 306.720 and 3 AAC 306.755, and identify how the proposed premises will 
meet the listed requirements. 


Describe how the proposed premises will comply with each of the following: 


Restricted Access Areas (3 AAC 306.710): 


Describe how you will prevent unescorted members of the public from entering restricted access areas: 


Describe your processes for admitting visitors into and escorting them through restricted access areas: 


Section 2 – Security


The entire North Star Gardens cultivation facility will be designated as a restricted access area with
prominent signage posted outside the building stating "Restricted Access Area: Visitors Must Be
Escorted" and that the premises is secured and monitored. The licensees will ensure the signage is
well lit by exterior lighting. Additionally, the facility will be equipped with a self contained security
alarm system continuously monitored by an off-site security monitoring company. If unauthorized
access is attempted or gained, the security alarm system will send an automatic, electronic alert to
the security monitoring site and the licensees who will contact local law enforcement if needed.
Both the interior and exterior of the facility will be well equipped with video surveillance cameras
with conspicuous locations to deter individuals from attempting access alone.


Visitors to the facility, aside from emergency personnel, City & Borough of Juneau officials,
agents of the MCB or local law enforcement, must be pre-approved and pre-scheduled by a
licensee or designated manager before access to the facility will be granted. Once a visitor has
been properly approved and scheduled, they will be directed to enter through the only
entrance to the facility where they will be met by a licensee or manager in the arctic entry. The
visitor will be asked to produce a valid form of government issued, photo identification proving
they are at least 21 years of age and confirming their identity. The visitor will then sign into the
visitor log recording their full name, date, time in and out of the facility and the purpose for the
visit. The visitor will be given a visitor badge to be clearly displayed on their person for the
duration of the visit and returned upon exiting the facility. A North Star Gardens licensee or
employee will escort and actively supervise visitors at all times at a ratio of 5:1. When the visit
is complete, all visitors must exit the premises.
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Alaska Marijuana Control Board


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Describe your recordkeeping of visitors who are escorted into restricted access areas: 


Provide a copy of a sample identification badge to be displayed by each licensee, employee, or agent while on the premises: 


Each and every visitor to the facility, of which is entirely designated as a restricted access
area, will sign into the visitor log recording full name, date, time and out of the facility, and the
purpose of the visit. The log will be stored as an official business record within the office in the
co-located and co-owned retail store and will be made available to the MCB upon request.
Back up copies of the log will be stored electronically on the company's computer server.
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Security Alarm Systems and Lock Standards (3 AAC 306.715): 


Exterior lighting is required to facilitate surveillance. Describe how the exterior lighting will meet this requirement: 


An alarm system is required for all license types. Describe the security alarm system for the proposed premises: 


The alarm system must be activated on all exterior doors and windows when the licensed premises is closed for business. 
Describe how the security alarm system meets this requirement: 


North Star Gardens will install exterior lighting around the facility to ensure the premises, signs
and door is well lit to deter crime and to enable the surveillance cameras to clearly record
individuals within 20 feet from the exterior entrance. Bright bulbs will be used for exterior
lighting and will be regularly inspected to ensure optimum functionality and positioning.
Exterior surveillance recordings will be checked regularly as well to ensure there is adequate
exterior lighting for clear recording quality.


North Star Gardens will contract with a security alarm company to install the alarm system,
train the licensees and managers on its use, continuously monitor the facility and maintain the
equipment. The alarm system will be set up to monitor for unauthorized access with passive
infrared sensors and door contact sensors during non-business hours. The alarm will send an
automatic, electronic alert to the security monitoring center and to the licensees who will
contact law enforcement if needed.
The alarm system will be activated each evening by the last employee to leave the facility and
will be deactivated each morning by the first employee to arrive.


There is a single exterior door leading to the cultivation facility which will have a door sensor
installed on it. There are no windows.
The door sensor will detect attempted intrusions and will send an automatic, electronic alert to
the security monitoring company and the licensees when triggered.
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Describe your policies and procedures for preventing diversion of marijuana or marijuana product: 


Describe your policies and procedures for preventing loitering: 


Describe your policies and procedures regarding the use of any additional security device, such as a motion detector, pressure 
switch, and duress, panic, or hold-up alarm to enhance security of the proposed premises: 


The entire cultivation facility will be under constant video surveillance including all marijuana storage, growing, processing and packaging areas.
Inventory will be taken weekly and filed with the business records. North Star Gardens will develop, implement and strictly adhere to a zero tolerance
policy for employee theft and diversion. Employees will receive training in recognizing and preventing such activity. In the event that theft or diversion is
suspected, all employees will be trained to alert licensees/management immediately. In the event that an employee is caught stealing marijuana, local
law enforcement will be notified immediately, and North Star Gardens will comply with all directives, and provide all necessary information and records
for the investigation. Licensees will take the necessary steps to ensure that illegal conduct by an employee does not compromise the facility's license
and legitimate business operations. If a theft is reported, licensees and management will update the product records in the tracking system, as needed,
to maintain an accurate and comprehensive accounting for all marijuana and inventory. The licensees will comply with all inquiries and investigations
lodged by the MCB as a result. Documentation related to marijuana theft will be maintained as a business record for five (5) years and made available to
the MCB upon request. All marijuana will be secured in the cultivation area during growth and processing, and then will be stored in a locked and
secured area once it is ready and waiting for packaging. Only designated personnel will have access to marijuana storage. Constant surveillance will
monitor the marijuana storage space and all individuals entering the area. Video recordings will be backed up and stored for forty (40) days. Cameras
will be prominently displayed in the processing and packaging areas and next to all storage containers, and will provide a full view of the cultivation
room, entryway, safes, money counting areas, and packaging areas. Security monitors and video recording equipment will be located in the office
shared with the co-located and co-owned retail store.


North Star Gardens will post signage to the exterior of the premises that read "No Loitering"
and that the premises is under constant video surveillance. The licensees will ensure that the
signs and premises remain well lit by exterior lighting. Additionally, designated employees will
perform random premises walk-arounds to watch for loitering individuals. Those found to be
loitering on the premises will be met with a verbal warning to leave and local law enforcement
will be contacted for back-up if needed.
Any visitors at the facility will be informed of the no loitering policy and will be asked to leave
the premises once their visit has concluded.


The alarm system will monitor for intrusions with passive infrared motion sensors that detect
infrared emissions from human bodies. When triggered, an automatic, electronic alert will be
sent to the security monitoring company and the licensees who will contact law enforcement
when necessary.
Wearable panic buttons will also be used in the facility and will send a silent, electronic alert to
the security monitoring company, licensees and law enforcement when pressed. All
employees will be trained on the security alarm system including how and when to use the
panic buttons.
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Alaska Marijuana Control Board 


Form MJ-01: Marijuana Establishment Operating Plan 


Alcohol and Marijuana Control Office 
550 W 7th Avenue, Suite 1600 


Anchorage, AK 99501 
marijuana.licensing@alaska.gov 


https://www.commerce.alaska.gov/web/amco 
Phone: 907.269.0350 


Describe your policies and procedures regarding the actions to be taken by a licensee, employee, or agent when any 
automatic or electronic notification system alerts a local law enforcement agency of an unauthorized breach of security: 


Video Surveillance (3 AAC 306.720): 


All licensed marijuana establishments must meet minimum standards for surveillance equipment. Applicants should be able to 
answer “Yes” to all items below. 


Video surveillance and camera recording system covers the following areas of the premises: Yes No 


Each restricted access area and each entrance to a restricted access area 


Both the interior and exterior of each entrance to the facility 


Each point of sale area 


Each video surveillance recording: Yes No 


Is preserved for a minimum of 40 days, in a format that can be easily accessed for viewing 


Clearly and accurately displays the time and date 


Is archived in a format that does not permit alteration of the recorded image, so that the images 
can readily be authenticated 


In the event that law enforcement is alerted due to a breach of security, designated employees
who have been trained for such events, will evacuate the building of all those present to a
pre-determined safe location. Once everyone arrives to the safe location, the designated
employees will take a head count of employees and any visitors that were at the facility.
After the emergency is resolved and everyone is able to return to the facility, employees will
look for property damage, verify cash and inventory, and submit all necessary documentation
to law enforcement officials for a police report. Surveillance footage will be downloaded and
submitted to police officials to aid in their investigation, and authorized officials will be given
direct phone numbers to licensees and agents to ensure a good working relationship.


✔


✔


✔


✔


✔


✔
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Business Records (3 AAC 306.755): 


All licensed marijuana establishments must maintain, in a format that is readily understood by a reasonably prudent business 
person, certain business records. Applicants should be able to answer “Yes” to all items below. 


 


Business Records Maintained and Kept on the Licensed Premises: Yes No  


All books and records necessary to fully account for each business transaction conducted under its license 
for the current year and three preceding calendar years; records for the last six months are maintained on 
the marijuana establishment’s licensed premises; older records may be archived on or off-premises 


 


A current employee list setting out the full name and marijuana handler permit number of each licensee, 
employee, and agent who works at the marijuana establishment 


 


The business contact information for vendors that maintain video surveillance systems and security alarm  


systems for the licensed premises 


 


Records related to advertising and marketing 
 


A current diagram of the licensed premises including each restricted access area 
 


A log recording the name, and date and time of entry of each visitor permitted into a restricted access 
area 


 


All records normally retained for tax purposes 
 


Accurate and comprehensive inventory tracking records that account for all marijuana inventory activity 
from seed or immature plant stage until the retail marijuana or retail marijuana product is sold to a 
consumer, to another marijuana establishment, or destroyed 


 


Transportation records for marijuana and marijuana product as required under 3 AAC 306.750(f) 
 


 
 
 
 


✔


✔


✔


✔


✔


✔


✔


✔


✔
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A marijuana establishment is required to exercise due diligence in preserving and maintain  all required records.  
Describe how you will prevent records and data, including electronically maintained records, from being lost or destroyed: 


North Star Gardens' business records, including all operational and regulatory documents,
surveillance recordings, financial books, inventory, employee records, logs, manifests, testing
results, correspondence and other records needed to fully account for each business
transaction will be stored in the shared office. The shared office is located within the co-located
and co-owned retail store. All business records will be duplicated and backed up electronically
to the company's server to prevent loss or destruction.
Facility records will be managed by authorized agents in accordance with standard retention
policies to ensure that business records are stored in a consistent and searchable manner.
Records within the facility will be stored in the secured office, separate from all storage of
marijuana products and currency. Only the licensees, the daily manager, and authorized
agents will have access to the office and business records. A commercial grade door with a
commercial grade locking mechanism will be used to separate and secure the office from the
rest of the facility.
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Review the requirements under 3 AAC 306.730, and identify how the proposed establishment will meet the listed requirements. 


All licensed marijuana establishments must use a marijuana inventory tracking system capable of sharing information with the 
system the board implements to ensure all marijuana cultivated and sold in the state, and each marijuana product processed and 
sold in the state, is identified and tracked from the time the marijuana propagated from seed or cutting, through transfer to another 
licensed marijuana establishment, or use in manufacturing a product, to a completed sale of marijuana or marijuana product, or 
disposal of the harvest batch of marijuana or production lot of marijuana product.  


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Tracking and Weighing: Yes No  


A marijuana inventory tracking system, capable of sharing information with the system the board 
implements to ensure tracking for the reasons listed above, will be used 


 


All marijuana delivered to a marijuana establishment will be weighed on a scale certified in compliance 
with 3 AAC 306.745 


 
 


Describe the marijuana tracking system that you plan to use and how you will ensure that it is capable of sharing  
information with the system the board implements: 


 


Section 3 – Inventory Tracking of All Marijuana and Marijuana Product


North Star Gardens will use the Metrc inventory tracking system to increase product security,
track the cultivation and movement of products, and minimize diversion and illegal practices.
Data will be recorded throughout: (1) cultivation; (2) sale, sample, and transport; and at (3)
disposal, destruction, and theft. The facility will assign a tracking number to each batch and
record the tracking information in Metrc. All employees will be trained to use the system to
ensure that: (1) all marijuana prepared and packaged is identified and tracked through its
cultivation, sale, transfer, and/or destruction; (2) all establishments transacting to purchase or
receive marijuana products are licensed; and (3) any loss or theft of marijuana products is
reported promptly. Employees will record sales, testing, and transportation arrangements in
the system, and generate a transport manifest to accompany products in transit. Marijuana
used for samples will be recorded as such, including: (1) the amount of each sample; (2) the
facility that received the sample; and (3) the disposal of any expired or outdated promotional
sample returned to the facility. Employees will use the system to verify sales and shipment,
and to identify the permits for all business partners. Products marked for disposal will be
recorded in Metrc and an email notification to AMCO enforcement will be sent at least three (3)
days prior to any disposal action, and any destruction, loss, or theft of marijuana will be
promptly reported in Metrc to notify the MCB, in addition to reporting to local authorities.


✔


✔
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Review the requirements under 3 AAC 306.700, and identify how the proposed establishment will meet the listed requirements. 


A marijuana establishment and each licensee, employee, or agent of the marijuana establishment who sells, cultivates, 
manufactures, tests, or transports marijuana or a marijuana product, or who checks the identification of a consumer or visitor, shall 
obtain a marijuana handler permit from the board before being licensed or beginning employment at a marijuana establishment.  


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Hander Permit: Yes No  


Each licensee, employee, or agent of the marijuana establishment who sells, cultivates, manufactures, 
tests, or transports marijuana or marijuana product, or who checks the identification of a consumer or 
visitor, shall obtain a marijuana handler permit from the board before being licensed or beginning 
employment at the marijuana establishment 


 


Each licensee, employee, or agent who is required to have a marijuana handler permit shall keep that 
person’s marijuana handler permit card in that person’s immediate possession (or a valid copy on file on 
the premises of a retail marijuana store, marijuana cultivation facility, or marijuana product 
manufacturing facility) when on the licensed premises  


 


Each licensee, employee, or agent who is required to have a marijuana handler permit shall ensure that 
that person’s marijuana handler permit card is valid and has not expired  


 
 
Describe how your establishment will meet the requirements for employee qualifications and training: 


 


 
 


Section 4 – Employee Qualification and Training


Each licensee and employee will obtain a marijuana handler permit from AMCO Enforcement
prior to beginning work at the cultivation facility. North Star Garden licensees and/or
management will maintain a list of employees and their handler permit #'s and expiration dates
to ensure each employee has a valid handler permit at all times while employed with the
facility.
Employees will receive new employee orientation and periodic training on a variety of topics
such as; marijuana industry topics and current issues, safety and security, internal policies and
procedures, METRC, customer service, state, local and federal regulations and other topics as
necessary.


✔


✔


✔
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Review the requirements under 3 AAC 306.740, and identify how the proposed establishment will meet the listed requirements. 


Applicants should be able to answer “Yes” to the statement below. 
 


Marijuana Waste Disposal: Yes No  


The marijuana establishment shall give the board at least 3 days notice in the marijuana inventory 
tracking system required under 3 AAC 306.730 before making the waste unusable and disposing of it 


 


Describe how you will store, manage, and dispose of any solid or liquid waste, including wastewater generated during marijuana 
cultivation, production, process, testing, or retail sales, in compliance with applicable federal, state, and local laws and regulations: 


 


 


Describe what material or materials you will mix with the ground marijuana waste to make it unusable: 


 


 


Section 5 – Waste Disposal


North Star Gardens anticipates the following waste at the cultivation facility: (1) marijuana that is identified as
contaminated, infected or is otherwise rejected for quality (2) waste from marijuana flowers and plant material and
trimmings; (3) run off water from cultivation and processing; (4) any other materials or containers in contact with
marijuana products that risk contamination; and (5) any other waste as determined by the Marijuana Control Board,
Director or a licensee. Marijuana waste will be stored away from all other products in a locked container in Room #5 as
shown on the premises diagram, and will be rendered unusable prior to leaving the facility for disposal. A notice will be
sent to AMCO enforcement via email not later than three days prior to rendering waste unusable. Marijuana waste will
be rendered unusable by grinding the materials and mixing with other compostable and non-compostable material until
the resulting mixture is no more than fifty percent (50%) marijuana waste. The final waste mixture will be picked up by
the city waste facility and delivered to the city landfill. A log recording the final destination of all marijuana waste will be
maintained as a business record and will be made available to the MCB upon request.


All marijuana waste will be ground using a grinder and will then be mixed with at least 50%
non-marijuana solid wastes such as; food waste, yard waste, cat litter, vegetable oil, soil,
paper waste or cardboard waste. At least three days before rendering marijuana unusable, a
notification email will be sent to AMCO Enforcement.


✔
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Marijuana waste must be rendered unusable for any purpose for which it was grown or produced before it leaves the marijuana 
establishment. Describe the process or processes that you will use to make the marijuana plant waste unusable: 


 


 


North Star Gardens will render all marijuana plant waste unusable by grinding in a grinder and
then mixing with the above mentioned non-marijuana solid wastes so that the final mixture is
no more than 50% marijuana waste. The final mixture will be inspected by a licensee or
manager to ensure it is no more than 50% marijuana waste. The final destination of all
marijuana plant waste will be recorded in a waste log and stored as a business record,
available to AMCO upon request.
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Review the requirements under 3 AAC 306.750, and identify how the proposed establishment will meet the listed requirements. 


Applicants should be able to answer “Yes” to all items below. 
 


Marijuana Transportation: Yes No  


The marijuana establishment from which a shipment of marijuana or marijuana product originates will 
ensure that any individual transporting marijuana shall have a marijuana handler permit required under 
3 AAC 306.700 


 


The marijuana establishment that originates the transport of any marijuana or marijuana product will 
use the marijuana inventory tracking system to record the type, amount, and weight of marijuana or 
marijuana product being transported, the name of the transporter, the time of departure and expected 
delivery, and the make, model, and license plate number of the transporting vehicle 


 


The marijuana establishment that originates the transport of any marijuana or marijuana product will 
ensure that a complete printed transport manifest on a form prescribed by the board must be kept with 
the marijuana or marijuana product at all times during transport 


 


During transport, any marijuana or marijuana product will be in a sealed package or container in a 
locked, safe, and secure storage compartment in the vehicle transporting the marijuana or marijuana 
product, and the sealed package will not be opened during transport 


 


Any vehicle transporting marijuana or marijuana product will travel directly from the shipping marijuana 
establishment to the receiving marijuana establishment, and will not make any unnecessary stops in 
between except to deliver or pick up marijuana or marijuana product at any other licensed marijuana 
establishment 


 


When the marijuana establishment receives marijuana or marijuana product from another licensed 
marijuana establishment, the recipient of the shipment will use the marijuana inventory tracking system 
to report the type, amount, and weight of marijuana or marijuana product received 


 


The marijuana establishment will refuse to accept any shipment of marijuana or marijuana product that 
is not accompanied by the transport manifest 


 


 


Section 6 – Transportation and Delivery of Marijuana and Marijuana Products


✔


✔


✔


✔


✔


✔


✔
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Describe how marijuana or marijuana product will be prepared, packaged, and secured for shipment: 


 
 
 


Describe the type of locked, safe, and secure storage compartments that will be used in any vehicles transporting marijuana or 
marijuana product: 
 


 


Metrc will generate a transport manifest to accompany all marijuana in transit. The facility will send a copy of the manifest with the
marijuana, and file an additional copy in the office as a business record. The manifest will document the strain name, type of product,
batch number, weight, name of the transporter and handler’s ID, time of departure and expected delivery, and the make, model, and
license plate of the transporting vehicle. The transport vehicle will travel directly between destinations without making any
unnecessary stops, and marijuana will be sealed in not more than five (5) pound containers inside a locked storage compartment
within the vehicle for wholesale transactions up to one ounce containers for re-sale by retailers without re-packaging. At no time
during transit will marijuana be visible outside the vehicle. The shipping container will have a label stating that a licensed testing
facility has tested each batch in the shipment, and list: (1) the date of final testing; (2) the cannabinoid potency profile, expressed as a
range of percentages that extends from the lowest percentage to highest percentage of concentration for each cannabinoid listed
from every test conducted on that strain of marijuana from the same marijuana cultivation facility within the last three months; (3) a
statement listing the results of microbial testing; and (4) a statement listing the contaminants for which the marijuana was tested,
including molds, mildew, filth, herbicides, fungicides, and harmful chemicals. Any packaging done at the facility will be performed in
an area specifically set aside for packaging and monitored with 24 hour surveillance. Packaging will be uniform with labels secure
and prominently displayed. The facility will use certified scales in compliance with the Alaska Weights and Measures Act, and will
maintain registration and inspection reports at the facility. After agents package marijuana they will be placed in sanitized, air-tight
containers, labeled with all compliant labeling information, and given a barcode for the inventory control system. Plastic packaging
will be heat-sealed without an easy-open tab, dimple, corner, or flap. Packaged marijuana will be stored in a secured area until ready
for transport. All packaging will be inspected, accepted or rejected, and recorded in the log, and the on site manager will check all
final packages to ensure that they will secure marijuana from contamination and not impart toxic or deleterious substances. Labels
will include: (1) the name and license number of the cultivation facility; (2) the date the marijuana was harvested; (3) the harvest
batch number assigned to the marijuana; (4) the date the marijuana was packaged; (5) the net weight and the quantity of usable
marijuana packaged in a standard of measure compatible with the inventory tracking system; (6) a complete list of all pesticides,
fungicides, and herbicides used in the cultivation of the marijuana.


Any vehicle transporting marijuana will be unmarked and inconspicuous. Vehicles that will be
used for transportation of marijuana will contain a secure and sanitary area affixed to the
inside of the transportation vehicle or bed of the truck that will lock and will ensure the
marijuana cannot be seen by anyone from outside of the vehicle. Prior to departure, a licensee
or manager will ensure all marijuana is in sealed packages, and locked in the safe and secure
storage compartment in the transport vehicle. All employees will be trained and will understand
that under no circumstances (absent instruction from a duly authorized law enforcement
officer) shall a sealed package containing marijuana be opened during transportation. The
vehicle storage box will be a large rectangular industrial container mounted and secured within
the vehicle, accessible by a combination lock. The structure will be formed of steel, hard
plastic or like materials. From time to time ownership may utilize a third party for transport and
shall ensure the third party transport company has their Marijuana Handlers' card.
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Describe any signs that you intend to post on your establishment with your business name, including quantity and dimensions: 


 


 


If you are not applying for a retail marijuana store license, you do not need to complete the rest of Section 7, including Page 17. 


 


Restriction on advertising of marijuana and marijuana products (3 AAC 306.360): 


All licensed retail marijuana stores must meet minimum standards for signage and advertising.  


Applicants should be able to answer “Agree” to all items below. 


 
No advertisement for marijuana or marijuana product will contain any statement or illustration that: Agree Disagree 


 
 


 
Is false or misleading 


 
Promotes excessive consumption 


 
Represents that the use of marijuana has curative or therapeutic effects 
 
Depicts a person under the age of 21 consuming marijuana 


 
Includes an object or character, including a toy, a cartoon character, or any other depiction  
designed to appeal to a child or other person under the age of 21, that promotes consumption of 


marijuana 
 


 


Section 7 – Signage and Advertising


North Star Gardens will not post any signs at the establishment with the business name.
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No advertisement for marijuana or marijuana product will be placed: Agree Disagree 


 
 


 
Within one thousand feet of the perimeter of any child-centered facility, including a school, childcare 
facility, or other facility providing services to children, a playground or recreation center, a public park, 
a library, or a game arcade that is open to persons under the age of 21 


 
On or in a public transit vehicle or public transit shelter 


 


On or in a publicly owned or operated property 
 
Within 1000 feet of a substance abuse or treatment facility 


 
On a campus for post-secondary education 
 


 
Signage and Promotional Materials: Agree Disagree 


 
 


 


I understand and agree to follow the limitations for signs under 3 AAC 306.360(a) 


 


The retail marijuana store will not use giveaway coupons as promotional materials, or conduct 
promotional activities such as games or competitions to encourage sale of marijuana or marijuana 


products 
 


All advertising for marijuana or any marijuana product will contain the warnings required under  
3 AAC 306.360(e) 
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(Additional Space as Needed): 
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What is this form? 
 


This operating plan supplemental form is required for all applicants seeking a marijuana cultivation facility license and must 
accompany the Marijuana Establishment Operating Plan (Form MJ-01), per 3 AAC 306.020(b)(11). Applicants should review 
Chapter 306: Article 4 of the Alaska Administrative Code. This form will be used to document how an applicant intends to meet the 
requirements of those regulations. If your business has a formal operating plan, you may include a copy of that operating plan with 
your application, but all fields of this form must still be completed per 3 AAC 306.020 and 3 AAC 306.420(2). 


 
What additional information is required for cultivation facilities? 


 
Applicants must identify how the proposed establishment will comply with applicable regulations regarding the following: 


 


Prohibitions 


Cultivation plan 


Odor control 


Testing procedure and protocols 


Security 
 


This form must be submitted to AMCO’s main office before any marijuana cultivation facility license application will 
be considered complete. 
 
 


 
 


Enter information for the business seeking to be licensed, as identified on the license application. 


 


Licensee:  License Number:  


License Type:  


Doing Business As:  


Premises Address:  


City:  State:  ZIP:  


 


Section 1 – Establishment Information


North Star Gardens, Inc. 15245
Standard Marijuana Cultivation Facility
NORTH STAR GARDENS
5310 Commercial Blvd, 2A
Juneau ALASKA 99801
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Applicants should review 3 AAC 306.405 – 3 AAC 306.410 and be able to answer “Agree” to all items below. 


 
The marijuana cultivation facility will not: Agree Disagree 


  
 


Sell, distribute, or transfer any marijuana or marijuana product to a consumer, with or without 
compensation 


 
Allow any person, including a licensee, employee, or agent, to consume marijuana or marijuana product  


on its licenses premises or within 20 feet of the exterior of any building or outdoor cultivation facility 
 
Treat or otherwise adulterate marijuna with any organic or nonorganic chemical or compound to alter the 
color, appearance, weight, or odor of the marijuana 
 


 


 
 


Review the requirements under 3 AAC 306.420, and identify how the proposed premises will meet the listed requirements. 
 


Describe the size of the space(s) the marijuana cultivation facility intends to be under cultivation, including dimensions and overall 
square footage. Provide your calculations below: 


 


Section 2 – Prohibitions


Section 3 – Cultivation Plan


The cultivation facility is 46' x 20' for a total of 920 square feet.


There will be a total of four rooms in North Star Gardens under cultivation.


Room #1 - Flower is 10' x 16' for a total of 160 square feet.


Room #2 - Flower is 10' x 16' for a total of 160 square feet.


Room #3 - Veg is 6' x 8' for a total of 48 square feet.


Room #6 - Clone is 8' x 5' for a total of 40 square feet.


The total area under cultivation is 408 square feet.


✔


✔


✔
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Describe the marijuana cultivation facility’s growing medium(s) to be used: 
 


 
 


Describe the marijuana cultivation facility’s fertilizers, chemicals, gases, and delivery systems, including carbon dioxide 
management, to be used: 


 


 
 


Describe the marijuana cultivation facility’s irrigation and waste water systems to be used: 
 


 
 


Growing mediums: water


North Star Gardens growing method will be entirely hydroponic, consisting of a deep water
culture recirculating system of water and nutrients.


Fertilizers: nitrogen, phosphorus, potassium, calcium, sulfur, magnesium, silicon, boron, chlorine, manganese, iron, zinc, copper,
molybdenum, nickel, selenium, sodium, molasses, citric acid, ascorbic acid, maltodextrin, salt, plant-based extracts, guano,
composted manure, blood meal, worm castings, mycorrhizae, compost tea, compost, kelp meal, plant growth regulator (rooting
hormone), auxin (IBA), and honey - to be delivered via the hydroponic method described above.
In the unlikely event there is a need for pest management, only plant-based extracts and plant-based pesticides including Neem
oil, Citronella oil, dish soap, other natural extracts, pyrethrin.
For general maintenance and upkeep cleaning necessary to ensure a clean environment, the following cleaning supplies will be
used: alcohol, plant-based cleanser (such as Simple Green), dilute Acetic Acid, Hydrogen Peroxide, and dilute Sodium
Hypochlorite.
Gases: Our facility will use carbon dioxide to enrich the growing environment. The emission of CO2 gas will be electronically
monitored to control ppm throughout the garden to keep it within ideal and safe levels. Our CO2 use will be in compliance with all
applicable regulations. There will be readily accessible material safety data sheets on site with hazards details for all products
employees are likely to encounter.


Because of the exclusive hydroponic approach, watering plants will be synonymous with
growing as water is essentially the growing medium. The plants will be in water for the majority
of their life. This method is best described as automated delivery.


During cloning and in juvenile stage, plants will be hand watered.
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Describe the marijuana cultivation facility’s waste disposal arrangements: 
 


 
 


 


 
 


Review the requirements under 3 AAC 306.430, and identify how the proposed premises will meet the listed requirement. 
 


Describe the odor control method(s) to be used and how the marijuana cultivation facility will ensure that any marijuana  
at the facility does not emit an odor that is detectable by the public from outside the facility:


 


Section 4 – Odor Control


North Star Gardens anticipates the following waste at the cultivation facility: (1) marijuana that is identified as
contaminated, infected or is otherwise rejected for quality (2) waste from marijuana flowers and plant material
and trimmings; (3) run off water from cultivation and processing; (4) any other materials or containers in
contact with marijuana products that risk contamination; and (5) any other waste as determined by the
Marijuana Control Board, Director or a licensee. Marijuana waste will be stored away from all other products in
a locked container in Room #5 as shown on the premises diagram, and will be rendered unusable prior to
leaving the facility for disposal. A notice will be sent to AMCO enforcement via email not later than three days
prior to rendering waste unusable. Marijuana waste will be rendered unusable by grinding the materials and
mixing with other compostable and non-compostable material until the resulting mixture is no more than fifty
percent (50%) marijuana waste. The final waste mixture will be picked up by the city waste facility and
delivered to the city landfill. A log recording the final destination of all marijuana waste will be maintained as a
business record and will be made available to the MCB upon request.


Exhaust air from cultivation operations will be filtered through charcoal prior to exiting the
facility. Charcoal filters will be replaced regularly to ensure optimum performance.


Should additional odor control be required, an ozone generator may be introduced in the
exhaust.
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Review the requirements under 3 AAC 306.455 and 3 AAC 306.465, and identify how the proposed premises will meet the listed 
requirements. 


 


Applicants should be able to answer “Agree” to the item below. 


 
I understand and agree that: Agree Disagree 


  
 


The board will or the director shall from time to time require the marijuana cultivation facility to provide 
samples of the growing medium, soil amendments, fertilizers, crop production aids, pesticides, or water for 
random compliance checks 


 
Describe the testing procedure and protocols the marijuana cultivation facility will follow: 


 


Section 5 – Testing Procedure and Protocols


All harvested marijuana will be processed into batches of five (5) pounds. A designated North
Star Gardens employee will collect a testing sample at random from each batch. Said
employee will prepare a signed statement attesting that each sample was randomly selected,
provide a signed statement to the testing facility, and maintain a copy as a business record.
The facility will transport all samples to a licensed testing facility in compliance with the state
regulations and the company's transportation policies. The facility will ensure that any
individual transporting marijuana has a valid marijuana handler permit issued by AMCO. While
awaiting the testing results, the remainder of the batch will be segregated in the secured
quarantine area located in Room #5 as seen on the premises diagram. The facility will
maintain all testing results as part of its official business records, and will enter the results in
METRC. North Star Gardens will comply with any request from AMCO for a random sample
from any growing medium, soil amendment, fertilizer, crop production aid, pesticide, or water
and shall bear the expense for all such requests.


✔
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Review the requirements under 3 AAC 306.430 and 3 AAC 306.470 – 3 AAC 306.475, and identify how the proposed premises will 
meet the listed requirements. 


 


Applicants should be able to answer “Agree” to the two items below. 


 
The marijuana cultivation facility applicant has: Agree Disagree 


  
 


Read and understands and agrees to the packaging of marijuana requirements under 3 AAC 306.470 


 
Read and understands and agrees to the labeling of marijuana requirements under 3 AAC 306.475 


 
Restricted Access Area (3 AAC 306.430): 


 Yes No 
  
 


Will the marijuana cultivation facility include outdoor production? 
 
 
If “Yes”, describe the outdoor structure(s) or the expanse of open or clear ground fully enclosed by a physical barrier: 


 


Section 6 – Security


✔


✔


✔
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Department of Commerce, Community, 
and Economic Development 


 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


July 24, 2018 
 
City and Borough of Juneau 
Attn:  Borough Clerk 
VIA Email:  mcb_notice@juneau.org  
 


 


License Number: 15245 


License Type: Standard Marijuana Cultivation Facility 


Licensee: North Star Gardens, Inc. 


Doing Business As: NORTH STAR GARDENS 


Physical Address: 5310 COMMERCIAL BLVD 


2A 


Juneau, AK 99801 


Designated Licensee: Jamie Letterman 


Phone Number: 907-723-7234 


Email Address: lettermanj@gmail.com 
 


☒ New Application    
AMCO has received a completed application for the above listed license (see attached application 
documents) within your jurisdiction. This is the notice required under 3 AAC 306.025(d)(2). 
 
To protest the approval of this application(s) pursuant to 3 AAC 306.060, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the protest within 60 days of 
the date of this notice, and provide AMCO proof of service of the protest upon the applicant. 
 
3 AAC 306.010, 3 AAC 306.080, and 3 AAC 306.250 provide that the board will deny an application for a 
new license if the board finds that the license is prohibited under AS 17.38 as a result of an ordinance or 
election conducted under AS 17.38 and 3 AAC 306.200, or when a local government protests an 
application on the grounds that the proposed licensed premises are located in a place within the local 
government where a local zoning ordinance prohibits the marijuana establishment, unless the local 
government has approved a variance from the local ordinance. 
 
This application will be in front of the Marijuana Control Board at our August 15-17, 2018 meeting. 
  
Sincerely, 
 


 
Erika McConnell, Director 
amco.localgovernmentonly@alaska.gov  
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APPLICATION 
DOCUMENTS 


 








CORRESPONDENCE 


 








From: Marijuana Licensing (CED sponsored)
To: "lettermanj@gmail.com"
Cc: Marijuana Licensing (CED sponsored)
Subject: Complete Application Notice-North Star Gardens license #15245
Date: Tuesday, July 24, 2018 10:30:00 AM
Attachments: 15245 Complete Application Notice.pdf


Hello,
 
Attached is correspondence regarding your marijuana establishment application. Please
direct all correspondence to marijuana.licensing@alaska.gov.
 
Thank you
Jane
 
AMCO Staff
State of Alaska-DCCED
Alcohol and Marijuana Control Office (AMCO)
550 W 7th Avenue Ste. 1600
Anchorage, AK 99501
907-269-0350
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Department of Commerce, Community, 



and Economic Development 
 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
July 24, 2018 
 
North Star Gardens, Inc.   
DBA: North Star Gardens 
VIA email: lettermanj@gmail.com  
 
Re: Application Status for License #15245 
 
Dear Applicant:  
 
AMCO has received your application for a standard marijuana cultivation facility. Our staff has reviewed your 
application after receiving your application and required fees. Your application documents appear to be in 
order, and it has been determined that your application is complete for purposes of 3 AAC 306.025(d). 
 
Your application will now be sent electronically, in its entirety, to your local government, your community 
council if your proposed premises is in Anchorage or certain locations in the Mat-Su Borough, and to any 
non-profit agencies who have requested notification of applications. The local government has 60 days to 
protest the issuance of your license or waive protest. 
 
If you have not yet received all necessary approvals, such as a local license, conditional use permit, site plan 
review, Fire Marshal approval, or Department of Environmental Conservation approval, you should continue 
to work with those local or state agencies to get the requirements completed. We must also wait for the 
criminal history check for each individual licensee based on your fingerprint card(s).Your application status 
in the application database will be changed to “Complete” today.   
 
Your application may be considered by the board while some approvals are still pending. However, your 
license will not be finally issued and ready to operate until all necessary approvals are received and a 
preliminary inspection of your premises by AMCO enforcement staff is completed.  
 
Your application will be scheduled for the August 15-17, 2018 board meeting for Marijuana Control Board 
consideration. The meeting agenda gets posted on our website 7 days before the board meeting. Your 
appearance at the meeting, either in-person or telephonic, is mandatory. The telephone number is 1-800-
315-6338 code 69176#. Please feel free to contact us through the marijuana.licensing@alaska.gov email 
address if you have any questions.  
 
Sincerely,  



 
Erika McConnell, Director 
907-269-0350 
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From: Marijuana Licensing (CED sponsored)
To: "lettermanj@gmail.com"
Cc: Marijuana Licensing (CED sponsored)
Subject: Following up on North Star Gardens license #15245
Date: Thursday, July 05, 2018 5:26:00 PM
Attachments: 2018 Lease agreement signed.pdf


Jamie,
 
I am following up on the application mentioned in the subject line. It is still
incomplete. This email does not extend the 90-day deadline you have to get
this application complete to avoid having to start completely over with the
process. That deadline is 8/8/2018.
 
 


·         You still have not submitted a corrected page 7 of MJ-01, last box.
Because you are using the video surveillance equipment and storing
video surveillance records on the proposed licensed premises of the
retail, the answer is “yes”.


·         The master lease must include the clause that the landlord/lessor will
not take possession of or remove marijuana or marijuana products
from the licensed premises, and AMCO will be contacted. The current
statement on the master lease for which you sent a screenshot does
not suffice.


 
Respectfully,
 
 
Jane P Sawyer
Occupational Licensing Examiner|Alcohol & Marijuana Control Office
550 W 7th Avenue, Ste. 1600, Anchorage, AK 99501| 907-269-0350
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From: Marijuana Licensing (CED sponsored)
To: "lettermanj@gmail.com"
Cc: Marijuana Licensing (CED sponsored)
Subject: Following up on corrections received 5.29.18-North Star Gardens license #15245
Date: Friday, June 15, 2018 11:59:00 AM


Good morning,
 
I have reviewed your corrections. It is still incomplete for the reasons I will
outline below. This email does not extend the 90-day deadline you have to get
this application deemed complete as outlined in the incomplete letter.
 


·         Your corrections did not include Robert’s MJ-00 as requested on the
incomplete letter.


o   MJ-00 Application Certifications


§  On the third page of the MJ-00s, the two boxes were initialed when only
one box should apply. Please correct MJ-00s accordingly.


 


·         MJ-01: Your corrections did not include the corrected section as
requested in the incomplete letter:


         MJ-01 Operating Plan


o   Page 2: FYI- although you are not explicitly saying that AMCO Enforcement
will be logged in as “Visitors”, I just wanted to let you know that the director,
an enforcement agent, an employee of the board, or a peace officer acting in an
official capacity are not considered “Visitors” for the purpose of logging in, etc.


o   Page 7: since you are using the video surveillance equipment that will be on the
retail licensed premises (and not the cultivation licensed premises), the answer
to the last question on this should be “yes”. Please correct that.


o   Page 9: FYI-business records for the last six months must be maintained on the
licensed premises of the cultivation facility.


 
·         Proof of Possession for Proposed Premises  


o   On the current master lease you submitted please have the
landlord incorporate a statement that the lessor/landlord will
not remove marijuana or marijuana products, and AMCO
enforcement will be contacted (this is usually under the “Default”
section).


 
Call me if you need clarification.


 
Thank you
 



mailto:marijuana.licensing@alaska.gov
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Jane P Sawyer
Occupational Licensing Examiner|Alcohol & Marijuana Control Office
550 W 7th Avenue, Ste. 1600, Anchorage, AK 99501| 907-269-0350
 








From: Marijuana Licensing (CED sponsored)
To: "lettermanj@gmail.com"
Cc: Marijuana Licensing (CED sponsored)
Subject: Incomplete Application Notice-North Star Gardens license #15245
Date: Thursday, May 10, 2018 5:30:00 PM
Attachments: 15245 Incomplete Application Notice.pdf


Hello,
 
Your application has been reviewed, attached is correspondence regarding
corrections, additional documents, and/or resubmittals that need to be
addressed.  Please send any documents/correspondence to
marijuana.licensing@alaska.gov. 
 
Thank you
Jane
 
AMCO Staff
State of Alaska-DCCED
Alcohol and Marijuana Control Office (AMCO)
550 W 7th Avenue Ste. 1600
Anchorage, AK 99501
907-269-0359
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Department of Commerce, Community, 



and Economic Development 
 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



 
May 10, 2018 
 
North Star Gardens, Inc.  
DBA: North Star Gardens 
Via email: lettermanj@gmail.com  
 
Re: Standard Marijuana Cultivation Facility #15245 
  
Dear applicant, 
 
The AMCO Office is reviewing the documents submitted for the proposed marijuana establishment license 
referenced above.  The following items need to be corrected and/or resubmitted. Please be sure to read 
the entire letter.  
 



 MJ-00 Application Certifications 
o On the third page of the MJ-00s, the two boxes were initialed when only one box should 



apply. Please correct MJ-00s accordingly.   
 



 MJ-01 Operating Plan 
o Page 2: FYI- although you are not explicitly saying that AMCO Enforcement will be logged 



in as “Visitors”, I just wanted to let you know that the director, an enforcement agent, an 
employee of the board, or a peace officer acting in an official capacity are not considered 
“Visitors” for the purpose of logging in, etc.  



o Page 7: since you are using the video surveillance equipment that will be on the retail 
licensed premises (and not the cultivation licensed premises), the answer to the last 
question on this should be “yes”. Please correct that.  



o Page 9: FYI-business records for the last six months must be maintained on the licensed 
premises of the cultivation facility.  



 



 MJ-02 Premises Diagram 
o On the diagram provided, please: 



 Remove the cameras from the diagram 
 What type of structure is the premises? write it on the diagram. 
 Where does the staircase lead up to?. (I’m assuming to the retail owned by your 



other entity). Can you provide another diagram that sort of shows the cultivation 
and retail in relation to their proximity to one another (I don’t know if I am 
explaining it correctly). Kind of like what you did with the diagram for the retail 
application. 



 



 Proof of Possession for Proposed Premises 
o The master lease (BC Leasing to Thunder Ventures, Inc.) expired 4/30/2018. Please 



provide a current one.  
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North Star Gardens, Inc. DBA North Star Gardens 
May 10, 2018 
Page 2 
 



o The sublease:  
 The sublease expired 4/30/2018. Please provide a current one.  
 Because the sublease is to two entities, it has to be very clear which unit is being 



used to which entity. Or you can provide a sublease to each entity which would 
also need the unit number.  



 A clause that the sub-lessor will not remove from the premises or take possession 
of marijuana or marijuana product, and that AMCO will be contacted. 



 
It is very important that you submit the above corrections and/or documents as soon as possible. AMCO 



staff needs adequate time to review the documents and determine if additional corrections and/or 



documents are necessary to complete your application. If you fail to complete this application within 90 



days of the date of this notice, you must file a new application and pay a new fee, per 3 AAC 306.025(f). 



 
Respectfully,  
 



 
Jane Sawyer, Occupational Licensing Examiner 
For, 
Erika McConnell, Director 
marijuana.licensing@alaska.gov  
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From: AMCO Local Government Only (CED sponsored)
To: "mcb_notice@juneau.org"
Cc: Marijuana Licensing (CED sponsored); AMCO Local Government Only (CED sponsored)
Subject: New-LG Notice-Standard Marijuana Cultivation Facility-North Star Gardens license #15245
Date: Tuesday, July 24, 2018 12:38:00 PM
Attachments: 15245 New - LG Notice.pdf


Dear local government officials,
 
Please find the attached notification for a marijuana establishment license. Direct all
correspondence to amco.localgovernmentonly@alaska.gov .
 
The application and all supporting documentation will be sent to each of you via the
State of Alaska Drop Box called ZendTo.
 
You will receive an email that looks like this:
 


 
Click the link that is circled in red in the image above. You should be redirected to a
page similar to this:
 



mailto:amco.localgovernmentonly@alaska.gov
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Department of Commerce, Community, 
and Economic Development 



 



ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 



Anchorage, AK 99501 
Main: 907.269.0350



July 24, 2018 
 
City and Borough of Juneau 
Attn:  Borough Clerk 
VIA Email:  mcb_notice@juneau.org  
 



 



License Number: 15245 



License Type: Standard Marijuana Cultivation Facility 



Licensee: North Star Gardens, Inc. 



Doing Business As: NORTH STAR GARDENS 



Physical Address: 5310 COMMERCIAL BLVD 



2A 



Juneau, AK 99801 



Designated Licensee: Jamie Letterman 



Phone Number: 907-723-7234 



Email Address: lettermanj@gmail.com 
 



☒ New Application    
AMCO has received a completed application for the above listed license (see attached application 
documents) within your jurisdiction. This is the notice required under 3 AAC 306.025(d)(2). 
 
To protest the approval of this application(s) pursuant to 3 AAC 306.060, you must furnish the director 
and the applicant with a clear and concise written statement of reasons for the protest within 60 days of 
the date of this notice, and provide AMCO proof of service of the protest upon the applicant. 
 
3 AAC 306.010, 3 AAC 306.080, and 3 AAC 306.250 provide that the board will deny an application for a 
new license if the board finds that the license is prohibited under AS 17.38 as a result of an ordinance or 
election conducted under AS 17.38 and 3 AAC 306.200, or when a local government protests an 
application on the grounds that the proposed licensed premises are located in a place within the local 
government where a local zoning ordinance prohibits the marijuana establishment, unless the local 
government has approved a variance from the local ordinance. 
 
This application will be in front of the Marijuana Control Board at our August 15-17, 2018 meeting. 
  
Sincerely, 
 



 
Erika McConnell, Director 
amco.localgovernmentonly@alaska.gov  
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Type the text that is displayed in the image and hit enter. In this example you would
type “1200” into the field that says “type the text”.
Your Files should appear:
 


 
Click the blue link for each tab. You can download and save them however you wish.
 
Thank you,
 


Thank you
Jane Sawyer
Occupational Licensing Examiner







Alcohol and Marijuana Control Office
907-269-0359
 








 


 


 


 
Department of Commerce, Community, 


and Economic Development 
 


ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 


Anchorage, AK 99501 
Main: 907.269.0350


MEMORANDUM 


          TO: Chair and Members of the Board  DATE: August 6, 2018 


          FROM: Erika McConnell 
Director, Marijuana Control Board 


 


RE: North Star Gardens #15245 


This is an application for a Standard Marijuana Cultivation Facility in the City and Borough of 
Juneau by North Star Gardens, Inc. DBA North Star Gardens. 
 
Date Application Initiated:  10/09/2017 
 
Objection Period Ends: 08/23/2018 
  
Date Under Review: 12/19/2017 
 
Incomplete Letter(s) Date: 05/10/2018; 06/15/2018; 07/05/2018  
 
Date Final Corrections Submitted: 07/20/2018 
 
Determined Complete/Notices Sent: 07/24/2018 
 
Local Government Response/Date: Pending  
 
DEC Response/Date: N/A 
 
Fire Marshal Response/Date: Deferred 
 
Background check status:  Complete 
 
Objection(s) Received/Date: Not as of 08/06/2018 
 
Other Public Comments Received: No 
 
Staff Questions/Issues for Board: No 


 












NOTIFICATIONS 
 





