THE STATE
. A I ﬁ SI Department of Commerce, Community, and Economic Development

Division of Corporations, Business and Professional Licensing

Online Instructions

Initial Application for Dietitian License

Read the application instructions, statutes, and regulations before completing your application. Retain this information for
future reference. YOU MUST HOLD A PERMANENT LICENSE TO PRACTICE IN ALASKA.

1. A COMPLETED ONLINE APPLICATION, INCLUDING PAYMENT OF FEES
Fees: $150.00 total (nonrefundable application fee and license fee)

Note: You may only pay with a credit card when submitting an online application. The online application is not complete
until you have completed the credit card payment online.

2. VERIFICATION OF REGISTRATION
Official Verification of Registration must be mailed directly from the Commission on Dietetic Registration (CDR). The CDR
may be contacted at https://www.cdrnet.org/.

3. VERIFICATION OF LICENSURE
Verification of Licensure must be sent directly to the department from each jurisdiction where the applicant holds or has
ever held a license, certificate or registration to practice as a dietitian. Each verification must include an explanation of any
disciplinary action taken against the licensee. Check with each of the state boards you are or have been licensed in for their
verification request process. If a state offers primary source verification on their website, that can be accepted as long as
the website clearly confirms that it’s a primary source verification.

LICENSE TERM:

Licenses are issued for a two-year period and expire on December 31 of odd-numbered years, regardless of the date of
issuance, except licenses issued within 90 days of the expiration date which are issued to the next biennial expiration date.
One renewal notice will be sent via email or mail at least 30 days before license expiration to the last known email or mailing
address of record. Failure to receive a renewal notice does not relieve a licensee from the responsibility of renewing a license
on time.

PROFESSIONAL FITNESS QUESTIONS:

A “yes” response in the application does not mean your application will be denied. If you have responded “yes” to any
professional fitness questions, submit an explanation with the charging and closing court documentation showing final
disposition of the charge(s) (e.g. court records, fitness letters, etc.).

DENIAL OF APPLICATION:
The denial of an application for licensure may be reported to any person, professional licensing board, federal, state, or local
governmental agency, or other entity making a relevant inquiry or as may be required by law.

CHANGES TO LEGAL NAMES, EMAIL ADDRESSES AND/OR MAILING ADDRESSES:

Itis the applicant's responsibility to notify the division of any changes to legal names, email addresses and/or mailing addresses.
The email or mailing address of record will be used to send all official notifications. The name appearing on the license must
be your current legal name. The name change notification form is available on the division’s website. Changes to email and/or
mailing addresses can be submitted through MY LICENSE. (12 AAC 02.900)

CERTIFIED TRUE COPIES:

If any of the required documents will be issued under a former name, indicate on the application and submit marriage license
and/or court documents that are notarized as a “certified true copy of the original document”. To obtain a certified true copy,
you must present the notary with the original document along with the photocopy. You must write, “I certify this is a true copy
of the original document” and sign your name. The notary will compare the original document with the copy and then notarize
your signature.

SOCIAL SECURITY NUMBERS:

A U.S. Social Security Number must be on file with the division before a professional license is issued. If you do not have a U.S.
Social Security Number, complete the Request for Exemption from Social Security Number Requirement form located at
Professionallicense.Alaska.Gov, and include required supporting documents as noted on the form. (AS 08.01.060)
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PUBLIC INFORMATION:
All information on the application will be available as public record, unless required to be kept confidential by state or federal
law.

ABANDONED APPLICATIONS:

An application is considered abandoned when 12 months have elapsed since correspondence was last received from or on
behalf of the applicant. An abandoned application is denied without prejudice. At the time of abandonment, the division will
send notification to the last known email or mailing address of the applicant, who then has 30 days to submit a written request
for a refund of biennial license and other fees paid, if applicable. The application fee will not be refunded. If no request for a
refund is received within that timeframe, no refund will be issued, and all fees will be forfeited. (12 AAC 02.910)

STALE DOCUMENTS:

Application forms, authorizations and verifications older than 12 months from the date the document was received by the
division will be considered stale; the document must be resubmitted as appropriate before the application will be considered
by the division or a licensing board. Application documents include the application documents and verifications of licensure
from other licensing jurisdictions. (12 AAC 02.915)

BUSINESS LICENSES:

The status of a professional license will directly impact the status of an associated business license. Renewal applications for
business licenses are mailed separately. A professional license does not bypass the need for a business license; if a business
license is required, it must be obtained after an initial professional license is issued. For more information about business
licenses, visit BusinessLicense.Alaska.Gov.

PAYMENT OF CHILD SUPPORT:

If the Alaska Child Support Enforcement division has determined that you are in arrears on child support, you may be issued a
nonrenewable temporary license valid for 150 days. Contact Child Support Services at (907) 269-6900 to resolve payment
issues.

STATUTES AND REGULATIONS:

The complete set of statutes and regulations for this program are available by written request or online at the division’s
website: Professionallicense.Alaska.Gov. Centralized statutes and regulations also apply to all professional licenses; those are
also available on the division’s website. To receive notifications of proposed regulation changes, send a request with your
name, email, and the program you want to be updated on to the regulation specialist at the following email:
RegulationsAndPublicComment@Alaska.Gov. Courtesy notifications of proposed program regulations changes will also be sent
to the email address on record.
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