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Alaska Board of Certified Real Estate Appraisers

Board Roster

Member Date Appointed | Reappointed | Term Expires
Lance H Cook
At-Large Residential Real Estate Appraiser 3/1/2012 3/1/2016
(Fairbanks)
David M. Derry 3/1/2014 3/1/2018
Licensed General Real Estate Appraiser
(Kenai)
Alfred J. Ferrara 3/1/2014 3/1/2018
Licensed Residential Real Estate Appraiser
(Anchorage)
Renee E. Piszczek 9/2/2014 1/19/2015 3/12017

Mortgage Banking Executive
(Fairbanks)

VACANT
Public Member
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STATE OF ALASKA
DEPARTMENT OF COMMERCE, COMMUNITY & ECONOMIC DEVELOPMENT
DIVISION OF CORPORATIONS, BUSINESS, AND PROFESSIONAL LICENSING
BOARD OF CERTIFIED REAL ESTATE APPRAISERS

Robert Atwood Building, Room 104
Anchorage, Alaska

Friday, July 31%, 2015

TENTATIVE MEETING AGENDA

TIME TOPIC LEAD PERSON(S)

9:00 a.m. Call to otder/Roll call David Derry, Chair
9:05 a.m. Review/Amend Agenda Chair
9:10 a.m. Review/Approve Minutes Chair

e  March Teleconference
e April Teleconference

9:20 a.m. Ethics Disclosure/Review Ethics Chair
9:25 a.m. Investigations Report Jay Paff
9:30 a.m. Public Comment

9:45 a.m. Break

10:00 a.m. ASC Updates Kristi Klamet, James Park
11:00 a.m. Boatd Business Chair

Board member update
Review draft of work log

Review work products

[ ]

L ]

¢  Outstanding Renewal Audits

[ ]

® Review continuing education applications
L ]

Review/Discuss renewal compliance statement
12:00 a.m. Lunch
1:00 p.m. Regulation Updates Examiner
® Review finalized regulations
¢ Background checks
1:30 p.m. New Business Chair
®  Appraisal Management Companies (AMC)
¢  Review finalized forms

¢  Review examination approval process

2:15 p.m. Budget Report Sara Chambers, Operations Manager
2:45 p.m. Administrative Business
e Task list

¢ Set meeting dates

3:10 p.m. Adjourn Chair



Board or Commission:

Meeting Date:

Agenda Item # Tab # Topic:

Primary Motion

| Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidental;

(4) matters involving consideraton of government records that by law are not subject to
public disclosure. '

MOTION WORDING:

In accordance with the provisions of Alaska Statute 44.62.310 © (1) (2) 3) or (4) [select

appropriate paragraph number abore], I move to g0 into executive session for the purpose of discussing:

Boatd staff to remain during the session OR Board only to remain during session.

Off the record at

Fixample:
In accordance with the provisions of AS 44.62.310 (©(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

"emain during the session.

N .



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

STATE OF ALASKA
DEPARTMENT OF COMMERCE, COMMUNITY & ECONOMIC DEVELOPMENT
DIVISION OF CORPORATIONS, BUSINESS & PROFESSIONAL LICENSING
BOARD OF CERTIFIED REAL ESTATE APPRAISERS

MINUTES OF TELEPHONIC MEETING
March 12, 2015

e provisions of AS 44.62,
Real Estate Appraisers was
held December 11, 2014 at the State Office Building Nilloughby Avenue, 9t Floor,
Conference Room A, Juneau, Alaska. : >

Call to Order/Roll Call

Those present, constituting a quoru
David Derry, Chair, Licensed G
Alfred Ferrara, L,

In attendance from the/] _ ree, Community & Economic Development
Division of Co i

‘and agreement that is added under the investigations report.

the other item being a le

Hearing no further additions or corrections to the agenda, Chairman Derry approved the
agenda as amended.



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Agenda Item #2 - Review/Approve Minutes

The board reviewed the minutes from the December 11, 2014 meeting,

Upon a motion duly made by Renee Piszczek, seconded by Mr. Ferrara, and approved
unanimously, it was:
RESOLVED to approve the December 11, 2014 minutes as written.

Chairman Derry noted that the minutes from the October 9, 2014 meeting were approved
and should be posted as approved on the website.

Agenda Item #3 Board Correspondence

heard anything further, Renee Piszczek co
appropriate and legal.

Board members reviewed a letter:
LLC. Members had not been awar
publications. Fred Ferrara believes t
but he had not done any.busi

lawsuit, Spears v.'eAppraiselt
een it in any professional

Back on Record at 8:4'

Agenda Item #6 - Other Board Business
Karen Hudson introduced Dawn Hannasch and Laura Carrillo, the new Records and

Licensing Supervisor and Licensing Examiner for the Certified Real Estate Appraiser
program. She noted that Chairman Derry/board members had recently been advised of
staffing changes at the division necessitated by the addition of a new supervisory position
to allow better coverage for all programs. Dawn will be supervising the new supervisor
starting the week of March 16, and Laura will be the new examiner.

2



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Dawn Hannasch addressed the board, adding she had been working for the previous 3
years as the examiner for the medical board. She invited board members to contact her
with questions and promised to do the same if she had questions for them. Examiner Laura
Carrillo introduced herself to the board, noting she has been with the division as an
examiner for the chiropractic board for 7 months.

Chairman Derry welcomed them to the board, confirming they will be replacing Karen
Hudson and Laura Carrillo as the program staff. Karen HudSon noted that she

will continue to provide training, guidance, assistance t program through the
transition and through the next few months as the p oes through the Appraisal
Subcommittee audit, but that Dawn and Laura will on program matters
starting March 16.

confirmed that the G
exists on a board.

Off record at 8:59 a.m.

Back on record 9:31 am

Upon a motion duly made by Mr. Ferrara, seconded by Renee Piszczek, and approved
unanimously by roll call, it was:
Resolved to approved the Consent Agreement in Case No. 2014-000540.



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Chairman Derry asked about the license action statement that will be included on the
licensee’s public information - noting that if the licensee has been subject to a disciplinary
action, especially when it may be a minor infraction such as continuing education, the
public may not know what the discipline is for. Chairman Derry thinks that more specific
information should be cited. Board members agreed, and Chairman Derry tasked himself
with writing a letter to the director asking that more specific language be posted when
there is a case such as [the one just approved], including more specific examples.

Agenda Item #6 - Other Board Business, cont.

detailed than what is required by A@B requireme
Institute is asking for in its work 1 ‘
review and the level of supervision
client named in report, and report da
Board members discussed w

Chairman Derry will continue to revising the work log and will send draft to board
members for comments.

Division staff reported that appraiser applications are being revised to conform with
proposed regulations.

On the issue of the regulations project, the regulations approved at the December 11, 2014
meeting have been put out for public comment, which will close on April 1. Comments go
to the regulations specialist, and once closed, comments will be put together for board

4



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

review at the next board meeting. Chairman Derry confirmed for board members that the
intent of the proposed regulations is to bring Alaska back into compliance.

Karen Hudson advised board members that the Appraisal Subcommittee staff will be in
Juneau for a follow up visit March 23 and 24, and the division will be reporting that
regulations are out to public comment as well as reporting on other progress made on
other items mentioned in final report. Ms. Hudson advised that they will be conducting
yearly audits with checkups as needed to see how things are coming along.

Off record 10:00 a.m.
Back on record at 10:15 am

Chairman Derry proposed that board members
and included a proposed regulation change
done in time to include with the current re :
determined that due to the cost of regulation ch
regulations changes.

Upon a motion duly made by Mr. E
unanimously by roll call, it was:
Resolved that the:p

ited o

d the latest continuing education applications and
sent them'baek. i heexpedited process has been for the applications to

education application in r to have a streamlined application for AQB and IDECC

approved courses.
Off record at 10:25 a.m.

Back on record at 11:45 am

Agenda Item #7 - Public Comment
Chairman Derry noted there were no members of the public present during the time

scheduled for public comment.



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Agenda Item #6 - Other Board Business, cont.

Karen Hudson confirmed email receipt of the ASC subcommittee final report, which was
issued January 14, 2015. She will email to board members for review.

Off record at 11:49 a.m.
Back on record at 1:00 pm

Agenda Item #8 - Budget Review
Administrative Officer Martha Hewlett joined the teleconfe
financial reports. The board had not had a year end fin
briefly off record for staff to email relevant reports to:

e to present the board’s
report, and the meeting went
embers.

Off record 1:05 p.m
Onrecord at 1:17 pm

Ms. Hewlett presented the board’s budget repor
She noted that FY 14 was a non ren¢
allowable third party reimbursemesl
an organization may have paid for trz
expenses for travel. Belo

, wh gfresponds with the 72000 series on the

1 ended at§$14,955, which corresponds to the 73000

edit card fees, expert witnesses, postage,

ard rr?eetmgs, records storage, legal, and commission sales
h the state travel system. Lastly, there was $24 spent on
kely materials used to put board packets together.

Indirect expenses were $20,937 - these are things such as the administrative officer, the
director, operations manager, who do not direct timekeep. It also other things such as
lease space, parking, IT support, HR support, accounting staff, administrative services,
commissioner’s office support. In FY 14, the division also did a thorough review of the
financials and adjusted the allocation methodology. For example, allocating front desk staff
time by transaction per program rather than percentage of license holders resulted in a
more equitable methodology for allocation of cost to each program. One other
methodology change was made, the general state standard for allocating cost to be done by
PCN - by number of people working the program.

6



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Staff confirmed the board had not received the Annual Fiscal Report to Boards and
Commissions dated November 2014, so will be sure that a copy is sent to each Board
member . The highlights in FY 2014 were that the Division lowered indirect allocations by
under one million; between FY11 and FY 14, legal costs to division have been reduced by
roughly 33%; for the first time in many years professional licensing groups as a whole
ended in the black; since 2011, the number of licensees that we are assisting has risen 20%.
The rest of the report gives information about how financials work, including charts and
graphs.

Ms. Hewlett reviewed the FY 2015 20d quarter report, n is will be a renewal year,
with revenue to date of $32,870, received through 12 3 For direct expenses -
personal services were $22,246, travel was $1,617;iany actual $18,805, with the

majority for legal for regulations work.

Chairman Derry asked if the board has a bu

source for budgeting. Ms. Hewlett in
needed.

of Advisement, which area tool that Investigations uses for low level violations of
regulations and statute. It is not considered a license or disciplinary action, and would
remain in their license file. Mr. Ward cautioned the board to take no formal action until he
has had a chance to do more research first to ensure they would have statutory authority to

do this type of action. Board members did not want to pursue this avenue.

Chairman Derry noted there was nothing further to do with regard to budget or fees.



Board of Certified Real Estate Appraisers
Board Meeting — March 12, 2015

Board members discussed the USPAP course being offered in Anchorage, coming up in
April, and encouraged Ms. Piszczek to take the course, which the board had approved be
paid for. Chairman Derry will forward the course information to board members and staff.

Chairman Derry included the AARO spring conference agenda for board members review
and stated his opinion that the content is worth the trip to go; he thinks the fall conference
in Washington DC may be a better choice. Board members agreed.

Next meeting date: April 14th - teleconference: 9:00 a.m.

p

Upon a motion duly made by Mr. Ferrara, seconded by
unanimously by roll call, it was:

MOVED TO ADJOURN

Adjourn: 12:32 p.m.

Date

Date







State of Alaska
Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

BOARD OF CERTIFIED REAL ESTATE APPRAISERS

MINUTES OF THE MEETING
Tuesday, April 14™ 2015

These are DRAFT minutes prepared by the staff of the
Business and Professional Licensing. These minute.
approved by the Board.

By authority of AS 08.01.070(2), and in comp
Atticle 6, a scheduled meeting of the Board of Ce
held at the State Office Building, 333 Willoughby A
beginning at 9:28 a.m. The meeting:y "
Alaska.

Agenda Item 3  Call to Order/Roll Call

Laura Carrillo, Licensing Examiner
Martha Hewlett, Administrative Officer II

Agenda Item #2 Review Agenda Time: 9:28 a.m.

Board of Certified Real Estate Appraisets
Board Meeting Teleconference of April 14™, 2015

Page 1 of 9



Chairman Derry addressed the tentative agenda. Hearing no additions or corrections to the
agenda, Chairman Derry approved the agenda as written.

Agenda Item #3 Review/Approve Minutes | Time: 9:29 a.m.

Chairman Derry moved to discuss review of the meeting minutes from March 12", 2015. At
the suggestion of Mr. Derty, the Board reviewed the minutes whil ensing Examiner,
Laura Carrillo phoned Jay Paff for his investigative report.

Mr. Derry noted two typos in need of cotrection; in the firgt: aragrap .on page 4, “nothing’
should be changed to, “nozing™; and in the sixth paragraph, “co uld be changed to,
“conformed’. s

On a motion duly made by Alfred Ferrara, sec
approved unanimously, it was:

Investigators Jay Paff; Angel
Investigators Jay Paff. Angela F

«

oard that he had completed the 15-hour USPAP course
d’s attention that he was unable to attend the Level I

[

activity. Chairman shared with the Board and CBPL staff that there is an upcoming
one-day USPAP course on April 27®, 2015 in Anchorage, which he encouraged Mr. Paff to
attend. Mr. Paff expressed his overall satisfaction in attending the coutse, as it provided him
with the syntax to speak more extensively on appraisal issues.

Agenda Item #6 ASC Update Time: 9:40 a.m.

Board of Certified Real Estate Appraisets
Board Meeting Teleconference of April 14%, 2015
Page 2 of 9



Briefly before the investigative report, the Board had moved to discussion on ASC updates,
to which Karen Hudson agreed to expound upon. Hearing no further discussion on Agenda
#5, Chairman Derry suggested resuming discussion on ASC updates.

Karen Hudson explained that the two-day visit with ASC’s Kristi Klamet and Jim Davis was
incredibly beneficial in gaining insight as to what needs to be accomplished as the
Board/Division continues their efforts to follow AQB recommendaﬂons and comply with
federal regulations. Ms. Hudson and Ms. Hannasch expressed that thy L@»ASC shared an
optimistic sentiment in the Board’s/Division’s progress, and acks 'Wledged the efforts being
made to implement necessary regulation changes.

i the ASC’s prehrnlnary
rrillo and Ms. Hudson in order
son then touched on the issue

ted in the 5™ exposure draft

within 5 business days. This was an issue that was ide
findings, and of which intetnal forms were created by 1
to track the processing of such license applications. Ms.
of background checks to which new in

Relating to contintiing
the agenda.

Hearing no further sion on ASC updates, Chairman Derry prompted the Board to
begin discussion on background checks. Ms. Catrillo informed the Board that a packet insert
on background checks was included under Agenda Item #8.

Background Checks

Mr. Ferrara addressed the article on new requirements for background checks, which will
take effect January 1%, 2017. Mr. Ferrara’s interpretation is that the Board is not being
required to adopt new background check processes, but rather have changes made to the

Board of Certified Real Estate Appraisers
Board Meeting Teleconference of April 14™ 2015
Page 3 of 9



questions on the applications for applicants to self-disclose theit ctiminal histoty
information. Mr. Derry added that on a national level, some lendets ate requiring
background checks from appraisers, which can be very costly as individual appraisers may be
working concurrently with several lenders, each of them requiting a background check. Mr.
Cook shared the same concern and expressed that appraisers are having to shoulder these
costs. Mr. Ferrara then stated that if/when AMC regulations are implemented, thete should
be some agreement that AMC’s should not require background cheékg.if the state already
has background check requirements in place. The Board cont ‘to discuss background
checks. .

TASK:
Alfred Ferrara and Lance Cook will look into de
for national background check requirements

oping fegulation  in preparation

Agenda Item #8 Board Business Time: 9:57 a.m.

Chairman Derry moved to discussion on. Board business.

Board Member Update
Chairman Derry informed the Board that he : contact with the Boards and
Commissions Office, and i
replacement member is
potential member freo;

r. Ferrara if he had contacted a

, and also asked Mr. Cook if he had

ation; neither potential member was
contacted. Mr. Derry prop Trusg'member or 2 member from Valdez may be
a good geograj

TASK:
Davi Ty : nce Cook will contact potential new Board

Ms. Carrillo inform
verifying receipt and tracking review of appraisal reports. Ms. Cartillo explained that there
are separate forms for both the examiner and Board members—each of which serves as
verification of receipt and review of the work product. The latter would be posted to the
secure site, along with the confidential report for review, which would need to be filled out
and sent back to the Division.

Boatd of Certified Real Estate Appraisers
Board Meeting Teleconference of April 14™, 2015
Page 4 of 9



Chairman Derry noted to the examiner that when an application is submitted, he does not
need to see the application. He advised to only send the work log; after viewing wotk logs,
he will select the work product and assign a reviewer to the wotk product. The examiner
would then contact the licensee for the appraisal repott, and the repott and work product
review sheet would then be sent to the reviewer via secure site.

TASK:
Alfred Ferrara will review couttesy reports 1-6 and send th
back to Ms. Catrillo.

ompleted review sheets

TASK:
Alfred Ferrara will review courtesy reports 7-11 | eted review sheets
back to Ms. Cartillo. u

£

Chairman Derry and Ms. Hudson discussed USPAP

TASK: :
Mr. Derry will look into whether the

Review Draft of Work Log

“Meeting Participation
nted! Board needs regulatory authority.

be available to atten i‘/which Ms. Hannasch declined.

Background Checks.
This was discussed under Agenda Item #5.

Discuss Renewal Fees

Board of Certified Real Estate Appraisets
Board Meeting Teleconference of April 14®, 2015
Page 5 of 9



Ms. Hudson clarified that renewal fees would not be changing, and that renewal forms
would be mailed on by May 1%. Mr. Detry expressed interest in including a letter along with
the renewal mail outs, which ideally would disseminate brief information regarding the
renewal fees as well as changing requirements for certification, i.e.: bachelot’s degree
requirement.

TASK:
Mr. Derry will draft a letter to be included with renewals duting mail-out.

Discuss Trainee/Supervisory Appraiser Fees
At present, the fee for trainees is $450.00 and is not expe - at this ttime. Ms.
Hannasch noted that applying the fee to trainees andinot stipervisors is ap griate, as 1t
takes the onus of additional fees off supervisors. -

Mt. Derry inquired to the Board whether they have
has ever detetred individuals from pursuing this licensur
that there seemed to be no 51gmﬁcant dvantage of havmg

fthe:price of the ¢rainee license
r. Ferrara expressed his opinion
ainee license, as it requitres

pressed any concern in the Board’s
onded that the ASC wanted the language regarding the

unanimously, it w:
RESOLVED f{
Board packet.

adopt the regulations as amended and as included in the

Ms. Hudson advised Mr. Derty to sign the, “Ozrder Certifying The Changes to
Regulations...” with the date of April 14™ 2015, and to scan the document to Ms. Cartillo as
well as place the hardcopy in the mail. Ms. Hudson then briefly discussed the regulation
change process, of which has no static time frame.

Board of Certified Real Estate Appraisers
Board Meeting Teleconference of April 14%, 2015
Page 6 of 9 -



TASK:
Mzr. Derry will send the signed order to Ms. Carrillo via fax, or e-mail, and will also
send the hardcopy in the mail.

TASK:
Ms. Carrillo will have the Affidavit of Board Action signed and notarized.

Agenda Item 10 New Business ime: 10:36 a.m.

Course Approval Program (CAP)
Hearing no further discussion on regulau'on changes, C

approval applications.

AMC’s
Ms. Carrillo informed the Board that r

Time: 10:41 a.m.
Time: 1:01 p.m.
No members fr e public wete present for public comment.
Agenda Item 13 Administrative Business Time: 1:02 p.m.

The Board reviewed the task list. Chairman Derry will continue wotking on the draft of the
work log, and will disseminate the document to the rest of the Board members when
completed.

Board of Certified Real Estate Appraisers
Board Meeting Teleconference of April 14™ 2015
Page 7 of 9



Mr. Derry then addressed the October meeting, which the ASC had recommended for the
Board to send either one member or two members—this would be decided at the next
meeting in July.

Ms. Hudson and Mr. Derry then discussed disciplinaty action disclosures duting license
searches, as Mr. Derry had previously tasked himself with wtiting a letter to the Director in
regards to consent agreements and license action notices.

While waiting for the Budget Report, Chairman Derry movedito sét the next meeting date.
Ms. Hudson reiterated that the ASC would return during tl uly 27" — 317, 2015
first to visit Juneau, and then Anchorage to present theif:

date for Friday, July 31%, 2015 in Anchotrage.

Agenda Item 14 Budget Report

$59,451. Ms. Hewlett informed the Board that their total indirect expenditutes of
$15,996 1s precisely 3/4’s of the Board’s indirect expenses for the fiscal year.

David Derry then inquired to Ms. Hewlett what the potential impact would be to the
Board’s budget after renewal, to which Ms. Hewlett stated that she could possibly estimate
the impact based on current license fees and the number of license renewals. Mr. Derty also
asked Ms. Hewlett if the same estimates are used to analyze licensing fees. Ms. Hewlett
informed the Board that the Operation’s Managet, Sara Chambers and the Division’s
Director, Janey Hovenden would be imminently beginning the fee analyses process for all

Board of Certified Real Estate Appraisers
Boatd Meeting Teleconference of April 14™, 2015
Page 8 of 9



programs. Mr. Ferrara added his opinion that with the Board’s sutplus and legal costs
expecting to increase and decrease respectively within the next two years, the renewal fees
should be lowered by the subsequent renewal period. Mr. Derty, however, commented that
renewal fees may increase for subsequent renewal petiods after implementing AMC
regulations. Ms. Hudson reiterated that renewal fees would not be changing for this renewal
period.

Heating no further discussion on renewal fees, Ms. Hannasch prompted the Board to begin
thinking about the annual report.

TASK:
Ms. Carrillo will e-mail the Board’s FY14 Annu:

David Derry then addressed continuing educatio
that the input of course information into the licensin
reviewed to ensure accuracy.

approval systemswould be

Agenda Item 15 Adjourn Time: 1:31p.m.

On a motion duly made by Alfred Ferrara, sec enee Piszczek, and approved

unanimously, it was:
RESOLVED to adjoutr

Respectfully Submitted by:

Laura Carrillo
Licensing Examiner

Approved by:

David Derry, Chair
Alaska State Board of Certified Real Estate Appraisers

Board of Certified Real Estate Appraisets
Board Meeting Teleconference of April 14" 2015
Page 9 of 9



Board or Commission:

Meeting Date:

Agenda ltem # Tab # Topic:

Primary Motion

[ Motion:

Subsidiary Motion or Amendment

Motion:




§

EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidential;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

In accordance with the provisions of Alaska Statute 44.62.310 © (1) (2) (3) or (4) [select

appropriate paragraph number abor], 1 move to go into executive session for the purpose of discussing:

Board staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Boatd staff (names) to

"emain during the session.



CONFIDENTIAL

ETHICS SUPERVISOR DETERMINATION FORM

(Board or Commission Member)

Board or Commission:

Member Disclosing Potential Ethics Violation:

I have determined that the situation described on the attached ethics disclosure form
[] does or would violate AS 39.52.110 - .190. Identify applicable statute below.
[] does not or would not violate AS 39.52.110 - .190.

Signature of Designated Ethics Supervisor (Chair)

Printed Name of Designated Ethics Supervisor

Date:

COMMENTS (Please attach a separate sheet for additional space):

Note: Disclosure Form must be attached. Under AS 39.52.220, if the chair or a majority of the board or
commission, not including the disclosing member, determines that a violation of AS 39.52.110-39.52.190 will exist
if the member participates, the member shall refrain from voting, deliberating, or participating in the matter. A
member will not be liable under the Ethics Act for action in accordance with such a determination so long as the
member has fully disclosed all facts reasonably necessary to the determination and the attorney general has not
advised the member, chair, or board or commission that the action is a violation. Forward disclosures with
determinations to the State Ethics Attorney as part of your quarterly report. Quarterly reports are submitted to
Litigation Assistant, Opinions, Appeals & Ethics, Department of Law, 1031 W. 4% Avenue, Suite 200, Anchorage,
AK 99501. Revised 2012



MEMORANDUM State of Alaska

Department of Law

TO: DATE:
FILE NO.:

TEL. NO.:
rrROM: Angie White
Litigation Assistant FAX:
Department of Law _ _
Opinions, Appeals, & Ethics Section SUBJECT: ];g'esczuglzgéir;cﬁgghcs Act, AS
[INSERT QUARTERLY DATE

**%*SAMPLE LANGUAGE - PLEASE COPY ONLY THE PARTS THAT APPLY
ONTO YOUR BOARD OR COMMISSION’S LETTERHEAD ****

As designated ethics supervisor and chair [executive director] for the
, I wish to advise you that I have received no notifications of
potential violations or requests for ethics determinations under the Ethics Act (AS 39.52)
and have made no written determinations for this quarter.
OR

As designated ethics supervisor and chair [executive director] for the
, I have received ___ notification(s) of a potential violation
and __ requests for ethics determinations under the Ethics Act (AS 39.52) I have
attached a copy of the notices and requests along with my written determination(s) for
review by the attorney general. I did [did not] receive an advisory opinion from the
Attorney General.

AND

Except as addressed above, no other [board member] [commissioner] disclosed a
potential conflict of interest at a recorded public meeting during this quarter.

OR
In addition to the above, at the [date] meeting, [Board member] [Commissioner]
disclosed a potential conflict with respect to [insert brief
description] . Insert disposition: [S/He refrained from participation.] or [I

determined s/he could [could not] participate.] or [The Board [Commission] members
voted to permit [not to permit] participation.]
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State of Alaska
Department of Law

Who Is My Designated Ethics Supervisor?

Every state public officer, employee or board or commission member, has a designated
ethics supervisor.

Executive Agencies

The ethics supervisor for each agency is the Commissioner or a senior manager to whom the
Commissioner has delegated the function. The current ethics supervisor for each agency is
listed below. The ethics supervisor for a Commissioner is Guy Bell, Director of
Administrative Services in the Office of Governor, by delegation from the Governor.

Boards and Commissions

The Chair of each board and commission serves as the ethics supervisor for the other
members and any executive director. The ethics supervisor for the Chair is Guy Bell, Director
of Administrative Services in the Office of Governor, by delegation from the Governor. If a
board or commission employs staff, the executive director serves as the ethics supervisor for
these employees.

Public Corporations

The Chair of the board serves as the ethics supervisor for the other members of the board
and any executive director. The executive director is the ethics supervisor for employees of
the corporation,

Office of the Governor

The ethics supervisor for the Governor and Lieutenant Governor is the Attorney General. By
delegation from the Governor, the ethics supervisor for the staff of the offices of the
Governor and Lieutenant Governor is Guy Bell, Director of Administrative Services.

University of Alaska

By delegation of the University President, the ethics supervisor for university employees is
Associate General Counsel Andy Harrington.

EXECUTIVE BRANCH AGENCIES

http://law.alaska.gov/doclibrary/ethics/MyDES. html - 4/7/2015
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Administration: Leslie Ridle, Deputy Commissioner

Page 2 of 2

Commerce, Community & Economic Development: Jon Bittner, Deputy Commissioner

Corrections: April Wilkerson, Director of Administrative Services

Education & Early Development: Les Morse, Deputy Commissioner

Environmental Conservation: Tom Cherian, Director of Administrative Services

Fish & Game: Kevin Brooks, Deputy Commissioner

Health & Social Services: Dallas Hargrave, Human Resource Manager

Labor & Workforce Development: Michael Monagle, Director, Division of Workers

Compensation

Law: Jonathan Woodman, Assistant Attorney General

Military & Veterans Affairs: Marty Meyer, Special Assistant to Commissioner
Natural Resources: John Crowther, Inter-Governmental Coordinator

Public Safety: Terry Vrabec, Deputy Commissioner

Revenue: Dan DeBartolo, Administrative Services Director

Transportation & Public Facilities:

- Highways & Public Facilities: Steve Hatter, Deputy Commlssmner

o Aviation: John Binder, Deputy Commissioner

» Central Region: Rob Campbell, Regional Director

« Northern Region: Rob Campbell, Acting Regional Director

« Southcoast Region: Acting Regional Director

« Alaska Marine Highway System: Michael Neussl, Deputy Commissioner
+ Headquarters: Mary Siroky, Administrative Services Director

Updated April 2015
Department of Law attorney.general@alaska.gov P.O. Box 110300, Juneau, AK 99811-0300

Phone: 907-465-3600 Fax: 907-465-2075 TTY: 907-258-9161
State of Alaska © 2015 Webmaster

http://law.alaska.gov/doclibrary/ethics/MyDES.html

4/7/2015
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State of Alaska
Department of Law

Ethics Information for Members of Boards &
Commissions (AS 39.52)

Introduction

This is an introduction to AS 39.52, the Alaska Executive Branch Ethics Act. This guide is not
a substitute for reading the law and its regulations. State board and commission members
who have further questions should contact their board chair or staff.

The Ethics Act applies to all current and former executive branch public employees and
members of statutorily created boards and commissions.

Scope of Ethics Act (AS 39.52.110)

Service on a state board or commission is a public trust. The Ethics Act prohibits substantial
and material conflicts of interest. Further, board or commission members, and their
immediate family, may not improperly benefit, financially or personally, from their actions
as board or commission members. The Act does not, however, discourage independent
pursuits, and it recognizes that minor and inconsequential conflicts of interest are
unavoidable.

Misuse of Official Position (AS 39.52.120)

Members of boards or commissions may not use their positions for personal gain or to give
an unwarranted benefit or treatment to any person. For example, board members may not:

» use their official positions to secure employment or contracts;

« accept compensation from anyone other than the State for performing official duties;

+ use State time, equipment, property or facilities for their own personal or financial
benefit or for partisan political purposes;

» take or withhold official action on a matter in which they have a personal or financial

interest; or
« coerce subordinates for their personal or ﬁnanc1a1 benefit.
+ attempt to influence outcome of an administrative hearing by privately contacting the

hearing officer.

Terry knew that a proposal that was before the board would harm Terry's business
competitor. Instead of publicly disclosing the matter and requesting recusal, Terry voted on
the proposal.

http://law.alaska.gov/doclibrarv/ethics/EthicsInfoBC.html 4/7/2015
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Board member Mick has board staff employee Bob type an article for him that Mick
hopes to sell to an Alaskan magazine. Bob types the article on State time.

Improper Gifts (AS 39.52.130)

A board member may not solicit or accept gifts if a person could reasonably infer from the
circumstances that the gift is intended to influence the board member's action or judgment.
"Gifts" include money, items of value, services, loans, travel, entertainment, hospitality, and
employment. All gifts from registered lobbyists are presumed to be improper, unless the
giver is immediate family of the person receiving the gift.

A gift worth more than $150 to a board member or the board member's immediate family
must be reported within 30 days if:

» the board member can take official action that can affect the giver, or
» the gift is given to the board member because he or she is on a state board.

The receipt of a gift worth less than $150 may be prohibited if a person could reasonably
infer from the circumstances that the gift is intended to influence the board member's action
or judgment. Receipt of such a gift should be disclosed. :

Any gift received from another government, regardless of value, must be reported the board
member will be advised as to the disposition of this gift.

A form for reporting gifts is available at www.law.alaska.gov/doclibrary/ethics or from the
board or commission staff.

This restriction on gifts does not apply to lawful campaign contributions.

The commission is reviewing Roy's proposal for an expansion of his business. Roy
invites all the board members out to dinner at an expensive restaurant. He says it will be
okay, since he isn't excluding any of the members.

@J ody receives a holiday gift every year from Sam. Jody was recently appointed to a state
board, but Sam has no business that is before the board. Jody may accept the gift.

Improper Use or Disclosure of Information (AS 39.52.140)

No former or current member of a board may use or disclose any information acquired from
participation on the board if that use or disclosure could result in a financial or personal
benefit to the board member (or immediate family), unless that information has already
been disseminated to the public. Board members are also prohibited from disclosing
confidential information, unless authorized to do so.

http://law.alaska.gov/doclibrary/ethics/EthicsInfoBC.html 4/7/2015
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Sheila has been on the board for several years. She feels she has learned a great deal of
general information about how to have a successful business venture. So she sets up her own
business and does well.

Delores has always advised and assisted the other doctors in her clinic on their
continuing education requirements. After Delores is appointed to the medical board, she
discloses this role to the board and continues to advise the doctors in her clinic.

®J im reviews a confidential investigation report in a licensing matter. He discusses the
practitioner's violation with a colleague who is not a board member.

Improper Influence in State Grants, Contracts, Leases or
Loans (AS 39.52.150)

A board member, or immediate family, may not apply for, or have an interest in a State
grant, contract, lease, or loan, if the board awards or takes action to administer the State
grant, contract, lease, or loan. '

A board member (or immediate family) may apply for or be a party to a competitively
solicited State grant, contract or lease, if the board as a body does not award or administer
the grant, contract, or lease and so long as the board member does not take official action
regarding the grant, contract, or lease.

A board member (or immediate family) may apply for and receive a State loan that is
generally available to the public and has fixed eligibility standards, so long as the board
member does not take (or withhold) official action affecting the loan's award or

administration.

Board members must report to the board chair any personal or financial interest (or that of
immediate family) in a State grant, contract, lease or loan that is awarded or administered by
the agency the board member serves. A form for this purpose is available at
www.law.alaska.gov/doclibrary/ethics or from the board or commission staff.

®J ohn sits on a board that awards state grants. John hasn't seen his daughter for nearly
ten years so he figures that it doesn't matter when her grant application comes up before the
board.

The board wants to contract out for an analysis of the board's decisions over the last
ten years. Board member Kim would like the contract since she has been on the board for ten
years and feels she could do a good job.

http://law.alaska.gov/doclibrarv/ethics/EthicsInfoBC.html 47719015
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Improper Representation (AS 39.52.160)

A board or commission member may not represent, advise, or assist a person in matters
pending before the board or commission for compensation A nonsalaried board or
commission member may represent, advise, or assist in matters in which the member has an
interest that is regulated by the member's own board or commission, if the member acts in
accordance with AS 39.52.220 by disclosing the involvement in writing and on the public
record, and refraining from all participation and voting on the matter. This section does not
allow a board member to engage in any conduct that would violate a different section of the
Ethics Act.

Susan sits on the licensing board for her own profession. She will represent herself and
her business partner in a licensing matter. She discloses this situation to the board and
refrains from participation in the board's discussions and determinations regarding the
matter.

Restriction on Employment After Leaving State Service (AS
39.52.180)

For two years after leaving a board, a former board member may not provide advice or work
for compensation on any matter in which the former member personally and substantially
participated while serving on the board. This prohibition applies to cases, proceedings,
applications, contracts, legislative bills, regulations, and similar matters. This section does
not prohibit a State agency from contracting directly with a former board member.

With the approval of the Attorney General, the board chair may waive the above prohibition
if a determination is made that the public interest is not jeopardized.

Former members of the governing boards of public corporations and former members of
boards and commissions that have regulation-adoption authority, except those covered by
the centralized licensing provisions of AS 08.01, may not lobby for pay for one year.

®The-board has arranged for an extensive study of the effects of the Department's
programs. Andy, a board member, did most of the liaison work with the contractor selected
by the board, including some negotiations about the scope of the study. Andy quits the board
and goes to work for the contractor, working on the study of the effects of the Department's

programs.

'Andy takes the job, but specifies that he will have to work on another project.

Aiding a Violation Prohibited (AS 39.52.190)

http://law.alaska.gov/doclibrary/ethics/EthicsInfoBC.html 4/7/2015
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Aiding another public officer to violate the Ethics Act is prohibited.

Agency Policies (AS 39.52.920)

Subject to the Attorney General's review, a board may adopt additional written policies
further limiting personal or financial interests of board members.

Disclosure Procedures

DECLARATION OF POTENTIAL VIOLATIONS BY
MEMBERS OF BOARDS OR COMMISSIONS (AS 39.52.220)

A board member whose interests or activities could result in a violation of the Ethics Act if
the member participates in board action must disclose the matter on the public record and in
writing to the board chair who determines whether a violation exists. A form for this purpose
is available at www.law.alaska.gov/doclibrary/ethics or from the board or commission staff.
If another board member objects to the chair's ruling or if the chair discloses a potential
conflict, the board members at the meeting (excluding the involved member) vote on the
matter, If the chair or the board determines a violation will occur, the member must refrain
from deliberating, voting, or participating in the matter. For more information, see Ethics
Act Procedures for Boards and Commissions available at the above noted web site.

When determining whether a board member's involvement in a matter may violate the
Ethics Act, either the chair or the board or commission itself may request guidance from the
Attorney General.

ATTORNEY GENERAL'S ADVICE (AS 39.52.240-250)

A board chair or a board itself may request a written advisory opinion from the Attorney
General interpreting the Ethics Act. A former board member may also request a written

advice from the Attorney General. These opinions are confidential. Versions of opinions

without identifying information may be made available to the public.

REPORTS BY THIRD PARTIES (AS 39.52.230)

A third party may report a suspected violation of the Ethics Act by a board member in
writing and under oath to the chair of a board or commission. The chair will give a copy to
the board member and to the Attorney General and review the report to determine whether a
violation may or does exist. If the chair determines a violation exists, the board member will
be asked to refrain from deliberating, voting, or participating in the matter.

Complaints, Hearings, and Enforcement
COMPLAINTS (AS 39.52.310-330)

http://law.alaska. gov/doclibrarv/ ethics/EthicsInfoBC.html 4/7/2015
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Any person may file a complaint with the Attorney General about the conduct of a current or
former board member. Complaints must be written and signed under oath. The Attorney
General may also initiate complaints based on information provided by a board. A copy of
the complaint will be sent to the board member who is the subject of the complaint and to
the Personnel Board.

All complaints are reviewed by the Attorney General. If the Attorney General determines that
the complaint does not warrant investigation, the complainant and the board member will be
notified of the dismissal. The Attorney General may refer a complaint to the board member's
chair for resolution.

After investigation, the Attorney General may dismiss a complaint for lack of probable cause
to believe a violation occurred or recommend corrective action. The complalnant and board
member will be promptly notified of this decision.

Alternatively, if probable cause exists, the Attorney General may initiate a formal proceeding
by serving the board or commission member with an accusation alleging a violation of the
Ethics Act. Complaints or accusations may also be resolved by settlement with the subject.

CONFIDENTIALITY (AS 39.52.340)

Complaints and investigations prior to formal proceedings are confidential. If the Attorney
General finds evidence of probable criminal activity, the appropriate law enforcement agency
shall be notified.

HEARINGS (AS 39.52.350-360)

An accusation by the Attorney General of an alleged violation may result in a hearing. An
administrative law judge from the state's Office of Administrative Hearings serves as hearing
officer and determines the time, place and other matters. The parties to the proceeding are
the Attorney General, acting as prosecutor, and the accused public officer, who may be
represented by an attorney. Within 30 days after the hearing, the hearing officer files a
teport with the Personnel Board and provides a copy to the parties.

PERSONNEL BOARD ACTION (AS 39.52.370)

The Personnel Board reviews the hearing officer's report and is responsible for determining
whether a violation occurred and for imposing penalties. An appeal may be filed by the board
member in the Superior Court.

PENALTIES (AS 39.52.410-460)

When the Personnel Board determines a board member has violated the Ethics Act, it will
order the member to refrain from voting, deliberating, or participatingin the matter. The
Personnel Board may also order restitution and may recommend that the board member be
removed from the board or commission. If a recommendation of removal is made, the
appointing authority will immediately remove the member.

http://law.alaska.gov/doclibrary/ethics/EthicsInfoBC.html 4/7/2015
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If the Personnel Board finds that a former board member violated the Ethics Act, it will issue
a public statement about the case and will ask the Attorney General to pursue appropriate
additional legal remedies.

State grants, contracts, and leases awarded in violation of the Ethics Act are voidable. Loans
given in violation of the Ethics Act may be made immediately payable.

Fees, gifts, or compensation received in violation of the Ethics Act may be recovered by the
Attorney General.

The Personnel Board may impose a fine of up to $5,000 for each violation of the Ethics Act.
In addition, a board member may be required to pay up to twice the financial benefit
received in violation of the Ethics Act.

Criminal penalties are in addition to the civil penalties listed above.

DEFINITIONS (AS 39.52.960)

Please keep the following definitions in mind:

Benefit - anything that is to a person's advantage regardless financial interest or from which
a person hopes to gain in any way.

Board or Commission - a board, commission, authority, or board of directors of a public or
quasi-public corporation, established by statute in the executive branch, including the Alaska
Railroad Corporation,

Designated Ethics Supervisor - the chair or acting chair of the board or commission for all
board or commission members and for executive directors; for staff members, the executive

director is the designated ethics supervisor.

Financial Interest - any property, ownership, management, professional, or private interest
from which a board or commission member or the board or commission member's
immediate family receives or expects to receive a financial benefit. Holding a position in a
business, such as officer, director, partner, or employee, also creates a financial interest in a
business. _

Immediate Family - spouse; another person cohabiting with the person in a conjugal
relationship that is not a legal marriage; a child, including a stepchild and an adoptive child;
a parent, sibling, grandparent, aunt, or uncle of the person; and a parent or sibling of the
person's spouse.

Official Action - advice, participation, or assistance, including, for example, a
recommendation, decision, approval, disapproval, vote, or other similar action, including
inaction, by a public officer.

Personal Interest - the interest or involvement of a board or commission member (or
immediate family) in any organization or political party from which a person or organization
receives a benefit.

http://law.alaska.gov/doclibrary/ethics/EthicsInfoBC.html ' ' 41712015
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State of Alaska
Department of Law

Executive Branch Ethics Act

Responsibilities of Designated Ethics Supervisors for Boards
and Commissions

Boards and commissions subject to the Ethics Act have designated ethics supervisors. The
chair serves as the designated ethics supervisor for board or commission members and the
executive director. The executive director is the designated ethics supervisor for staff. The
designated ethics supervisor for a chair is the governor, who has delegated this responsibility
to Guy Bell, Administrative Director of the Office of the Governor.

Designated ethics supervisors should refer to the Manual for Designated Ethics Supervisors
(April 2008), available from the state ethics attorney, regarding their responsibilities under
the Ethics Act. Briefly, as designated ethics supervisor, you must --

1. Ensure that members and employees are provided copies of the guides, Ethics
Information for Members of Boards and Commissions and Ethics Act Procedures for
Boards and Commissions -- and keep a supply of disclosure forms.

1. These guides, other educational materials, disclosure forms, statutes and
regulations are available for review and copying on the Department of Law ethics
web site. If access to this page is not available, please contact the Attorney
General's office at 269-7195.

2. Review all disclosures, investigate potential ethics violations, make determinations
regarding conduct, and take action. ’

3. Keep member or employee disclosure statements (of potential violations, receipt of
gifts, and interests in grants/contracts/leases/loans) on file in your office. Disclosure of
a gift received from another government must be forwarded to the Office of the

Governor. : :
4. Submit an ethics report to the Department of Law in April, July, October and January

for the preceding quarter. You will receive a reminder. There is a sample report on the
ethics web page.
1. Mail, email or fax to Kim Halstead, Litigation Assistant, Department of Law,
Opinions, Appeals & Ethics Section, 1031 W. 4th Avenue, Suite 200, Anchorage,
AK, 99501, ethicsreporting@alaska.gov, fax no. 907-279-2834.

- You may request ethics advice from your agency's Assistant Attorney General or from the
State Ethics Attorney, Jon Woodman, at 269-5100 or jonathan.woodman@alaska.gov.
Please direct questions about reporting procedures to Kim Halstead at 269-7195 or
kimberly.halstead @alaska.gov.

6/14
R Department of Law attorney.general@alaska.gov P.O. Box 110300, Juneau, AK 99811-0300

Phone: 907-465-3600 Fax: 907-465-2075 TTY: 907-258-9161
State of Alaska © 2015 Webmaster _
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For further information and disclosure forms, visit our Executive Branch Ethics web site or
please contact:

State Ethics Attorney

Alaska Department of Law

1031 West 4th Avenue, Suite 200
Anchorage, Alaska 99501-5903
(907) 269-5100
attorney.general@alaska.gov

Revised 9/2013
Department of Law attorney.general@alaska.gov P.O. Box 110300, Juneau, AK 99811-0300

Phone: 907-465-3600 Fax: 907-465-2075 TTY: 907-258-9161
State of Alaska © 2015 Webmaster

http://law.alaska.gov/doclibrary/ethics/EthicsInfoBC.html 4/7/2015



Board or Commission:

Meeting Date:

Agenda Item # Tab # Topic:

Primary Motion

Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(¢) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would cleatly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidential;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

( In accordance with the provisions of Alaska Statute 44.62.310 © (1) (2) (3) or (4) [select

appropriate paragraph number abore], 1 move to g0 into executive session for the purpose of discussing:

Board staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

s “emain during the session.
i —

-
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THE STATE Department of Commerce, Community,

of A L A SKA and Economic Development
DIVISION OF CORPORATIONS, BUSINI SS AND

S PROUESSIONAL LICENSING
GOVERNOR BILL WALKER

DATE: July 13, 2015
TO: Alaska Board of Certified Real Estate Appraisers

THRU: Alvin M. Kennedy, Senior Investigato
Angela G. Birt, Chief Investigator

FROM:  Jay H. Paff, Investigatorﬂﬁy,,(J

SUBJECT: Certified Real Estate Appraisers Report for July 31, 2015 Board Meeting.

The following information was compiled as an investigative report to the Board for the period from
April 6, 2015 through July 13, 2015. Including cases, complaints, and intake matters, since the last

report, the Division opened six (6) matters and closed four (4) matters. There is currently 3 (three)
on-going matters under active investigation or pending litigation.

CASE# OPENED VIOLATION PROFESSION
2015-000527 04/06/2015 Incompetence Appraiser
2015-000528 04/06/2015 Incompetence Appraiser
2015-000902 05/282015 License Application Issue  Appraiser

OPEN CASES AND COMPLAINTS: TOTAL =3

INVESTIGATIVE ACTIONS CLOSED SINCE LAST MEETING:

CLOSED CASES AND COMPLAINTS: TOTAL =0



Board or Commission:

Meeting Date:

Agenda item # Tab # Topic:

Primary Motion

| Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidental;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

In accordance with the provisions of Alaska Statute 44.62.310 (© (1) (2) (3) or (4) [select

appropriate paragraph number abore], 1 move to go into executive session for the purpose of discussing;

Board staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

emain during the session.



Department of Commerce, Community,

ALA%KA and Economic Development

COVERNOR Bl WALKER DIVISION OF CORPORATIONS, BUSINESS AND
PROFESSIONAL LICENSING

P.O. Box 110804
Junegu, AX 9981 1-
Main: 907.465.25
Fax: 907 4652974

June 11", 2015

Appraisal Subcommittee

Federal Financial Institutions, Examination Council
1401 H. Street, NW, Suite 760

Washington, DC 20005

Re: Appraisal Subcommittee Staff Follow-Up Review
Dear Appraisal Subcommittee Staff,

During your Compliance Review from August 4-7, 2014, it was determined that the Alaska Board of Certified
Real Estate Appraisers remained non-compliant in seven out of eleven concerns identified by your agency. In the
follow-up report dated April 23, 2015, the ASC required further action by the Board to submit a written update
regarding resolution of credentialing issues and USPAP compliance. Since the follow-up report date, the Board
has resolved the concern regarding five individuals who had received appraiser credentialing without meeting
AQB Criteria. Please allow this letter to serve as a response to the required action, as Board Chair, David Derry
and Vice Chair, Alfred Ferrara have reviewed work products for the following certificate holders:

Licensing Examiner, Laura Carrillo has verified receipt of work products from the above named individuals. The
Board Chair submitted three-page review sheets for each certificate holder, and the Board’s Vice Chair submitted
one-page review sheets for each certificate holder. The Board’s Chair and Vice Chair have determined that all
appraisal reports are in compliance with USPAP standards.

Respectfully,
W

Laura Carrillo
Licensing Examiner, Alaska Board of Certified Real Estate Appraisers

Attachment: Work product reviews

Cc: David Derry, Board Chair
Alfred Ferrara, Board Vice Chair
Dawn Hannasch, Records & Licensing Supervisor
Sara Chambers, Operations Manager
Janey Hovenden, Division Director
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| Appraisal Subcommittee

Federal Financial Institutions Examination Council

April 23, 2015

Mr. David M. Derry, Board Chair

Alaska Board of Certified Real Estate Appraisers

Division of Corporations, Business & Professional Licensing
Department of Commerce, Community and Economic Development
P O Box 110806

Juneau, AK 99811-0806

RE: Appraisal Subcommittee Staff Follow-Up Review

Dear Mr. Derry:

Thank you for your cooperation and your staff’s assistance in the March 23-24, 2015, Appraisal
Subcommittee (ASC) staff Follow-up Review. This was a Follow-up Review of the August 4-7, 2014
ASC Compliance Review of the Alaska appraiser regulatory program.

As detailed in the attached Follow-up Report, Alaska resolved four of the eleven concerns identified
in the August 4-7, 2014 Compliance Review Report. ASC staff is, however, requiring further State
actions. ASC staff will monitor the State’s progress in addressing the remaining concerns, and could
require other actions if sufficient progress is not made.

This letter and the attached Follow-up Report are public record and available on the ASC website in
accordance with the Freedom of Information Act. Please contact us if you have any questions.

Fxecutive Director

Attachment

cc: Ms. Janey Hovenden, Director, Division of Corporations, Business & Professional Licensing
Ms. Sara Chambers, Operations Manager

1401 H Street, NW ¢ Suite 760 ¢+ Washington, DC 20005 + (202) 289-2735 ¢ Fax (202) 289-4101



e

=] B3 0 2] ] 8]

Appraisal Subcommittee

Federal Financial Institutions Examination Council

May 21, 2015

Mr. David M. Derry, Board Chair

Alaska Board of Certified Real Estate Appraisers

Department of Commerce, Community and Economic Development
Division of Corporations, Business & Professional Licensing

P O Box 110806

Juneau, AK 99811-0806

Dear Mr. Derry:

Pursuant to Title XI of the Financial Institutions Reform, Recovery, and Enforcement Act of 1989, as
amended (Title XI), we have scheduled a Compliance Review of Alaska’s real estate appraiser regulatory
program (Program) for July 27-31, 2015. The Review is an essential part of our ongoing efforts to fulfill
our obligation under § 1118(a) of Title XI to ensure State compliance. The Review process involves
analyzing your statutes, regulations, policies, and procedures to determine your Program’s compliance
with Title X1I.

Kristi Klamet and Neal Fenochietti, Appraisal Subcommittee (ASC) Policy Managers, will conduct
the Review. We understand that the Division of Corporations, Business and Professional Licensing is the
State agency with administrative, regulatory, and/or enforcement authority for the Program. The Review
will begin at the Juneau office on July 28, 2015. The Policy Managers will begin the Review at 9:00 AM
and will start with an opening conference at 9:30 AM to discuss your Program and our Review process.
Please coordinate with your appropriate Program representatives to ensure their attendance at this opening
conference and that they will be available to answer questions, if requested, during the course of the
Review. On July 30th, the Policy Managers will continue their Review in the Anchorage office. The
Policy Managers will conclude the on-site Review with an exit conference that will be scheduled during
the Review. At the exit conference, the Policy Managers will discuss their Preliminary Review Findings.
[t is important that appropriate Program representatives attend this conference. Part of the Review
process will also involve observing the Real Estate Appraisal Board meeting, including executive session,
onJuly 31, 2015. James Park, Executive Director of the Appraisal Subcommittee will also be attending
this meeting.

For the majority of their time on site, the Policy Managers will review selected files and records for
the period under Review (August 2014 through the present). Please provide a space sufficient for two
people to review the selected files in an area that won’t interfere with the daily operations of the office.
Please have available for their review complete files of: (1) all appraiser-related complaints; (2) approved
and disapproved education courses, and providers or instructors; and (3) approved and disapproved
resident, temporary practice and reciprocal applications. If you have any questions regarding the
availability of any of these records or questions regarding our authority to review such records, please
notify us at your earliest convenience before the Review.

Please email the materials requested below to Kristi@asc.gov , Neal@asc.gov and Claire(pasc.gov.
These materials should be current as of July 1, 2015 and submitted no later than July 6, 2015.

* A complaint log (in a sortable format) identifying the case number, respondent, complainant,
opening and closing date, status, and method of disposition which includes the following:
o All open complaints regardless of the date filed including complaints referred to other
governmental departments, divisions, offices, and any private third party processors; and
o All complaints that have been closed since August 2014;

1401 H Street NW  +  Suite 760 + Washington, DC 20005 +  (202) 289-2735 + Fax (202) 289-4101



Sortable list of temporary practice permit applications received during the Review period
identifying the applicant, date application was received, date of issuance, and date of expiration,
if any;

Sortable list of all newly issued, upgraded and/or reinstated credentials issued during the Review
period;

Sortable of individuals who received a trainee credential after July 1, 2013;

List of all approved real estate appraiser-related education course offerings for qualifying and
continuing education;

If you conduct audits of the required continuing education for renewing credentials, please
provide a sortable list of credentials audited and the results for each;

Current real estate appraiser-related statutes, regulations, and written policies/procedures;

Any draft or proposed real estate appraiser-related statutes and regulations;

Policy for safeguarding the National Registry;

Copies of any audits or Sunset reviews of the Program conducted by another State entity within
the last four years;

Blank copies of current real estate appraiser applications (including those for resident licensure
/certification, temporary practice, reciprocity, and education provider/instructor approval);
Blank copies of any checklists/forms used while processing applications, education and/or
investigations;

Sample copies of each type of credential issued (including temporary practice):

Official Real Estate Appraiser Board/Commission and committee meeting minutes, including
executive session minutes, issued during the Review period;

An organizational chart, including the names, official titles, phone numbers, email addresses and
the percentage of time spent on Program of all employees involved in, or part of the management

/,\

of Program;
» Copies of the current and prior year budget for your Program; and
* Your responses to the attached questionnaire.

We look forward to meeting with you. Please contact Kristi Klamet at (202) 441-9935 with any
questions you may have regarding the Review.

Sincerely,

E-H‘:‘L- an.:.-u-u_

Denise Graves
Deputy Executive Director

Attachment
cc: Ms. Janey Hovenden, Director, Division of Corporations, Business & Professional Licensing,
Janey.hovendenigalaska.gov
Ms. Sara Chambers, Operations Manager, Sara.chambersi@alaska.gov
Ms. Dawn Hannasch, Records & Licensing Supervisor, dawn.hannasch/@alaska.gov
Ms. Karen Hudson, Records & Licensing Supervisor, Karen.hudson@alaska.gov
Ms. Laura Carrillo, Licensing Examiner, faura.carrillof@alaska.gov
Mr. Jay Paff, Investigator, jay.paffi@alaska.gov
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ASC Staff Follow-Up Report: 2014 Compliance Review

Follow-Up Review Date: March 23-24, 2015

Umbrelia Agency: Department of C

ce, C

Corporations, Business & Professional Licensing

Y & Ec ic Di Di of

ASC Compliance Review Date: August 4-7, 2014 PM: K. Klamet

o

Applicable Federal Citations

Statutes, Regulations, Policies and
Procedures:

Follow-Up of Compliance Review Report Dated: January 14, 2015

S

ASC Sta

Assessment

Compliance (YES/NO})
Areas of Concern (AC)

Report

States must, at a minimum, adopt
and/or implement all relevant AQB
Criterla. {12U.5.C. §3345,12US5.C. §
3347; Policy Statement 1 C, D.}

Required/Recommended State Actions from
the January 14, 2015 Compliance Review

ASC Finding: Not Satisfactory

amend its regulations to bring them into

the ASC staff with a copy of the fina}
regulations once adopted.

Statutes, Regulations, Policies and

Procedures continued:

The State must continue the process to

compliance with AQB Criteria, and provide

Alaska began the rulemaking process to amend its regulations and
ensure consistency with the AQB Criteria regarding: (1) Qualifying
Education (QE); (2) Distance Education (DE); (3) Continuing
Education (CE}; and {4) Uniform Standards of Professional Appraisal
Practice (USPAP) Instructor Requirements. The amended
regulations are expected to bacome effective in July 2015.

final regulations.

Comments: None

States must, at a minimum, adopt
and/or implement all relevant AQB
Criteria. {12 U.S.C. §3345;12U5.C. §
3347; Policy Statement 1 C, D.)

The State must continue the process to
amend its regulations to bring them into

the ASC staff with a copy of the final
regulations once adopted.

Statutes, Regulations, Policies and

|Pracedures continued:

States must, at a minimum, adopt
and/or implement all relevant AQB
Criteria. {12 U.5.C.§3345,12US5.C. §
3347; Policy Statement 1 C, D.)

The State must continue the process to
amend its regulations to bring them into

the ASC staff with a copy of the final
regulations once adapted.

compliance with AQB Criteria, and provide

compliance with AQB Criteria, and provide

Alaska began the rulemaking process ta amend its regulations and

include CE requirements for Trainee Appraisers. The amended
regulations are expected to become effective in July 2015.

final regulations.

Comments: None

Further Required Actions:

Further Required Actions: Upon adoption, please provide ASC staff with a copy of the

Alaska began the rulemaking process to amend its regulations and
include minimum AQB Criteria for supervising appraisers. The
amended regulations are expected to become effective in July
2015.

final regulations.

Comments: None

Further Required Actions: Upon adoption, please provide ASC staff with a ¢

Further Required Actions/Comments

Upon adoption, please provide ASC staff with a copy of the

opy of the

lofs
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bwn Staff mn__oi.cﬂ Report: 2014 Compliance Review

mo__oi.Cn Review Date: March ~w.~n. 2015

Follow-Up Report Issue Date: April 23, 2015

Umbrella Agency: Department of C

ce, Corr

Corporations, Business & Professional Licensing

P , Division of

ASC C |

¢ Review Date: August 4-7, 2014

PM: K. Klamet

Applicable Federal Citations

Statutes, Regulations, Policies and
Progedures continued:

Follow-Up of Compliance Review Report Dated: January 14, 2015

ta
Assessment

Compliance (YES/NO)

Areas of Concern {AC)

ASC Finding: Not Satisfactory

Required/Recommended State Actions from
the January 14, 2015 Compliance Review
Report

States must have policies, practices and
procedures consistent with Title X1, {12
U.5.C. § 3347; Policy Statement 1 A.)

Statutes, Regulations, Policles and

\Procedures continued:

State must provide a copy of its updated

ASC staff.

States must have a policy for issuing a
reciprocal credential to an appraiser
from another State under the conditions
specified in Title X!. (12 U.S.C. §3351;
Policy Statement 5.)

s\_":_: mo days of the date of this mmuon "rm

policies and procedures and desk manual to

Alaska provided ASC staff with an updated copy of its policies and
procedures and desk manual. These resources include policies,
practices and procedures addressing: {1) timely payment of
National Registry invaices; {2) processing of temporary practice
permits within 5 business days upon receipt of a completed
application; and (3) proper file maintenance.

The State must continue the process to
amend its regulations to bring them into

adopted.

Temporary Practice:

States must issue temporary practice
permits within five business days of
receipt of a completed application, or
riotify the applicant and document the
file as to the circumstances justifying
delay or other action. {12 U.5.C. § 3351;
Policy Statement 2.)

State must provide ASC staff with written

practice applications are processed timely.

compliance with Title X1, and provide the ASC
staff with a copy of the final regulations once

Within 60 days of the date of this Report, the

policies and procedures to ensure temporary

Alaska began the rulemaking process to amend its regulations to
include a Title Xi compliant policy for issuing a reciprocal credential.
The amended regulations are expected to become effective in July
2015.

Further Required Actions: None

Comments: None

[Further Required Actions: Upon adoption, please provide ASC staff with a copy of the
final regulations.

Comments: None

Alaska provided ASC staff with an updated copy of its policies and
procedures and desk manual.

ASC staff reviewed temporary practice application files for all
temporary practice permits issued since the last Compliance
Review. Of 30 files reviewed, 4 were not issued within 5 business
days of receipt of a completed application. These 4 applications
were received during a time where there was no Program staff.
Once new staff was hired the permits were issued timely. ASC staff
found the files to contain sufficient documentation.

Further Required Actions: None

Comments: During the next Compliance Review, ASC staff will pay particular attention to
this area for compliance with Title XI and ASC Policy Statement 2.

20of5
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Follow-Up Review Date: March 23-24, 2015

Follow-Up Report Issue Date: April 23, 2015

Umbrella Agency: Department of C

ce, C

Corporations, Business & Professional Licensing

y & Ec ic Devel

p t, Division of

ASC Compliance Review Date: August 4-7, 2014

PM: K. Klamet

Applicable Federal Citations

Follow-Up of Compliance Review Report Dated: January 14, 2015

ta
Assessment

Compliance (YES/NO}

Areas of Concern {AC)

Ye [}

National Registry:

States must reconcile and pay National
Registry invoices in a timely manner.
{12 U.5.C. §3347; 12 US.C. § 3338;
Policy Statement 3 8.)

Required/Recommended State Actions from
the January 14, 2015 Compliance Review
Report

Within 60 days of the date of this Report, the
State must provide ASC staff with written
policy and procedures to ensure National
Registry invoices are paid timely.

Application Process:

States must maintain adequate
documentation to support verification
of all claimed education. {12 U.5.C. §
3347; Policy Statement 4 B, C)

ASC Finding: Not Satisfactory

Alaska provided ASC staff with an updated copy of its policies and
procedures and desk manual.

of the Follow-up Review.

Within 60 days of the date of this Report, the
State must provide ASC staff with written
poticies and procedures to ensure application
files maintain adequate documentation to
support verification of all claimed education.

Alaska provided ASC staff with an updated
procedures and desk manual.

copy of its policies and

ASC staff reviewed application files for all appraiser credentials
issued since the last Compliance Review. The files contained
adequate documentation to support verification of all claimed
education.

During the review of application files, ASC staff found 5 of the 6
appraiser credentials issued since the last Compliance Review did
not meet the minimum AQB Criteria and ASC Policy Statement 4 D.
experience requirements as the State did not review work product

& menan i

The State had no outstanding National Registry Invoices at the time

Further Required Actions: None

Comments: ASC staff will pay particular attention to this area during the next Compliance
Review to ensure continued compliance with ASC Policy Statement 3 8,

Further Required Actions: The State must:
(1) Ensure the individuals identified as receiving an appraiser credential without meeting
AQB Criteria have demonstrated completion of appropriate USPAP compliant experience
to maintain their credential; and

{2} Within 60 days of the date of this Report, the State must provide ASC staff with a
written update on the status of the State's resolution of the credentialing issue.

Comments: ASC staff will pay particular attention to this area during the next Compliance
Review to ensure compliance with AQB Criteria and ASC Policy Statement 4.

3of5
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ASC Staff Follow-Up Report: 2014 Compliance Review

i

Follow-Up Review Date: March 23-24, 2015

Follow-Up Report Issue Date: April 23, 2015

Umbrella Agency: Departrent of C

Ee T

ce, C

Corpaorations, Busi & Professional Li
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ASC Compliance Review Date: August 4-7, 2014

PM: K. Klamet

Applicable Federal Citations

SRR R S S DRI S0

Reciprocity:

Follow-Up of Compliance Review Report Dated: January 14, 2015

tal
Assessment

Compliance (YES/NO)

Areas of Concern (AC)

ASC Finding: Not Satisfactory

Required/Recommended State Actions from
the January 14, 2015 Compliance Review
Report

States must have a policy for issuing a
reciprocal credential to an appraiser
from another State under the conditions,
specified in Title X). (12 U.S.C. § 3351;
Policy Statement 5.}

Within 60 days of the date of this Report, the
State must provide ASC staff with a
comptiant reciprocal policy.

Education:

States must ensure the delivery
mechanism for distance education
courses offered by a non-academic
provider has been approved by an AQ8-
approved organization providing
approval of course design and delivery.
{12 U.S.C. § 3347; Policy Statement 6 B,
C)

Within 60 days of the date of this Report, the
State must provide ASC staff with a copy of
the updated checklist.

Alaska began the rulemaking process to amend its regulations to
include a Title XI compliant policy for issuing a reciprocal credential.
The amended regulations are expected to become effective in July
2015.

While on site, ASC staff reviewed 4 reciprocal {endorsement)
application files. In practice, it appears Alaska complies with Title
Xi concerning reciprocity.

Alaska provided ASC staff with copies of ali updated checklists.

ASC staff reviewed the files for all education courses approved since|
the last Compliance Review. ASC staff found the files contained
sufficient documentation to ensure that the delivery mechanism for
distance education courses offered by a non-academic provider had
been approved by an AQB-approved organization.

Further Required Actions: Upon adoption, please provide ASC staff with a copy of the
final regulations.

Comments: ASC staff will pay particular attention to this area during the next Compliance
Review to ensure compliance with Title Xl and ASC Policy Statement 5.

Further Reqguired Actions: None

Comments: ASC staff will pay particular attention to this area during the next Compliance
Review to ensure continued compliance with AQB Criteria and ASC Policy Statement 6.
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ASC Staff Follow-Up Report: 2014 Compliance Review
Alaska Appralser Regt gram (State). . P -
Alaska Board of Certified Real Estate Appraisers {Board)/Advisory
Umbrelia Agency: Department of Commerce, Community & Economic Devel

Corporations, Business & Professional Licensing
Follow-Up of Compliance Review Report Dated: January 14, 2015

[Follow-Up Review Date: March 23-24, 2015

Follow-Up Report issue Date: April 23,2015
] Division of

ASC Compliance Review Date: August 4-7, 2014 PM: K, Klamet
ASC Finding: Not Satisfactory

Applicable Federal Citations ASC Stai )
Assessment Required/Recommended State Actions from
Compliance (YEs/NO) | theJanuary 14, 2015 Compliance Review
Areas of Concern {AC) Report

Status as of March 23-24, 2015 Follow-Up

Further Required Actions/Comments

7
Education continued: X
States must maintain sufficient
documentation to support that
approved appraiser courses conform to
AQB Criteria, {12 U.5.C. § 3347; Policy
Statement 6 A.}

S

Within 60 days of the date of this Report, the JAlaska provided ASC staff with an updated copy of its policies and
State must pravide ASC staff with written procedures and desk manual.

policies and procedures to ensure education
files contain sufficient documentation to
support that approved appraiser courses
conform to AQB Criteria.

Further Required Actions: None

Comments: ASC staff will pay particular attention to this area during the next Compliance

ASC staff reviewed the files for all education courses approved since|Review to ensure continued compliance with AQB Criteria and ASC Policy Statement 6.

the last Compliance Review. ASC staff found the files contained

sufficient dacumentation to support that the approved appraiser
caurses conform to AQRB Critaria

50f5




Board or Commission:

Meeting Date:

Agenda Item # Tab # Topic:

Primary Motion

Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would cleatly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidential;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

In accordance with the provisions of Alaska Statute 44.62.310 © (1) 2 (3) or (4) [select

appropriate paragraph number above], I move to go into executive session for the purpose of discussing:

Board staff to remain during the session OR Boatd only to remain during session.

Off the record at

Fixample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

“emain during the session.

e

\



Per AS 08.87.010, the Board of Certified Real Estate Appraisers shall have at least one public
member.

Public Member Candidates:

Review draft of work log (current work log is attached)

Review previous renewal audit for

Review work products for courtesy licensees

Review/Approve Continuing Education Applications

Review/Discuss renewal compliance statement
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Continuing Education Applications for Approval: AQB/IDECC Approved

Course/Program Title

Provider

Credit Hours

Online Data Verification Methods

Appraisal Institute

Classroom: 5
Final Exam: 0
Total: 5

Managing Appraiser Liability

McKissock, LP

Classroom: 6
Final Exam: 0
Total: 6

Online Appraising Convenience
Stores

Appraisal Institute

Classroom: 7
Final Exam: O
Total: O







 PARTIN | Compliance Statement

BY CHECKING THE APPROPRIATE BOX BELOW YOU ARE VERIFYING YOUR COMPLIANCE WITH THE CONTINUING
COMPETENCY REQUIREMENTS OF ARTICLE 2 OF 12 AAC 70.

[] License 1 through 932: | certify that in accordance with Article 2 of 12 AAC 70 | have obtained 28 hours of continuing education
as well as satisfactorily completed a 7-hour National USPAP Update Course (the 7-hour course may be a part of the 28 hours)
during the concluding ficensing period of July 1, 2013 — June 30, 2015,

Ij License 933 through 1007: | certify that in accordance with Article 2 of 12 AAC 70 | have obtained 14 hours of continuing
education during the concluding licensing period July 1, 2013 — June 30, 2015.

[[] License 1008 and above: | certify that | have held my license less than 185 days and am not required to comply with continuing
education requirements for this renewal only.

[[] Late Renewal Applicant: | certify that | completed some or all my hours of continuing education after June 30, 2015. | have
attached a letter of explanation and copies of certificates documenting completion of continuing education. Under 12 AAC
02.965, | understand that hours earned after June 30, 2015 may not be used for the subsequent renewal period.

B CA8VA signature

| certify the information in this application is true and correct, including the attached continuing education documentation.

\ Signature of Applicant Date




THE STATE Department of Commerce, Community,

OJAL ASKA and Economic Development

BOARD OF CERTIFIED REAL ESTATE APPRAISERS

e ;37 GOVERNOR BILL WALKER Laura Carrillo, Licensing Examiner

P.O. Box 110806
Juneauy, AK 99811-0806

Main: 907.465.2588
Fax: 907.465.2974

(DATE) -

(Certificate Holder Name)
(Address)
(City, State ZIP)

Your Real Estate Appraiser certification has been ra
period of July 1%, 2013 through June 30™, 2015. Your
Compliance Statement asking you to verify that you have
12 AAC 70.200 — 12 AAC 70.220 and 12 AAC 70.900 —

Per 12 AAC 02.960, you must submit docume
above requirements for this renewal period.
completion of the above continuing education’t

e  Your name

* A description of thexcor i ctivity, i ding the course title
Dates of aftua! pa ici

« jon—may grant an extension for submitting the requested
documentation if the | y written request illustrating good cause for the extension. It is the
licensee’s responsibility, how maintain adequate and detailed records of all continuing education
competencies. Further formation'regarding this audit process and its requirements are outlined at the
following link: http://commerce.state.ak.us/dnn/Portals/5/pub/Centralized Licensing Regs.pdf

Please note that the —in its dis

.sub

If you have any further questions, please feel free to contact me at 907-465-2588.

Sincerely,

Laura Carrillo

Licensing Examiner

Alaska State Board of Certified Real Estate Appraisers
E-mail: laura.carrillo@alaska.gov
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Board or Commission:

Agenda ltem #

Meeting Date:
Tab #

Topic:

Primary Motion

| Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidental;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

( In accordance with the provisions of Alaska Statute 44.62.310 (©) (1) () (3) or (4) [select

appropriate paragraph number above], 1 move to go into executive session for the purpose of discussing:

Board staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

;_emain during the session.

is
]



Statutes and Regulations

Certified Real Estate
Appraisers

July 2015

(Centralized Statutes and Regulations not included)

DEPARTMENT OF COMMERCE, COMMUNITY,
AND ECONOMIC DEVELOPMENT

DIVISION OF CORPORATIONS, BUSINESS
AND PROFESSIONAL LICENSING

NOTE: The official version of the statutes in this document is printed in the Alaska Statutes, copyrighted by the
State of Alaska. The official version of the regulations in this document is published in the Alaska
Administrative Code, copyrighted by the State of Alaska. |If any discrepancies are found between this

document and the official versions, the official versions will apply.
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CHAPTER 87.
REAL ESTATE APPRAISERS.

Article
1. Board of Certified Real Estate Appraisers
(§§ 08.87.010, 08.87.020)
2. Certification (§§ 08.87.100—08.87.120)
3. Prohibited Practices and Disciplinary Proceedings
(§§ 08.87.200, 08.87.210)
4. General Provisions (§§ 08.87.300—08.87.900)

ARTICLE 1.
BOARD OF CERTIFIED REAL ESTATE APPRAISERS.

Section
10. Board created
20. Powers and duties of board

Sec. 08.87.010. Board created. There is created in the Department of Commerce, Community, and Economic
Development the Board of Certified Real Estate Appraisers. The board is composed of five members appointed by
the governor. At least one member shall be a person certified under this chapter as a general real estate appraiser, at
least one member shall be a person certified under this chapter as a residential real estate appraiser, at least one
member shall be an executive in a mortgage banking entity, and at least one member shall represent the public. The
board shall elect a chair from among its membership.

Sec. 08.87.020. Powers and duties of board. In addition to the powers and duties conferred on the board by AS

08.01, the board shall

(1) establish the examination specifications for certification as a general real estate appraiser, as a residential
real estate appraiser and as an institutional real estate appraiser;

(2) adopt rules of professional conduct to establish and maintain a high standard of integrity in the real estate
appraisal profession; and

(3) adopt regulations necessary to carry out the purposes of this chapter, including regulations necessary to
comply with the requirements of 12 U.S.C. 3331 — 3351 (Title XI, Financial Institutions Reform, Recovery, and
Enforcement Act of 1989), as amended by 12 U.S.C. 5301 — 5641 (Dodd-Frank Wall Street Reform and Consumer
Protection Act); the regulations adopted by the board under AS 08.87.110, 08.87.120, and 08.87.310 may not be
more stringent than the corresponding minimum requirements for receiving approval of the state's program of
certification of real estate appraisers under 12 U.S.C. 3331 — 3351 or other federal law.

ARTICLE 2.
CERTIFICATION.

Section
100. Certificate required
110. General, residential, and institutional real estate appraiser certificates
120. Continuing education requirements for renewal of certificate

Sec. 08.87.100. Certificate required. A person is guilty of a class B misdemeanor who
(1) does not hold a certificate issued by the board, whose certificate is suspended or revoked, or whose
certificate has lapsed or terminated, and holds out as a certified real estate appraiser in any way, orally or in writing,
directly or by implication;
(2) is certified as a residential real estate appraiser and holds out as certified to appraise real estate other than
(A) residential real property of four or fewer units; or
(B) residential real property of 12 or fewer units when a net income capitalization analysis is not required
by the terms of the appraisal assignment and a secondary mortgage market form is used; or
(3) is certified as an institutional real estate appraiser and
(A) holds out as certified to appraise real estate other than
(i) residential real property of four or fewer units having a transaction value of less than $1,000,000; or
(ii) commercial property having a transaction value of less than $250,000;
(B) holds out as performing real estate appraisal services for a fee or for the public at large;
(C) accepts a fee for real estate appraisal services other than for services conducted as a full-time
employee of a financial institution with offices in the state and other than a salary received as a full-time employee
of the financial institution; or
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(D) performs a real estate appraisal for other than the portfolio of the financial institution for which the
person is employed.

Sec. 08.87.110. General, residential, and institutional real estate appraiser certificates. (a) The board shall
issue a general real estate appraiser certificate to a person who presents evidence satisfactory to the board that the
person

(1) has successfully completed classroom instruction in subjects related to real estate appraisal, as required by
the board in regulation, from an appraisal organization or academic institution approved by the board;

(2) has successfully completed classroom instruction related to standards of professional practice as a real
estate appraiser, as required by the board in regulation;

(3) successfully completes an examination prescribed by the board;

(4) has not been convicted of a crime involving moral turpitude; and

(5) has paid the required fees.

(b) The board shall issue a residential real estate appraiser certificate to a person who presents evidence

satisfactory to the board that the person

(1) meets the requirements of (a)(2)(5) of this section; and

(2) has successfully completed classroom instruction in subjects related to residential real estate appraisal, as
required by the board in regulation, from an appraisal organization or academiic institution approved by the board.

(c) Notwithstanding (a) and (b) of this section, the board shall issue a general real estate appraiser or
residential real estate appraiser certificate to a person who does not reside in this state and who

(1) applies on the form required by the department;
(2) pays the required fee; and
(3) holds a valid certificate or license from a state whose requirements for real estate appraiser certification or
licensing
(A) meet or exceed the appraiser certification standards in this chapter; and
(B) comply with 12 U.S.C. 3331 — 3351 (Title XI, Financial Institutions Reform, Recovery, and
Enforcement Act of 1989), as amended by 12 U.S.C. 5301 — 5641 (Dodd-Frank Wall Street Reform and Consumer
Protection Act).

(d) A certificate may be issued to a natural person only. A certified real estate appraiser may sign an appraisal
report on behalf of a corporation, partnership, firm, or group practice.

(e) The board shall issue an institutional real estate appraiser certificate to a person who presents evidence
satisfactory to the board that the person meets the educational and testing requirements of 12 U.S.C. 3331 - 3351
(Title XI, Financial Institutions Reform, Recovery, and Enforcement Act of 1989), as amended by 12 U.S.C. 5301 -
5641 (Dodd-Frank Wall Street Reform and Consumer Protection Act) and as implemented by the board, and that the
person is a full-time employee of a financial institution with offices in the state. A person receiving certification
under this subsection may perform an appraisal only

(1) for and as an employee of a financial institution with offices in the state;
(2) for the financial institution's own portfolio; and
(3) of
(A) commercial property with a transaction value of less than $250,000; or
(B) residential property of four or fewer units having a transaction value of less than $1,000,000.

(f) A certificate issued under (e) of this section terminates when the person certified leaves the full-time
employment of the financial institution with offices in the state for whom the person was employed when the
certificate was issued.

(g) A person certified under (e) of this section as an institutional real estate appraiser may not perform real
estate appraisal services for the general public or for a fee other than the salary the person receives as a full-time
employee of a financial institution with offices in the state.

(h) Notwithstanding (a) — (c) of this section, the board may issue a general or residential real estate appraiser
certificate to a person who does not meet the requirements of (a) - (c) of this section and who

(1) applies on a form required by the department;

(2) pays the required fee; and

(3) successfully completes the National Uniform Licensing and Certification Examination issued or endorsed
by the Appraiser Qualifications Board of the Appraisal Foundation, has previous real estate appraiser experience
acceptable to the board, or successfully completes courses approved by the board.

Sec. 08.87.120. Continuing education requirements for renewal of certificate. (a) The board may not renew
a certificate issued under this chapter unless the person applying for renewal presents evidence satisfactory to the
board that the person has, within the two years preceding the application for renewal, attended classroom instruction,
as required by the board in regulation, in courses or seminars that have received the approval of the board.
(b) The board may grant credit toward some or all of the requirements of () of this section to a person who has
(1) successfully completed a program of study determined by the board to be equivalent for continuing
education purposes to a course or seminar approved by the board for continuing education credit; or



(2) participated, other than as a student, in educational programs that related to real estate analysis or real
property appraisal theory, practice, or technique, including teaching, program development, and preparation of
textbooks, monographs, articles, and other instructional materials.

(c) The board shall adopt regulations on continuing education to ensure that persons applying for renewal of
certificates have thorough knowledge of current theories, practices, and technique of real estate analysis and
appraisal. The regulations must provide for

(1) procedures for the sponsor of a course or seminar to apply for board approval for continuing education
credit; the regulations must require the sponsor to show that claimed attendance at a course or seminar can be
verified; and

(2) procedures for evaluating equivalency claims for applicants for certificate renewal under (b) of this
section.

(d) In considering whether to approve courses and seminars under this section, the board shall give special
consideration to courses, seminars, and other appraisal education programs developed by or under the auspices of
organizations or associations of professional real estate appraisers that are utilized by those organizations or
associations for the purposes of awarding real estate appraisal designations or of indicating compliance with the
continuing education requirements of the organizations or associations.

(¢) An amendment or repeal of a regulation adopted by the board under this section shall not operate to deprive
a person holding a certificate under this chapter of credit toward renewal of the person’s certificate for a course of
instruction or seminar that had been completed by the person before the amendment or repeal of the regulation.

ARTICLE 3.
PROHIBITED PRACTICES AND DISCIPLINARY PROCEEDINGS.

Section
200. Prohibited practices
210. Disciplinary proceedings

Sec. 08.87.200. Prohibited practices. A certified real estate appraiser may not

(1) act negligently or incompetently or fail without good cause to exercise reasonable diligence in developing
an appraisal, preparing an appraisal report, or communicating an appraisal;

(2) wilfully disregard or violate a provision of this chapter or of a regulation adopted by the board under this
chapter;

(3) fail to comply with the Uniform Standards of Professional Appraisal Practice adopted by the Appraisal
Standards Board of the Appraisal Foundation;

(4) accept a fee for an appraisal assignment that is contingent upon the appraiser reporting a predetermined
estimate, analysis, or opinion or upon the opinion, conclusion, or valuation reached, or upon the consequences
resulting from the appraisal assignment;

(5) knowingly make a false statement, submit false information, or fail to provide complete information in
response to a question in an application for certification or for renewal of a certificate; or

(6) violate the confidential nature of government records to which the person gains access through retention
as an appraiser by the government agency.

Sec. 08.87.210. Disciplinary proceedings. The board may exercise its disciplinary powers under AS 08.01.075
if, after hearing, the board finds a certified real estate appraiser has
(1) violated a provision of this chapter or a regulation adopted by the board under this chapter;
(2) been convicted of a crime that involves moral turpitude; or
(3) committed, while acting as a real estate appraiser, an act or omission involving dishonesty, fraud, or
misrepresentation with the intent to benefit the appraiser or another person or to injure another person.

ARTICLE 4.
GENERAL PROVISIONS.

Section
300. Retention of records
310. Trainee appraiser; supervisory appraiser
320. Actions by uncertified real estate appraisers prohibited
330. Exemptions
340. Appraisals by uncertified appraisers permitted
900. Definitions

Sec. 08.87.300. Retention of records. (a) A certified real estate appraiser shall retain copies of all written
contracts engaging the appraiser's services for real property appraisal work, and all reports and supporting data
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assembled and formulated by the appraiser in preparing the reports, for at least five years after the date of the
contract engaging the appraiser's services, five years after the date of the submittal of the appraisal reports to the
client, or at least two years after the final disposition of litigation in which the appraiser provided testimony related
to the engagement, whichever is longer.

{(b) [Repealed, Sec. 9 ch 42 SLA 2014.].

(c) All records that a certified appraiser must maintain under (a) of this section shall be made available to the
board or department for inspection and copying upon reasonable notice to the appraiser.

Sec. 08.87.310. Trainee appraiser; supervisory appraiser. The board may establish requirements for trainee
appraisers and supervisory appraisers. The board shall ensure that the requirements conform with 12 U.S.C. 3345.

Sec. 08.87.320. Actions by uncertified real estate appraisers prohibited. A person may not bring an action in
a court of this state for compensation for an act done or service rendered as a certified real estate appraiser if the
person did not hold a certificate under this chapter at the time that the person performed the act or service or offered
to perform the act or service.

Sec. 08.87.330. Exemptions. This chapter does not apply to a person who appraises real estate as part of the tax
assessment process of a municipality.

Sec. 08.87.340. Appraisals by uncertified appraisers permitted. Nothing in this chapter precludes a person
who is not certified as a real estate appraiser from appraising real estate for compensation if the person does not hold
out to be a certified appraiser and if appraisal by a certified appraiser is not required by federal law.

Sec. 08.87.900. Definitions. In this chapter

(1) “analysis assignment” means an analysis, opinion, or conclusion prepared by a real estate appraiser that
relates to the nature, quality, or utility of certified real estate or real property;

(2) “appraisal” means an analysis, opinion, or conclusion prepared by a real estate appraiser relating to the
nature, quality, value, energy efficiency, or utility of specified interests in, or aspects of, identified real estate, and
includes a valuation appraisal, an analysis assignment, and a review assignment;

(3) “appraisal assignment” means an engagement for which an appraiser is employed or retained to act, or
would be perceived by third parties or the public as acting, as a disinterested person rendering an unbiased analysis,
opinion, or conclusion relating to the nature, quality, value, or utility or specified interests in, or aspects of,
identified real estate;

(4) “appraisal report” means any communication, written or oral, of an appraisal;

(5) “board” means the Board of Certified Real Estate Appraisers;

(6) “department” means the Department of Commerce, Community, and Economic Development;

(7) “general real estate appraiser” means a real estate appraiser certified to appraise all types of real property;

(8) “real estate” means an identified parcel or tract of land, including improvements, but excluding subsurface
natural resource values;

(9) “real property” means one or more defined interests, benefits, and rights inherent in the ownership of real
estate;

(10) “residential real estate appraiser” means a real estate appraiser certified to appraise residential real
property, subject to the limitations of AS 08.87.100(2);

(11) “review assignment” means an analysis, opinion, or conclusion prepared by a real estate appraiser that
forms an opinion as to the adequacy and appropriateness of a valuation appraisal or an analysis assignment;

(12) “valuation appraisal” means an analysis, opinion, or conclusion prepared by a real estate appraiser that
estimates the value of an identified parcel of real estate, or identified real property at a particular time;

(13) “institutional real estate appraiser” means a real estate appraiser employed full-time by a financial
institution with offices in the state.



CHAPTER 70.
BOARD OF CERTIFIED REAL ESTATE APPRAISERS.

Article

1. Application and Examination Requirements
(12 AAC 70.100—12 AAC 70.150)
2. Continuing Education Requirements
(12 AAC 70.200—12 AAC 70.220)
3. (Repealed)
4. General Provisions (12 AAC 70.900—12 AAC 70.990)

ARTICLE 1.
APPLICATION AND EXAMINATION REQUIREMENTS.

Section
100.  Application for general real estate appraiser certification by examination
105.  Application for residential real estate appraiser certification by examination
106. Application for general real estate appraiser or residential real estate appraiser certification by
reciprocity
107.  Application for institutional real estate appraiser certification by examination
108. Work experience requirements for real estate appraiser certification
110.  Verification of work experience
115. Education requirements for real estate appraiser certification
120.  Application for certification by endorsement
125.  Application for approval as a trainee appraiser
126.  Application for approval as a supervisory appraiser
130.  Real estate appraiser examinations
140. Approved appraiser organizations and academic institutions
145.  Approval of course or seminar for initial certification or trainee registration
150. Application deadline

12 AAC 70.100. APPLICATION FOR GENERAL REAL ESTATE APPRAISER CERTIFICATION BY
EXAMINATION. (a) The board will issue a certification by examination to practice as a general real estate
appraiser to an applicant who meets the requirements of AS 08.87.110(a) and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include

(A) the personal identification information requested on the form;

(B) official transcripts, notarized copies of certificates of completion, or other evidence of course
completion acceptable to the board, that verify the classroom hours of instruction required in 12 AAC 70.115(a) or
(b), as applicable;

(C) work experience verification forms and a log of completed appraisals, on a form provided by the
department, that meet the requirements of 12 AAC 70.110 and that verify the real estate appraisal experience
required in 12 AAC 70.108(a); and

(D) subject to the penalties of unsworn falsification as defined in AS 11.56.210, a list of crimes described
in AS 08.87.110 and AS 08.87.210 for which the applicant has been convicted; and

(2) pay any fees required in 12 AAC 02.370.

Authority: AS 08.87.020 AS 08.87.110

12 AAC 70.105. APPLICATION FOR RESIDENTIAL REAL ESTATE APPRAISER CERTIFICATION
BY EXAMINATION. (a) The board will issue a certification by examination to practice as a residential real estate
appraiser to an applicant who meets the requirements of AS 08.87.110(b) and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include

(A) the personal identification information requested on the form;

(B) official transcripts, notarized copies of certificates of completion, or other evidence of course
completion acceptable to the board, that verify the classroom hours of instruction required in 12 AAC 70.115(c) or
(d), as applicable;

(C) work experience verification forms and a log of completed appraisals that meet the requirements of 12
AAC 70.110 and that verify the real estate appraisal experience required in 12 AAC 70.108(b); and
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(D) subject to the penalties of unsworn falsification as defined in AS 11.56.210, a list of crimes described
in AS 08.87.110 and AS 08.87.210 for which the applicant has been convicted; and
(2) pay any fees required in 12 AAC 02.370.

Authority: AS 08.87.020 AS 08.87.110

12 AAC 70.106. APPLICATION FOR GENERAL REAL ESTATE APPRAISER OR RESIDENTIAL
REAL ESTATE APPRAISER CERTIFICATION BY RECIPROCITY. (a) The board will issue a certification
to practice as a general real estate appraiser or residential real estate appraiser by reciprocity to an applicant who
meets the requirements of AS 08.87.110(c) and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include the personal identification information requested on the form;

(2) pay any fees required in 12 AAC 02.370; and

(3) submit verification of current certification or licensure from another state on a form provided by the
department.

Authority: AS 08.87.020 AS 08.87.110

12 AAC 70.107. APPLICATION FOR INSTITUTIONAL REAL ESTATE APPRAISER
CERTIFICATION BY EXAMINATION. (a) The board will issue a certification by examination to practice as
an institutional real estate appraiser to an applicant who meets the requirements of AS 08.87.110(e) and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include

(A) the personal identification information requested on the form;

(B) official transcripts, notarized copies of certificates of completion, or other evidence of course
completion acceptable to the board, that verify the classroom hours of instruction required of general real estate
appraisers in 12 AAC 70.115(a) or (b), as applicable; and

(C) proof of full-time employment with a financial institution with offices in this state; and

(2) pay any fees required in 12 AAC 02.370.

Authority: AS 08.87.020 AS 08.87.110

12 AAC 70.108. WORK EXPERIENCE REQUIREMENTS FOR REAL ESTATE APPRAISER
CERTIFICATION. (a) An applicant for certification as a general real estate appraiser shall submit verification of
3,000 hours of appraisal work obtained continuously over a period of not less than 30 months. At least 1,500 hours
of the appraisal work must be in nonresidential appraisal work. The board will only accept work experience that was
obtained after January 30, 1989 and was performed in compliance with Standard 1 and Standard 2 of the Uniform
Standards of Professional Appraisal Practice (USPAP) in effect at the time that the work experience was obtained.

(b) An applicant for certification as a residential real estate appraiser shall submit verification of 2,500 hours of
appraisal experience obtained continuously over a period of not less than 24 months. The board will only accept
work experience that was obtained after January 30, 1989 and was performed in compliance with Standard 1 and
Standard 2 of the USPAP in effect at the time that the work experience was obtained.

(¢) An applicant may not receive credit for more than 1,250 hours of experience in real property appraisal in a
12-month period.

(d) In this section, a residential property is one to four residential units.

Authority: AS 08.87.020

Editor’s note: A copy of the Uniform Standards of Professional Appraisal Practice, developed by the Appraisal
Foundation, is available for inspection at the Department of Commerce, Community, and Economic Development,
Division of Corporations, Business and Professional Licensing, P.O. Box 110806, Juneau, AK 99811 or for
purchase from the Appraisal Foundation, 1155 15th Street, N.W., Suite 1111, Washington, D.C. 20005.

12 AAC 70.110. VERIFICATION OF WORK EXPERIENCE. (a) An applicant's qualifying work
experience must be verified by a combination of at least three different individuals, on forms provided by the
department, and, for an applicant for certification as a general real estate appraiser or a residential real estate
appraiser, a log submitted by the applicant of appraisal work performed. If an applicant cannot, for good cause,
provide work experience verification forms from at least three different individuals, the board may consider and
approve other kinds of work experience verification.

(b) The board will accept a work experience verification form only if it is notarized and has been completed by

(1) alicensed construction contractor;
(2) afederal or state regulated lender;



(3) apresent or former employer of the applicant;
(4) an officer of a state or federal agency; or
(5) an officer of a company that customarily uses the services of a real estate appraiser who has recent
knowledge of the applicant’s experience on that company’s behalf.
(¢) Repealed 12/13/94.
(d) Repealed 12/13/94.
(e) At the request of the board, an applicant for certification as a general real estate appraiser or a residential real
estate appraiser shall submit a copy of the work product from any appraisal performed by the applicant and included
in the log of appraisals submitted under (a) of this section.

Authority: AS 08.87.020

12 AAC 70.115, EDUCATION REQUIREMENTS FOR REAL ESTATE APPRAISER
CERTIFICATION. (a) An applicant for certification as a general real estate appraiser must document satisfactory
completion of 300 creditable classroom hours of instruction that meet the requirements in 12 AAC 70.140 with
emphasis on appraisal of nonresidential properties, and a bachelor’s degree or higher in any field from an accredited
college or university.

(b) An applicant for the Appraiser Qualification Board approved examination for certification as a general real
estate appraiser shall document satisfactory completion of 300 creditable classroom hours as specified in the
following core curriculum, of which at least 150 hours must be completed not later than the five years immediately
preceding the date of a complete application:

(1) basic appraisal principles, 30 hours;
(2) basic appraisal procedures, 30 hours;
(3) the 15-hour National USPAP course or its equivalent, 15 hours;
(4) general appraiser market analysis and the principle of the highest and best use of the property, 30 hours;
(5) statistics, modeling, and finance, 15 hours;
(6) general appraiser sales comparison approach, 30 hours;
(7) general appraiser site valuation and cost approach, 30 hours;
(8) general appraiser income approach, 60 hours;
(9) general appraiser report writing and case studies, 30 hours;
(10) appraisal subject matter electives, 30 hours.

(¢) An applicant for certification as a residential real estate appraiser must document satisfactory completion of
200 creditable classroom hours of instruction that meet the requirements in 12 AAC 70.140 with emphasis on
appraisal of residential properties, and a bachelor’s degree or higher in any field from an accredited college or
university.

(d) An applicant for the Appraiser Qualification Board examination for certification as a residential real estate
appraiser shall document satisfactory completion of 200 creditable classroom hours as specified in the following
core curriculum, of which at least 100 hours must be completed not later than five years immediately preceding the
date of a complete application:

(1) basic appraisal principles, 30 hours;
(2) basic appraisal procedures, 30 hours;
(3) the 15-hour national USPAP course or its equivalent, 15 hours;
(4) residential market analysis and the principle of the highest and best use of the property, 15 hours;
(5) residential appraiser site valuation and cost approach, 15 hours;
(6) residential sales comparison and income approaches, 30 hours;
(7) residential report writing and case studies, 15 hours;
(8) statistics, modeling and finance, 15 hours;
(9) advanced residential applications and case studies, 15 hours;
(10) appraisal subject matter electives, 20 hours.
(e) In this section, “residential property” means property with one to four residential units.

Authority: AS 08.87.020 AS 08.87.110

12 AAC70.120. APPLICATION FOR CERTIFICATION BY ENDORSEMENT. (a) The board may issue
a certification by endorsement to practice as a general real estate appraiser or residential real estate appraiser to an
applicant who meets the requirements of AS 08.87.110(h) and this section.
(b) An applicant for certification under this section must
(1) submit a completed application, on a form provided by the department; the completed application must
include the personal identification information requested on the form; and
(2) pay any fees required in 12 AAC 02.370.

Authority: AS 08.87.020 AS 08.87.110
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12 AAC 70.125. APPLICATION FOR APPROVAL AS A TRAINEE APPRAISER. (a) The board will
issue a certification approving a person as a trainee appraiser to an applicant who meets the requirements of 12 AAC
70.935 and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include
(A) the personal identification information requested on the form; and
(B) proof that the applicant has successfully completed and passed 75 classroom hours of instruction that
meet the requirements in 12 AAC 70.140(a) and the required courses that are specifically oriented to the
requirements and responsibilities of supervisory appraisers and trainee appraisers, and that comply with the
specifications for course content established by the Appraiser Qualifications Board of the Appraisal Foundation; the
course must be completed by the trainee appraiser before obtaining a trainee appraiser credential; all qualifying
education must be completed within the five year period before the date of submission of a trainee appraiser
application; and
(2) pay any fees required in 12 AAC 02.370.
(c) To renew a certification as a real estate appraiser trainee, the applicant must
(1) submit an application for renewal on a form provided by the department; and
(2) provide evidence of satisfactory completion of 14 hours of continuing education credit.

Authority: AS 08.87.020 AS 08.87.310

12 AAC 70.126. APPLICATION FOR APPROVAL AS A SUPERVISORY APPRAISER. (a) The board
will issue a certification approving a person as a supervisory appraiser to an applicant who is certified to practice as
a general real estate appraiser or residential real estate appraiser and who meets the requirements of 12 AAC 70.935
and this section.

(b) An applicant for certification under this section must

(1) submit a completed application, on a form provided by the department; the completed application must
include

(A) the personal identification information requested on the form;

(B) proof that the applicant has successfully completed and passed the required courses that are
specifically oriented to the requirements and responsibilities of supervisory appraisers and trainee appraisers, and
that comply with the specifications for course content established by the Appraiser Qualifications Board of the
Appraisal Foundation; the course must be completed by the supervisory appraiser before obtaining a supervisory
appraiser credential; and

(2) pay any fees required in 12 AAC 02.370.

Authority: AS 08.87.020 AS 08.87.310

12 AAC 70.130. REAL ESTATE APPRAISER EXAMINATIONS. (a) To be certified as a real estate
appraiser by examination, an applicant must pass the following examination within the 24 months immediately
preceding the date of certification:

(1) for general or institutional certification, the Uniform State General Certification Examination endorsed by
the Appraiser Qualifications Board of The Appraisal Foundation; or
(2) for residential certification, the Uniform State Residential Certification Examination endorsed by the
Appraiser Qualification Board of The Appraisal Foundation.
(b) Repealed 1/16/2005.

Authority: AS 08.87.020 AS 08.87.110

12 AAC 70.140. STANDARDS FOR ACCEPTABLE EDUCATION. (a) To comply with the real estate
appraisal education requirements of 12 AAC 70.115 for initial certification, or the registered trainee education
requirements of 12 AAC 70.125, an applicant’s classroom hours of instruction, as defined in 12 AAC 70.910, must
relate directly to real estate appraisal theory or practices and must be obtained through

(1) a member organization of the Appraisal Foundation;

(2) ajunior college, college, or university;

(3) acourse approved by the Appraiser Qualifications Board Educational Course Review Program;
(4) areal estate appraisal or real estate related organization;

(5) astate or federal agency or commission;

(6) a proprietary school; or

(7) another organization or academic institution approved by the board.

(b) The board will credit only a course approved under 12 AAC 70.145 toward the classroom hours of
instruction required for certification or registration.

(¢) An applicant's classroom hours of education for certification as a general or residential real estate appraiser
must include coverage of all topics listed in the applicable Appraiser Qualification Criteria developed by the
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Appraiser Qualifications Board of the Appraisal Foundation, The Real Property Appraiser Qualification Criteria
effective January 1, 2008, located in the Appendix of The Real Property Appraiser Qualification Criteria and
Interpretations of the Criteria, dated January 2012, and adopted by reference.

(d) Repealed 1/16/2005.

(e) Repealed 6/28/2015.

(f) The board will award credit toward the classroom hour requirement for initial certification or trainee
registration for completion of a course by distance education if the course

(1) meets the requirements of this section and 12 AAC 70.145(d);
(2) requires successful completion of a written final examination that is proctored by an official approved by
the presenting college or university, or by the sponsoring organization;
(3) is presented to an organized group in an institutional setting with
(A) a person qualified and available to answer questions, provide information, and monitor student
attendance;
(B) a minimum of two classroom hours;
(4) meets the requirements for courses established by the Appraiser Qualifications Board;
(5) has been presented by a college or university accredited by the Commission on Colleges or a regional
accreditation association that offers distance education programs in other disciplines; and
(6) has received approval
(A) repealed 1/16/2005; or
(B) of the International Distance Education Certification Center’s (IDECC) for the course design and
delivery mechanism and either the approval of the
(i) Appraiser Qualifications Board through the AQB Course Approval Program; or
(ii) licensing or certifying jurisdiction where the course is being offered, for the content of the course.

(g) The board will not award credit for noninstructional course time except for a maximum of 20 hours spent
writing appraisal reports for a course on that subject. The number of hours credited under this subsection may not
exceed 50 percent of the total classroom hours awarded for the course for which the appraisal reports were written.
The board will award credit under this subsection for no more than one course during an applicant’s total classroom
hours of instruction.

(h) An applicant’s classroom hours of instruction must include coverage of the full scope of the fundamentals of
appraisal theory, principles, and practices. A course that is highly specialized or narrow in focus will not be credited
toward an applicant’s required classroom hours of instruction unless the applicant has also completed sufficient
courses to cover the fundamental aspects of appraisal theory, principles, and practices.

(i) The board will not award credit for more than eight classroom hours of instruction per day. If no breakdown
of instructional, assignment, and examination hours is given for a course or seminar, the board will award three and
one half classroom hours of instruction for the last day of the course or seminar and seven classroom hours of
instruction for all other days of the course or seminar.

() The board will require additional information if necessary to determine if an applicant’s classroom hours of
instruction meet the requirements in this section.

Authority: AS 08.87.020 AS 08.87.110 AS 08.87.310

Editor's note: Copies of the Appraiser Qualification Criteria adopted by reference in 12 AAC 70.140 are
available from the Appraisal Qualifications Board of the Appraisal Foundation, 1155 15th Street, NW, Suite 1111,
Washington, DC 20005-3517; phone: (202) 347-7722; website at www.appraisalfoundation.org.

12 AAC 70.145. APPROVAL OF COURSE OR SEMINAR FOR INITIAL CERTIFICATION OR
TRAINEE REGISTRATION. (a) The board will use the standards established in this section to determine if a
course or seminar is in a subject related to real estate appraisal and will be credited toward an applicant’s total
classroom hours of instruction.

(b) The board will review each course or seminar submitted with an individual’s application for certification or
registration and approve a course or seminar that meets the requirements of this section. The board will require an
applicant to submit additional information, including the information required in (€)(3) - (10) of this section, if
necessary to determine if a course or seminar meets the requirements in this section.

(c) The board will review and preapprove a course or seminar that meets the requirements of this section if an
individual or organization submits the course or seminar to the board for preapproval under () of this section.

(d) To be approved by the board, a course or seminar must meet the following requirements:

(1) the primary focus of the course or seminar must be directly related to the theories, concepts, principles,
practices, techniques, methods, or problems applicable to one or more aspects of real property appraisal;
(2) the course or seminar must be a minimum of 15 classroom hours in duration and include successful
completion of a final examination; except as provided in 12 AAC 70.140(g), time spent on
(A) the final examination will be counted toward the minimum course duration or credited toward the
total classroom hours of instruction required for certification or registration;
(B) an assignment will not be counted toward the minimum course duration or credited toward the total
classroom hours of instruction required for certification or registration;
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(3) the number of hours of instruction must be sufficient for quality instruction on the subject matter covered
by the course or seminar.
(e) An individual or organization wishing to receive preapproval of a course or seminar shall submit to the board
(1) acompleted application form for course approval;
(2) the course approval fee in 12 AAC 02.370;
(3) the name of the course or seminar provider;
(4) acomplete course description, including the course title and a description of the learning objectives;
(5) acourse syllabus;
(6) an outline of the major topics covered by the course or seminar and the number of classroom hours
allowed for each topic;
(7) alist of texts and instructional materials used in the course or seminar;
(8) repealed 6/22/2005;
(9) the instructor’s résumé that includes the instructor’s
(A) name;
(B) recognition in the real estate appraisal industry; and
(C) professional designations and affiliations; and
(10) a copy of the attendance policy and a description of the procedures used for keeping a record of
attendance.
(f) An individual or organization that has received preapproval of a course or seminar shall notify the board of
any change in the information submitted under (e) of this section for an approved course or seminar.
(g) Course and seminar approval under this section is valid for three years from the date of approval.
(h) The board will maintain a list of courses and seminars approved under this section.

Authority: AS 08.87.020 AS 08.87.110 AS 08.87.310

12 AAC 70.150. APPLICATION DEADLINE. To be scheduled for board review, an application for
certification or course approval must be complete and filed with the department, as defined in 12 AAC 02.920, at
least 15 days before the scheduled date of the board’s application review.

Authority: AS 08.87.020

ARTICLE 2.
CONTINUING EDUCATION REQUIREMENTS.

Section
200. Application for continuing education course or seminar approval
210. Approved continuing education courses and seminars
215. Approved online courses
220. Hours of continuing education required

12 AAC 70.200. APPLICATION FOR CONTINUING EDUCATION COURSE OR SEMINAR
APPROVAL. (a) A person or an organization wishing to sponsor a real estate appraisal continuing education
course or seminar shall apply for board approval of that course or seminar by submitting

(1) acompleted application on forms provided by the department;
(2) any fees required in 12 AAC 02.370;
(3) the following information:
(A) a complete course description, including the course or seminar title and a description of the learning
objectives;
(B) an outline of the major topics covered by the course or seminar and the number of classroom hours
allowed for each topic;
(C) the name of the course or seminar provider;
(D) repealed 6/22/2005;
(E) a copy of the attendance policy and a description of the procedures used for keeping a record of
attendance;
(F) acourse syllabus;
(G) a list of texts and instructional materials used in the course or seminar;
(H) the instructor’s résumé that includes the instructor’s
(i) name;
(ii) recognition in the real estate appraisal industry; and
(iii) professional designations and affiliations.

(b) An applicant for renewal may petition the board for approval of a course or seminar that the applicant

believes will meet the requirements of 12 AAC 70.210.
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(¢} The board will award up to 10 hours of continuing education credit for nonstudent participation in an
educational program as provided for in AS 08.87.120(b)(2). To receive credit under this subsection, an applicant for
renewal shall provide the documentation necessary to substantiate the applicant’s participation and experience,
including

(1) information on the topics covered and the hours spent in the program; and

(2) documentation that the applicant’s involvement in the program was in the technical and professional
aspects of real estate appraisal and that the primary focus of the program was directly related to the theories,
concepts, principles, practices, techniques, methods, or problems applicable to one or more aspects of real property
appraisal.

(d) Course and seminar approval under this section is valid for three years from the date of approval.

Authority: AS 08.87.020 AS 08.87.120

12 AAC 70.210. APPROVED CONTINUING EDUCATION COURSES AND SEMINARS. (a) To be
approved by the board, the primary focus of a continuing education course or seminar must be directly related to the
theories, concepts, principles, practices, techniques, methods, or problems applicable to one or more aspects of real
property appraisal.

(b) The board will approve a course or seminar on the following topics if the course or seminar meets the
requirements of (a) of this section:

(1) repealed 9/14/2012,
(2) construction cost estimating;
(3) ethics and standards of professional appraisal practice;
(4) land use planning, zoning, and taxation;
(5) property development;
(6) real estate appraisal (including valuations and evaluations);
(7) real estate financing and investment;
(8) real estate law;
(9) real estate litigation;
(10) real estate appraisal related computer applications;
(11) other topics related to real estate appraisal that are approved by the board.

(c) In addition to the courses approved by the board under 12 AAC 70.200, the following courses are approved
for continuing education when they are consistent with (a) of this section and an application provided by the
department for course approval is submitted with the appropriate application fee and is approved by the board:

(1) courses offered by a member organization of The Appraisal Foundation;

(2) courses offered by a regionally accredited junior college, college, or university; or

(3) courses approved by the Appraiser Qualifications Board Course Approval Program of the Appraisal
Foundation.

(d) To be approved by the board, a continuing education course or seminar must include a minimum of two
classroom hours, that meet the requirements of (a) of this section.

(e) The board will award continuing education credit for completion of a course by distance education if the
course meets the requirements of 12 AAC 70.140(f).

(f) Course and seminar approval under this section is valid for three years from the date of approval.

Authority: AS 08.87.020 AS 08.87.120

12 AAC 70.215. APPROVED ONLINE COURSES. (a) To be approved by the board to meet the continuing
education requirements of 12 AAC 70.220, the primary purpose of an online course must be directly related to the
theories, concepts, principles, practices, techniques, methods, or problems applicable to one or more aspects of real
property appraisal.

(b) The board will approve an online course on the following topics if the online course meets the requirements
of (a) of this section:

(1) repealed 6/28/2015,
(2) construction cost estimating;
(3) ethics and standards of professional appraisal practice;
(4) land use planning, zoning, and taxation;
(5) property development;
(6) real estate appraisal, including valuations and evaluations;
(7) real estate financing and investment;
(8) real estate law;
(9) real estate litigation;
(L0) real estate appraisal related computer applications;
(11) other topics related to real estate appraisal that are approved by the board.

(c) In addition to the online courses approved by the board under (b) of this section, the following online

courses are approved for continuing education if they are consistent with (a) of this section:
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(1) courses presented by a regionally accredited junior college, college, or university that offers distance
education programs in other disciplines;

(2) repealed 1/16/2005;

(3) distance education courses approved by the Appraiser Qualifications Board Course Approval Program of
the Appraisal Foundation;

(4) repealed 6/28/2015.

Authority: AS 08.87.020 AS 08.87.120

12 AAC 70.220. HOURS OF CONTINUING EDUCATION REQUIRED. (a) At the time of certificate

renewal, an applicant for renewal who has been certified for

(1) 24 months or more shall document satisfactory completion of at least 28 hours of continuing education;

(2) at least 185 days, but less than 24 months, shall document satisfactory completion of at least 14 hours of
continuing education;

(3) less than 185 days is not required to meet continuing education requirements for that renewal.

(b) The board will not recognize continuing education hours claimed by an applicant for renewal for taking the
same, or substantially identical, course more than once during a certification period.

(c) Except as provided in (d) of this section, credit is given for classroom and examination hours only and not
for hours devoted to class preparation or completion of assignments. A classroom hour is defined in 12 AAC
70.910.

(d) Up to one-half of the hours required by this section may be obtained through distance education approved
under 12 AAC 70.210 or online courses approved under 12 AAC 70.215.

(e) As part of the requirements of (a)(1) of this section, an applicant for renewal of a certificate shall document
satisfactory completion of a seven-hour National USPAP Update Course, taught by an Appraiser Qualifications
Board certified instructor who is a certified appraiser. The board will accept courses determined as equivalent by
the Appraiser Qualifications Board Course Approval Program of the Appraisal Foundation. Completion of the 15-
hour national USPAP course used for certification under 12 AAC 70.115 may not be used to satisfy the continuing
education renewal requirements of the seven-hour USPAP Update Course required in this subsection.

Authority: AS 08.87.020 AS 08.87.120

Editor's note: A list of certified instructors by the Appraisal Foundation, Appraiser Qualification Board, may be
obtained firom the Appraisal Foundation, 1155 15th Street, N.W., Suite 1111, Washington, D.C. 20005.

ARTICLE 3.
LIMITED CERTIFICATION.

Section

300. Scope of limited real estate appraiser (Repealed)
310.  Qualifications for limited real estate appraiser certification (Repealed)

12 AAC 70.300. SCOPE OF LIMITED REAL ESTATE APPRAISER. (Repealed 4/15/94)

12 AAC 70.310. QUALIFICATIONS FOR LIMITED REAL ESTATE APPRAISER CERTIFICATION.
(Repealed 4/15/94)

ARTICLE 4.
GENERAL PROVISIONS.
Section

900. Standards of practice

910. Definition of classroom hours
920. Courtesy License

930. Federal Registry

935.  Supervision of trainee appraisers
940. Retention of records

990. Definitions

12 AAC 70.900. STANDARDS OF PRACTICE. The standards of practice for certified real estate appraisers
practicing in the state are those specified in AS 08.87.200(3).
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Authority: AS 08.87.020 AS 08.87.200

Editor’s note: The standards of practice referred to in 12 AAC 70.900 (Uniform Standards of Professional
Appraisal Practice) are available from the Appraisal Foundation, publications department, 1029 Vermont Avenue,
N.W., Suite 900, Washington, DC 20005-3517. Phone no. (202) 347-7722.

12 AAC70.910. DEFINITION OF CLASSROOM HOUR. For the purposes of this chapter,
(1) except as provided in 12 AAC 70.145(d)(2)(A) and 12 AAC 70.220(c), one classroom hour equals a
minimum of 50 minutes of instruction;
(2) one academic semester credit hour equals 15 classroom hours; and
(3) one academic quarter credit hour equals 10 classroom hours.

Authority: AS 08.87.020 AS 08.87.110 AS 08.87.120

12 AAC 70.920. COURTESY LICENSE. (a) The board or the board’s designee in the department will issue a
courtesy license to a nonresident who is a certified or credentialed real estate appraiser in another state and who
meets the requirements of this section.

(b) Repealed 12/13/94.

(¢) A courtesy license is valid for one appraisal assignment, not to exceed 180 consecutive days. However, upon
request the board will grant one 30-day extension. A person may be issued no more than two courtesy licenses in a
12-month period.

(d) An applicant for a courtesy license shall submit

(1) acompleted application on the forms provided by the department;

(2) any fees required in 12 AAC 02.370;

(3) evidence of a certificate or an applicant’s credentials as a real estate appraiser in good standing from
another state; and

(4) an address for service of process.

(e) A courtesy license holder shall submit to the board a copy of the report prepared for the appraisal
assignment for which the courtesy license was issued within 30 days of the completion of the assignment.

(f) The board’s designee in the department shall issue a courtesy license within five days after receipt of the
materials and fees required in (d) of this section unless those application materials indicate disciplinary action in
another state.

(g) The board’s designee in the department shall forward any courtesy license application and accompanying
materials that indicate disciplinary action in another state to the board for its consideration to grant or deny the
courtesy license.

(h) In compliance with 12 U.S.C. 331-3351 (Title X1, Financial Institutions Reform, Recovery and Enforcement
Act of 1989), the board or the board’s designee in the department will issue a courtesy license to a credentialed
nonresident of this state for the purpose of providing appraisal services for federally-related transactions in this state.

(1) In this section, “credentialed” means a licensed or certified appraiser in good standing in another state.

Authority: AS 08.01.062 AS 08.87.020

12 AAC 70.930. FEDERAL REGISTRY. (a) In compliance with 12 U.S.C. 3338 (Financial Institutions
Reform, Recovery, and Enforcement Act of 1989), the board will annually send to the Federal Financial Institutions
Examination Council, Appraisal Subcommittee,

(1) aroster of all real estate appraisers certified in Alaska at that time; and
(2) an amount equal to the amount collected from each certified real estate appraiser listed on the roster
identified in paragraph (1) of this section.

(b) At the time of initial certification and at the time of certificate renewal, a certified real estate appraiser shall
submit to the department any annual federal registry fee established in 12 AAC 02.

Authority: AS 08.01.065 AS 08.87.100 AS 08.87.110

12 AAC 70.935. SUPERVISION OF TRAINEE APPRAISERS. (a) A supervisory appraiser shall
(1) be in good standing in this state and not subject to any disciplinary action within any jurisdiction within
the last three years that affects the supervisory appraiser’s legal eligibility to engage in appraisal practice; a
supervisory appraiser subject to a disciplinary action is in good standing three years after the successful completion
or termination of the sanction imposed against the appraiser;
(2) have been a state-certified appraiser for at least three years before being eligible to become a supervisory
appraiser; and
(3) comply with the Competency Rule of the Uniform Standards of Professional Appraisal Practice for the
property type and geographic location for which the trainee supervisor is being supervised.
(b) A supervisory appraiser may not supervise more than three trainee appraisers at one time.
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(c) A supervisory appraiser shall be responsible for the training, guidance, and direct supervision of the trainee

appraiser by

(1) accepting responsibility for a trainee appraiser’s appraisal reports by signing each report and certifying
that the report is in compliance with the Uniform Standards of Professional Appraisal Practice;

(2) reviewing the trainee appraisal reports; and

(3) personally inspecting each appraised property with the trainee appraiser until the supervisory appraiser
determines that the trainee appraiser is competent, in accordance with the Competency Rule of the Uniform
Standards of Professional Appraisal Practice, for the property type; the supervisory appraiser shall make the
determination of competency in writing on a form provided by the department and shall submit the determination to
the department not later than 10 days after the date of the determination.

(d) A trainee appraiser shall report to the department, on a form provided by the department, the identity of any
supervisory appraiser. A trainee appraiser may have more than one supervisory appraiser. If a trainee appraiser has
more than one supervisory appraiser, the trainee appraiser shall report the identity of each supervisory appraiser as
required under this subsection.

(e) A supervisor-trainee relationship becomes effective on the date of receipt by the department of the original
required form with original signatures.

(f) The supervisory appraiser and the trainee appraiser shall jointly maintain an appraisal log that for each
appraisal includes at least

(1) identification of the type of property;

(2) the date of the report;

(3) the address of the appraised property;

(4) a description of work performed by the trainee appraiser and the scope of the review and supervision of
the supervisory appraiser;

(5) the number of actual work hours by the trainee appraiser on the assignment; and

(6) the signature and state certification number of the supervisory appraiser; separate appraisal logs shall be
maintained for each supervisory appraiser, if applicable.

(g) Before supervising a trainee appraiser, a supervisory appraiser shall complete a course that

(1) complies with the specifications for course content established by the Appraiser Qualifications Board of
the Appraisal Foundation; and

(2) is specifically oriented to the requirements and responsibilities of supervisory appraisers and trainee
appraisers.

(h) The course that an applicant for certification under 12 AAC 70.125 as a trainee appraiser must take

(1) must
(A) comply with the specifications for course content established by the Appraiser Qualifications Board of
the Appraisal Foundation; and
(B) be specifically oriented to the requirements and responsibilities of supervisory appraisers and trainee
appraisers; and
(2) is not eligible towards the 75 hours of qualifying education required under 12 AAC 70.125.

Authority: AS 08.87.020 AS 08.87.310

12 AAC 70.940. RETENTION OF RECORDS. (a) An appraiser must prepare a work file for each appraisal,
appraisal review, or appraisal consulting assignment. A work file must be in existence before the issuance of a
written or oral report. A written summary of an oral report must be added to the work file within a reasonable time
after the issuance of the oral report.

(b) The work file must include

(1) the name of the client and the identity, by name or type, of any other intended users;

(2) true copies of any written reports, documented on a type of media; a photocopy or an electronic copy of
the entire signed report transmitted to the client satisfies the requirements of a true copy;

(3) summaries of any oral reports or testimony, or transcripts of testimony, including the appraiser’s signed
and dated certification; and

(4) all other data, information, and documentation necessary to support the appraiser’s opinions and
conclusions and to show compliance with USPAP, or reference to the locations of the documentation.

(c) An appraiser must retain the work file for a period of at least five years after preparation or at least three
years after final disposition of any judicial proceeding in which the appraiser provided testimony related to the
assignment, whichever period expires later.

(d) An appraiser must have custody of the appraiser’s work file, or make appropriate work file retention, access,
and retrieval arrangements with the party having custody of the work file.

(e) An appraiser having custody of a work file must allow other appraisers with work file obligations related to
an assignment appropriate access and retrieval for the purpose of

(1) submission to state appraiser regulatory agencies;

(2) compliance with due process of law;

(3) submission to a duly authorized professional peer review committee; or
(4) compliance with retrieval arrangements.
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Authority: AS 08.87.020 AS 08.87.300

12 AAC 70.990. DEFINITIONS. In this chapter and in AS 08.87

(1) “appraisal experience” includes fee and staff appraisals, ad valorem tax appraisals, appraisal reviews,
appraisal analysis, real estate counseling, and feasibility analysis and study, all of which must have been performed
in accordance with Standard I and Standard 2 of the Uniform Standards of Professional Appraisal Practices
described in 12 AAC 70.900;

(2) “board” means the Board of Certified Real Estate Appraisers;

(3) “certified real estate appraiser” means a real estate appraiser who is certified in Alaska under AS 08.87; it
does not include persons certified by another licensing jurisdiction or organization;

(4) “department” means the Department of Commerce, Community, and Economic Development;

(5) “holds out as a certified real estate appraiser in any way” includes anyone who performs appraisal services
on real estate located in Alaska;

(6) “transaction value” means the amount of the federally-related transaction and is not necessarily the value
of the property being appraised,

(7) “institutional real estate appraiser” means a real estate appraiser employed full-time by a financial
institution with an office in the state subject to the limitations set out in AS 08.87.110(e) - (g);

(8) “complete application” means an application that includes all documentation and fees required for
certification in this chapter;

(9) “distance education” means an educational process where a geographical separation exists between the
provider and student;

(10) “CLEP” means the College-Level Examination Program;
(IT1) “USPAP” means the Uniform Standards of Professional Appraisal Practice, developed by the Appraisal

Foundation.

Authority: AS 08.87.020
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JU2015200158

ORDER CERTIFYING THE CHANGES TO REGULATIONS
OF THE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

The attached twelve pages of regulations, dealing with application for general
or residential real estate appraiser certification by examination, reciprocity,
institutional, or endorsement, education requirements, application for
approval as a trainee appraiser or as a supervisory appraiser, standards for
acceptable education, continuing education requirements, and supervision of
trainee appraisers, are hereby certified to be a correct copy of the regulation
changes that the Board of Certified Real Estate Appraisers adopted at its
April 14, 2015 teleconference meeting, under the authority of AS 08.87.020,
A5 08.87.110, AS 08.87.120, and AS 08.87.310 and after compliance with the
Administrative Procedure Act (AS 44.62), specifically including notice under
AS 4426%190 and 44.62.200 and opportunity for public comment under AS
44.62.210.

This action is not expected to require an increased appropriation.

Although no public comments were received, the Board of Certified Real
Estate Appraisers paid special attention to the cost to private persons of the
regulatory action being taken.

The regulation changes described in this order take effect on the 30th day
after they have been filed by the lieutenant governor, as provided in
AS 44.62.180. '

DATE: ___ A / )15
Kenai {Alaska

[ \ﬁs?C bz W ’
David M. Derry, Chairnfan

Board of Certifie Real Estate
Appraisers

FILING CERTIFICATION

I, Byron Mallott, Lieutenant Governor for the State of Alaska, certify that

on N@m'ﬁf\ , 2015 at Q%ﬁ »g) ., I filed the attached

regulations according to the provisions of AS 44.62.040 — 44.62.120.

bl

Byron Mallett,"Litutenant Governor

Effective: _Joane. Q%; 2015
Register: 721‘7'/, \T(/LL; 2015




Register 214 | 3{1\17 2015 PROFESSIONAL REGULATIONS
Chapter 70. Board of Certified Real Estate Appraisers.

12 AAC 70.100 is repealed and readopted to read:

12 AAC 70.100. Application for general real estate appraiser certification by
examination. (a) The board will issue a Rlense-ox certification by examination to practice as a
general real estate appraiser to an applicant who meets the requirements of AS 08.87.110(a) and
this section.

: CrosD)
(b) An applicant for Beensure-or certification under this séctim
(1) submit a completed application, on a form provided by the department; the
completed application must include
(A) the personal identification information requested on the form;
(B) official transcripts, notarized copies of certificates of completion, or
other evidence of course completion acceptable to the board, that verify the classroom
m&’), as C\FP‘;GNDIQ

hours of instruction required in 12 AAC 70.1 lS(aS;
A

(C) work experience verification forms and a log of completed appraisals,

on a lorm provided by the department, that meet the requirements of 12 AAC 70.110 and
that verify the real estate appraisal experience required in 12 AAC 70.108(a); and
(D) subject to the penalties of unsworn falsification as defined in
AS 11.56.210, a list of crimes described in AS 08.87.110 and AS 08.87.210 for which the
applicant has been convic{cd;
(2) pay any lees required in 12 AAC 02.370. (EIT. 7/16/92, Register 123; am
12/13/94, Register 133;am & /29/20(5 . Register 24 )

Authority:  AS 08.87.020 AS 08.87.110



Register 214 Jm/~7 2015 PROFESSIONAL REGULATIONS

12 AAC 70.105 is repealed and readopted to read:

12 AAC 70.105. Application for residential real estate appraiser certification by
examination. (a) The board will issue a %eﬂse—ei}certiﬁcmion by examination to practice as a
residential real estate appraiser to an applicant who meets the requirements of AS 08.87.110(b)
and this section.

(b) An applicant for Réensure-ay certification under this section

(1) submit a completed application, on a form provided by the department; the
completed application must include
(A) the personal identification information requested on the form;
(B) official transcripts, notarized copies of certificates of completion, or

other evidence of course completion acceptable to the board, that verify the classroom

hours of instruction required in 12 AAC l@.—l«bé»{%)?wéo,l 1SCe) e (A) ax applicable;
! OO,

(C) work experience verification forms and a log of completed appraisals
that meet the requirements of 12 AAC 70.110 and that verify the real estate appraisal
experience required in 12 AAC 70.108(h); and

(D) subject to the penalties of unsworn falsification as defined in
AS 11.56.210, a list of crimes described in AS 08.87.110 and AS 08.87.210 for which the
applicant has been convictcd

(2) pay any fees required in 12 AAC 02.370. (EIT. 7/16/92, Register 123; am
12/13/94, Register 133; am @ /28 /2045 Register 1)

Authority:  AS 08.87.020 AS 08.87.110
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Register 2/¥ . Tuly 2015 PROFESSIONAL REGULATIONS

12 AAC 70 is amended by adding a new seclion(g'f’miﬁe-l’ to read:

12 AAC 70.106. Application for general real estate appraiser or residential real
estate appraiser certification by reciprocity. (a) The board will issue a%@ﬁse-@;certiﬁcation
to practice as a general real estate appraiser or residential real estate appraiser by reciprocity to
an applicant who meets the requirements of AS 08.87.110(c) and this section.

(b) An applicant for %@nsm@-@:?certiﬁcation under this section EH&H‘?

(1) submit a completed application, on a form provided by the department; the

completed application must include the personal identification information requested on the

(2) pay any fecs required in 12 AAC 02.370; !

(3) Jverification of current certification or licensure from another state on a form

form;

Authority:  AS 08.87.020 AS 08.87.110

12 AAC 70.107 is repealed and readopted to read:

12 AAC 70.107. Application for institutional real estate appraiser certification by
examination. (a) The board will issue a%ense—e? certification by examination to practice as an
institutional real estate appraiser to an applicant who meets the requirements of AS 08.87.110(e)
and this section.

(b) An applicant for mﬁmn‘e—m; certification under this section 5!

(1) submit a completed application, on a form provided by the department; the
completed application must include

(A) the personal identification information requested on the form;

Lol

F%%Mi%@
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(B) official transcripts, notarized copies of certificates of completion, or

other evidence of course completion acceptable to the board, that verify the classroom

(g:r“ k), as cpeheakle )
hours of instruction required of general real estate appraisers in 12 AAC 70.115(a); and
. A

(C) proof of full-time employment with a {inancial institution with offices

, A anch
in this state;

(2) pay any lees required in 12 AAC 02.370. (EIT. 4/15/94, Register 130; am

Authority: AS08.87.020 AS 08.87.110

12 AAC 70.115(a) is repealed and readopted to read:

(a) Anapplicant for certification as a general real estale appmisexocument
satisfactory completion of 300 creditable classroom hours of instruction that meet the
requirements in 12 AAC 70.140 with emphasis on appraisal of nonresidential properties, and a

bachelor’s degree or higher?{in any field§ from an accredited college or university.

12 AAC 70.115(c) is repealed and readopted to read:

(¢} Anapplicant for certitication as a residential real estate appraiser #aH document
satisfactory completion of 200 creditable classroom hours of instruction that meet the
requirements in 12 AAC 70.140 with emphasis on appraisal of residential properties, and a
bachelor’s degree or higher?/in any ﬁeld?ﬁom an accredited college or university.,
(EIT12/13/94, Register 1331 am 4/16/2004, Register 170; am 1/16/2005, Register 173; am

5/24/2007, Register 182: am 9/14/2012, Register 203; am (/28 /20(5 . Register 2 1)

Authority:  AS 08.87.020 AS 08.87.110
~Frie 20520058~ 4

by
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12 AAC 70.120 is repealed and readopted to read:

12 AAC 70.120. Application for certification by endorsement. (a) The board may
issue a L}M certification by endorsement to practice as a general real estate appraiser or
residential real estate appraiser to an applicant who meets the requirements of AS 08.87.110(h)
and this section,

(b) An applicant for Heensure-or certification under this section ”‘Thﬂ’;‘

(1) submit a completed application, on a form provided by the department; the
completed application must include the personal identification information requested on the
LN
form;
/
(2) pay any fecs required in 12 AAC 02.370. (EIT. 7/16/92, Register 123; am
12713794, Register 133; am 6/13/97, Register 142; am 4/16/2004, Register 170; am
6 /2R 12005, Register 219 )

Authority:  AS 08.87.020 AS 08.87.110

12 AAC 70.125 is repealed and readopted to read:

12 AAC 70.125. Application for approval as a trainee appraiser. (a) The board will
issue a \Z,/A«H»e—eq certification approving a person as a trainee appraiser to an applicant who
meets »lhe requirements of 12 AAC 70.935 and this section.

(b) Anapplicant for @@nswe—e; certification under this section SMHQ@

(1) submita completed application, on a form provided by the department; the
completed application must include
(A) the personal identification information requested on the form; and

(B) pmu!’;p)lhm the applicant has successfully completed and passed 73

N

WP&%—?—%&@(}}&E—\)
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classroom hours of instruction that meet the requirements in 12 AAC 70.140(a) and the
required courses that are specifically oriented to the requirements and responsibilities of
_supervisory appraisers and trainee appraisers, and that comply with the specifications for

@F Hha A;‘:?i’ck‘l sad Fownadadn
course content established by the Appraiser Qualifications Board

completed by the trainee appmiser# FHoE-te oblaining a trainee appraiser credentia’{fﬂf(ll

5 B gt cant

qualifying education must be completed within the five year periodthe date of
-submission of a trainee appraiser application; and
(2) pay any fees required in 12 AAC 02.370.

certifl cation
(¢) To renew a FeEEFaGoR as a real estate appraiser trainee, the applicant shabalrw st

(1) submitan application for renewal on a form provided by the department; and

(2) provide evidence of satisfactory completion of 14 hours of continuing
education credit. (EfT. 4/15/94, Register 130; am 12/13/94, Register 133; am & /28 / 20(5 ,
Register 21¥ )

Authority:  AS 08.87.020 AS 08.87.310

12 AAC 70 is amended by adding a new section E@—Ap&»%@leﬁto read:

12 AAC 70.126. Application for approval as a supervisory appraiser. (a) The board
will issue a ﬁéﬁ‘ﬁ‘ﬁ@@i‘ certilication approving a person as a supervisory appraiser to an applicant
who is Meé—gﬁ certified to practice as a general real estate appraiser or residential real estate
appraiser and who meets the requirements of 12 AAC 70.935 and this section.

(b) Anapplicant for W certification under this section ﬁhﬂ

(1) submit a completed application, on a form provided by the department; the

completed application must include

)
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(A) the personal identification information requested on the form;
(B) prooi“afilhat the applicant has successfully completed and passed the

required courses that are specifically oriented to the requirements and responsibilities of

supervisory appraisers and trainee a

bpraisers, and that comply with the specifications for

of than Appraized Foundelliond) v g0 00 cona
. B . e ks
course content established by the Appraiser Qualifications Board Ahe course must be

completed by the supervisory appraiser Prieste obtaining a supervisory appraiser
credential; and
(2) pay any fees required in 12 AAC 02.370. (E(T. _6_/?_8_/2915_, Register
209)

Authority:  AS 08.87.020 AS 08.87.310

12 AAC 70.140(¢) is repealed:

(e) Repealed & /9€/ 2015,
(EIT.7/16/92, Register 123; am 4/15/94, Register 130; am 12/13/94, Register 133; am 6/13/97,
Register 142; am 6/5/98, Register 146; am 4/16/2004, Register 170; am 1/16/2003, Register 173;
am 5/24/2007, Register 182; am 9/14/2012, Register 203; am _“é_/g&/_Q_O‘EM, Register 2_/;&_)

Authority:  AS 08.87.020 AS 08.87.110 AS 08.87.310

The introductory language of 12 AAC 70.210(c) is amended to read:
(¢) Inaddition to the courses approved by the board under 12 AAC 70.200, the following
courses are approved for continuing education when they are consistent with (a) of this section

and an application provided by the department for course approval is submitted with the

appropriate application fee and is approved by the board:

et 112015206458 7
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12 AAC 70.210(c)(3) is amended to read:
(3) courses approved by the Appraiser Qualifications Board [EDUCATIONAL]

v .

& 4 i = i AT
Course Approval [REVIEW] Progmm.g of Ha Agpraisal Foundation )

#

12 AAC 70.210(e) is repealed and readopted to read:

(¢) The board will award continuing education credit for completion of a course by
distance education if the course meets the requirements of 12 AAC 70.140(D).
(EIT 7716792, Register 123; am 4/15/94, Register 130; am 12/13/94, Register 133; am 6/13/97,
Register 1425 am 6/5/98, Register 146; am 12/30/99, Register 152; am 9/14/2012, Register 203;
am é/ﬁ/@%, Register 2/Y)

Authority:  AS 08.87.020 AS 08.87.120

12 AAC 70.215(b)(1) is repealed:

(1) repealed /287 205

12 AAC 70.215(¢c)(3) is amended to read:

(3) distance education courses approved by lhc Appraiser Qualifications Board

[EDUCATIONAL] Course Approval [REVIEW) Plomanw Appeass ) Fw:“@

12 AAC 70.215(c)(4) is repealed:

(4) repealed € 2872015 (EIT. 1/7/2001. Register 157: am 1/16/2005,



S
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Register 173; am £ QK /2015 | Register A/ )

Authority:  AS 08.87.020 AS 08.87.120

12 AAC 70.220(¢) is amended to read:

(e) Aspartof the requirements of (a)(1) of this section, an applicant for renewal of a

{Seven - nausr
S

certificate shall document satisfactory completion of a ﬁ—hou National USPAP Update Course,

taught by an Appraiser Qualifications [QUALIFICATION] Board {_AQS certified instructor
Sromsdarin N
[OR H'S lfLQUIVALI‘,NTéM)who is a certified appraiser [AS DETERMINED BY THE
{(Arppraizsd Qoadlificarions Board.

—_ BOARD]. The board will accepl courses determined as cquivalent by the E\Qg Course Approval
o Ppprais UW fathian y

e

; E’—hma USPAP Update Course required in this subsection. (EfT. 7/16/92, Register 123; am

Program. Completion of the ]5—]‘)()LI£ E\Iali(ma:?) USPAP course used for certification under
A i

12 AAC 70.115 may not be used to satisly the continuing education renewal requirements of the

12713794, Register 133; am 1/7/2001, Register 157; am 4/16/2004, Register 170; am 1/16/2005,
Register 173; am 6/22/2005, Register 174; am 9/14/2012, Register 203; am _é_/g_&/ 20(5,

Register 2/%

Authority:  AS 038.87.020 AS 08.87.120

12 AAC 70 is amended by adding a new section W&ﬁﬁo rcad:

k__/ Awercara g/
all

12 AAC 70.935. Supervision of trainee appraisers. (a) Supcwlsmy appraiser sh
(1) be in good standing in this state and not subject to any disciplinary action
within any jurisdiction within the last three years that afTects the supervisory appraiser’s legal

&W(M

chigibility to engage in appraisal pmclicgyf\ supervisory appraiser subject to a disciplinary
. R
action : stdered in good standing three years alter the successful completion or
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termination of the sanction imposed against the appraiser;

(2) have been a state-certified appraiser for mm nof three year% O
being eligible to become a supervisory appraiser;

(3) comply with the Competency Rule of the Uniform Standards of Professional
Appraisal Practice for the property type and geographic location for which the traince supervisor
is being supervised;

S;QWQXM
(b)) Supervisory appraiserg may not supervise more than three trainee appraisers at one

(¢)| Supervisory appruiscrﬁhall be responsible for the training, guidance, and direct
supervision of the trainee appraiser hyé/

(1) accepting responsibility for a trainee appraiser’s appraisal reports by signing
sach report and certifying that the report is in compliance with the Uniform Standards of

Professional Appraisal Practice;

Eh‘?‘t“*‘#f“’ﬁ\’gb}
(2) reviewing and-sterhre the rainee appraisal rcporlﬁ;% and

N
in’taM}:(B) personally inspecting each appraised property with the trainee appraiser until

the supervisory appraiser determines that the trainee appraiser is compeltent, in accordance with

the Competency Rule of the Uniform Standards of Professional Appraisal Practice, for the
o =
property typed The supervisory appraiser shall make B determination of competency in writing

g <D
on a form provided by the department and shall submit the determination to the departmem

later than 10 days thereafier-2f e fder tha Ade of o daternuaadion,
Lovsercant-
(d) hamm appmnsu%hall report to the department, on a form provided by the
4
o | (A, ghincan
department, the identity of any supervisory appraiser. | Trainee appraiserg may have more than

One supervisory appraiser. @a traince appraiser has more than one supervisory appraiserx
L

4%@%%%@0—!—?‘ 10
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s,

B
Aty et N - T T . i Ve s {
S0 e e aperaiser <l repory the idesdiby of cach E.Uff«zfv.t:;wry apprajser as reqrin ed vader Hhis i”b’effi’f)
“bach-shall-bereportcd asindicatcd-above:

if?}j’ He olepartmant
effective on the date of receiptjof the

(e) A supervisor-trainee relationship Z;ﬁ[# become]

original required form with original signamreébby—uwéepar-w«éf
(The Suprvivory . . '
(h - s = be-matntatnedjotntty-by-the-supervising appraiser and the
Q@‘xq%& maankadn on a.?grck'x';a.i iog ot )

—appraisd traince e?zlppraiser%vmm shall aFamimmunt-metude-the-toHowtae for each

appraisalmwolm e least,

'\ii}iﬁ\:& CoaFve ()F “‘f“'LQ,
(1) jtype of property;

G Gl
(2)fdate ofjreport;

.

i -WL£
(3)Taddress okqappraised property;
(4)%2@501’1'pli0n of work performed by the traince appraiser and the scope of the
review and supervision of the supervisory appraiser:
(5%1[}@1‘ of actual work hours by the trainee appraiser on the assignment; and

(6) the signature and state certification number of the supervisory appraiser;

separate appraisal logs shall be maintained for each supervisory appraiser, if applicable.
I g pp
Before 30p ervising i'vzmuafmaum a1y
a Yeed naa . ) o ! . ,
epp e szr, o (g)| Supervisory uppralserg’shal] complete a course that complies with the
: {APH&U%Q Foadificadions Boardh of e Apereosed Foundadion; andl Cﬂ(f?.))

specifications for course content established by theWis specifically oriented to the

. 97

requirements and responsibilities of supervisory appraisers and trainee appraisers.

A4t 1

SISOt HHOE-EO-SLNAT
6—&. cosrse thad an applicont for cectificas-ion vndor 12 ARC 7
LAYy TTrames appraisers ped-to-c 3 et
@?(@de Qua)sY:mj—; OAS B;swo{ of e j\?f!’{dfi«ﬂ) N andd R (B lg,z_)
with the specifications for course content established by The AQBwhich- specifically oriented

to the requirements and responsibilities of supervisory appraisers and trainee appraisers—Fhes” (- @

EOUTST TUST e Tompitted-by-the-trainee-appraiser-prior-toobtatning-a-trad

S Cretetiat oM the-individualeredentiakingfurisdietion—The-trainee-appraiser ot is not

W}W Il
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undar [AALTo. TEg

eligible towards the 75 hours of qualifying education required. (EfT. A/%@/go /5 Register

4
;-’217)

Authority:  AS 08.87.020 AS 08.87.310
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EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(¢) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the teputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidential;

(4) matters involving consideradon of government records that by law ate not subject to
public disclosure.

MOTION WORDING:

In accordance with the provisions of Alaska Statute 44.62.310 © (1) 2) (3) or (4) [select

appropriate paragraph number above], 1 move to go into executive session for the purpose of discussing:

Board staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

-emain durirlg the session.
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Appraisal Subcommittee

Federal Financial Institutions Examination Council

Bulletin No. 2015-01
Issue Date: June 17,2015

To: State Appraiser Regulatory Officials

Subject: State Registration and Supervision of
Appraisal Management Companies (AMCs)

Purpose

The Appraisal Subcommittee (ASC) is issuing this Bulletin to provide information regarding
registration and supervision of AMCs (State AMC Programs). This Bulletin addresses the
following:

* ASC Oversight of State AMC Programs

e State Registration and Supervision of AMCs

e The National Registry of AMCs (AMC Registry)
e Federally regulated AMCs'

e Statutory Implementation Period

Background

The Dodd-Frank Wall Street Reform and Consumer Protection Act of 2010 (Dodd-Frank Act)?
added section 1124, Appraisal Management Company Minimum Requirements, to Title XI of the
Financial Institutions Reform, Recovery, and Enforcement Act of 1989° (Title XI). Section 1124
required the Office of the Comptroller of the Currency (OCC); Board of Governors of the
Federal Reserve System (Board); Federal Deposit Insurance Corporation (FDIC); National
Credit Union Administration (NCUA); Bureau of Consumer Financial Protection (Bureau); and
Federal Housing Finance Agency (FHFA) (collectively, the agencies) to establish, by rule,
minimum requirements for State registration and supervision of AMCs.* In accordance with the
statute, the agencies recently issued a final rule (referred to as the AMC Rule) which was
published on June 9, 2015, at 80 Federal Register 32658 (June 9, 2015) with an effective date of
August 10, 2015.

" This refers to AMCs that are subsidiaries owned and controlled by an insured depository institution and regulated

by a Federal financial institutions regulatory agency.
*Pub. L. 111-203, 124 Stat. 1376.

3 pub. L. 101-73, 103 Stat. 183; 12 U.S.C. 3353.

‘l2us.c. 3353(a). The statute also directed those agencies to issue regulations concerning the reporting of
information to the ASC for purposes of maintaining the AMC Registry.

1401 H Street, NW ¢« Suite 760 * Washington, DC 20005 + (202) 289-2735 + Fax (202) 289-4101



ASC Oversight of State AMC Programs

States are not required to establish an AMC registration and supervision program. For those
States electing to participate in the registration and supervision of AMCs, the ASC staff will
informally monitor the State’s progress to implement the requirements of the AMC Rule.

Formal ASC oversight of State AMC Programs will begin at the next regularly
scheduled Compliance Review of a State after the following occurs:

(1) the AMC Registry is operational; and

(2) a participating State establishes a registration and supervisory program with
appropriate AMC oversight authority and begins registering AMCs on the AMC
Registry.

Upon expiration of the statutory implementation period (see below Statutory Implementation
Period), Compliance Reviews will include ASC oversight of AMC Programs for any State with
an AMC Program.

Participating States may establish requirements in addition to those in the AMC Rule.
Participating States may also have a more expansive definition of AMC. However, if a
participating State has a more expansive definition of AMCs than in the AMC Rule (thereby
encompassing State regulation of AMCs that are not within the definition of AMC in the AMC
Rule), the State must ensure such non-Federally recognized AMCs are identified as such in the
State database.

State Registration and Supervision of AMCs

If a State chooses to participate in the registration and supervision of AMCs (participating State),
the State will be required to comply with the AMC Rule. This Bulletin summarizes the
provisions of the AMC Rule that participating States will need to implement as part of their
AMC programs. States should refer to the AMC Rule for compliance requirements.

Minimum Requirements

In summary, the AMC Rule includes requirements for participating States to:

(a) Establish and maintain a program with the legal authority and mechanisms to:
(1) Review and approve or deny AMC applications and/or renewals for
registration;

(2) Examine records of AMCs and require AMCs to submit information;
(3) Verify that appraisers on AMCs’ panels hold valid State credentials;
(4) Conduct investigations of AMCs for potential violations of appraisal-
related laws, regulations, or orders:

(5) Discipline AMCs that violate appraisal-related laws, regulations, or
orders; and



(6) Report appraisal-related violations of AMCs, as well as discipline or
enforcement actions to the ASC.

(b) Impose requirements on AMCs to:
(1) Register with and be subject to supervision by the participating State
(except for Federally regulated AMCs);
(2) Engage only State certified or State licensed appraisers for Federally
related transactions;
(3) Establish and comply with processes and controls to ensure AMCs
engage competent and independent appraisers;
(4) Require USPAP compliance; and
(5) Require compliance with the requirements of section 129E(a)
through (i) of the Truth in Lending Act, 15 U.S.C. 1639e(a) through (i),
and regulations thereunder.

Ownership limitations

Participating States will also be required to comply with the ownership limitations set
forth in the AMC Rule. In summary, the AMC Rule includes ownership limitations that
could result in a prohibition for an AMC from being registered by a State or included on
the AMC Registry under certain circumstances, and also sets forth exceptions to the
prohibition. Other statutory ownership limitations are also addressed in the AMC Rule.

AMC Registry

In the future to aid the States in implementing the AMC Rule, the ASC will provide additional
guidance by issuing supplements to this Bulletin to address the following:

(1) When the AMC Registry will be open for participating States;

(2) Reporting requirements (information required to be submitted by States in order
to register AMCs on the AMC Registry); and

(3) AMC registry fees after Notice and Request for Comment in the Federal Register.

Federally Regulated AMCs

Federally regulated AMCs must comply with the minimum requirements for providing appraisal
management services no later than 12 months from the effective date of the AMC Rule.
Compliance for providing and remitting information and AMC registry fees is subject to
notification regarding the availability of the AMC Registry and the procedures for doing so.
Participating States are not required to identify Federally regulated AMCs operating in their
States, but rather the Federal financial institution regulatory agencies are responsible for
requiring such AMCs to identify themselves to participating States and report required
information.



Statutory Implementation Period

The AMC Rule sets forth the statutory implementation period. In summary, beginning 36
months after the effective date of the AMC Rule, an AMC may not provide services for a
Federally related transaction in a non-participating State unless the AMC is a Federally regulated
AMC. The ASC, with the approval of the Federal Financial Institutions Examination Council
(FFIEC), may extend this period for an additional 12 months if the ASC makes a finding that the
State has made substantial progress toward implementing a registration and supervision program
for AMCs that meets the standards of Title X1.”

For further information, contact James R. Park, Executive Director, at (202) 595-7575 or
Jim@ASC.gov, or Alice M. Ritter, General Counsel, at (202) 595-7577 or Alice: @ ASC.gov.

Sincerely,
\s\ Arthur Lindo

Arthur Lindo
ASC Chairman

12 U.S.C. 3353(H)(2).
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Appraisal Subcommittee

Federal Financial Institutions Examination Council
April 22, 2015
To: State Appraiser Regulatory Officials
Subject: AMC Final Rule

Yesterday, April 21, 2015, the FDIC approved and released to the public the AMC Final Rule —
Minimum Requirements for Appraisal Management Companies (Rule). Other agencies involved
in the interagency process have also approved the Rule. However, two agencies are still in the
process of final adoption. Once all of the agencies have approved the Rule, they will issue a
press release and publish in the Federal Register. This may take 30 days or more. All State
appraiser regulatory officials can expect a direct and informative communication from ASC staff
when the Rule is in Final Form. I encourage you contact your Policy Manager if you have any
questions.

aecutive Director

1401 H Street, NW ¢ Suite 760 * Washington, DC 20005 ¢+ (202) 289-2735 ¢ Fax (202) 289-4101



State Legislation to Requlate Appraisal Management Companies

State AMC legislation promotes public trust and consumer protection, and establishes oversight and
enforcement where there is none today.

Enactment of this bill into law will require greater accountability, responsibility and transparency on
the part of third-party brokers of appraisal services.

Appraisal management companies (AMC) are business entities that administer networks of
independent appraisers tofulfill real estate appraisal assignments on behalf of lenders.

AMCs are third-party brokers of appraisal services that sit between banks and other mortgage
originators, and licensed or certified appraisers who perform real estate appraisals.

The AMC recruits, qualifies, verifies licensure, negotiates fees and service level expectations with a
network of third-party appraisers. In some cases, the AMC is also responsible for many tasks
associated with the collateral valuation process, including appraisal review, quality control, market
value dispute resolution, warranty administration, and record retention.

While appraisal management companies have been in existence for many years, the industry has
experienced growth as a result of outsourcing by many financial institutions, particularly in response
to the Home Valuation Code of Conduct which wentinto effectin May, 2009.

The advent of the appraisal managementindustry has resulted in many problems for appraisers.

One of the biggestissuesis with the transparency of how AMCs fund their operations —on the backs
of appraisers by retaining a disproportionate share of the appraisal fee that is paid by a consumer.

The Federal Housing Administration has recognized this issue, and hasissued a new Mortgagee
Letter that requires that AMCs charge lenders a separate fee for appraisal management services,
rather than taking it from the fee paid by the consumer for an appraisal.

FHA has also required that AMCs disclose the amount thatis paid to an appraiser for an appraisal,
and the amount that they charge the lender for appraisal management services.

There have also been reported instances of appraisers losing their licenses to revocation and
forming an appraisal management company outside the specter of a state appraisal regulatory
agency.

When this legislation is enacted into law, noindividual who has had their appraiser license revoked
would be permitted to be involved in the ownership or management of an AMC.

To date, appraisal management companies are not required to register with any government
agency, and are not subject to any state or federal regulation.

The appraisal management company is the only entity in the real estate valuation process thatis not
subject to licensing or regulation by any government agency, or any laws or regulations specific to
their activity.

This legislation would enact a reasonable registration and regulatory structure for AMCs operatingin
this state.
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SEC. 1473. AMENDMENTS RELATING TO APPRAISAL SUBCOMMITTEE OF
FFIEC, APPRAISER INDEPENDENCE MONITORING, APPROVED APPRAISER
EDUCATION, APPRAISAL MANAGEMENT COMPANIES, APPRAISER
COMPLAINT HOTLINE, AUTOMATED VALUATION MODELS, AND BROKER
PRICE OPINIONS.

(f) APPRAISAL MANAGEMENT SERVICES.—

(1) SUPERVISION OF THIRD PARTY PROVIDERS OF APPRAISAL MANAGEMENT
SERVICES.—Section 1103(a) of the Financial Institutions Reform, Recovery, and
Enforcement Act of 1989 (12 U.S.C. 3332(a)) (as previously amended by this section) is
amended— :

(A) by amending paragraph (1) to read as follows:
“(1) monitor the requirements established by States.—

“(A) for the certification and licensing of individuals who are qualified
to perform appraisals in connection with federally related transactions,
including a code of professional responsibility; and

“(B) for the registration and supervision of the operations and
activities of an appraisal management company;”; and

(B) by adding at the end the following new paragraph:

“(6) maintain a national registry of appraisal management companies that
either are registered with and subject to supervision of a State appraiser
certifying and licensing agency or are operating subsidiaries of a Federally
regulated financial institution.”.

(2) APPRAISAL MANAGEMENT COMPANY MINIMUM REQUIREMENTS.—Title X]
of the Financial Institutions Reform, Recovery, and Enforcement Act of 1989 (12 U.S.C.
3331 et seq.) is amended by adding at the end the following new section (and amending the
table of contents accordingly):

“SEC. 1124. APPRAISAL MANAGEMENT COMPANY MINIMUM
REQUIREMENTS.

“(a) IN GENERAL.—The Board of Governors of the Federal Reserve System, the
Comptroller of the Currency, the Federal Deposit Insurance Corporation, the National
Credit Union Administration Board, the Federal Housing Finance Agency, and the
Bureau of Consumer Financial Protection shall jointly, by rule, establish minimum
requirements to be applied by a State in the registration of appraisal management
companies. Such requirements shall include a requirement that such companies—



“(1) register with and be subject to supervision by a State appraiser certifying
and licensing agency in each State in which such company operates;

“(2) verify that only licensed or certified appraisers are used for federally
related transactions;

“(3) require that appraisals coordinated by an appraisal management company
comply with the Uniform Standards of Professional Appraisal Practice; and
“(4) require that appraisals are conducted independently and free from
inappropriate influence and coercion pursuant to the appraisal independence
standards established under section 129E of the Truth in Lending Act.

“(b) RELATION TO STATE LAW.—Nothing in this section shall be construed to
prevent States from establishing requirements in addition to any rules promulgated
under subsection (a).

“(c) FEDERALLY REGULATED FINANCIAL INSTITUTIONS —The
requirements of subsection (a) shall apply to an appraisal management company that
is a subsidiary owned and controlled by a financial institution and regulated by a
Federal financial institution regulatory agency. An appraisal management company
that is a subsidiary owned and controlled by a financial institution regulated by a
Federal financial institution regulatory agency shall not be required to register with a
State.

“(d) REGISTRATION LIMITATIONS.—An appraisal management company shall
not be registered by a State or included on the national registry if such company, in
whole or in part, directly or indirectly, is owned by any person who has had an
appraiser license or certificate refused, denied, cancelled, surrendered in lieu of
revocation, or revoked in any State. Additionally, each person that owns more than 10
percent of an appraisal management company shall be of good moral character, as
determined by the State appraiser certifying and licensing agency, and shall submit to
a background investigation carried out by the State appraiser certifying and licensing
agency.

“(e) REPORTING.—The Board of Governors of the Federal Reserve System, the
Comptroller of the Currency, the Federal Deposit Insurance Corporation, the National
Credit Union Administration Board, the Federal Housing Finance Agency, and the
Bureau of Consumer Financial Protection shall jointly promulgate regulations for the
reporting of the activities of appraisal management companies to the Appraisal
Subcommittee in determining the payment of the annual registry fee.

“(f) EFFECTIVE DATE.—

“(1) IN GENERAL.—No appraisal management company may perform
services related to a federally related transaction in a State after the date that is
36 months after the date on which the regulations required to be prescribed
under subsection (a) are prescribed in final form unless such company is



e,
VG .

registered with such State or subject to oversight by a Federal financial
institutions regulatory agency.

“(2) EXTENSION OF EFFECTIVE DATE.—Subject to the approval of the
Council, the Appraisal Subcommittee may extend by an additional 12 months
the requirements for the registration and supervision of appraisal management
companies if it makes a written finding that a State has made substantial
progress in establishing a State appraisal management company registration
and supervision system that appears to conform with the provisions of this
title.”.

(3) STATE APPRAISER CERTIFYING AND LICENSING AGENCY AUTHORITY .—
Section 1117 of the Financial Institutions Reform, Recovery, and Enforcement Act of 1989
(12 U.S.C. 3346) is amended by adding at the end the following: “The duties of such agency
may additionally include the registration and supervision of appraisal management
companies and the addition of information about the appraisal management company to the
national registry.”.

(4) APPRAISAL MANAGEMENT COMPANY DEFINITION.—Section 1121 of the
Financial Institutions Reform, Recovery, and Enforcement Act of 1989 (12 U.S.C. 3350) is
amended by adding at the end the following:

“(11) APPRAISAL MANAGEMENT COMPANY.—The term ‘appraisal
management company’ means, in connection with valuing properties collateralizing
mortgage loans or mortgages incorporated into a securitization, any external third
party authorized either by a creditor of a consumer credit transaction secured by a
consumer's principal dwelling or by an underwriter of or other principal in the
secondary mortgage markets, that oversees a network or panel of more than 15
certified or licensed appraisers in a State or 25 or more nationally within a given
year—

“(A) to recruit, select, and retain appraisers;

“(B) to contract with licensed and certified appraisers to perform appraisal
assignments;

“(C) to manage the process of having an appraisal performed, including
providing administrative duties such as receiving appraisal orders and
appraisal reports, submitting completed appraisal reports to creditors and
underwriters, collecting fees from creditors and underwriters for *2194
services provided, and reimbursing appraisers for services performed; or
“(D) to review and verify the work of appraisers.”.
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THE STATE
of Department of Commerce, Community, and Economic Development
ALAS I(A Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/Real EstateAppraisers

Application For General Real Estate Appaiser

The following documents and fees must be on file with the division before the file will be reviewed;

1.

APPLICATION: Completed, signed and notarized application (Form 08-4163). An applicant with a
“yes” answer to one or more professional conduct questions must submit a separate written, signed and
dated explanation and provide copies of any supporting documents.

FEES;:

Nonrefundable Application Fee $450
Initial Certification Fee $1050
Federal Registry Fee $80
TOTAL FEES DUE $1580

Make check or money order payable to the State of Alaska. You may pay by credit card by submitting
Credit Card Payment Form 08-4438.

RELEASE: Completed Authorization for Release of Records form (provided below).
CHOOSE TO APPLY FOR CERTIFICATION BY:

ENDORSEMENT
—OR—
EXAMINATION

If you are applying for a.....

CERTIFICATION BY ENDORSEMENT: In addition to the fees, release and appiication, the following items must be on
file before the board will consider an application for a certificate by endorsement;

A.

08-4163

Proof of 42 hours of continuing education in real estate appraisal that contributes directly to a certified real
estate appraiser's knowledge of current theories, practices, and techniques of real estate analysis and
appraisal, obtained within the three years immediately before the date of a complete application.

Copy of examination results as proof of successful completion of the Uniform State General Certification
Examination endorsed by the Appraiser Qualifications Board of the Appraisal Foundation.

Licensure Verification Form sent directly from each state or other licensing jurisdiction in which the applicant
holds or has held a real estate appraiser certificate or license (form provided below).

The state from which the applicant is endorsing must have certification requirements substantially
equivalent to Alaska's requirements, i.e., 300 creditable hours of classroom instruction, 3,000 hours
of work experience and successful completion of an approved examination.

The verification must confirm that the applicant is not the subject of an unresolved complaint or

disciplinary action before an authority regulating real estate appraisers or a professional real estate
appraisers' association.

Rev 07/07/15 Instructions Page 1 of 3



‘you are applying for a......

CERTIFICATION BY EXAMINATION: In addition to the fees, release and application, the following must be on file before
the Board will consider an application for a certificate by examination as a general rea| estate appraiser:

A.

08-4163

Official transcripts, notarized copies of certificates of completion, or other evidence of course completion
acceptable to the board, that verify classroom hours of education required in 12 AAC 70.115 (see below).

An applicant for certification as a general real estate appraiser shall document satisfactory completion of 300
creditable classroom hours of instruction that meet the requirements in 12 AAC 70.140 with emphasis on
appraisal of nonresidential properties, and specified in the following core curriculum, of which at least 150
hours must be completed within the five years preceding the date of a complete application:

- basic appraisal principles, 30 hours;

- basic appraisal procedures, 30 hours;

- 15-hour National USPAP course taught by an Appraiser Qualifications Board Certified Instructor;

- general appraiser market analysis and the principle of the highest and best use of property, 30 hours;
- statistics, modeling, and finance, 15 hours;

- general appraiser sales comparison approach, 30 hours;

- general appraiser site valuation and cost approach, 30 hours;

- general appraiser income approach, 60 hours;

- general appraiser report writing and case studies, 30 hours;

- appraisal subject matter electives, 30 hours.

A bachelor's degree or higher from an accredited college or university;

Three work experience forms completed by a combination of three different individuals referenced in 12
AAC 70.110 (form enclosed) verifying 3,000 hours of experience with at least 1,500 hours in
nonresidential work obtained continuously over a period of not less than 30 months. An applicant may
not receive credit for more than 1,250 hours of experience in real property appraisal in a 12-month period;

Completed Work Verification Log documenting appraisal work.

Please do not submit work products at time of application. The Board or Board Designee will select
products for review.

Copy of examination results as proof of successful completion of the Uniform State General Certification
Examination endorsed by the Appraiser Qualifications Board of the Appraiser Foundation. The Alaska
Board of Certified Real Estate Appraisers currently utilizes as its testing agent Promissor, Inc. (formerly
known as ASI). Forinformation regarding the examination, contact:

Pearson Vue

3 Bala Plaza West, Suite 300
Bala Cynwyd, PA 19004
Telephone: 800-274-7488
Website: pearsonvue.com

Rev 07/07/15 Instructions Page 2 of 3
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u General Information

APPLICATION PROCESSING:

The amount of time it takes to process the application varies, depending on when all complete and correct documents and fees are received by the division.
If the application is incomplete, the applicant will be notified of incomplete and/or incorrect documents and fees. When the application is complete and
correct, all supporting documents have been received, and all fees have been paid, a license will be issued and sent to you with an accompanying cover
letter with further information about Alaska statutory requirements. If the application is not approved for licensure, a written explanation of the basis of that
denial and information on how to appeal the decision will be provided.

CERTIFICATE TERM:

Certificates are issued for a two-year period. However, all residential real estate certificates expire on June 30 of odd-numbered years, regardless of the
date of issuance, except certificates or licenses issued within 90 days of the expiration date are issued to the next biennial expiration date. One renewal
notice will be mailed at least 30 days before the certificate expiration to the last known address of record.

FINGERPRINTING:
For programs requiring fingerprinting please be advised that processing is performed by the Department of Public Safety and they require about two months
for processing, so plan accordingly.

“YES” RESPONSES:
A"Yes’ response in the application does not mean your application will be denied. If you have responded “Yes" to any professional fitness question in the
application be sure to submit an explanation and documentation.

DENIAL OF APPLICATION:
Please be aware that the denial of an appfication of licensure may be reported to any person, professional licensing board, federal, state, or local
governmental agency, or other entity making a relevant inquiry or as may be required by law.

ADDRESS OR NAME CHANGE:

In accordance with 12 AAC 02.900, it is the applicant's/licensee's responsibility to notify the division, in writing, of changes of address or name. Name and
address change notification forms are available on the division's website. The address of record with the division will be used to send renewals and all
other official notifications and correspondence. The name appearing on the license must be your current legal name.

SOCIAL SECURITY NUMBERS:

AS 08.01.060 and 08.01.100 require that a U.S. Social Security Number be on file with the division before a professional license is issued or renewed for an
individual. If you do not have a U.S. Social Security Number, please complete the Request for Exception from Social Security Number Requirement form
located at Professionallicense.Alaska.gov or contact the division for a copy of the form.

SPECIAL ACCOMMODATIONS FOR EXAMINATION:

Programs under the jurisdiction of the Division of Corporations, Business and Professional Licensing are administered in accordance with the Americans
with Disabilities Act. If you require a special accommodation when taking the licensing examination you must submit an Application for Examination
Accommodations for Candidates with Disabilities form (08-4214).

PUBLIC INFORMATION:

Please be aware that all information on the initial application form will be available to the public, unless required to be kept confidential by state or federal
law. Information about current licensees, including mailing addresses, is available on the division's-website at ProfessionallLicense.Alaska. gov under
License Search.

ABANDONMENT:

Under 12 AAC 02.910, an application is considered abandoned when 12 months have elapsed since correspondence was last received from or on behalf of
the applicant. An abandoned application is denied without prejudice. At the time of abandonment, the division will send notification to the last known
address of the applicant, who has 30 days to submit a written request for a refund of biennial license and other fees paid, however the application fee will
not be refunded. If no request for refund is received within that time frame, no refund will be issued.

PAYMENT OF CHILD SUPPORT AND STUDENT LOANS:

If the Alaska Child Support Enforcement Division has determined that you are in arrears on child support, or if the Alaska Commission on Postsecondary
Education has determined you are in loan default, you may be issued a nonrenewable temporary license valid for 150 days. Contact Child Support
Services at (907) 269-6900 or the Postsecondary Education office at (907) 465-2962 or 1-800-441-2962 to resolve payment issues.

BUSINESS LICENSES:
Renewal applications for business licenses are mailed separately. For more information about business licenses, call (907) 465-2550 or online at:
BusinessLicense.Alaska.gov

STATUTES AND REGULATIONS:
The complete set of statutes and regulations for this program is available on the division's website at ProfessionalLicense.Alaska. gov. If you are unable to
download the statutes and regutations, please contact the division and request a copy by mail.

NOTIFICATION OF PROPOSED REGULATION CHANGES

If you would like to receive notice of all proposed regulations changes for your program please send a request in writing with your name, preferred
contact method (mail or e-mail) and the program you want to be updated on to:

REGULATIONS SPECIALIST
Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
P.O. Box 110806
Juneau, Alaska 99811-0806

08-4163 Rev 07/07/15 Instructions Page 3 of 3



3 THE STATE

"ALASKA

Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9" Floor
PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 « Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense. Alaska.Gov/Real EstateAppraisers

APR

General Real Estate Appraiser Application

Application Type and Payment of Fees
Applying by: I:I Endorsement D Reciprocity State of D Examination / Trainee Transition
|:] Nonrefundable Application Fee $450
Fees Due: D Initial Certification Fee $1050
D Federal Registry Fee ($40 per year) $80
Make checks payable to: State of Alaska or use the attached credit card payment form. TOTAL: $1580
4Nl Personal Information
' Last First Middle
Full Legal Name
Other Names Used
(nicknames or maiden names)
Address
Mailing Address City State ZIP Code
Work Home
Telephone
E-Mail Address
Date of Birth Gender
SOCIAL SECURITY NUMBER: As required by state law, please provide your United States Social Security Number
Social Security Number. It is considered CONFIDENTIAL information and is not for public
disclosure; it may be used to verify inter-state licensure. {AS 08.01.100)

08-4163 Rev 07/07/15

Application Page 1 of 4




mmofessional Fithess Questions

12 AAC 70.100 (5) requires an applicant to attest subject to the penalties of unsworn falsification as defined in AS
11.56.210, a list of crimes described in AS 08.87.110 and AS 08.87.210 for which the applicant has been convicted.

A “Yes” answer may not prejudice your application, failure to answer honestly may. If you answered “Yes” to any of the
below questions, please explain dates, locations and circumstances on a separate piece of paper. Also, submit any/all
supporting documents that are applicable (court records, board actions, investigation notices, etc.).

1. Have you ever been convicted of a crime involving moral turpitude? Yes [:I No D

2. Have you ever had a real estate appraiser license/certification revoked, suspended, Yes D NOD
denied, surrendered, or otherwise acted upon in any state or jurisdiction?

3. Are you the subject of an unresolved complaint or disciplinary action before an
authority regulating real estate appraisers or a professional real estate Yes I:I NOI:]
appraisers’ association?

4. Have you committed, or had a lawsuit filed against you, while acting as a real
estate appraiser, an act or omission involving dishonesty, fraud, or Yes I:I NOD
misrepresentation?

S MA\"Al Notarized Signature

| certify that the information in this application is true and correct to the best of my knowledge. | understand that any
false information or falsification of documents may result in failure to obtain registration/licensure under the Alaska
Board of Certified Real Estate Appraisers, or subsequent revocation of my certificate.

——— e

Signature of Applicant Date

Notary Public for the State of:

|
|
|
i
|
|
t
|
|
|
|
]
[
|
} SUBSCRIBED AND SWORN TO before me on this day Date
j
I
i
I
i
]
I
[
|
|
i
|
i

e My Commission Expires:

08-4163 Rev 07/07/15 Application Page 2 of 4



:UA AN License / Certificate History

Are you currently licensed or certified in another state?

Yes I:]

No[:]

List all states or jurisdictions in which you are currently or ever have been licensed or certified:

License / Certificate Number

State

Expiration Date

Exam Passed

Location

Date

08-4163 Rev 07/07/15

Application Page 3 of 4




mStatutory Education Requirement

DEGREE REQUIREMENT 12 AAC 70.115(a)
Per 12 AAC 70.115(a), an applicant must hold a Bachelor's degree or higher.

School Degree Date Degree Receive

— AND —

An applicant for certification as a general real estate appraiser shall document satisfactory completion of 300
creditable classroom hours of instruction that meet the requirements in 12 AAC 70.140 with emphasis of general
properties, and specified in the following core curriculum, of which at least 150 hours must be completed within the
five years immediately preceding the date of a complete application.

Trainee registrants transitioning to a certified general real estate appraiser must document completion of
4-10 below:

“ . Date" Hours

Required Courses Course Spons‘or' ,CoUrs"e# Completed | Completed

1. Basic Appraisal Principles
Hours Required: 30

2. Basic Appraisal Procedures
Hours Required: 30

3. 15-Hour National USPAP Course or Equivalent
Hours Required: 15

4. General Market Analysis and the Principle of
Highest and Best Use of Property

Hours Required: 15

5. General Appraiser Site Valuation and Cost
Approach

Hours Required: 30

6. General Sales Comparison and Income
Approaches

Hours Required: 30

7. General Report Writing and Case Studies
Hours Required: 15

8. Statistics, Modeling and Finance
Hours Required: 15

9. Advanced General Applications and Case
Studies

Hours Required: 15

10. Appraisal Subject Matter Electives
Hours Required: 20

Are the required course completion certificates attached? Yes [:I No D

08-4163 Rev 07/07/15 Application Page 4 of 4
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s THE STATE
AN OfA SI Department of Commerce, Community, and Economic Development
e I A & ( / & Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Fioor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-3811 - Fax: (907) 465-2974

E-mail: license@alaska.gov
Website: ProfessionallLicense.Alaska. Gov/RealEstateAppraisers

o \:4R"41N Authorization for Release of Records

To Whom It May Concern:

First Name Middle Name Last Name

residing at

Address City State ZI|P Code

authorize the Alaska Division of Corporations, Business and Professional Licensing and its
investigators to examine my medical, dental, employment, and education records, and any records
pertaining to litigation, suits, judgments and/or settlements, and any law enforcement records
pertaining to me and discuss them with persons having possession of them. | also expressly
permit and authorize the release of any and all such records pertaining to me to the Alaska
Division of Corporations, Business and Professional Licensing and its investigators.

| authorize the division to discuss my records with persons or organizations which are considered
appropriate by the Division in connection with an official investigation and to provide copies of my
records to those persons or organizations considered appropriate by the division.

This release also applies to any documents or records which contain information pertaining to
psychiatric, drug or alcohol evaluation, diagnosis, or treatment received by me and which were
prepared or made in conjunction with, or under the authority or guidance of any locai, state, or
federal law which relates to psychiatric, drug or alcohol evaluation, diagnosis or treatment.

I request that upon presentation of this release, or a certified true copy of it, that you provide
copies of those records to the Division and/or its investigators, and/or representatives of the Office
of the Attorney General of the State of Alaska.

This authorization is given expressly in connection with my application for issuance of a certificate
as a real estate appraiser. This authorization expires one year from the date of my signature

below.
Signature; Date:
Home Telephone: Work Telephone:

08-4163 Rev 07/07/15 Supplement Page 1 of 5



) OfAl A SI< A Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, Sth Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2074

E-mail: license@alaska.gov
Website: Professionall icense.Alaska. Gov/RealEstateAppraisers

Verification of Licensure / Certification

Name and Address of Applicant

TO STATE LICENSING BOARD: |, the applicant, am applying for a certification to practice as a General
Real Estate Appraiser in the State of Alaska. The Alaska Real Estate Appraisers Program requires that this
form be completed by each jurisdiction in which | hold or have held licenses/certificates. The state boards
must complete the bottom section of this form and return it directly to the above address. The State of
Alaska will also accept a standard computer verification that provides substantially the same information.

— — — THIS PART TO BE COMPLETED BY THE LICENSING BOARD — — —
Cortiicate Holder Date of Birth:

cense ! Corfat oo
Certificate Type gdc?r:teembeynt: gan? iifti?r/]:

Exam Source

(If applicable) Date of Exam:

Is the License / Yes [J . . .
Certificate Current? No [] Lapse Date: Expiration Date:

P . . : o . *Yes O
Is the applicant the subject of an unresolved complaint or ongoing disciplinary action? No ]
Has the applicant’s license/certificate ever been suspended, revoked, voluntarily *Yes O
surrendered, placed on probation, or restricted in any other way? No O

* If yes, please provide a copy of the disciplinary action document.

Comments (if any)

BOARD SEAL
(Al verifications must hava a board seal)

Sign and Date:

State Board and Title:

Email:

Contact Phone Number:

08-4163 Rev 07/07/15 Supplement Page 2 of 5



gesi 2\ THE STATE
A OfAI A SI( A Department of Commerce, Community, and Economic Development
= Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 1108086, Juneau, AK 99811-0806
Phone: (907) 465-3811 - Fax: (907) 465-2974

E-mail: license@alaska.gov
Website: Professionallicense.Alaska.Gov/RealEstateAppraisers

VAl @ Verification of Work Experience (For EXAMINATION Applicants Only)

Verification of 3,000 hours of appraisal work obtained continuously over a period of not less than 30 months (at least
1,500 hours in nonresidential appraisal work) must be certified by a combination of at least three different individuals
referenced below:

1) a licensed construction contractor; 2) a federal or state regulated lender; 3) a present or former employer of the
applicant; 4) an officer of a state or federal agency; 5) or an officer of a company that customarily uses the services
of a real estate appraiser who has recent knowledge of the applicant's experience on that company’s behalf.

If an applicant cannot, for good cause, provide work experience forms from at least three different individuals, the
board may, consider and approve other kinds of work experience verification.

An applicant may not receive credit for more than 1,250 hours of experience in real property appraisal in a
12-month period.

Printed Name Title Representing

| certify to my knowledge that:

(Name of Applicant) has at least 3,000 hours
(obtained over a period of not less than 30 months) of experience of which 1,500 hours of experience is known to me
to be nonresidential experience in real property appraisal.

| am/was associated with the applicant from to
Mo/Yr Mo/Yr

in the capacity of

Signature

Mailing Address

Telephone Number

SUBSCRIBED AND SWORN TO before me on this day

Notary Public for the State of My Commission Expires

08-4163 Rev 07/07/15 Supplement Page 3 of 5




Code Page — General Real Estate appraiser work verification log

Slease

use the following guide when completing the work verification log. The purpose of this log is for the board to

determine the diversity and complexity of work experience and to verify the appropriate number of work hours.

(A)
(B)

()

Report Date: The month and year the appraisal report was completed.

Subject Property Address: This is the common name/location of the property, i.e., George's Office Tower,
Anchorage, Alaska. Please be very clear so the board can understand the property being appraised.

Report Type: Please check appropriate format for report, i.e., narrative, letter, form appraisal, or other. If the
other column is checked, please attach an explanation as to the format used.

Property Classification: Below are 13 general property classifications, indicate the one which most closely
approximates the appraisal assignment.

Client Named in Report

Value Opinion: Check the appropriate column range as follows: $1 to $250,000; $250,000 to $500,000; or over
$500,000.

Description of Work Performed: Work performed by trainee or applicant. Scope of review performed by
supervising appraiser; and level of supervision performed by the supervising appraiser.

Approaches to Value: Check the appropriate columns if full approaches to value were utilized in the report.
Appraiser: Indicate whether you were sole signer, co-signer, or did not sign the report.

Supervisor_State Certification Number: Number of the supervising appraiser if applicable.

Experience Category: A numeric answer regarding the following 10 experience categories.

Work Hours: Indicate total number of hours spent on research, analysis, and preparation of report. Do not
include hours which someone else spent.

EXPERIENCE CATEGORY

ONOOTAWN

-
oo

Fee and Staff Appraisal

Ad Valorem Tax Appraisal

Review Appraisal

Appraisal Analysis

Real Estate Counseling

Highest and Best Use Analysis

Feasibility Analysis

Setting Forth of Opinions of Value of Real Property for Tax Purposes as an Employee of a County Assessor's or
Board of Equalization

Assistance in Preparation of Appraisals

Real Estate Valuation Experience as a Real Estate Lending Officer or Real Estate Broker but Only to the Extent
that the Experience is Directly Related to the Actual Performance or Professional Review of Real Estate
Appraisals

PROPERTY CLASSIFICATIONS

Commercial Building
Commercial & Office Land

Farm/Forest land

Farm/Forest Land with Residential and/or Farm-Use Equipment

Industrial Warehouse & Manufacturing Building

Industrial and "Business Campus" Land

Multi-Family Small 2-4 Units

Multi-Family Large 5 or More Units

Multi-Family Land

Office Buildings and Plazas, Including Medical

Residential (Single-Family) Land, Including Any Subdivision Potential and Multiple Lot Sales
Single Family Residential (1Family Unit)

Other (Please Specify)

08-4163 Rev 07/07/15 Supplement Page 4 of 5
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"3\ THE STATE

"ALASKA

Yag7 Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

State of Alaska

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

333 Willoughby Avenue, 9th Floor, Juneau, AK 99801

PO Box 110806, Juneau, AK 99811

Phone: (907) 465-2550 . Fax: (907) 465-2974

CREDIT CARD PAYMENT

— VISA or Mastercard Number: Expiration Date:

For security purposes please do not email credit card information. Fax or mail this form with the
completed renewal to the Division. Completion of this form is not proof of payment until the Division
processes the information. If any information on this form is illegible the form will be rejected.

Name of Applicant or Licensee:

Type of License: License Number (if applicable):
| wish to make payment by credit card for the following (check all that apply): Amount
W Application Fee

|:] License (or renewal) Fee

O Fine

D Other (specify):

Total: 0

Name (as shown on credit card):

Mailing Address:

Phone: Email (optional):

Credit Card Type: [:I VISA — or — D Mastercard

=) Signature of Credit Card Holder:

This section below the dotted line will be destroyed upon processing of the payment.

08-4438 Rev 07/07/15 Credit Card Payment Form



THE STATE
of Department of Commerce, Community, and Economic Development
ALASI(A Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

APPLICATION FOR RESIDENTIAL REAL ESTATE APPRAISER

The Appraiser Qualification Board (AQB) has authority under Title XI of FIRREA to establish the minimum qualification criteria for
state certification of real estate appraisers.

Certification by Examination / Trainee Transition

The following documents and fees must be on file with the Division before the Board will consider an application for a certificate by
examination as a residential real estate appraiser;

1. APPLICATION: Completed, signed and notarized application (this Form 08-4164). An applicant with a “yes”
answer to one or more professional conduct questions must submit a separate written, signed and dated
explanation and provide copies of any supporting documents.

2. FEES:
Nonrefundable Application Fee $450
Initial Certification Fee $1050
Federal Registry Fee $80
TOTAL FEES DUE $1580

Make check or money order payable to the State of Alaska. You may pay by credit card by submitting Credit Card
Payment Form 08-4438.

3. EDUCATIONAL REQUIREMENT: An applicant for certification as a residential real estate appraiser must hold a
‘Bachelor's Degree and shall document satisfactory completion of 200 creditable classroom hours of instruction that
meet the requirements in 12 AAC 70.140 with emphasis of residential properties, and specified in the following core
curriculum, of which at least 100 hours must be completed within the five years immediately preceding the date of a
complete application.

1) basic appraisal principles, 30 hours

2) Dbasic appraisal procedures, 30 hours

3) 15-hour national USPAP course or its equivalent, 15 hours;

4) residential market analysis and the principle of the highest and best use of property, 15 hours
5) residential appraiser site valuation and cost approach, 15 hours

6) residential sales comparison and income approaches, 30 hours

7) residential report writing and case studies, 15 hours

8) statistics, modeling and finance, 15 hours

9) advanced residential applications and case studies, 15 hours

10) appraisal subject matter electives, 20 hours

Trainee registrants transitioning to a certified residential must document completion of 4-10 above.

For a course taken before January 1, 2003 15 of the classroom hours must cover the Uniform Standards of Professional
Appraisal Practice (USPAP).
OR

For a course taken on or after January 1, 2003 the course must be the 15-hour National USPAP course taught by an
Appraiser Qualification Board certified instructor.

(In order for a course or seminar to qualify for initial certification, the course or seminar must be a minimum of 15 classroom
hours in duration and require successful completion of a final examination. Except as provided in 12 AAC 70.140(g) time
spent on the final examination will be counted toward the minimum course duration or credited toward the total classroom
hours of instruction required for certification (an assignment will not be counted toward the minimum hours required)).

08-4164 Rev 07/07/15 General Information Page 1 of 4



THREE WORK EXPERIENCE FORMS (one provided, make additional copies) completed by a combination of three different

indi

viduals referenced in 12 AAC 70.110 verifying 2,500 hours of appraisal work obtained continuously over a period of not

less than 24 months. An applicant may not receive credit for more than 1,250 hours of experience in real property appraisal in
a 12-month period.

12 AAC 70.110 (b) The board will accept a work experience verification form only if it is notarized and has been completed by

(1) a licensed construction contractor;

(2) a federal or state regulated lender;

(3) a present or former employer of the applicant;

(4) an officer of a state or federal agency; or

(5) an officer of a company that customarily uses the services of a real estate appraiser who has recent knowledge of the
applicant's experience on that company’s behalf.

WORK VERIFICATION LOG documenting appraisal work. Please do not submit work products at time of application.
The Board or Board Designee will select work products for review.

AUTHORIZATION FOR RELEASE OF RECORDS (form provided)

EXAMINATION RESULTS as proof of successful completion of the Uniform State Residential Certification Examination
endorsed by the Appraiser Qualifications Board of the Appraisal Foundation. The Alaska Board of Certified Real Estate
Appraisers currently utilizes as its testing agent Pearson Education, Inc., which administers both the Certified Residential
Appraiser test and the Certified General Appraiser test. For specific information regarding the examination, contact:

Pearson Vue

3 Bala Plaza West, Suite 300
Bala Cynwyd, PA 19004
Telephone: 800-274-7488
Website: pearsonvue.com

CERTIFICATION BY ENDORSEMENT

The following items must be on file before the Board will consider an application for a certificate by endorsement;

1.

APPLICATION: Completed, signed and notarized application (this Form 08-4164). An applicant with a “yes" answer to
one or more professional conduct questions must submit a separate written, signed and dated explanation and provide
copies of any supporting documents.

FEES:

Nonrefundable Application Fee $450
Initial Certification Fee $1050
Federal Registry Fee $80
TOTAL FEES DUE $1580

Make check or money order payable to the State of Alaska. You may pay by credit card by submitting Credit Card
Payment Form 08-4438.

co

NTINUING EDUCATION proof of 42 hours of continuing education in real estate appraisal that contributes directly to a

certified real estate appraiser's knowledge of current theories, practices, and techniques of real estate analysis and
appraisal that was obtained within the three years immediately before the date of a complete application.

EXAMINATION copy of examination results as proof of successful completion of the Uniform State Residential
Certification Examination endorsed by the Appraiser Qualifications Board of the Appraisal Foundation.

CERTIFICATION/LICENSE VERIFICATION sent directly from each state or other licensing jurisdiction in which the
applicant holds or has held a real estate appraiser certificate or license. (08-4164b):

a.

The State from which the applicant is endorsing must have certification requirements substantially equivalent to
Alaska's requirements, i.e., 200 creditable classroom hours of education, 2,500 hours of work experience and
successful completion of an approved examination.

b. The verification must confirm that the applicant is not the subject of an unresolved complaint or disciplinary action

before an authority regulating real estate appraisers or a professional real estate appraisers' association.

AUTHORIZATION FOR RELEASE OF RECORDS (provided).
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CERTIFICATION BY RECIPROCITY

The following documents and fees must be on file with the Division before the Board will consider an application for a certificate
by reciprocity as a residential real estate appraiser;

1. APPLICATION: Completed, signed and notarized application (this Form 08-4164). An applicant with a “yes” answer to
one or more professional conduct questions must submit a separate written, signed and dated explanation and provide
copies of any supporting documents.

2. FEES:
Nonrefundable Application Fee $450
Initial Certification Fee $1050
Federal Registry Fee $80
TOTAL FEES DUE $1580

Make check or money order payable to the State of Alaska. You may pay by credit card by submitting Credit Card
Payment Form 08-4438.

3. CERTIFICATION/LICENSE REQUIREMENTS: An applicant for certification as a residential real estate appraiser by
reciprocity must hold a valid certificate or license from a state whose requirements for real estate appraiser certification
meets or exceeds those required in AS 08.87.110(c) and 12 AAC 70.106.

4. CERTIFICATION/LICENSE VERIFICATION sent directly from each state or other licensing jurisdiction in which the
applicant holds or has held a real estate appraiser certificate or license. (08-4164):

a. The State from which the applicant is endorsing must have certification requirements substantially equivalent to
Alaska's requirements, i.e., 200 creditable classroom hours of education, 2,500 hours of work experience and
successful completion of an approved examination.

b. The verification must confirm that the applicant is not the subject of an unresolved complaint or disciplinary action
before an authority regulating real estate appraisers or a professional real estate appraisers' association.

4. AUTHORIZATION FOR RELEASE OF RECORDS (provided).
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n General Information

APPLICATION PROCESSING:

The amount of time it takes to process the application varies, depending on when all complete and correct documents and fees are received by the division.
If the application is incomplete, the applicant will be notified of incomplete and/or incorrect documents and fees. When the application is complete and
correct, all supporting documents have been received, and all fees have been paid, a license will be issued and sent to you with an accompanying cover
letter with further information about Alaska statutory requirements. If the application is not approved for licensure, a written explanation of the basis of that
denial and information on how to appeal the decision will be provided.

CERTIFICATE TERM:

Certificates are issued for a two-year period. However, all residential real estate certificates expire on June 30 of odd-numbered years, regardless of the
date of issuance, except certificates or licenses issued within 90 days of the expiration date are issued to the next biennial expiration date. One renewal
notice will be mailed at least 30 days before the certificate expiration to the last known address of record.

FINGERPRINTING:
For programs requiring fingerprinting please be advised that processing is performed by the Department of Public Safety and they require about two months
for processing, so plan accordingly.

“YES” RESPONSES:
A "Yes" response in the application does not mean your application will be denied. If you have responded “Yes” to any professional fitness question in the
application be sure to submit an explanation and documentation.

DENIAL OF APPLICATION:
Please be aware that the denial of an application of licensure may be reported to any person, professional licensing board, federal, state, or local
governmental agency, or other entity making a relevant inquiry or as may be required by law.

ADDRESS OR NAME CHANGE:

in accordance with 12 AAC 02.900, it is the applicant's/licensee's responsibility to notify the division, in writing, of changes of address or name. Name and
address change notification forms are available on the division’s website. The address of record with the division will be used to send renewals and all
other official notifications and correspondence. The name appearing on the license must be your current legal name.

SOCIAL SECURITY NUMBERS:

AS 08.01.060 and 08.01.100 require that a U.S. Social Security Number be on file with the division before a professional license is issued or renewed for an
individual. If you do not have a U.S. Social Security Number, please complete the Request for Exception from Social Security Number Requirement form
located at Professionall.icense.Alaska.gov or contact the division for a copy of the form.

SPECIAL ACCOMMODATIONS FOR EXAMINATION:

Programs under the jurisdiction of the Division of Corporations, Business and Professional Licensing are administered in accordance with the Americans
with Disabilities Act. If you require a special accommodation when taking the licensing examination you must submit an Application for Examination
Accommodations for Candidates with Disabilities form (08-4214).

PUBLIC INFORMATION:

Please be aware that all information on the initial application form will be available to the public, unless required to be kept confidential by state or federal
law. Information about current ficensees, including mailing addresses, is available on the division's website at Professionallicense. Alaska. gov under
License Search.

ABANDONMENT:

Under 12 AAC 02.910, an application is considered abandoned when 12 months have elapsed since correspondence was last received from or on behalf of
the applicant. An abandoned application is denied without prejudice. At the time of abandonment, the division will send notification to the last known
address of the applicant, who has 30 days to submit a written request for a refund of biennial license and other fees paid, however the application fee will
not be refunded. If no request for refund is received within that time frame, no refund will be issued.

PAYMENT OF CHILD SUPPORT AND STUDENT LOANS:

If the Alaska Child Support Enforcement Division has determined that you are in arrears on child support, or if the Alaska Commission on Postsecondary
Education has determined you are in loan default, you may be issued a nonrenewable temporary license valid for 150 days. Contact Child Support
Services at (907) 269-6900 or the Postsecondary Education office at (307) 465-2962 or 1-800-441-2962 to resolve payment issues.

BUSINESS LICENSES:
Renewal applications for business licenses are mailed separately. For more information about business licenses, call (907) 465-2550 or online at:
BusinessLicense.Alaska.gov

STATUTES AND REGULATIONS:
The complete set of statutes and regulations for this program is available on the division's website at ProfessionalLicense.Alaska.gov. If you are unable to
download the statutes and regulations, please contact the division and request a copy by mail.

NOTIFICATION OF PROPOSED REGULATION CHANGES

If you would like to receive notice of all proposed regulations changes for your program please send a request in writing with your name, preferred
contact method (mail or e-mail) and the program you want to be updated on to:

REGULATIONS SPECIALIST
Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
P.O. Box 110806
Juneau, Alaska 99811-0806
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&\ THE STATE

"ALASKA

State of Alaska

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

333 Willoughby Avenue, 9th Floor, Juneau, AK 99801

PO Box 110806, Juneau, AK 99811

Phone: (907) 465-2550 . Fax: (907) 465-2974

CREDIT CARD PAYMENT

For security purposes please do not email credit card information. Fax or mail this form with the
completed renewal to the Division. Completion of this form is not proof of payment until the Division
processes the information. If any information on this form is illegible the form will be rejected.

Name of Applicant or Licensee:

Type of License: License Number (if applicable):

I wish to make payment by credit card for the following (check all that apply): Amount
L [C] Application Fee
[J License (or renewal) Fee
E] Fine

[ other (specify):

Total: 0

Name (as shown on credit card):

Mailing Address:

Phone: 3 Email (optional):

Credit Card Type: D VISA —or— |:| Mastercard

mmmdp  Signature of Credit Card Holder:

X

== VISA or Mastercard Number: Expiration Date:
\m

This section below the dotted line will be destroyed upon processing of the payment.

08-4438 Rev 07/07/15 Credit Card Payment Form



THE STATE

"ALASKA

%/ Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9* Floor

PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Residential Real Estate Appraiser Application

FOR DIVISION USE ONLY

M GUN R Application Type and Payment of Fees

e |:| Nonrefundable Application Fee
FeesDue: [] initial Certification Fee
: = : |_—_| Federal Registry Fee ($40 per year)

Applymgby G [ ]Endorsement [ ] Reciprocity State of [ ] Examination / Trainee Transition

$450
$1050
$80

Make chec’kékpayable}to: State of:AIaska or qs?ﬁ theattachedcredlt card

TOTAL: $1580

ART | Personal Information

T et First Widdie
(nickname;sy‘()r i*ngideh] names)
= o | Address
Mailing Address - City State ZIP Code
Work Home

Telephone

t for public

Urited States 0 Social Security Number

08-4164 Rev 07/07/15 Application Page 1 of 8




P

-4 RI|W Professional Fitness Questions

A “Yes” answer may not prejudice your application, failure to answer honestly may. If you answered “Yes” to any of the
below questions, please explain dates, locations and circumstances on a separate piece of paper. Also, submit any/all
supporting documents that are applicable (court records, board actions, investigation notices, etc.).

1. Have you ever been convicted of a crime involving moral turpitude? Yes D No D

2. Have you ever had a real estate appraiser license/certification revoked, suspended, Yes D Nol:l
denied, surrendered, or otherwise acted upon in any state or jurisdiction?

3. Are you the subject of an unresolved complaint or disciplinary action before an
authority regulating real estate appraisers or a professional real estate appraisers’ Yes I:] Nol:l
association?

4. Have you committed, or had a lawsuit filed against you, while acting as a real

estate appraiser, an act or omission involving dishonesty, fraud, or Yes D
misrepresentation?

No|:|

4L Notarized Signature

WARNING: The Division may deny, suspend, or revoke the certificate of a person who has obtained: or attempted to
obtain-a certificate by fraud or deceit. The person may also be subject to criminal charges for perjury or unsworn
falsification. (AS 11.56:200)

e o e

|
I

1

|

i

l Signature of Applicant Date
|

|

: SUBSCRIBED AND SWORN TO before me on this day Date
|

i

I

|

| Notary Public for the State of My Commission Expires

Yes |:| NO,D

List all states orjurlsdlctlons in whlch you are currently or ever have been llcensed or certified:

 License / Certificate Number - . state | ExpirationDate

. ExamPassed |  Locaion | Dpate

08-4164 Rev 07/07/15  Application Page 2 of 8




341 M Statutory Education Requirement

DEGREE REQUIREMENT 12 AAC 70.115(a)
Per 12 AAC 70.115(a), an applicant must hold a Bachelor's degree or higher.

— AND —

An applicant for certification as a residential real estate appraiser shall document satisfactory completion of 200
creditable classroom hours of instruction that meet the requirements in 12 AAC 70.140 with emphasis of residential
properties, and specified in the following core curriculum, of which at least 100 hours must be completed within the
five years immediately preceding the date of a complete application.

Trainee registrants transitioning to a certified residential real estate appraiser must document completion
of 4-10 below:

1. Basic Appraisal Principles
Hours Required: 30

2. Basic Appraisal Procedures
Hours Required: 30

3. 15-Hour National USPAP Course or Equivalent
Hours Required: 15

4. Residential Market Analysis and the Principle
of Highest and Best Use of Property

Hours. Required: 15

5. Residential Appraiser Site Valuation and Cost
Approach

Hours Required: 30

6. Residential Sales Comparison and Income
Approaches

Hours Required: 30

7. Residential Report Writing and Case Studies
Hours Required: 15

8. Statistics, Modeling and Finance
Hours Required: 15

9. Advanced Residential Applications and Case
Studies

Hours Required: 15

10. Appraisal Subject Matter Electives
Hours Required:: 20

tached’? i ; , S - Yes[ ] No [ ]

‘Are the ;r‘e:qu‘ijréd coufSé,COrh'pletidn cert‘ifica,te:s“‘

08-4164  Rev 07/07/15 Application Page 3 of 8



™. THE STATE
. OfALASI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 8th Floor
PO Box 1108086, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2974
E-mail: license@alaska.gov
Website: ProfessionalLicense.Alaska.Gov/RealEstateAppraisers

Verification of Licensure / Certifiéation

Name and Address of Applicant

TO STATE LICENSING BOARD: |, the applicant, am applying for a certification to practice as a Residential
Real Estate Appraiser in the State of Alaska. The Alaska Real Estate Appraisers Program requires that this
form be completed by each jurisdiction in which | hold or have held licenses/certificates. The state boards
must complete the bottom section of this form and return it directly to the above address. The State of
Alaska will also accept a standard computer verification that provides substantially the same information.

— =— = THIS PART TO BE COMPLETED BY THE LICENSINGBOARD — — —

Name of Licensee / o
Certificate Holder Date of. Birth:
License / Certificate Original )
Number Issue Date: State;
License / Certificate | [] Date by O pate by

Type Endorsement: Examination:

Exam Source

(If applicable) Date of Exam:

Is the License / Yes [ i e .
Certificate Current? No [J l.apse Date: Expiration Date:

. . . . e . *Yes O
Is the applicant the subject of an unresolved complaint or ongoing disciplinary action? No 0
Has the applicant’s license/certificate ever been suspended, revoked, voluntarily *Yes |
surrendered, placed on probation, or restricted in any other way? No O

* If yes, please provide a copy of the disciplinary action document.

Comments (if any)

BOARD SEAL
(All verifications must have a board seal)
Sign and Date:

State Board and Title:

Email:

Contact Phone Number:

08-4164 Rev 07/07/15 Application Page 4 of 8



, ofA I A I( A Department of Commerce, Community, and Economic Development
= S Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-3811 - Fax: (907) 465-2974

E-mail; license@alaska.gov
Website: Professionallicense.Alaska.Gov/RealEstateAppraisers

V4 /IR Verification of Work Experience  (For EXAMINATION Applicants Only)

Verification of 2,500 hours of appraisal experience obtained continuously over a period of not less than 24 months
must be verified by a combination of at least three different individuals referenced below:

1) a licensed construction contractor; 2) a federal or state regulated lender; 3) a present or former employer of the
applicant; - 4) an officer of a state or federal agency; 5) or an officer of a company that customarily uses the services
of a real estate appraiser who has recent knowledge of the applicant’s experience on that company's béhalf.

If -an applicant cannot, for good cause, provide work experience:forms from at least three different individuals, the
board may, consider and approve other kinds of work experience verification.

An applicant may not receive credit formore than 1,250 hours of experience in real property appraisal in.a
12-month period.

Printed Name Title Representing

| certify to my knowledge that:

(Name of Applicant) has at least 2,500
hours of experience in real property appraisal obtained continuously over a period of not less than 24 months.
| am/was associated with the applicant from to

Mo/Yr Mo/Yr

in the capacity of

Signature

Mailing Address

Telephone Number

SUBSCRIBED AND SWORN TO before me on this day

e Notary Public for the State of My Commission Expires

08-4164 Rev 07/07/15 Application Page 5 of 8



N ofAl A SI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2974
Email: license@alaska.gov
Website: Professionallicense.Alaska. Gov/RealEstateAppraisers

MUthorization for Release of Records

To Whom It May Concern:

08-4164

First Name Middle Name Last Name

residing at

Address City State ZIP Code

authorize the Alaska Division of Corporations, Business and Professional Licensing and its
investigators to examine my medical, dental, employment, and education records, and any records
pertaining to litigation, suits, judgments and/or settlements, and any law enforcement records
pertaining to me and discuss them with persons having possession of them. | also expressly
permit and authorize the release of any and all such records pertaining to me to the Alaska
Division of Corporations, Business and Professional Licensing and its investigators.

| authorize the division to discuss my records with persons or organizations which are considered
appropriate by the Division in connection with an official investigation and to provide copies of my
records to those persons or organizations considered appropriate by the division.

This release also applies to any documents or records which contain information pertaining to
psychiatric, drug or alcohol evaluation, diagnosis, or treatment received by me and which were
prepared or made in conjunction with, or under the authority or guidance of any local, state, or
federal law which relates to psychiatric, drug or alcoho! evaluation, diagnosis or treatment.

| request that upon presentation of this release, or a certified true copy of it, that you provide
copies of those records to the Division and/or its investigators, and/or representatives of the Office
of the Attorney General of the State of Alaska.

This authorization is given expressly in connection with my application for issuance of a certificate
as a real estate appraiser. This authorization expires one year from the date of my signature
below.

Signature: Date:
Home Telephone: Work Telephone:
Rev 07/07/15 Application Page 6 of 8



Code Page ~ residential real estate appraiser work verification log

Please

use the following guide when completing the work verification log. The purpose of this log is for the board to

determine the diversity and complexity of work experience and to verify the appropriate number of work hours.

Report Date: The month and year the appraisal report was completed.

Subject Property Address: This is the common name/location of the property, i.e., George's Office Tower,
Anchorage, Alaska. Please be very clear so the board can understand the property being appraised.

Report Type: Please check appropriate format for report, i.e., narrative, letter, form appraisal, or other. If the
other column is checked, please attach an explanation as to the format used.

Property Classification: Below are 13 general property classifications, indicate the one which most closely
approximates the appraisal assignment.

Client Named in Report

Value Opinion: Check the appropriate column range as follows: $1 to $250,000: $250,000 to $500,000: or over
$500,000.

Description of Work Performed: Work performed by trainee or applicant. Scope of review performed by
supervising appraiser; and level of supervision performed by the supervising appraiser.

Approaches to Value: Check the appropriate columns if full approaches to value were utilized in the report.
Appraiser: Indicate whether you were sole signer, co-signer, or did not sign the report.

Supervisor State Certification Number: Number of the supervising appraiser if applicable.

Experience Category: A numeric answer regarding the following 10 experience categories.

Work Hours: Indicate total number of hours spent on research, analysis, and preparation of report. Do not
include hours which someone else spent.

EXPERIENCE CATEGORY

ONOOA®N =

S ©

Fee and Staff Appraisal

Ad Valorem Tax Appraisal

Review Appraisal

Appraisal Analysis

Real Estate Counseling

Highest and Best Use Analysis

Feasibility Analysis

Setting Forth of Opinions of Value of Real Property for Tax Purposes as an Employee of a County Assessor's or
Board of Equalization

Assistance in Preparation of Appraisals

Real Estate Valuation Experience as a Real Estate Lending Officer or Real Estate Broker but Only to the Extent
that the Experience is Directly Related to the Actual Performance or Professional Review of Real Estate
Appraisals

PROPERTY CLASSIFICATIONS

Commercial Building
Commercial & Office Land

Farm/Forest land

Farm/Forest Land with Residential and/or Farm-Use Equipment

Industrial Warehouse & Manufacturing Building

Industrial and "Business Campus" Land

Multi-Family Smalil 2-4 Units

Multi-Family Large 5 or More Units

Multi-Family Land

Office Buildings and Plazas, Including Medical

Residential (Single-Family) Land, Including Any Subdivision Potential and Multiple Lot Sales
Single Family Residential (1Family Unit)

Other (Please Specify)
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THE STATE
of A I A SI(A Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
Board of Certified Real Estate Appraisers
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 « Email: license@alaska.gov
Website: ProfessionalLicense. Alaska.Gov/RealEstateAppraisers

INSTITUTIONAL REAL ESTATE APPRAISER APPLICATION

Effective September 4, 1994, the statute requirements changed to be in compliance with Title XI of the
Financial Institutions Reform, Recovery and Enforcement Act of 1989 (FIRREA).

The Appraiser Qualification Board (AQB) has authority under Title XI of FIRREA to establish the minimum
qualification criteria for state certification of real estate appraisers.

CERTIFICATION BY EXAMINATION

The following items must be on file before the Board will consider an application for a certificate by examination:
1. Completed, signed and notarized application (08-4233).

2. Payment of the required fees: Nonrefundable application fee of $450.00; Certification fee of $1050.00;
and Federal Registry fee of $80.00 ($40.00 per calendar year).

3. Official transcripts, notarized copies of certificates of completion, or other evidence of course completion
acceptable to the board, that verify classroom hours of education required in 12 AAC 70.115 (see below).
An applicant for certification as institutional real estate appraiser shall document satisfactory completion of
300 classroom hours of instruction that meet the requirements in 12 AAC 70.140 with emphasis on
appraisal of nonresidential properties, and including the following conditions:

(a) 15 of the classroom hours must for a course taken before January 1, 2003, cover the Uniform
Standards Professional Appraisal Practice or for a course taken on or after January 1, 2003, the 15
hour National USPAP Course taught by an Appraiser Qualification Board Certified instructor; and

(b) at least 150 of the 300 classroom hours must be completed within the five years immediately

preceding the date of a complete application.
4. Documentation of full-time employment with a financial institution with offices in this state.

5. Documentation of having passed the general real estate appraiser examination.

6. Complete Authorization for Release of Records form.

08-4233 Rev 06/18/15 Information Page 1 of 1



n General Information

APPLICATION REVIEW

The Board meets at least once a year and will review applications at the Board meeting. To be scheduled for a
review, an application (and all supporting documents) must be complete and filed with the division at least 15 days
before the scheduled date of a Board meeting (12 AAC 70.150). Contact the division for meeting dates.

The board also reviews complete applications between Board meetings via “mail ballot” voting process.

“YES” RESPONSES
A “Yes” response in the application does not mean your application will be denied. If you have responded “Yes” to

any question in the application, additional time will be required for the gathering and assessment of pertinent
information.

HOW CAN YOU HELP?
1. Apply far enough in advance to allow for application processing.
2. If you are concerned about your application being received in our office, mail it certified, return receipt.

3. Send any necessary verification forms out via overnight mail to the appropriate organization and include a
return overnight mail envelope addressed to the licensing examiner for the organization’s use. This may
help them to respond quickly.

4. Insure that the application is complete when you submit it and provide any necessary explanations with the
application. Print legibly or type your application.

5. Provide complete explanations for any “Yes” responses; it saves time if we don't have to request such
information.

RENEWAL INFORMATION
A certificate for institutional real estate appraiser terminates when the person certified leaves the full-time
employment of the financial institution with offices in the state. All certificates expire on June 30 of odd-numbered

years, regardless of when issued, except certificates issued with 90 days of the expiration date which are issued
through the next biennium.

ADDRESS CHANGE
In accordance with 12 AAC 02.900, a person must notify the division in writing of a change of address.

SOCIAL SECURITY NUMBERS

Alaska Statute 08.01.060(b) requires an applicant for an occupational license to provide a United States Social
Security Number. Applicants who do not have a social security number must complete the Request for Exception
from Social Security Number Requirement form located on the division’s website at:
Professionallicense.Alaska.gov

PUBLIC INFORMATION

Please be aware that all information on the initial application form will be available to the public, unless required to
be kept confidential by state or federal law. Information about current licensees, including mailing addresses, is
available on the division's website at ProfessionalLicense.Alaska.gov, under License Search.

PAYMENT OF CHILD SUPPORT AND STUDENT LOAN

If the Alaska Child Support Enforcement Division has determined that you are in arrears on child support, or if the
Alaska Commission on Postsecondary Education has determined you are in loan default, you may be issued a
nonrenewable temporary license valid for 150 days. Contact Child Support Services at (907) 269-6900 or the
Postsecondary Education office at (907) 465-2962 or 1-800-441-2962 to resolve payment issues.

08-4233 Rev 06/18/15 Information Page 1 of 1



3\ THE STATE

"ALASKA

7w/ Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9" Floor
PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Institutional Real Estate Appraiser Application

APR

M VAN Payment of Fees

Check
Appropriate
Box

|:| Nonrefundable Application Fee
D Federal Registration Fee
[_] initial Certification Fee

$450
$80
$1050

Make checks payable to: State of Alaska or use the attached credit card payment form.

TOTAL:  $1580

V4N Personal Information

. . Last First Middle

Full Legal Name

Other Names Used

(nicknames or maiden names)

Legal Name Changes

(Document Changes)
Address

Mailing Address City State ZIP Code
Address

Residence Address City State ZIP Code
Work Home

Telephone

E-Mail Address Date of Birth

SOCIAL SECURITY NUMBER: As required by state law, please provide your United States
Social Security Number. It is considered CONFIDENTIAL information and is not for public
disclosure; it may be used to verify inter-state licensure. (AS 08.01.100)

Social Security Number

08-4233 Rev 06/18/15

Application Page 1 of 5




MPersonal Fitness Questions

A “Yes” answer may not prejudice your application, failure to answer honestly may. If you answered “Yes" to any of the
below gquestions, please explain dates, locations and circumstances on a separate piece of paper. Also, submit any/all
supporting documents that are applicable (court records, board actions, investigation notices, etc.).

1. Have you ever been convicted of a crime involving moral turpitude? Yes D No [—_—]

2. Have you ever had a real estate appraiser license/certification revoked, suspended, Yes D No D
denied, surrendered, or otherwise acted upon in any state or jurisdiction?

3. Are you the subject of an unresolved complaint or disciplinary action before an
authority regulating real estate appraisers or a professional real estate Yes D No D
appraisers’ association?

4. Have you committed, or had a lawsuit filed against you, while acting as a real
estate appraiser, an act or omission involving dishonesty, fraud, or Yes EI No|:|
misrepresentation?

UM\l Certification History

Have you ever been
certified? [] Yes [] No

If yes, when?

if yes, where?

If yes, certificate number:

Place Date
Exam Passed:

An institutional appraiser must pass the “general” real estate appraiser examination, approved by the board.
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Statutory Education Requirement

An applicant for certification as institutional real estate appraiser shall document satisfactory completion of 180 classroom hours of
instruction that meet the requirements in 12 AAC 70.140 with emphasis on appraisal of nonresidential properties, and including the
following conditions: (1) 15 of the classroom hours must be for completion of the 15-hour National USPAP Course taught by an
Appraiser Qualification Board certified instructor; and (2) at least 80 of the 180 classroom hours must be completed within the five
years immediately preceding the date of a complete application. Evidence of completion must be in the form of official transcripts,
notarized copies of course completion, or other evidence acceptable to the board.

[ have successfully completed the following real estate appraisal courses approved by any member organization of the Appraisal
Foundation or regionally accredited junior college, college, or university. Use separate sheet, if necessary.

Course Title Course Sponsor Date Completed Total Hours

Are the required course completion certificates attached? Yes D No D

motarized Signature

Subject to the penalties of perjury, as defined in AS 11.56.200, | the applicant herein, state that all facts, statements, and answers
contained in this application are true and correct. | am not omitting any information which might be of value to this board in
determining any qualifications and character, whether it is called for or not, and I agree that any falsification, omission, or
withholding of information of facts concerning my qualification as an applicant shall be sufficient to bar me from this or any future
examination of my application by the Alaska board and such faisifications, omissions, or withholding shall service as sufficient
grounds for the suspension, cancellation, or revocation of my appraiser certificate even though it is not discovered until after
issuance.

I hereby give my permission to the Board of Certified Real Estate Appraisers to secure additional information concerning me or any
statement in this application from any person or any source the board may desire. | further agree to submit to questioning by the
board or any member thereof, and to substantiate any statements if desired by the board.

| have read the Alaska Certified Real Estate Appraiser Practice Act. | solemnly declare upon my honor that if granted a certificate
to practice in Alaska, | will respectfully comply with any law governing the practice of appraisers in this state, and will do my best to
uphold and maintain the ethics of the profession.

| further understand that per AS 08.87.110(e), a person certified as an institutional real estate appraiser may not perform real estate
appraisal services for the general public or for a fee other than the salary the person receives as a full-time employee of a financial
institution with offices in the State of Alaska.

Signature of Applicant Date

]
|

I

|

|

|

f

I

|

|

i

{ SUBSCRIBED AND SWORN TO before me on this day Date
|

i

! Notary Public for the State of:
I

I

I

|

I

i

I

|

My Commission Expires:
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THE STATE

X OfA I ﬁ SI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-3811 « Fax: (907) 465-2974
E-mail: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

=7 \:4R" Il Authorization for Release of Records

To Whom It May Concern:

First Name Middle Name Last Name

residing at

Address City State ZIP Code

authorize the Alaska Division of Corporations, Business and Professional Licensing and its
investigators to examine my appraisal employment, educational records, and records pertaining to
litigation, judgements, suits and/or settlements, and any law enforcement records pertaining to me
and discuss them with persons having possession of them. | also expressly permit and authorize
the release of all such records pertaining to me to the Alaska Division of Occupational Licensing
and its investigators.

| request that upon presentation of this release, or a true copy, that you provide copies of those
records to the division and its investigators.

| authorize the division to discuss my records with persons or organizations which are considered
appropriate by the division in connection with an official investigation, and to provide copies of my
records to those persons or organization if appropriate.

This authorization is given expressly in connection with my application (initial, renewal,
reactivation) for Alaska Appraisal Certificate.

| hereby release you, your organization, the Alaska Department of Commerce, Community, and
Economic Development, Division of Occupational Licensing and its investigators, and all others
directly or indirectly involved in this matter from any liability or damage which may result from
furnishing the information requested.

This authorization expires one year from the date of my signature.

Signature: Date:
Date of Birth: Social Security Number:
Home Telephone: Work Telephone:

08-4233 Rev 06/18/15 Application Page 4 of 5



I THE STATE
‘ of A I A SI( A Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-3811 « Fax: (907) 465-2974

E-mail: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealE stateAppraisers

mmice of Employment

To be Completed by Applicant and Employing Financial Institution:

Itis hereby acknowledged that
Applicant

will be directly employed by

Name of Financial Institution

while performing appraisals in Alaska, during the effective period of this certificate. It is further acknowledged
that it is the appraiser's responsibility to ensure that all appraisals performed meet state and federal laws
applicable to real estate appraisals.

The certificate to practice as certified real estate appraiser terminates when the person certified leaves the full-
time employment of a financial institution. By signature below, the applicant acknowledges his/her responsibility
to notify the division when there is a change in employment status, i.e., change in employer, duties, etc.

Signature of Applicant

Signature of Employer

Name of Financial Institution

SUBSCRIBED AND SWORN TO before me on this day Date

e ] Notary Public for the State of My Commission Expires
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"ALASKA

State of Alaska

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

333 Willoughby Avenue, 9th Floor, Juneau, AK 99801

PO Box 110806, Juneau, AK 99811

Phone: (907) 465-2550 - Fax: (907) 465-2974

CREDIT CARD PAYMENT

For security purposes please do not email credit card information. Fax or mail this form with the
completed renewal to the Division. Completion of this form is not proof of payment until the Division
processes the information. If any information on this form is illegible the form will be rejected.

Name of Applicant or Licensee:

Type of License: License Number (if applicable):
| wish to make payment by credit card for the following (check all that apply): Amount
O Application Fee

[ License (or renewal) Fee

[ Fine

[ other (specify):

T

Total: 0

Name (as shown on credit card):

Mailing Address:

Phone: Email (optional):

Credit Card Type: []VvisA — or— [ ] Mastercard

=mmdp Signature of Credit Card Holder:

_ VISA or Mastercard Number: Expiration Date:

frme

This section below the dotted line will be destroyed upon processing of the payment.

08-4438 Rev 06/18/15 Credit Card Payment Page 1 of 1



THE STATE

of ALASI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 . Fax: (907) 465-2974
Email: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Courtesy License For Real Estate Appraisers

The following items must be on file before the Board will consider an application for a courtesy license:

1. Completed, signed and notarized application.

2. Payment of the required courtesy license fee of $150.00.

3. Verification of Current Licensure/Certification from another state, in good standing.
4. An address for “Service of Process.”

5. Completed Authorization for Release of Records form.

APPLICATION PROCESSING:

The amount of time.it takes to process the application varies, depending on when all complete and correct documents and fees are received by the division. If the
application is incomplete, the applicant will be notified of incomplete and/or incorrect documents and fees. When the application is complete and correct, all supporting
documents have been received, and all fees have been paid, a license will be issued and sent to you with an accompanying cover letter with further information about
Alaska statutory requirements. If the application is not approved for licensure, a written explanation of the basis of that denial and information on how to appeal the
decision will be provided.

LICENSE TERM:

Licenses are issued for a two-year period. However, all real estate appraiser licenses expire on June 30 of odd-numbered years, regardless of the date of issuance,
except licenses issued within 90 days of the expiration date are issued to the next biennial expiration date. One renewal notice will be mailed at least 30 days before
license expiration to the last known address of record.

FINGERPRINTING:
For programs requiring fingerprinting please be advised that processing is performed by the Department of Public Safety and they require about two months for
processing, so plan accordingly.

“YES” RESPONSES:
A "Yes" response in the application does not mean your application will be denied. If you have responded “Yes" to any professional fitness question in the application
be sure to submit an explanation and documentation.

DENIAL OF APPLICATION:
Please be aware that the denial of an application of licensure may be reported to any person, professional licensing board, federal, state, or local governmental
agency, or other entity making a relevant inquiry or as may be required by law.

ADDRESS OR NAME CHANGE:

In accordance with 12 AAC 02.900, it is the applicant's/licensee's responsibility to notify the division, in writing, of changes of address or name. Name and address
change notification forms are available on the division's website. The address of record with the division will be used to send renewals and all other official
notifications and correspondence. The name appearing on the license must be your current legal name.

SOCIAL SECURITY NUMBERS:

AS 08.01.060 and 08.01.100 require that a U.S. Social Security Number be on file with the division before a professional license is issued or renewed for an individual.
If you do not have a U.S. Social Security Number, please complete the Request for Exception from Social Security Number Requirement form located at
ProfessionallLicense.Alaska.gov or contact the division for a copy of the form.

PUBLIC INFORMATION:
Please be aware that all information on the initial application form will be available to the public, unless required to be kept confidential by state or federal law.
Information about current licensees, including mailing addresses, is available on the division's website at ProfessionalLicense.Alaska.gov under License Search.

ABANDONMENT:

Under 12 AAC 02.910, an application is considered abandoned when 12 months have elapsed since correspondence was last received from or on behalf of the
applicant. An abandoned application is denied without prejudice. At the time of abandonment, the division will send notification to the last known address of the
applicant, who has 30 days to submit a written request for a refund of biennial license and other fees paid, however the application fee will not be refunded. If no
request for refund is received within that time frame, no refund will be issued.

PAYMENT OF CHILD SUPPORT AND STUDENT LOANS:

If the Alaska Chitd Support Enforcement Division has determined that you are in arrears on child support, or if the Alaska Commission on Postsecondary Education
has determined you are in loan default, you may be issued a nonrenewable temporary license valid for 150 days. Contact Child Support Services at (907) 269-6900 or
the Postsecondary Education office at (907) 465-2962 or 1-800-441-2962 to resolve payment issues.

BUSINESS LICENSES:
Renewal applications for business licenses are mailed separately. For more information about business licenses, call (907) 465-2550 or online at:
BusinessLicense.Alaska.gov

STATUTES AND REGULATIONS:

The complete set of statutes and regulations for this program is available on the division’s website at ProfessionallLicense.Alaska.gov. If you are unable to download
the statutes and regulations, please contact the division and request a copy by mail.

08-4223 Rev 06/18/15 General Information Page 1 of 1



"\ THE STATE

"ALASKA

State of Alaska

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

333 Willoughby Avenue, 9th Floor, Juneau, AK 99801

PO Box 110806, Juneau, AK 99811

Phone: (907) 465-2550 - Fax: (907) 465-2974

CREDIT CARD PAYMENT

- VISA or Mastercard Number: Expiration Date:

For security purposes please do not email credit card information. Fax or mail this form with the
completed renewal to the Division. Completion of this form is not proof of payment until the Division
processes the information. If any information on this form is illegible the form will be rejected.

Name of Applicant or Licensee:

Type of License: License Number (if applicable):

I wish to make payment by credit card for the following (check all that apply): AmbUnt
O Application Fee '

D License (or renewal) Fee

D Fine

[J other (specify):

Total: 0

Name (as shown on credit card):

M‘a'ikling Address:
Phone: , ' Email (optional):

Credit Card Type: [:] VISA —or — [] Mastercard

=) Signature of Credit Card Holder:

This section below the dotted line will be destroyed upon processing of the payment.

08-4438 Rev 06/18/15 Credit Card Payment Form



S THE STATE

"ALASKA

; Department of Commerce, Community and Economic Development
z Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9" Floor

PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Real Estate Appraiser Courtesy License Application

PART I Payment of Fees

Fees Due - [[] courtesy License Fee

$150

Make chﬁe’ckskpayable to: State of Alaska or use the attached cfedif‘ca‘fd paymentform : L

(TOTAL: $150

Personal Information

; Last First Middle
Address
Mailing Address .« &y State ZIF Code
- Address
Service of Processi a
'Address ... |ciy State ZIP Code
Work Home

'E-Mail Address

bé‘te:ofBi”rth' -

Social Securlty Number: It is considered CONFIDENTIAL inférmiation and'i 1smot for pubhc
: dlsclosure it may be used to ver|fy |nter state Ircensure (AS 08.01: 100)

SOCIAL SECURITY NUMBER As requu'ed by state law, please prowde your United States f; -| Social Security Number

08-4223 Rev 06/18/15 Application Page 1 of 5




;4! Professional Fitness Questions

A "Yes” answer may not prejudice your application, failure to answer honestly may. If you answered “Yes” to any of the
below questions, please explain dates, locations and circumstances on a separate piece of paper. Also, submit any/all
supporting documents that are applicable (court records, board actions, investigation notices, etc.).

1. Have you ever been convicted of a crime involving moral turpitude? Yes D No D
2. Have you ever had a real estate appraiser license/certification revoked,
suspended, denied, surrendered, or otherwise acted upon in any state or Yes D No |:|
jurisdiction?
3. Are you the subject of an unresolved complaint or disciplinary action before an
authority regulating real estate appraisers or a professional real estate Yes D No D
appraisers’ association?
4. Have you committed, or had a lawsuit filed against you, while acting as a real

estate appraiser, an act or omission involving dishonesty, fraud, or Yes D
misrepresentation?

NoD

aUSRAVA License / Certificate History

All states or jurisdictions in which you are currently or ever have been licensed/certified must be reflected below. List
state, license/certification number, date of issuance, status, and years of practice in each state. Attach an additional

sheet if needed. Omissions constitute an‘incomplete application-and will delay processing.

Jurisdiction |  HowlLicensed | e o e . |
‘ J“f',ﬁd'GtFQ" . (exam, reciprocal, | ~ Certification | __St,a,lﬂtyus,;’ ] - Issue-Date
08-4223 Rev 06/18/15 Application Page 2 of 5
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Property Description

Legal description of real estate to be appraised. You may include one or more properties. (AS 08.87.900(3))

Within 30 days of completion of your Alaska assignment you must submit a copy of the final appraisal report to
the Board.

V24 A"/B Notarized Signature

I certify that the information in:this application is true and correct to the best of my knowledge. The Division may deny,
suspend orrevoke the license of a person who has obtained or attempted to obtain a license by fraud or deceit. The
person may also be subject to criminal charges for perjury or.unsworn falsification. (AS 11.56.210)

Signature of Applicant: Name of Applicant:

Notary Public for the State of: My Commission Expires:

SUBSCRIBED AND SWORN TO before me on this day:

e

08-4223 Rev 06/18/15 Application Page 3 of 5




THE STATE

"ALASKA

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 « Fax: (907) 465-2974
E-mail: license@alaska.gov
Website: Professionallicense.Alaska.Gov/RealEstateAppraisers

Velification of Licensure / Certification

TO STATE LICENSING BOARD:

I, the applicant, am applying for a certification to practice as a Real Estate

Appraiser in the State of Alaska. The Alaska Real Estate Appraisers Program requires that this form be
completed by each jurisdiction in which | hold or have held licenses/certificates. The state boards must
complete the bottom section of this form and return it directly to the above address. The State of Alaska
will also accept a standard computer verification that provides substantially the same information.

THIS PART TO BE COMPLETED BY THE LICENSING BOARD

'Name of Licensee /
Certlflcate Holder

License / Certlﬁ icate Original S
Number  Issue Date: . State
: ;‘ O pate by [0 pate by
Llcense Type ,,1 : Endorsement: Examination:
Exam Source ; Date of EXami' -
(It applleable), L
e Licen Yyes (O |, .
La s'e’ Date:»‘
No D I° ; .
, *Yes 0
L-Is the appllcant the subject of an un solved complamt or ongomg sclplma No 0]
Has the apphcant’s llcense/certlflcate ever bee ‘ *Yes O
surrendered placed on probatlon or restrlcted in No O

* If yes, please prowde a copy of the disciplinary action document.

Comments (lf any)

BOARD SEAL
(All verifications must have a board seal)

Sign and Date:

State Board and Title:

Email:

Contact Phone Number:

08-4223

Rev 06/18/15

Application Page 4 of 5




™ THE STATE
S OfAl A SI(ADepartment of Commerce, Community, and Economic Development
- Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 « Fax: (907) 465-2974

Email: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

mmhorization for Release of Records

To Whom It May Concern:

First Name Middle Name Last Name

residing at

Address City State ZIP Code

authorize the Alaska Division of Corporations, Business and Professional Licensing and its
investigators to examine my medical, dental, employment, and education records, and any records
pertaining to litigation, suits, judgments and/or settlements, and any law enforcement records
pertaining to me and discuss them with persons having possession of them. | also expressly
permit and authorize the release of any and all such records pertaining to me to the Alaska
Division of Corporations, Business and Professional Licensing and its investigators.

! authorize the division to discuss my records with persons or organizations which are considered
appropriate by the Division in connection with an official investigation and to provide copies of my
records to those persons or organizations considered appropriate by the division.

This release also applies to any documents or records which contain information pertaining to
psychiatric, drug or alcohol evaluation, diagnosis, or treatment received by me and which were
prepared or made in conjunction with, or under the authority or guidance of any local, state, or
federal law which relates to psychiatric, drug or alcohol evaluation, diagnosis or treatment.

I request that upon presentation of this release, or a certified true copy of it, that you provide
copies of those records to the Division and/or its investigators, and/or representatives of the Office
of the Attorney General of the State of Alaska.

This authorization is given expressly in connection with my application for issuance of a license as
a behavior analyst. This authorization expires one year from the date of my signature below.

Signature: Date:

Home Telephone: Work Telephone:

08-4223 Rev 06/18/15 Application Page 5 of 5
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THE STATE
OfAI Q SI( A Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
Board of Certified Real Estate Appraisers
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 « Email: license@alaska.gov
Website: ProfessionalLicense.Alaska.Gov/Real EstateAppraisers

Real Estate Appraiser Trainee Registration Application

The following items must be on file before the board will review an application for a trainee registration:
1. Complete, signed and notarized application (08-4162).

2. Payment of the required fees: Nonrefundable Application fee $450.00 and Registration fee $450.00. Make check or money order payable
to the State of Alaska.

3. Official transcripts notarized true copies of certificates of completion, or other evidence of course completion acceptable to the board,
verifying 75 classroom hours of instruction. (See 12 AAC 70.125, and 12 AAC 70.140(a)). In order for a course or seminar to qualify for
initial certification, the course or seminar must be a minimum of 15 classroom hours in duration and require successful completion of a
final examination. Except as provided in 12 AAC 70.140(g) time spent on the final examination will be counted toward the minimum
course duration or credited toward the total classroom hours of instruction required for certification or registration (an assignment will not
be counted toward the minimum hours required).

1) Basic Appraisal Principles, 30 hours

2) Basic Appraisal Procedures, 30 hours

3) National USPAP Course, 15 hours
4. Proof of employment by a certified real estate appraiser (see AS 08.87.310).
5. Complete Authorization for Release of Records form.

GENERAL INFORMATION

APPLICATION REVIEW

The board meets twice a year and will review applications at the board meeting. To be scheduled for a review, an application (and all
supporting documents) must be complete and postmarked to the division at least 15 days before the scheduled date of a board meeting (12
AAC 70.150). Contact the division for meeting dates. The board also reviews complete applications between board meetings via “mail ballot”
voting process.

“YES" RESPONSES
A "Yes" response in the application does not mean your application will be denied. if you have responded “Yes” to any question in the
application, be sure to submit an explanation and copies of court documentation, (e.g., court judgement, etc.).

RENEWAL INFORMATION
All certificates expire on June 30 of odd-numbered years, regardless of when issued, except new cerlificates issued within 90 days of the
expiration date are issued through the next biennium.

ADDRESS CHANGE

In accordance with 12 AAC 02.900, a person must notify the division in writing of a change of address. We will accept a fax, e-mail, or written
notice that comes directly from the licensee or applicant. We will not accept a telephone call for a change of address. A change of address
form may be obtained from the division’s website at ProfessionalLicense.Alaska.gov or contact the division office for the form.

SOCIAL SECURITY NUMBERS

Alaska Statute 08.01.060(b) requires an applicant for an occupational license to provide a United States Social Security Number. Applicants
who do not have a social security number must complete the Request for Exception from Social Security Number Requirement form located on
the division’s website at ProfessionaiLicense.Alaska.gov or contact the division office for the form.

PUBLIC INFORMATION

Please be aware that all information on the application form will be available to the public, unless required to be kept confidential by state or
federal law. Information about current licensees, including mailing addresses, is available on the division’s website at
ProfessionalLicense.Alaska.gov under License Search.

PAYMENT OF CHILD SUPPORT AND STUDENT LOANS

If the Alaska Child Support Enforcement Division has determined that you are in arrears on child support, or if the Alaska Commission on
Postsecondary Education has determined you are in loan default, you may be issued a nonrenewable temporary license valid for 150 days.
Contact Child Support Services at (907) 269-8900 or the Postsecondary Education office at (907) 465-2962 or 1-800-441-2962 to resolve
payment issues.

08-4162 Rev 07/09/15 Instructions Page 1 of 1



~ode Page — residential real estate appraiser work verification log

lease

use the following guide when completing the work verification log. The purpose of this log is for the board to

determine the diversity and complexity of work experience and to verify the appropriate number of work hours.

(A)
(B)

(H)
U]

()
(K)
(L)

Report Date: The month and year the appraisal report was completed.

Subject Property Address: This is the common name/location of the property, i.e., George's Office Tower,
Anchorage, Alaska. Please be very clear so the board can understand the property being appraised.

Report Type: Please check appropriate format for report, i.e., narrative, letter, form appraisal, or other. If the
other column is checked, please attach an explanation as to the format used.

Property Classification: Below are 13 general property classifications, indicate the one which most closely
approximates the appraisal assignment.

Client Named in Report

Value Opinion: Check the appropriate column range as follows: $1 to $250,000; $250,000 to $500,000; or over
$500,000.

Description of Work Performed: Work performed by trainee or applicant. Scope of review performed by
supervising appraiser; and level of supervision performed by the supervising appraiser.

Approaches to Value: Check the appropriate columns if full approaches to value were utilized in the report.
Appraiser: Indicate whether you were sole signer, co-signer, or did not sign the report.

Supervisor State Certification Number: Number of the supervising appraiser if applicable.

Experience Category: A numeric answer regarding the following 10 experience categories.

Work Hours: Indicate total number of hours spent on research, analysis, and preparation of report. Do not
include hours which someone else spent.

EXPERIENCE CATEGORY

PN LN~

—
o

Fee and Staff Appraisal

Ad Valorem Tax Appraisal

Review Appraisal

Appraisal Analysis

Real Estate Counseling

Highest and Best Use Analysis

Feasibility Analysis

Setting Forth of Opinions of Value of Real Property for Tax Purposes as an Employee of a County Assessor's or
Board of Equalization

Assistance in Preparation of Appraisals

Real Estate Valuation Experience as a Real Estate Lending Officer or Real Estate Broker but Only to the Extent
that the Experience is Directly Related to the Actual Performance or Professional Review of Real Estate
Appraisals

PROPERTY CLASSIFICATIONS

Commercial Building
Commercial & Office Land

Farm/Forest land

Farm/Forest Land with Residential and/or Farm-Use Equipment

Industrial Warehouse & Manufacturing Building

Industrial and "Business Campus" Land

Muiti-Family Smail 2-4 Units

Multi-Family Large 5 or More Units

Multi-Family Land

Office Buildings and Plazas, Including Medical

Residential (Single-Family) Land, Including Any Subdivision Potential and Multiple Lot Sales
Single Family Residential (1Family Unit)

Other (Please Specify)

08-4162 Rev 07/09/15 Work Log Instructions



= THE STATE

"ALASKA

% Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9" Floor
PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense.Alaska.Gov/RealEstate Appraisers

APR

Real Estate Appraiser Certified Trainee Application

4N Payment of Fees

[] Nonrefundable Application Fee $450
Total Fees Due:
L__l Registration Fee $450
Make checks payable to: State of Alaska or use the attached credit card payment form. TOTAL: $900
( V4N Personal Information
: Last First Middle
Full Legal Name
Other Names Used
(nicknames or maiden names)
Legal Name Changes
(Document Changes)
Address
Mailing Address City State ZIP Code
Address
Residence Address iy Sts SFCon
Work Home
Telephone
E-Mail Address Date of Birth

SOCIAL SECURITY NUMBER: As required by state law, please provide your United States
Social Security Number. It is considered CONFIDENTIAL information and is not for public

disclosure; it may be used to verify inter-state licensure. (AS 08.01.100)

Social Security Number

08-4162

Rev 07/09/15

Application Page 1 of 4




(/ MPersonal Fitness Questions

A "Yes” answer may not prejudice your application, failure to answer honestly may. If you answered “Yes” to any of the
below questions, please explain dates, locations and circumstances on a separate piece of paper. Also, submit any/all
supporting documents that are applicable (court records, board actions, investigation notices, etc.).

1. Have you ever been convicted of a crime involving moral turpitude?

Yes D NOEI

2. Have you ever had a real estate appraiser license/certification revoked, suspended,

denied, surrendered, or otherwise acted upon in any state or jurisdiction?

Yes [:] Nol:l

3. Are you the subject of an unresolved complaint or disciplinary action before an
authority regulating real estate appraisers or a professional real estate appraisers’
association?

Yes |:] NOD

4. Have you committed, or had a lawsuit filed against you, while acting as a real
estate appraiser, an act or omission involving dishonesty, fraud, or
misrepresentation?

Yes I___| NoD

aGUMNA Supervisory Appraiser Information

) B Last First Middle
Supervisory Appraiser’s
Name
Number Type Date Issued Expiration
Certificate Information
Address
Mailing Address City State ZIP Code
Daytime Phone
Registered Trainee Starting
Date of Employment
B . Signature Date
Employing Appraiser's
Signature

08-4162 Rev 07/09/15 Application Page 2 of 4




U4Vl Statutory Education Requirement

\ List successful completion of Real Estate Appraisal Courses approved by a member organization of the Appraisal
Foundation or regionally accredited junior college, college, or university. Use separate sheet to list additional
courses, if necessary. An applicant for registration as a real estate trainee shall submit verification of satisfactory
completion of 75 classroom hours of instruction that meet the requirements of 12 AAC 70.125(a)(3), 12 AAC
70.125(d), and 12 AAC 70.140(a). In order for a course to qualify for initial certification, the course must be 15 hours
long and include an examination. The final examination will be counted toward the minimum course duration or
credited toward the total classroom hours of instruction.

Date Hours

Required Courses Course Sponsor Course # Completed | Completed

1. Basic Appraisal Principles
Hours Required: 30

2. Basic Appraisal Procedures
Hours Required: 30

3. 15-Hour National USPAP Course or Equivalent
Hours Required: 15

Are the required course completion certificates attached? Yes D No D

(\ AGUR I Statutory Appraiser/Trainee Appraiser Course Requirement

As required by the AQB, for a supervisor/trainee relationship beginning after January 1, 2015, both the supervisory
appraiser and the trainee appraiser must complete a course oriented around the requirements and responsibilities of
trainee appraisers and supervisory appraisers. In addition to filling out the below information, supervisors and
trainees are required to submit documentation to verify completion of the aforementioned course.
Trainee:
Date of Course Title of Course Provider Hours
Supervisor:
Date of Course Title of Course Provider Hours
Are the required course completion certificates attached? Yes I:l No [:J

08-4162 Rev 07/09/15 Application Page 3 of 4



Work Log Experience:

Supervisory appraisers and trainee appraisers are also required to jointly maintain an appraisal experience log
(included in this application). A completed log will contain the following information:

1) Type of property

2) Date of report

3) Address of appraised property

4) Description of work performed by the trainee appraiser and scope of the review and supervision of the
supervisory appraiser

5) Number of actual work hours by the trainee appraiser on the assignment

6) The signature and state certification number of the supervisory appraiser. Separate appraisal logs shall be
maintained for each supervisory appraiser, if applicable.

LU/ | W Notarized Signature

| certify that the information in this application is true and correct to the best of my knowledge. The Division may deny
suspend or revoke the license of a person who has obtained or attempted to obtain a license by fraud or deceit. The
person may also be subject to criminal charges for perjury or unsworn falsification. (AS 11.56.210)

Signature of Applicant: Name of Applicant:

Notary Public for the State of: My Commission Expires:

SUBSCRIBED AND SWORN TO before me on this day:

T

08-4162 Rev 07/09/15 Application Page 4 of 4




THE STATE

X OfA I A SI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-3811 « Fax: (907) 465-2974
E-mail: license@alaska.gov
Website: Professionallicense.Alaska.Gov/RealEstateAppraisers

;41N Authorization for Release of Records

To Whom It May Concern:

First Name Middie Name Last Name

residing at

Address City State Z|P Code

authorize the Alaska Division of Corporations, Business and Professional Licensing and its
investigators to examine my appraisal employment, educational records, and records pertaining to
litigation, judgements, suits and/or settlements, and any law enforcement records pertaining to me
and discuss them with persons having possession of them. | also expressly permit and authorize
the release of all such records pertaining to me to the Alaska Division of Occupational Licensing
and its investigators.

| request that upon presentation of this release, or a true copy, that you provide copies of those
records to the division and its investigators.

| authorize the division to discuss my records with persons or organizations which are considered
appropriate by the division in connection with an officiat investigation, and to provide copies of my
records to those persons or organization if appropriate.

This authorization is given expressly in connection with my application (initial, renewal,
reactivation) for Alaska Appraisal Certificate.

I hereby release you, your organization, the Alaska Department of Commerce, Community, and
Economic Development, Division of Occupational Licensing and its investigators, and all others
directly or indirectly involved in this matter from any liability or damage which may result from
furnishing the information requested.

This authorization expires one year from the date of my signature.

Signature: Date:

Home Telephone: Work Telephone:

08-4162 Rev 07/09/15 Authorization Page 1 of 1



3\ THE STATE

5 "ALASKA

) Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

State of Alaska

Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing

333 Willoughby Avenue, 9th Floor, Juneau, AK 99801

PO Box 110806, Juneau, AK 99811

Phone: (907) 465-2550 - Fax: (907) 465-2974

CREDIT CARD PAYMENT

For security purposes please do not email credit card information. Fax or mail this form with the
completed renewal to the Division. Completion of this form is not proof of payment until the Division
processes the information. If any information on this form is illegible the form will be rejected.

Name of Applicant or Licensee:

Type of License: License Number (if applicable):
I wish to make payment by credit card for the following (check all that apply): Amount

'l Application Fee

[ License (or renewal) Fee
[J Fine

[J other (specify):

Total: 0

Name (as shown on credit card):

Mailing Address:

Phone: Email (optional):

Credit Card Type: |:| VISA —or— D Mastercard

=mmp Signature of Credit Card Holder:

VISA or Mastercard Number: Expiration Date:

e

This section below the dotted line will be destroyed upon processing of the payment.

08-4438 Rev 07/09/15 Credit Card Payment Form



Department of Commerce, Community, and Economic Development
Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Section

333 Willoughby Avenue, 9" Fioor

Juneau, AK 99811-0806

Telephone: (907) 465-3811

E-mail: license@alaska.gov

Website: professionallicense.alaska.gov

Name:

Trainee Certificate Number

Signature: Date Signed:

Hours Requested: This Page Total

Applicants must enter actual hours, subject to approval by the Board

Report Subject Property Report Property Na?rlrzzztin Value
Date Address Type Classification Report Opinion

S - Supervisor

I. Developed Site Description and Analysis

II. Developed Building Description and Analysis

Il Neighborhood Description and Development Analysis

IV. Developed the Highest and Best Use

V. Collected, Verified and Analyzed Data

V1. Developed Income Approach

VII. Developed Cost Approach

VIil. Developed Sales Comparison

1X. Developed Final Reconciliation

X. Other (please attach explanation)

X!, Appraiser

Xli. State Certification # Supervisor

Xiil. Experience Category (1 — 10)

Pg. No. __

of __ Pages

Work
Hours

Al Hlo[AlwolAlo|dA|lo|a|n][2]ol=] T- Trainee

* REPORT TYPE: Restricted Use = R Summary =S  Self-Contained = SC
Apprentices only must;

1} Indicate to which portions of the assignment they contributed by putting an “x" in columns | thru X.
2) Prepare a separate log for each month and have their supervisors follow instructions 3 & 4 below.
3) For each portion of each assignment, Supervisors must indicate whether they: P — Had Prima
Supervisor License/Certificate No.:
Date Signed:
Date Signed:

4) Supervisor Printed Name:
Supervisor Signature:
Supervisor Signature:

1y Responsibility, C ~ Co-appraised, R — Reviewed and Approved




THE STATE

"ALASKA

% Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9* Floor

PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550
Email: license(@alaska gov

Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Request for Adding Supervision

- Fax: (907) 465-2974

APR

This form must be accompanied by the following two documents:

L]
[]

appraiser/trainee appraiser course.

appraiser/trainee appraiser course.

a copy of the certificate or other verifying document indicating the supervisor has completed a supervisory

a copy of the certificate or other verifying document indicating the trainee completed a supervisory

Full Name of Registered Trainee
Registered Trainee License Number
Address City State ZIP Code
Address
— — — -— SUPERVISORY APPRAISER INFORMATION — — — —
Supervisory
Appraiser’s Name
. Issue .
Certificate Number Type Date Expires
Address City State ZIP Code
Address
Registered Trainee Starting
Phone Number Date of Employment

| |
! |
i |
! |
|
! ! Name of Registered Trainee
[ |
| i
| i
l !
[ n
[ i

Signature of Registered Trainee

e e

| |
| |
I I
I I
| I
! ! Name of Supervisor
| i
I |
[ [
I |
! |
| |

Signature of Supervisor

SUBSCRIBED AND SWORN TO before me on this day

SUBSCRIBED AND SWORN TO before me on this day

Notary Public for the State of My Commission Expires

Notary Public for the State of My Commission Expires

08-4597 New 06/16/15

Request for Adding Supervision Page 1 of 1




Code Page - certified real estate appraiser work verification log

ease

use the following guide when completing the work verification log. The purpose of this log is for the board to

Jetermine the diversity and complexity of work experience and to verify the appropriate number of work hours.

(A)
(B)

(©)

(D)

=z

P e e B N
::v"
L

=
~

Report Date: The month and year the appraisal report was completed.

Subject Property Address: This is the common name/location of the property, i.e., George's Office Tower,
Anchorage, Alaska. Please be very clear so the board can understand the property being appraised.

Report Type: Please check appropriate format for report, i.e., narrative, letter, form appraisal, or other. If the
other column is checked, please attach an explanation as to the format used.

Property Classification: Below are 13 general property classifications, indicate the one which most closely
approximates the appraisal assignment.

Client Named in Report

Value Opinion: Check the appropriate column range as follows: $1 to $250,000; $250,000 to $500,000; or over
$500,000.

Description of Work Performed: Work performed by trainee or applicant. Scope of review performed by
supervising appraiser, and level of supervision performed by the supervising appraiser.

Approaches to Value: Check the appropriate columns if full approaches to value were utilized in the report.
Appraiser: Indicate whether you were sole signer, co-signer, or did not sign the report.

Supervisor State Certification Number: Number of the supervising appraiser if applicable.

Experience Category: A numeric answer regarding the following 10 experience categories.

Work Hours: Indicate total number of hours spent on research, analysis, and preparation of report. Do not
include hours which someone else spent.

EXPERIENCE CATEGORY

NGO~ ®N =

Sw

Fee and Staff Appraisal

Ad Valorem Tax Appraisal

Review Appraisal

Appraisal Analysis

Real Estate Counseling

Highest and Best Use Analysis

Feasibility Analysis

Setting Forth of Opinions of Value of Real Property for Tax Purposes as an Employee of a County Assessor's or
Board of Equalization

Assistance in Preparation of Appraisals

Real Estate Valuation Experience as a Real Estate Lending Officer or Real Estate Broker but Only to the Extent
that the Experience is Directly Related to the Actual Performance or Professional Review of Real Estate
Appraisals

PROPERTY CLASSIFICATIONS

Commercial Building
Commercial & Office Land

Farm/Forest land

Farm/Forest Land with Residential and/or Farm-Use Equipment

Industrial Warehouse & Manufacturing Building

Industrial and "Business Campus" Land

Multi-Family Small 2-4 Units

Muilti-Family Large 5 or More Units

Multi-Family Land

Office Buildings and Plazas, Including Medical

Residential (Single-Family) Land, Including Any Subdivision Potential and Multiple Lot Sales
Single Family Residential (1Family Unit)

Other (Please Specify)

08-4597 New 06/16/15 Request for Adding Supervision Page 1 of 1
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THE STATE
of Department of Commerce, Community, and Economic Development
ALAS I(A Division of Corporations, Business and Professional Licensing
Real Estate Appraisers Program
State Office Building, 333 Willoughby Avenue, 9th Floor
PO Box 110806, Juneau, AK 99811-0806
Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov
Website: ProfessionalLicense.Alaska. Gov/RealEstateAppraisers

Real Estate Appraisal Course Approval Application

Please review the requirements for acceptable education for initial certification (12 AAC 70.140-145) and continuing
education (12 AAC 70.200-215) before applying for course/seminar board approval (see attached).

The following must be on file with the division before the course approval application will be considered by the board:

1.
2,

Complete application.

Course/seminar approval fee of $400.00; check or money order payable to the State of Alaska (this fee
is required for each individual course/seminar application).

A complete course description, including the course or seminar title and a description of the learning
objectives (space is provided on the application form, however, you may attach a separate sheet if
necessary).

‘A course/seminar syllabus.

A detailed outline of the major topics covered by the course or seminar and the number of classroom
hours allowed for each topic (space is provided on the application form, however, you may attach a
separate sheet if necessary).

A list of texts and instructional materials used in the course/seminar (do not submit the texts and
instructional materials unless specifically requested by the Board).

The instructor's résumé that includes the instructor's name, recognition in the real estate appraisal
industry, and professional designations and affiliations.

A copy of the attendance policy and a description of the procedures used for keeping a record of
attendance.

If AQB or IDECC-approved, you must submit a certificate or other document showing approval
from these organizations.

GENERAL INFORMATION

The primary focus of the course of seminar must be directly related to the theories, concepts, principles, practices,
techniques, methods, or problems applicable to one or more aspects of real property appraisal.

To be scheduled for review, an application (and all supporting information) for course/seminar approval must be
complete and postmarked to the division at least 15 days before the scheduled date of a board meeting (12 AAC
70.150). Contact the Division regarding meeting dates.

The Board also reviews complete course approval applications between board meetings via “mail ballot” process.

Please refer to the attached regulations for course approved information.

08-4292

Rev 07/14/15 Instructions Page



O THE STATE

"ALASKA

/) Department of Commerce, Community and Economic Development
Division of Corporations, Business and Professional Licensing

Real Estate Appraisers Program

State Office Building, 333 Willoughby Avenue, 9™ Floor

PO Box 110806, Juneau, AK 99811-0806

Phone: (907) 465-2550 - Fax: (907) 465-2974

Email: license@alaska.gov

Website: ProfessionalLicense. Alaska.Gov/Real EstateAppraisers

Real Estate Appraisal Course Approval Application

. ;4 Payment of Fees

|:| Course Approval Fee $400

Make checks payable to: State of Alaska oruse the attached credit card payment form.

V4Nl Sponsor Information

: S'pohspr
Course Title '
lngtrupt6r~~
’ k Address
: Ad’d rkes‘s"k‘ City State ZIP Code

Sponsor Contact

Sponsor Contact
PhOne Number

08-4292 Rev 07/14/15 Application Page 1 of 2




A ART ||l Course Information

C approv d”Bor i *Yes [_] No [ ]

* If yes, include documentation of approval.

Date(s) of Course

5 Location(s) of Course -

‘Number of Classroom
“Hours Lo

. Hours
Course Category ' I:l Initial Certification D Continuing Education D Both
|:| Traditional Classroom I:l Correspondence D Online
.Presentation Method
‘ [ ] video Tape [ ] pistance Education

You must include the following attachments:

Course description, including learning objectives.
Outline of major topics with hour-by-hour breakdown.
Cdpy of the attendance policy and description of attendance procedure.

List of texts and instructional materials.

oo

Instructor resumes that should include real estate appraiser industry recognition and professional
designations and affiliations.

VIRV Signature

PLEASE NOTE: In order for a course to qualify for “continuing education” it must be a minimum of two classroom hours in
duration. In:order for a course to-qualify:for “initial certification” it must be at least: 15 classroom hours and include an examination.
The final examination hours will be counted toward the ‘total classroom hours of instruction. Course and seminar approval is valid
for three years from the date of approval.

Signature of Applicant Date

08-4292 Rev 07/14/15 Application Page 2 of 2






Proposed Examination Approval Process

1.) Licensing Examiner receives certified real estate appraiset application
2.) Licensing Examiner vetifies education and experience:

[ For qualifying education, certified residential and general appraiser applicants must have a

bachelor’s degtee

[J 15-hour National Uniform Standards of Professional Appraisal Practice (USPAP) course
included as part of required qualifying education hours

General -
O 300 Hours of qualifying education

[ 3,000 Houts of experience completed within last 30 months

Residential -
O 200 Hours of qualifying education
[ 2,500 Hours of experience completed within last 24 months
3.) If education and experience are met, licensing examiner sends application to the Board for

approval for the applicant to sit for the AQB-Certified Uniform exam. If not met, Examiner
sends letter to applicant advising them to complete qualifying education and expetience.

4.) If Board approves, the applicant is notified of their apptroval to sit for their certified exam.

5.) Licensing Examiner sends letter, notifying applicant that the exam must be taken within 24
months preceding approval date. Directs applicant to take exam using these steps:

L] Visit http:/ /home.pearsonvue.com/test-taker/ All-Tests.aspx

O Click on, “Alaska Appraisers” > “View Exams”

[J Select “Certified Residential Appraiser ot Certified General Appraiser Exam

] Click on, “Schedule this Exam”.

O Advise applicant to submit their scores to office once received.

[ Attach the Scaled Scoring explanation to their approval letter

Note: If the applicant is applying as a Certified Residential Real Estate Appraiser, they may substitute

the Certified General Exam. Applicants applying as a Certified General Real Estate Appraiser may
not substitute their required exam.

6.) Applicant is issued a certificate upon submitting scotes that reflect a passing grade (75%)



o Department of Commerce, Community,
THE STATE and Economic Development

o .
% I ASKA BOARD OF CERTIFIED REAL ESTATE APPRAISERS

Laura Carrillo, Licensing Examiner
P.O. Box 110806

GOVERNOR BILL WALKER Juneau, AK 99811-0806
Main: 907.465.5470
Fax: 907.465.2974

July 14®, 2015

(Name)
(Address)

(Ctty, State, Zip)

Re: Certified Residential/General Real Estate App
Dear Applicant,

. Upon
e qualifying education

examination within 24 months preceding the date of
ill not be issued. To schedule yout examination, please

The AQB utilizes scaled sc ; 2 brief explanation is attached for your review. Upon teceipt
of your examination scores, please send a copy to this office so that your certificate may be
issued.

Please let me know if you have any questions,

Laura Carrillo

Licensing Examiner

Board of Certified Real Estate Appraisets
State of Alaska — DCCED — CBPL
Phone: 907-465-2588

E-mail: laura.catrillo@alaska.gov



E’RAISAL FOUNDATION ,
by Congress as the Sowrce of Appraisal =
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APPRAISER QUALIFICATIONS BOARD

- Scaled Passing Score for National Uniform Licensing and
Certification Examinations

The Appraiser Qualifications Board will update the National Uniform Licensing and
Certification Examinations effective January 1, 2015. While the Examination Content
Outline has changed, the scaled passing score will remain the same at 75 or higher.
Scaled scores can range from 0 to 110, with 75 and up representing passing scores.

Scores are reported to candidates as scaled scores. The scaled scores are computed
from raw scores. Raw scores, or percentage scores, are the actual number of
questions answered correctly. Raw scores are mathematically converted to scaled
scores to maintain a consistency in the meaning of scores, regardless of when the
examination was taken or the difficulty of the examination form.

Examinations change over time. Each examination form may vary in difficulty, with one
examination form easier or more difficult than other examination forms. However, when
converting raw scores to scaled scores, it should not make a difference whether
candidates take an easier or more difficult examination form. With the mathematical
adjustment, the scaled score accounts for differences by adjusting the scores up or
down depending on the difficulty of examination forms. When these adjustments are
made, the effect is to produce an unbiased and consistent passing standard that does
not change from one examination form to another.



Board or Commission:

o Meeting Date:

Agenda Item # Tab # Topic:

Primary Motion

' Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidendal;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

< In accordance with the provisions of Alaska Statute 44.62.310 (©) (1) (2) (3) ot (4) [select

appropriate paragraph number above], I move to go into executive session for the purpose of discussing:

Board staff to remain duting the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

‘emain during the session.



STOZ/9/v :patuld Z 40 T a8ed
STOZ/10/v :patepdn YdV XS|X'spJeoq ||V 410 pIg STA

134 8y} JO SO BY3 Ja4e PaISNIPe UBYY ‘JeIA |BISY JUDLIN3 Y JAA0 padelane die §3500 953y "Junowe pa1adpng |e10} s Jeah [edasiy oud 3yt uo paseq a.e 1503 JIBJIPUI JBIA JUALIND

puo-se3A je paie|dwod aq ||Im spuswasinquia. Aued paiyl sjqemol|e Ul 000‘0zS B4l JO UolIedOjje By,

£€87 00€‘TY T0£°LS (s6s'66) €781 (s¥9‘0T1) (110142@) snjdans aaieinwin) Suipuy
00€'TY 70€°2S (s6£'66) £78°LT (s¥9°01) 999101 (31242@) sniding sanenwng SuluuiSeg
(29t'€g) {(zoo'9T1) [69'9ST (£TZ'211) 891'8¢ (tTeCTT) (¥2132@) snjduns [enuuy
LyY'SL (AT A 0ST'STT LOV'6ST [8S'VLT 98T'SET sasuadxy |ejo)
966°ST L£6°0T €85'8T 6€L°ST TTETT 99TvT S2NUPUSAXT 1294IPU 4 4
TSH'6S ST8'TS L9976 899°EHT 9/2'€91 020TCT sainiipuadxy 12a41Q B30,
- - - - - - yuawdinbz
47 v 19 334 0ST STy saiddng
6.9°9¢ SS6'VT 669vY 0TL'9S 899°/8 £8¢'65 |en3oes3uo)
LT9'T 026°C 6SL'E v€S’8 8€T°0T 6L7°0T [ones
€TT'1E ST6'VE 8YT9Y 1818/ 17£°S9 €€1°0S SIVIAIDS [eUOSIDd
sainjipuadx3 1a.1g
0861V 6vL'LS 87669¢ 06Tty $50'€0¢ 5/8C¢ anuanay e1o]
- 661'T - - - - sluswesinquiay Aled pJiyl ajgemoljy
0861V 05295 8¥6'69¢ 06TCY SS0°€0T S/8°TT anuanay Suisuaor]
130 pIg - 35T ¥T A4 €T A4 T A4 TT Ad 0T A4
ST Ad

S2.n1ipusdx3 pue SaNUBAIY 4O B|NPAYIS
siasielddy a1e1s3 |BaY pailia)) Jo pieoq

guisud2rT |euoIssSa01d pue ssaulsng ‘suoilelodion
uawdo|ana 21Wou033 pue ‘AJunwiwo) 324aWwo)) Jo Juswiedaq



Collocation Code Name REAL ESTATE APPRAISE

Acct Type

EX

Account Number

Account Name

71172

71324

"“"”‘R‘EGULAR PAY
oT- TIME&ONE HALF -
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PERSONAL LEAVE e

SICK LEAVE
AK SUPPLEMNTL BENEFT
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" AIRFARE
"SURFACE TRANSPORT '
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MEALS & INCIDENTALS

) 71670
e
“jie0
71790
{

. v73812

73819

74229

Grand Total
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POSTAGE
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Page 2 of 2
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CASH ADVANCE FEE
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Grand Total Equals Direct Expendntures on Board Report

Printed: 4/6/2015



Board or Commission:

Meeting Date:

Agenda Item # Tab # Topic:

Primary Motion

Motion:

Subsidiary Motion or Amendment

Motion:




EXECUTIVE SESSION MOTION

Sec. 44.62.310. government meetings public.
(c) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity;

(2) subjects that tend to prejudice the reputation and character of any petson, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are requited to be confidential;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

\ In accordance with the provisions of Alaska Statute 44.62.310 ©) (1) (2) (3) or (4) [select

appropriate paragraph number abore], I move to go into executive session for the purpose of discussing:

Boartd staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

-emain during the session.

; S
}
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Task List From April Meeting

David Derry -

will contact potential new Board membets to replace Ms. Szymoniak’s position.
will look into whether review sheets comply with USPAP standatds.
Mr. Derry will draft a letter to be included with renewals duting mail-out.

Mr. Derry will send the signed order to Ms. Carrillo via fax, or e-mail, and will also send the
hardcopy in the mail.

Alfred Ferrara -

will look into developing regulations in preparation for national background check
requirements.

will contact potential new Board members to replace Ms. Szymoniak’s position.

will review courtesy reports 7-11 and send the completed review sheets back to Ms. Cattillo.

will review courtesy reports 1-6 and send the completed review sheets back to Ms. Catrillo.

Lance Cook -

will look into developing regulations in preparation fot national background check
requirements.

will contact potential new Board members to replace Ms. Szymoniak’s position.

Renee Pisczcek -

Examiner -

Ms. Hudson or Examiner will speak with the Division’s Publications Specialist regarding the
Work Log draft.

Ms. Carrillo will have the Affidavit of Board Action signed and notatized.

Ms. Carrillo will e-mail the Board’s FY14 Annual Repott to all Boatd members.






Alaska Board of Certified Real Estate Appraisers

FY 2015 Annual Report
Statistical Overview

Issued in FY15 (July 1%, 2014 — June 30", 2015 only):

License Type Status Total
Certified General Active 5
Certified Residential Active 7
Certified Institutional Active 0
Courtesy Active 43
Trainee Active 1
Lapsed in FY15 (July 1%, 2014 — June 30®, 2015 only):

License Type Status Total
Certified General Lapsed 18
Certified Residential Lapsed 12
Certified Institutional Lapsed 0
Courtesy Expired 36
Trainee Lapsed 13

General Statistical/Renewal Information as of 07/14/2015

License Type Status Total
Certified General Active 113
Certified Residential Active 133
Certified Institutional Active 1
Courtesy Active 17
Trainee Active 18
Certified General Renewed 95
Certified Residential Renewed 121
Certified Institutional Renewed 1
Trainee Renewed 5
Certified General Not Renewed 18
Certified Residential Not Renewed 12
Certified Institutional Not Renewed 0
Trainee Not Renewed 13




Annual Report
Fiscal Year 2014

BOARD OF CERTIFIED REAL ESTATE
APPRAISERS

July 2014

DIVISION OF CORPORATIONS, BUSINESS
AND PROFESSIONAL LICENSING

This Annual Performance Report is presented in accordance with
Alaska Statute 08.01.070(1) and Alaska Statute 37.07.080(b).
Its purpose is to report the accomplishments, activities, and the

past and present needs of the licensing program.
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ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
IDENTIFICATION OF BOARD

Board Member

Alfred J. Ferrara, MAI, SRA
Certified Residential Real Estate Appraiser

David M. Derry, MAI
Certified General Real Estate Appraiser

Lance Cook
Certified Residential Real Estate Appraiser

Brit Szymoniak
Public Member

Vacant
Mortgage Banking Executive

Date Appointed

Term Expires

March 1, 2014

March 1, 2014

March 1, 2012

March 3, 2014

March 1, 2018

March 1, 2018

March 1, 2016

March 1, 2015



ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
IDENTIFICATION OF STAFF

Lisa Robinson, Licensing Examiner (April 25, 2014 — Present)
Department of Commerce, Community and Economic Development
Division of Corporations, Business & Professional Licensing

P.0O. Box 110806

Juneau, AK 99811-0806

Work: 907-465-3811

Fax: 907-465-2974

Susan Johnson, Licensing Examiner (July 2013 — April 2014)
Department of Commerce, Community and Economic Development
Division of Corporations, Business & Professional Licensing

P.0O. Box 110806

Juneau, AK 99811-0806

Work: 907-465-3811

Fax: 907-465-2974

Alysha Hernandez, Licensing Examiner (July 2012 - August 2012 & May 2013)
Department of Commerce, Community and Economic Development

Division of Corporations, Business & Professional Licensing

P.O. Box 110806

Juneau, AK 99811-0806

Work: 907-465-8443

Fax: 907-465-2974

Michelle Johnston, Records & Licensing Supervisor
Department of Commerce, Community and Economic Development
Division of Corporations, Business & Professional Licensing

P.0O. Box 110806

Juneau, AK 99811-0806

Work: 907-465-2691

Fax: 907-465-2974

Jennifer Wirawan, Investigator Ili

Department of Commerce, Community and Economic Development
Division of Corporations, Business & Professional Licensing

550 West 7™ Avenue, Suite 1500

Work: 907-269-7901

Fax: 907-269-8195



e

ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
NARRATIVE STATEMENT

The Board of Certified Real Estate Appraisers met four times in FY 2014: July 17, 2013 (teleconference),
August 2, 2013 (teleconference), October 2, 2013 and December 3, 2013. All Board meetings are public-
noticed and a copy of the agenda made available to the public.

The Board continued its review and approval (as appropriate) of education classes for both initial General
Appraiser Certification, applications for Residential Appraiser Certification, applications for Registered
Trainees and applications for courtesy licenses. Other applications for appraisal certifications were denied
or approved pending for lack of required education and/or documented appraisal experience. The Board
continues to review complaints and issues brought before it. Ms. Jennifer Wirawan, the assigned
investigator to the Board has been helpful in providing information to the Board regarding complaint
investigations and recommending appropriate disciplinary actions when required.

The Board underwent compliance reviews by both the Appraisal Subcommittee, Federal Financial
Institutions Examination Council and the Alaska State Legislature, Legislative Budget and Audit
committee. At this time, the State Legislative Budget and Audit committee recommendations are still
considered confidential, so the Board is not at liberty to disclose their findings and recommendations.

The Appraisal Subcommittee (ASC) found numerous items that needed to be improved upon, most of
which stem from a lack of consistent, knowledgeable support from Staff in Juneau. The Board has just
been assigned a permanent, capable staff person having knowledge of the requirements in Title X,
therefore it is anticipated that all recommendations made by the ACS regarding staff support will be in
compliance at the time of our next audit.

The ASC also noted a number of inconsistencies between Alaska’s Statutes and Regulations - Certified
Real Estate Appraisers and the Appraiser Qualification Board's (AQB) Real Property Appraiser
Qualification Criteria. It was pointed out that our statutes and regulations will also be out of compliance
with requirements in the Dodd Frank Act of 2010, that have gone into effect in July 2013 and will go into
effect January 2015. Both a teleconference on June 6, 2013 and a board meeting on June 25, 2013
discussed the findings, their impact on lending in Alaska, and what regulation and statute changes need to
be made in the coming legislative session to come into compliance. The Board voted on changing
regulations that they have the power to change, and voted to recommend the necessary changes to the
statutes that must be taken before the legislature.

The Statues and Regulations of Certified Real Estate Appraisers, July 2014, was passed by the legislature
and signed into law by the Governor. Under the new Statute (AS 08.87.010) the Board of Certified Real
Estate Appraisers has the authority to make regulatory changes necessary to comply with federally
mandated real estate appraiser requirements, promulgated by the Appraisal Foundation. The Board will
actively pursue the changes necessary to be in full compliance with those federal requirements.

It is noted that the board continues to be concerned with the lack of funding considering the increased
regulatory pressure. The downstream effects of federally mandated compliance will manifest itself into the
real working environment and become increasingly expensive. The board expects that the requirements
of the Federal government will impact the license fees of our small number of appraisers in the State. The
Board is of the opinion that the State should budget the Appraisal Board as a separate line item to buffer
and insulate the expense as Federal law manifests itself. There is no question that budget constraints will
ultimately serve up non-compliance and that public harm will be the result if nothing is don
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ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
BUDGET RECOMMENDATIONS FOR FY 2015

TRAVEL REQUESTS: ranked in order of the board's priority. Provide the best estimates based on past actuals and
seasonal trends in travel, such as summer hotel rooms or increased fuel costs. Calculate on full costs and note any
third-party fiscal offsets. Expand the tables below as needed.

Board Meetings

Date Location :ng:n?)z:;d # of Staff ?t-z(n)t;?lofE a?;?r:g,a ;igl,cn?ilsetage, MB&IE, parking, rental car, taxi, etc.)
October | Anchorage 5 1 $2200.00
January | Anchorage 5 1 $2200.00
April Anchorage 5 1 $2200.00
Travel Required to Perform Examinations
Date Location :n::n?)z:srd # of Staff Zt-c?tf:lofE asir:iir?;,ar:igl,cncx’iﬁe;ge, M&IE, parking, rental car, taxi, etc.)
N/A

Out-Of-State Meetings and Additional In-State Travel
Rank in order of the board’s priority. “Reimbursement” refers to payment to cover travel costs. “Direct” refers to an offer by a company to secure
travel arrangements on behaif of the board member.

#of Total Estimated Cost le;(:;?ézg;egtflfaslet
. # of
Rank | Date Location Board Staff (total of airline, hotel, 3 Reimbursement
Members mileage, M&IE, parking, Conference Fee i
rental car, taxi, etc.) [ Direct
Aug 2014 CHICAGO, IL 1 $1400.00 0
1 Description of meeting and its role in supporting the mission of the board:

Jennifer Wirawan or Jay Paff, Investigator Il will be attending training that will cover USPAP.

As USPAP Course; location: to 0O Reimbursement
. ! 1 $1400.00
Available be determined [ Direct 0
2 Description of meeting and its role in supporting the mission of the board:

This is a recommended course for a State Administrative Hearing Officer. The Board feels that to properly adjudicate

cases he/she must be knowledgeable of the Uniform Standards applicable to the appraisal profession

NON-TRAVEL BUDGET REQUESTS

Dues/Memberships/Resources/Online Training/Teleconferences/Examination Contracts
Provide details of the budgetary request. Break down into specific events, where applicable.

Product or service: Provider: Cost:

Teleconference GCl $150.00

Description of item and its role in supporting the mission of the board:

The Board will conduct teleconferences when needed to discuss mail votes and other board business.




ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS

FY 2014 ANNUAL REPORT

BUDGET RECOMMENDATIONS FOR FY 2015 CONTINUED

Other Items with a Fiscal Impact:

Product or service: Provider:

None know at this time

Cost per event:

Description of item and its role in supporting the mission of the board:

Summary of FY15 Fiscal Requests

Board Meetings $6600.00
Travel for Exams 0
Out-Of-State and Additional In-State Travel $2800.00
Dues/Memberships/Resources/Online Training/Teleconferences $150.00
Total Potential Third-Party Offset 0
Other 0

Total Requested: $9550.00

Additional information:




ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
RECOMMENDATIONS FOR PROPOSED LEGISLATION FOR FY 2015

The Board would like to additionally propose that the administration and oversight of the State
Certified Real Estate Appraisers be funded separately from other state licensed organizations.

Enact enabling legislation to implement the required changes relative to appraisal management
companies, as mandated under the Dodd-Frank Wall Street Reform and Consumer Protection Act
(federal). This legislation was proposed, however lacked follow through for
introduction/consideration during the 2014 legislative session. Enactment of this legislation and
related regulations is a priority for the Board in the 2015 legislative session.

Coordinate with Senator Fairclough’s Occupation License and Boards Subcommittee to refine the
financial-budget information needed for the Board of Certified Appraisers to responsibly operate for
the benefit of the state certified appraisers.



ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
ANTICIPATED REGULATION CHANGES FOR FY 2014

The Board of Certified Real Estate Appraisers has the following anticipated regulation changes for FY14:

Repeal 12 AAC 70.140 (e)

Repeal 12 AAC 70.210 (e)(2)
Repeal 12 AAC 70.215 (c) (4)
Repeal 12 AAC 70.215 (b) (1)

12 AAC 70.220 (e) have ‘or its equivalent’ be removed, add ‘who is a certified appraiser’ and remove
‘as determined by the Board’. The rest of the remaining language is to remain unchanged

Repeal 12 AAC 70.115 (a) (2).
Amend 12 AAC 70.115 (c) (1) from an ‘associates’ to ‘bachelor's’ and repeal 12 AAC 70.115 (2)

Amend 12 AAC 70.125 (a) by adding section (4) All qualifying education must be completed within
the five (5) year period prior to the date of submission of a Trainee Appraiser application

Amend 12 AAC 70.125 (c) by adding section (3) Appraisers must successfully complete the 7-Hour
National USPAP Update Course, or its equivalent, every two calendar years. Equivalency shall be
determined through the AQB Course Approval Program or by an alternate method established by the
AQB. The equivalent of fourteen class hours of instruction in courses or seminars for each year
during the period preceding the renewal is required. For example, a two-year continuing education
cycle would require twenty-eight hours. The class hour requirement can be fulfilled at any time during
the cycle

Amend 12 AAC 70.125 by adding section (e) Trainee Appraisers shall be required to complete a
course that, at minimum, complies with the specifications for course content established by the AQB,
which is specifically oriented to the requirements and responsibilities of Supervisor Appraisers and
Trainee Appraisers. The course must be completed by the Trainee Appraiser prior to obtaining a
Trainee Appraiser credential from the individual credentialing jurisdiction. Further, the Trainee
Appraiser course is not eligible towards the 75 hours of qualifying education required

Amend 12 AAC 70.210 (c) (3) by removing ‘Review’ and replacing it with ‘Approval’

Amend 12 AAC 70.215 (c) (3) by adding ‘distance education’ at the beginning of the subsection and
removing ‘Review’ and replacing it with ‘Approval’



ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
BOARD GOALS AND OBJECTIVES

List the board’s FY14 goals and objectives and how they were met:

1.

10.

11.

Review recommendations changes and modify current statutes and regulations to include changes
as needed and encourage their implementation.

The Board made several recommended changes during FY14.

Seek comments/input from other organizations that are involved in our use of appraisal services in
Alaska.

The Board offers public comment at their meetings.

Circulate the Board meeting dates to appraisal organizations, interested individuals, and users of
appraisal services.

The Board meeting dates are posted on their website.

Provide public notice of all meetings in the newspaper.

The Board’s meetings were public noticed in FY14.

Continue to make lists of approved, denied, and expired initial certification and continuing
education courses/seminars available to certified individuals.

These courses are available at their website.

Look into the set up and notice-giving possibilities of dissemination Appraiser Board activities
through email database addresses of licensed appraisers.

The Board has implemented asking for email addresses on renewal.

At the time of initial certification, the Board is to review the appraiser’s application along with one
appraisal report completed by the applicant, in accordance with 12 AAC 70.110 (e).

The Board is taking steps to make sure that this is occurring.

To have at least two face-to-face meetings per year.

The Board had one face-to-face meeting in FY14.

To encourage and develop dialog promotional education in the State of Alaska for the State
Certified Appraisers.

The Board has continued to encourage discussions regarding the appraisal process with
other’s in the real estate industry, such as Real Estate agents, in an effort to better
understand the industry as a whole.

Work with legislature and department to restructure funding and budget process.

The Board has explained their stance to the department.

Come into regulatory compliance with Dodd-Frank regarding Appraisal Management Company
registration.

The Board will be implementing regulation once this change goes into effect.



List the board’s FY15 goals and objectives. Include any strengths, weaknesses, opportunities, and
threats, as well as any resources needed:

1.

10.

11.

Review recommendations changes and modify current statutes and regulations to include changes
as needed and encourage their implementation.

The Board continues to gain experience in the process of changing statutes and regulations
and is looking forward to future changes.

Seek comments/input from other organizations that are involved in our use of appraisal services in
Alaska.

The Board will continue to offer public comment at every meeting and will continue to
receive input from the ASC.

Circulate the Board meeting dates to appraisal organizations, interested individuals, and users of
appraisal services.

The Board meeting dates will be posted to their website.

Disseminate information about Board actions to the appraisal members.

The Board will consider preparing a newsletter in electronic format for distribution to all
appraisal members. The Board will encourage a Board member to attend Appraisal Institute
meetings and provide reports as appropriate to the Institute members.

Provide public notice of all meetings in the newspaper.

Post the minutes of each Board meeting on the Certified Appraisers website.
The minutes have been posted, but only in “draft” format. The Board will work to approve
minutes in a timely fashion and in turn, post them on the website.

Continue to make lists of approved, denied, and expired initial certification and continuing
education courses/seminars available to certified individuals.

These courses are available at their website and will continue to be updated with any
changes as necessary.

Look into the set up and notice-giving possibilities of dissemination Appraiser Board activities
through email database addresses of licensed appraisers.

The Board has begun this process and will look at utilizing their website as well to
distribute information to licensees.

At the time of initial certification, the Board is to review the appraiser's application along with one
appraisal report completed by the applicant, in accordance with 12 AAC 70.110 (e).

The Board is taking steps to make sure that this is occurring in the future.

To have at least two face-to-face meetings per year.

The Board continues to meet this goal.

To encourage and develop dialog promotional education in the State of Alaska for the State
Certified Appraisers.

The Board has continued to encourage discussions regarding the appraisal process with
other’s in the real estate industry, such as Real Estate agents, in an effort to better
understand the industry as a whole.



12. Work with legislature and department to restructure funding and budget process.
Take concerns to the Legislature.

13. Come into regulatory compliance with Dodd-Frank regarding Appraisal Management Company
registration.

Vote to make necessary changes to State Regulations and make recommendations to the
Legislature to change portions of the State Statutes during the 2014 session, in order to
remain in compliance with Federal regulations.



ALASKA STATE BOARD OF CERTIFIED REAL ESTATE APPRAISERS
FY 2014 ANNUAL REPORT
SUNSET AUDIT RECOMMENDATIONS

Date of last Legislative Audit: 10/30/2009

Board sunset date: __Scheduled June 30, 2014 (Legislative Audit recommendation: June 30, 2020)

Audit Recommendation #1:

The Board of Certified Real Estate Appraisers (BCREA) and the Department of Commerce,
Community, and Economic Development (DCCED) should take timely corrective action in
response to Appraisal Subcommittee (ASC) findings.

Action taken:

BCREA received the ASCs Preliminary Findings on June 18, 2013 and is in the process of forming a
response to comply with the 60 day deadline set by ASC.

Next Steps:

BCREA will mail their letter before the aforementioned deadline in FY 14 to correspond with ASC in a
timely fashion.

Date completed:

Audit Recommendation #2:
The division’s professional licensing administrative officer should take steps to improve
administrative support.

Action taken:

BCREA has requested that the Division place an examiner who provided consistent administrative
support for the Board from FY12 to part of FY13 be placed back with them as this individual was
competent in the duties of the Board and was well organized.

Next Steps:
The Board is waiting further action from the Division

Date completed:

Audit Recommendation #3:
BCREA and staff within the Office of the governor should work together to increase the pool of
qualified applicants available for board appointments to ensure full representation.

Action taken:

BCREA has been consistently at capacity since vacancies in FY08. With the absence of its Public
Member, BCREA as filled that position and is now full.

Next Steps:

With the coming fiscal year and the Board having two positions coming to their first term, BCREA will do
everything in its power to ensure the BCREA is always a complete Board.

Date completed:

1



‘rogram: APR

FISCAL YEAR 2014
STATISTICAL OVERVIEW

Name of Individual Completing Report: Lisa Robinson

AS 08.87

12 AAC 70

Date: 8/1/2014

FY14 LICENSEES

NEW-ISSUED FY 2014

TOTAL AS OF 6/30/14

39 290
A. Current Active Licenses, Endorsements, Permits
List type and if issued by examination or credential, as applicable.

LICENSE TYPE & | Lic. Type | status | NEW-ISSUED | TOTAL AS LICENSURE
~_ PROGRAM CODE Code [ Code | FY2014 OF 6/30/14 BASIS
Example: Civil Engineer - AEL ¢ | ma 10 250 Bame

1. APR General G AA 3 107 S
2. APR Residential R AA 7 126 e a
3. APR Institutional I AA 1 1
4. APR Registered Trainee T AA 5 16
5. APR Courtesy C AA 23 40
6.
7.
8.
9.
10.
11.
12
13.

TOTAL 39 290
B. Temporary Licenses

LICENSE TYPE & Lic. Type | Status | NEW-ISSUED TOTAL AS
PROGRAM CODE Code Code FY20_ OF 6/30/____ NOTES

Example: Physical Therapist - PHY R AA 4 24
1. N/A
2.
3.
4.

TOTAL -

OL-001 (Rev. 06/13/12)




C. Current Licenses Issued as Inactive (not lapsed licenses)

(Only Medical, Chiropractic, CPA, and Real Estate)

LICENSE TYPE & PROGRAM CODE L'éozs;pe ; : 522?316;‘\1

Example: Salesperson - REC ’ s | II 64

1. N/A

2.

3.

4.

TOTAL
D. Retired Licenses
CATEGORY & PROGRAM CODE '—ig Type | Status D%iTL%EEY VOI:OJ:OI} AS NOTES
ode Code 20 —_—

Example: Osteopath - MED 0] RR k 1 ‘ '8

1. N/A
2.
3.

TOTAL

E. Examination Detail

(List each examination administration separately. Write “See Attached” and attach a separate sheet if necessary.)

EXAM TYPE LOCATION DATE CANDIDATES | NO. PASSED | NO. FAILED
N/A
Number of Postponed Exams
Number of Exam Reviews
13

OL-001 (Rev. 06/13/12)



F. Miscellaneous Program Activity

List all instances of fee-related work performed under Centralized Regulations per 12 AAC 02.105 (tracked by

each program’s fee ticker)

~ DESCRIPTION TOTAL
‘E)i(vanﬁvp,lvev:; UF'“" enseVerlﬁcalon j E R - 62 -
Application Fee - $450.00 14
Initial Certification - $1080.00 12
Federal Registry Fee - $80.00 14
Trainee Application - $450.00 5
Trainee Certification - $450.00 5
Courtesy Certification - $150.00 22

G. Miscellaneous Program Activity

List all instances of fee-related work performed under the licensing program'’s regulations that is not included

above
DECSRIPTION TOTAL
Example: Course Approval 16
Course Approval 45
License verification request 4
H. Board Meetings and Teleconferences
DATE LOCATION (indicate if teleconference)

7/17/2013 Teleconference

8/02/2013 Teleconference

11/25/2013 Teleconference

12/03/2013 Teleconference

1/13/2014 Teleconference

4/18/2014 Teleconference

OL-001 (Rev. 06/13/12)
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Board or Commission:
Meeting Date:

Tab #

Agenda item # Topic:

Primary Motion

| Motion:

Subsidiary Motion or Amendment

[ Motion:




EXECUTIVE SESSION MOTION
Sec. 44.62.310. government meetings public.
(¢) The following subject may be considered in an executive session:

(1) matters, the immediate knowledge of which would clearly have an adverse effect upon
the finances of the public entity

3

(2) subjects that tend to prejudice the reputation and character of any person, provided the
person may request a public discussion;

(3) matters which by law, municipal charter, or ordinance are required to be confidential;

(4) matters involving consideration of government records that by law are not subject to
public disclosure.

MOTION WORDING:

L In accordance with the provisions of Alaska Statute 44.62.310 © (1) (2) (3) ot (4) [select

appropriate paragraph number abore], 1 move to go into executive session for the purpose of discussing:

Boartd staff to remain during the session OR Board only to remain during session.

Off the record at

Fxample:
In accordance with the provisions of AS 44.62.310 (©)(2), I move to go into executive
session for the purpose of discussing the license application of (name). Board staff (names) to

-emain during the session.



